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THE NEW WORKFRONT EXPERIENCE

Resource planner overview
The resource planner gives you numbers on total available resource supply, individual project demand, the 
difference between the two, and what’s left over.

VIEW AND FILTER RESOURCES

[ A ] View resources

• View by User—Gives insight into individual 
capacity and utilization.

• View by Role—Looks at capacity and 
utilization based on job role.

• View by Project—Shows the resources 
needed and available per project.

[B]  You also can view resources by Hours, FTE 
(full time equivalent), or Cost.

Filter

Filter the results by one of the options found in 
the [C]  filter menu and/or [D]  by time frame.
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Resource planner overview, continued

PRIORITIZE

 Prioritize projects by [E]changing the number 
beside each project name to ensure your 
resources go to the most important projects. 
This is only applicable when the view is set to 
[F]  View by Project.

[G]  RESOURCE DETAILS

• Available (AVL) column—This shows the 
number of available resource hours based 
on schedules and budgeted work. The 
numbers will vary based on the view being 
used.

[H]  Recommended setting: Turn on Include 
hours from issues to get a more accurate 
view of the total available resource hours.

• Planned (PLN) column—The number 
showing here depends on the view being 
used.

• View by User—Total number of planned 
hours from all work assigned to the user.

• View by Role—Total number of planned 
hours from all work assigned to users in 
a specific job role.

• View by Project—Total number of 
planned hours from all tasks assigned to 
users for the project.

[ I ]  Enter the time for resources to allocate 
to the project in the Budgeted (BGD) column. 
Then compare the planned and budgeted 
columns with the Variance (VAR) column. 
These columns are available with View by 
Project and View by Role.

[J]  EXPORT

Export the information shown in the planner to 
an Excel spreadsheet for a “hard” copy of the 
data or to see data for longer periods of time, 
such as 12 months.
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