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Note: This Gradebook Guide is for 15t grade — 12t grade, KG Standards Gradebook Guide can be
found if you click here.

Logging onto Skyward
1. Open up Google Chrome.
a. Go to the Waffle (the nine dots).
b. Scroll down until the blue Skyward box.
c. Click on the blue Skyward box.

arathon ... MISD_WVPM Pearson R
T
PrimeroEd.. Salesforce SchoolDude
) ©_- -,
a 'f RO
YWAI ACCESS
SketchUp .. Skyward Skyward B...

Taking Attendance
1. Click Post Daily Attendance — DA under the Teacher Access menu.

m'
4 a

- Teacher Access

My Gradebook - MG
My Students - MS
My Classes - MC

I Mi Lesson Scheduler - ML

2. Click on By Name to take attendance by name in Skyward.

S
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ADA Time for Midland ISD is 10:00a.m. across this district.

- Post Daily Attendance
Classes: @ All (O Current () Meeting Today View: @ Class () Period
Terms Period Days Meet Class Description Attendance Options
1-2 12 MTWRF IS0300 f 103 IS ADA PERIOD 3| By Name I| By Seating_Chart | Assign Seats

3. Click Absent, Tardy, or Present for each student.
4. Click Save once attendance has been accurately taken.
a. All students are defaulted to Present every day.
b. Select All can be used, but it is recommended to only use this if the majority or all
of the students are absent, and then selecting the students that are present.
c. Make sure to know the campus’s ADA (Average Daily Attendance, or official
attendance taking time), and take attendance at that time.

| Save
Undo
Alert Legend | Show Today's Attendance for All Periods | View Class Summary | Print Class Roster | Select All by MOT: ‘ All Students V‘ W
Alerts Student Home Last  First GR MOI Absent Tardy Present Cmt A U T Tue Mon Fri Thu Wed Tue Thu Wed Tue
Indicators Entity Namet Middle Select All Select All Select All 6/21 6/20 6/17 6/16 6/15 6/1: 6/02 6/01 5/31
] 37 A st W © © D u-
[ ] 137 B STUDENT 03 O O ® 0O u-
Flex Attendance
1. Click Post Daily Attendance — DA under the Teacher Access menu.
=
4
- Teacher Access
My Gradebook - MG
My Students - MS
My Classes - MC
| Mi Lesson Scheduler - ML
L o =
2. Click on By Name to take attendance by name in Skyward.
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ADA Time for Midland ISD is 10:00a.m. across this district.

- Post Daily Attendance
Classes: @ All (O Current () Meeting Today View: @ Class (O Period
Terms Period Days Meet Class Description Attendance Options
1-2 12 MTWRF IS0300 f 103 IS ADA PERIOD 3' By Namell By Seating_Chart | Assign Seats

3. Enterin class period minutes if the student is present.
4. Click Save to ensure Attendance is taken.
Note: For CHS Virtual flex student enter 60 minutes if the student is present.

Take Daily Attendance - By Name fop My Print Queue | ?
Friday, July 28, 2023 Save
Undo
Alert Legend | Show Today's Attendance for All Periods | View Class Summary | Print Class Roster Back
Alerts Student Last First GR Absent Tardy Present Cmt Mins A U T Fri
Indicators Name Name Select AlL Seiect All* Select All 7/2

0

O Q @ I
| 1 0 O O @ 0
Setting Up Categories

Categories are set up for teachers based on district regulations. Please see the information
below to about MISD regulations.
Midland ISD Schools:
15t -2nd grade:
e 100% All Grades
3rd_5th grade:
e Major 40%
e  Minor 60%
6t — 12t grade:
e Major 60%
e Minor 40%
Partnership schools, such as IDEA Travis and Sam Houston might have different percentages for
their categories. These teachers will need to follow their schools’ regulations.

To set up categories in your gradebook, please follow these instructions:
1. Click My Gradebook - MG under the Teacher Access menu.
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Home EBE& Teacher Access

Q

p

- Teacher Access

My Gradebook - MG |
My Students - MS
My Classes - MC

2. The All radio button must be selected to view all classes. From this page, click the
Gradebook link.

| My Gradebook

J Current Year Classes |3 00 (= 8 EEE0S

lasses: @ All | O Current O Meeting Today | Reports for All Classes « Posting Status «

Dept Subject Terms Period Days Meet Class Description

004 004 il =7 1 MTWRF 000630 / 01 MATH 6 Gradebook
004 004 1-2 1 MTWRF 000630 / 45A MATH 6 Gradebook

3. Click the Choose a Score Method (first time you setup the course)

LONG ELEMENTARY (112)
SKYWARD' 000540/ 02 Prd:1 SCIENCE 5

m Teacher ACCess

< Category Maintenance v @@

Score Method

Grades based on percents assigned to Categories by Grade Period Choose a Score Method
Total Percent Allocated for the Current Grading Period CYCLE 1: 100% ,

The Score Method for this Category Group has not been saved and is being defaulted to "Base grades on percents assigned to categories by Grading
Period" by the District. In order to have a valid Category Group you must save the Score Method by clicking the "Choose a Score Method” button.

4. In the Section Method options, select Base grades on percent assigned to categories and
then click Save.

%7 Category Group Maintenance - Entity 112 - 05.23.06.00.05 - Google Chrome — (| >
B skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdix/sgradeditO60.w?i... &)
Category Group Maintenance Ea | ? | A Back ||

STEP 1 OF 2

O use total points to calculate grades 1

m‘ Base grades on percents aEElgned to categories I l Select Score Method |

[Tt _¥"Base grades on percents assigned to categories by Graoerermmoo

Score Method
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5. Input the following:
a. Click Add/Edit Categories
b. In the Include section, un-check the category groups you do not want displayed.
c. Inthe Modified Percent section, input the percentages for each category group.
The Modified Percent Allocated must equal 100%.

d. Click Save.

] Preferences | Exit 7
] Category § | O
I Must equal

Total Percent A 100% f Save '

i) | SelectAll |
f Unselect All y =

Category Category Description Include | Modified Percent low ep My Print Queue 4 Back

ALL ALL GRADES 0.00 0.00

ESY ESSAY ooo| O 0.00

FMT Formative ooo| OO 0.00 Change Score Method

HW HOMEWORK o.o0| (] 0.00
I

IRN JOURNAL g.oo| [ 0.00

LAB LAB ooo| O 0.00
1 [mad MAJOR 40.00 40.00

MIN MINOR s0.00| [ £0.00

g = AddiEdit

PAR PARTICIPATION o.oo0| [ 0.00 Categories
| |PrRAC PRACTICE o.oo| [ 0.00
| [PreT PRACTICE 0.00] O 0.00 e

PRI PROJECT ooo| O 0.00

Quiz QuIZ n.oo| O 0.00

SMT Summative n.oo| O 0.00

Test TEST o.oo| [ 0.00

6. Input the following:
e. Click Change Score Method again to copy the category percentages to each
term/cycle.
f. In the Score Method options, select Base grades on percents assigned to
categories by Grade Period.
g. Click Save.

Page 8 of 56




Skyward Secondary Gradebook Guide

{7 Category Group Maintenance - Entity 112 - 05.23.06.00.05 - Gdq STEP 2 OF 2 rint Queue 4 Back

& skyward.iscorp.com/scripts/wsisa.dll/WService=wsed

Category Group Maintenance oS 7 s e:hangeScmeMethod

Score Method

| Save

=L

-
{

O use total points to calculate grades
! Base grades on percents assigned to categories
Base grades on percents assigned to categories by Grade Period

o I

CORRECTING CATEGORIES

During the first six weeks of school someone at the campus level will be monitoring gradebooks
to make sure that they are set up by: Base grades on percents assigned to categories by Grade
Period. This option allows you to modify the categories each six weeks, in the event they were
setup incorrectly. Below are the instructions for correcting categories during the first six weeks.
Note: If a gradebook is set up as weighing, with incorrect percentages, the gradebook contact at
your campus will be able to contact the SDS department to correct this error.

@J '«it Add/Edit

r Categories i

1. Login to Skyward, click on the Teacher Access button and then click on the My Gradebook
link.

2. Click on the Gradebook that needs to be corrected.

3. Click on the Categories link in the ribbon at the top of the gradebook.

ce = | Categories rﬂsh‘ng d | Feports - | Charts » |
lass FIN 52 CY6 CIT O

'rﬂdE 1 = 7 © 7 © w
'____I Optionsw | (Options | |Options iy

u

4. Confirm that the category percents are correct.

Categories Used

Category Category Description CYCLE 1
Ma)  PmMaoR | 60%]
MIN MINOR 40%
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Add/Edit
5. If your categories are incorrect, click Galegoiies , on the right hand side of the screen.
6. On the Category Group Maintenance Screen do the following:
a. Click under the include column to check off the categories to use this school year.
b. Adjust the Modified Percent, if necessary.
c. Make sure the Modified Percent Allocated is 100%
d. Click on the Save button.

Change Score Method

7. If the category percents are correct, click
8. Choose the third option, Base grades on percents assigned to categorles by Grade Period,

and then click the Save button.

Category Group Maintenance M O S |7 4Bax

Score Method Save
li_:J Use total points to calculate grades /
mwgmﬁ tocatagorias

® Base grades on percents assigned to categories by Grade Period

Adding Assignments

1. Toadd an assignment, click the Assignments menu at the top of the screen, and select
Add Assignment.

SKYWARD' 000630 /45A Prd:1 MATH 6

Home | Teacher Access | Student Services Access | Administraty

- Main Screen

Other Access ~ | Classes Assignments - | Attendance - Categories]
Add Assignment
List Assignments !

Add a New Assignment

Import Assignment Scores
Advanced Export/Import Assignments

[ . | i,

2. Inthe Assignment Maintenance section, input the following:
a. Category: Select a category code from the drop-down menu.
b. Description: Type the name of the assignment.
c. Detailed Description: Enter a detailed explanation of the assignment. Note: The
Detailed Description can be viewed within Family and Student Access.

Page 10 of 56
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d. Assign Date: Enter the date the assignment was given to the students; it defaults
to current date.

e. Proposed Due Date: Enter the date you anticipate that the assignment will be due.
You can enter future Assign and Proposed Dates; this allows the assignment to
display as a future assignment in Family and Student Access.

f. Actual Due Date: Date entered for assignment receiving an extension. Example:
Students not turning the assignment on the proposed date due to a bad weather
day. The actual due date will supersede the proposed due date.

g. Max Score: Enter the maximum value a student may receive for the assignment;
extra credit should not be included in this number. Note: Assignments created
solely to track extra credit can be created with a max score of zero.

h. Weight Multiplier: This typically remains at “1” unless you wish to adjust
assignment value for varying difficulty in assignments. Example: Assignment has a
maximum score of 100. If you change the Weight Multiplier field to .5, the
assignment is given half the value or a maximum score of 50.

i. Post to Family Access, Post to Student Access: These options are selected by
default. These options will post the assignment information to Family and Student
Access.

j. Class Options: This will allow the teacher to select more than one class to add the
assignment to, if necessary.

k. Click Save and Score to go directly to entering student grades, or Save and Add to
add another assignment without entering grades for the assignment just entered,
or Save and Back to return to the gradebook.
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4 Assignment Maintenance Iy Print Queue

Add Assignment ﬁ [ Save and
? Category: Baick
Description: [Adding Intergers Save and

Detailed Description: |Kuta worksheet 5 T eaaE Add Another]

determines which Save and
Score

Assignment Group: |:| cycle/term the —

assingment grade
Entered Date: Wed, Jul 13 2022 S g

will be included in. Back
@ o Assign Date: [ 7ol v |[11 w ‘12022 #Mon, Jul 11 2022
Proposed Due Date: e Toi v |[15 « 1'|2[}22 PFri, Jul 15 2022 Attach (0)
oActual Due Date: Cowf 7al v |[ 15 v | 42022 #Fri, Jul 15 2022 Options =
Max Score: (100 Post to Family Acceit;o
°Weight Multiplier: |1.00 Post to Student Acc
Display Options
QShow Student Result As: [ score v | ) Show Comments
Class Options @
Entity Dept Sbj Terms Prd Days Meel Class Description
091 D04 004 1-2 0 MTWRF 000630/ 02 MATH 6
091 004 004 1-2 MTWRF 000630/ 01 MATH G
091 004 004 1-2 1 MTWRF 000630/ 45A MATH 6
] 091 1-2 12 MTWRF 150300 / I03 1S ADA PERICD 3

Assignment Reminders:

e If an assignment grade is left blank, parents will get a notification in family access if it is
after the assignment due date.

e [f the assignment due date needs to be changed after the assignment is inputted, click on
the assignment heading, click edit, change the due date, and then click Save.

e According the MISD District Regulations:

e At least one grade will be taken for each subject each week.

e At least two minor grades and two major assignments grades will be taken.

Entering Grades
There are multiple ways to enter grades. The Quick Scoring method allows you to enter grades

for all assignment and students.

1. To enter grades using this method, click the Quick Scoring menu at the top.

Page 12 of 56
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< . Main Screen L 1
Other Access « | Classes « | Assignments = ‘ Attendance - | Categories ‘ Posting = ‘ Rebu ‘ Quick Scoring ﬂ
Class 551 T2 Subtra T1
Grade | optionse | Optionsw | WO/-W | optionsw,
|Optionsw | |Options | 07/13 |Options |
MIN
Sort By % 100
0.00
Students

1M BSTUDE  new S x *

2. Enter the grades for each assignment and student and then click Save and Back to return

to the gradebook.
< ﬂ ~~ Quick Scoring ' Print Queue
Term Subtra
Grade worw - Back
12 0713 | _Save |
MIN Save and
Studen 100 T

R

o somr R
- conee [SUBM AN

Note: The teacher can double click in the box where the enter the grade, and add a Score,
Special Code, check off No Count, Missing, or add a Comment. Make sure the click Save if this
box is used.

Student Score Detail [ save
Student: STUDENT B

Cotegory: MATEMATORIII
Description: Adding Intergers | Back |
Due Date: Thu, Jul 14 2022
Week: Week 07 - Thursday

Score: (100 of 100
Special Code: | ~
No Count: [
Missing: [
Comment: | |
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Another way to enter grades in to click the asterisk to enter the grades for just that assignment.

1. Click on the asterisk.

a. Enter Grades
Enter Special Code, if needed.
Check off No Count or Missing, if needed.
Enter Comment, if needed.
Use the Mass Assign Options, if needed.
Mar Un-scored as 0 and Missing, if needed.
g. Click Save.

4l Score Entry

-0 oo o

€58 My Print Queue

— e Mass Assign Options

® Assign Scores to
/100

Cloverwrite

(O Adjust Scores by
o

(O Remove Scores
O Assign No Count
(O Remove No Count
(O Remove Missing

| Apply |

f

. Mark Un-scored as 0 and Missing |

Special Codes

Description
Automated Drop
Score
Accommodated
INCOMPLETE
Late

Missing

Mo Count

NOT ON TRACK
ON TRACK MASTERY
Redo/Retake
Extra Time

Entering Previous Grades for New Students
Students who enter your classroom throughout the year may be new to the district, new to your
class, or a transfer from one of your sections to another. These instructions will show how to
enter previous grades into your gradebook. The NEW button will display when a new student
enters your class. This will allow you to enter previous grades into your gradebook. There are
four different options under the NEW button options:
e Option 1 is used for students that move from one sections of a teacher’s class to another.
All assignments and due dates must be the same from one sections to another, if they
are not the student will have a grade difference.

Page 14 of 56
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e Option 2 is used for students that move from one class to another. This is options is often
used for students that move from teacher A to teacher B, but are receiving instruction for
the same subject.

e Option 3 is used to manually enter in grades from different classes or schools for new
students.

e Option 4 is not used.

e Option 5 is used to enter in a starting grade. For example, if a student comes into the
teacher’s class in the middle of the six weeks with an average of 85%. The teacher can

use this option to autofill in assignments that the student missed with the average of
85%.

Note: Do NOT enter semester grades. Semester grades will average if the student has grades for
ALL cycles in that semester.

Option 1
Log onto Skyward, click on the Teacher Access button and then the My Gradebook link.
1. Click the Gradebook link the student is in.
2. Click the NEW Button by the student’s name
a. Click Do not display NEW by this student’s name
b. Click on Transfer Matching Score

o (] Do not display NEW by this student's name.

Transfer Scores

Option #1 - Auto-Transfer Scores from Dropped Section of this Course °| Transfer Matching Scores

dropped section 03 of this course with 8 graded assignments

Choose this option to automatically transfer 8 graded assignments from dropped section 03 to current section 02

3. Please confirm that the scores are correct, then click Save.

Transfer Scores -‘ T
8 Matching Assignments Found for —B ”
ac

Assignments are matched if the following information is These ass.lgnments 2 th.e e Sam.e
system il look at the Assignment Description. assignments in the other section. If there is an
N e AR e R e ek assignment, that is not the same in either of the hange request will need

to be submitted. gradebooks, these assignments grades will not
Click Save to transfer these scores to 000640 / 02 transfer over.

= the same, the

Matched Assignments

Student Special Mo
Date Due Week Day Category Assign Group Description Weight Max Score  Code Count Missing Comment

08/06/21 1 Fri MIN 40% Mopheme Qu 1.00 100 * 100
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4. Click the Back button to return to the gradebook.

5. Make sure there aren’t any grade differences, you will see these in the Report Card
column. Note: A grade difference is caused because the report card grade and the
gradebook do not match. If option 1 was used to transfer grades, it can be there is an
assignment that is different in the other section the student was in, retrieve the grade and
depending on the cycle, input the grade or do a grade change request.

Option 2
Log onto Skyward, click on the Teacher Access button, and then click on the My Gradebook link.

1. Click the Gradebook link the student is in.
2. Click the NEW Button by the student’s name

Click Do not display NEW by this Student’s name box
Choose Term Grades Only in the drop down menu.
Click the most recent dropped class that is the same subject or course number.
Click the Manually Transfer Scores button
o [J Do net display NEW by this student's name.

o 0 o w

Transfer Scores
Option #1 - Auto-Transfer Scores from Dropped Section of this Course Transfer Matching Scores

dropped section 01 of this course with 8 graded assignments

Choose this option to automatically transfer 8 graded assignments from dropped section 01 to current section 02

Option #2 - Transfer Assignment/Term Scores From Another Class o Manually Transfer Scores

Choose this option to manually transfer or enteo term grades only v | based on one of 13 other classes
o.lse Another Class: Not Selected (Hide Other Classes)

. - Class Student Drop
Entity Class Description Terms Terms Teacher s
- 125 - SCHARBAUER SCI/HEALTH
0O _ _
O ELEMENTARY 000640 / 01 6 1-6 1-6 09/07/21

3. Transfer the Grey box grades, to the yellow box.
4. Click Save Term/Exam Grades and Enter Semester Grade
a. The Semester grade will average with the term grades and semester exam grade
you have entered, do not enter or update the S1 grade, instead click on Save
Semester Grades and Finish.
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Save Term Grades

Class 000640 / 01 (Dropped) Enter Term Grades for Class 000640 / 02 and Enter Semester Grades
Report Current | Current | Report - New New
Term | Grade Bercent Card U Grade Percent | Card Adjustment Grade Percent
CrY1 81 81.00% CcY1l |87 87.00% | 87 0.00% ] .. P

**Please note that New Grade is used for letter grades such as: E, S, U, and N. Also, New Grade is
where the teacher can put an NG if the student has NO GRADES. The New Percent column should
only be used for NUMERIC grades.

Option 3
Log onto Skyward, click on the Teacher Access button, and then click on the My Gradebook link.

1. Click the Gradebook link the student is in.
2. Click the NEW Button by the student’s name
a. Click Do not display NEW by this Student’s name
b. Click on Manually Transfer Scores button
o [J Do not display MEW by this student's name.

Transfer Scores

Option #3 - Manually Enter Term Scores o Manually Enter Scores

Choose this option to manually enter term grade percents for closed grading periods

3. Enter grades into the appropriate column:
a. Ifthereis a Report Card grade, enter the grade into the New Percent column.
b. Office staff might give your grades from previous school districts to enter using
this option, enter these grades into the New Percent column.
c. If the office staff doesn’t have any grades for the student, enter NG into the New
Grade column.
d. If the student has letter grades: E, S, U, or N, enter these grades into the New
Grade column.
Note: If numeric grades are entered into the New Grade column there might be an Adjustment.
The New Percent column will not allow letter grades to be entered, only numeric.
4. Click Save Term/Exam Grades and Enter Semester Grade
a. The Semester grade will average with the term grades and semester exam grade
you have entered, do not enter or update the S1 grade, instead click on Save
Semester Grades and Finish.
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Save Term Grades
Enter Term Grades for Class 000640 [/ 04 and Enter Semester Grades
Current | Current | Report . New New
= Grade Percent | Card Adjustment Grade Percent
cYl |97 97.00% | 97 0.00% | 97 97.000%
Option 5

Log onto Skyward, click on the Teacher Access and then click on the My Gradebook link.
1. Click the Gradebook link the student is in.
2. Click the NEW Button by the student’s name

a. Click Do not display NEW by this student’s name
b. Click on Enter a starting Grade button

o[_] Do not display NEW by this student's name.

Transfer Scores

Option #5 - Enter a Starting Grade Percentage for the Current Term °l Enter a Starting Grade

3. Putin Starting Grade Percent.
4. Click the Apply Grade Percent button.
Apply

Set Starting Grade for °| Grade
Percent
The Starting Grade Percent will be applied to each current term assignment that was due before Start Date.

Starting Grade Percent: 85.00|% 85
Student Start Date: (ENUVEZL J[5] (Most Recent Enroliment Date is 03/01/2022)

[ Oyaturite existing assignment

If this is checked off, it will overwrite any

NOTE: Due to rounding, the current term percent may not exactly maf assignments that already have grades inputted by
All assignments with a max score of zero and those with Benchi the teacher.

5. Confirm the assignments missed have the correct percent
M | 85 85 85:

IMPORTANT: Every student MUST have a grade in your gradebook for every term, regardless of
when they entered the classroom. Missing term grades will result in incorrect semester.
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Displaying the NEW Button

If the “Do not display NEW by this student’s name”, is checked off, and the teacher needs to use
the NEW button again, they can use the instructions below to either display it again, or use the
NEW button options.

Log onto Skyward, click on the Teacher Access button and then the My Gradebook link.
1. Click the Gradebook link the student is in.
2. Click on the student’s name link.

Students

M Student's Name
Link

2 M

3. Click on the New Student tab.
<4l Student Options

RO THRILENCEE Missing Assignments (1) §| Report Cand Grades New Student

Special Codes| Teacher's

Assignments

4. Uncheck the Do not display NEW by this student’s name, OR choose the NEW button
option needed to fix the student’s grade.

Assignments Missing Assignments (1) Report Card Grades New Student

New Student

was added to this class on Tuesday, September 7 2021
From 000640 / 03 SCI/HEALTH 6

Do not display NEW by this student's name. |

Transfer Scores

Option #1 - Auto-Transfer Scores from Dropped Section of this Course | Transfer Matching Scores |

dropped section 03 of this course with 8 graded assignments

Choose this option to automatically transfer 8 graded assignments from dropped section 03 to current section 02

Option #2 - Transfer Assignment/Term Scores From Another Class l Manually Transfer Scores |

Choose this option to manually transfer or enterl assignment and term grades ~ | based on one of 12 other classes

Use Ancther Class: Mot Selected (Select Another Class)

Option #3 - Manually Enter Term Scores | Manually Enter Scores |

Choose this option to manually enter term grade percents for closed grading periods

Option #5 - Enter a Starting Grade Percentage for the Current Term I Enter a Starting Grade I
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Once the teacher is finished either using the NEW button or choosing to display the NEW button
again, they can click the back arrow or back button to return to their gradebook.

Grade Change Request

Teachers will need to do a grade change request if the office staff at their campus gives them
grade differences to correct, or if the cycle has closed for the term, and they need to change a
student’s grade.

1. Click the Gradebook link the student is in that has a grade that needs to be modified.

2. Goto the six weeks’ period or nine weeks’ period in which the teacher needs to make the
adjustment need to make a grade change. If the teacher doesn’t see the grade period
that needs to be change, they will need to adjust their display settings.

3. Click the Options button below the cycle the teacher needs to change.

a. Click on Grade Posting Status for the Term.

CY6 CIT Ecolog Ecolog Commun

=] |Options~ 2 W2l
Select Term CY6 Display Method
Grade Mark
Percent
= Points 0

rade Posting Status for Term CY6
£ Fav

I 20

4. The Grade Post Status screen will appear with the highlighted course information, click
the Request Grade Changes button.

~ Secondary Grade Post Status £ My Print Queue o Back
Posting was open from 12:01 AM on 05/26/22 until 12:00 PM on 05/27/22
Secondary Grade Posting Status for CYCLE6 (04/11/22 - 05/27/22) = {Jq Rgrq;cf:t
Missing Rpt| Missing Missing ||| Changes
Period & |Class Description Card Grades | Assign.| Comments

O omsoosapenms |8 o

5. Read the information stated in the box.

6. Typein a general reason for requesting the grade change.

7. Click the Yes button. The requested grading period in the gradebook for you to adjust
your grades is only active for two hours.
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Request Grade Changes W

If you proceed, you will be allowed to modify your gradebook for the closed grading period CYCLE 6 for
course 000640 [/ 02.

You will be allowed to make changes from now until 1:59 PM. After that time, your request for changes will

be submitted for approval. If approved, they will then be posted to the Report Card.

Reason for Requesting Grade Changes:

Found an assignment for [blank].
J: 2

[/ Do vou want to proceed?
Yes No

8. Change the desired assignment grade(s) within the requested six weeks’ period. The
grade difference will display in your gradebook after you make the grade changes.
9. Click the Options button below the cycle the teacher needs to change.
a. Click on Grade Posting Status for the Term.

6 CIT Ecolog Ecolog Commun

/| Options~ i oW AT
Select Term CY6 Display Method
Grade Mark
Percent
Points -

nter Term CY6 Grade Adjustments
uick Scoring for Term CY6

rade Posting Status for Term CY6 0

0

10. Click the Complete Grade Changes button.

- Secondary Grade Post Status fop My Print Queue 4 Back
Posting was open from 12:01 AM on 05/26/22 until 12:00 PM on 05/27/22
Secondary Grade Posting Status for CYCLE6 (04/11/22 - 05/27/22) = & Cgpapéeete
Missing Rpt| Missing [ ]|l Changes
Period a | Class Description Card Grades | Assign

I S I N
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11. Then click Yes.

Complete Grade Changes

If you proceed, the temporary window for changes to this gradebook will be closed.

Do you want to proceed?
—— No

After the teacher is finished they will need to click the Back button. Office staff will need to

approve the grade change request, and after that the grade difference will no longer be in the
gradebook.

Display Options

= | Display Options - lQuick Scoring
Display Options

Student Display

Assignment Display

Grade Period Display

Modify Gradesheet Sequence
Color Legend

1. Student Display: There are several options for displaying student names. You may also
choose to show or hide dropped/inactive students.
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/f_: SCHARBAUER EIL. EMENTARY
SKTWARD® 000620/ 03 Prd:1 SOC STUD 6

Home | Teachsr Access

=~ Student Display

Name Display

|( Save )

Order Spacing Example

() First Last (Full Name, Separated) Anthony A Anderson
() First Last (Full Namre, Grouped]) Anthony & Anderson
) First Last (Short Name, Separated) Antho Ander

) Last, First (Full Name, Separated) Anderson Anthony A
(@ Last, First (Full Name, Grouped) Anderson, Anthony A
() Last, First (short Name, Separated) Ander Antho

() Suppress (Wame fidden completaly) Mo Mame Appears

[C] Display the Student's Other Mame (When fAwvailable) Instead of the First Mame and Middle Initizl

Display Options

[ student ID

[ Dropped Students

[ student Grade Level
[l student's School

[ student Indicators

[ student-Gradebook ID

Sorting Options

() Sort By First Name Last Mame

@ Sort By Last Mame First Mame

() Sort By Student’s Assigned Seat

) Sort By Student's Grade located in "Class Grade™ Column

() Sort By Gradesheet Sequence (Modify Gradesheet Seguence)

Undo

Restore

Defaults

Back

2. Assignment Display: Set your preferences for display of assignment detail information in

your gradebook.
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_ SCHARBAUER ELEMENTARY
SKYWARD 000620 /03 Prd:1 SOC STUD 6

Home | Teacher Accaess

< id Assignment Display

Assignment Display Options

Show Average Score of the Assignment

[ Show Average Score of Class Grades

[] Show Assignment Group of the Assignment

Show "Class Grade” Column in a Fixed Location on Gradebook Screen

[ show Posted Grades in a Different Color on Gradebook Screen

[J Show Comments for All Assignments

O Only Show Recent Assignments on Gradebook Screen (2 Weeks Old and 2 Weeks in the Future)
[ Show Earned Percent Column When Calculating Class Grade Based on Minimum Percent

[J use High Contrast Borders

Sort Assignments By: | Date Sequence h

Date Sequence of the Assignments: ®) Descending (Newest to Oldest) () Ascending {Cldest to Newest)

Assignment Defaults

Maximum Score Default: Show Student Result As: [Last Saved ]
Post to Family Access Default: ves w Post to Student Access Default: Vves w

MNote: All Assignments Are Forced to Post to Family and Student Access for This Entity.

Assignment Score Entry

[ Suppress the "value entered is greater than max points” Message

Assignment Heading

Example Assignment with a Description of"Characters”, a Due Date of "08/20/2004", a Week and Day of "Week 4 - Friday",

a Category Code of "Quiz" and a Max Score of "100"

(_) Description, Week, Category, Max Score Charac (_) Description, Week, Category, Max Score Characters
We4-F WK84-Fri
Quiz Quiz
1lea 1le@
'_J) Description, Date, Category, Max Score Charac () Description, Date, Category, Max Score Characters
@88/28 B8/28/2004
Quiz Quiz
1@a 188
® Description, Week, Date, Category, Max Score Charac (! Description, Week, Date, Category, Max Score Characters
We4-F HK@4-Fri
28/22 @8/2@/ 2004
Quiz Quiz
108 1e@

[ Show Category Color in Assignment Headings Only

r 1
Undo

Restore
Defaults

Back

3. Grade Period Display: Select the Grading Periods you wish to display in your gradebook.
Note: You do not need to display all assignments for past grading periods. Also, whenever
a grading cycle ends, if you can’t see the new cycle, come to this screen to fix your display.
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m Teacher Access

| Grade Period Display v B @

Grade Period Display '@'

- Undo -

Display Display
Assignments Grade Period
Hide All Hide All

Show All Show All

Grading Period Date Range

PROGRESS REPCRT 1 (8/08/2022 - 08/26/2022
CYCLE 1 08/08/2022 - 09/16/2022
PROGRESS REPORT 2 09,/19/2022 - 10/07/2022
CYCLE 2 09/19/2022 - 10/28/2022
PROGRESS REPCRT 2 11/01/2022 - 11/19/2022
CYCLE 3 11/01/2022 - 12/21/2022
PROGRESS REPORT 4 01/04/2023 - 01/20/2023
CYCLE 4 01/04/2023 - 02/24/2023
PROGRESS REPCORT = 024272023 - 03/17/2023
CYCLE 5 02/27/2023 - 04/14/2023
PROGRESS REPORT 6 04/17/2023 - 05/05/2023
CYCLE 6 04/17/2023 - 05/26/2023
* signifies the Current Grade Period(s). These cannot be hidden.

LJlslaflo il el Jla ]l < I ffe)
< Jlsflsflsfis sl sl < a4

Assignments By Date Range

[l onky Show Assignments Within Date Range
08/08/2022 to [05/27/2023

Widgets
1. Click on the ‘Select Widget’ link on the ‘Jump to Other Dashboards’ box.

Jump to Other Dashboards

Skyward User

Reset Dashboards I Select Widgets I

2. Click the Widgets that you would like to be displayed on the home screen of your
Skyward Student.

a. Grade Distribution: This widget allows teachers to view their Grade Mark
Distribution Chart. The chart shows the number of each Grade Mark earned by
all students for a grading period.

b. Recent Assignments: This widget allows teachers to view what assignments they
recently created. Teachers will be able sort assignments by class or date.
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c. *Recent Messages: This widget allows teachers to view recent Message Center
messages they have created or if they have not read a response from one of
their messages. Teachers will be able sort Messages by Recent or Unread.

d. *Teacher Quick Access: This widget allows teachers to view their classes and
includes the capability to access their Gradebook, as well as to Post Daily
Attendance.

e. Teacher's Students: This widget allows teachers to view their students and
includes the capability to access their Student Information screen.

f.  Upcoming Assignments: This widget allows teachers to view what Assignments
have a Due Date coming up. Teachers will be able sort Assignments by Class or
Due Date.

*Recommended for teacher’s use.
3. Click Save after selecting the widgets.

Dashboard Maintenance @ T = |? 4Bac
| Save

Secured User Widgets Add

t District News #* Favorites Dashboard
w My Print Queue * Recent Programs Rename

* Release Notifications Dsaill'wagct:ea?d

i Delete
Teacher Widgets Selected

Dashboard

(] Grade Distribution o Recent Assignments ___
Recent Messages e Teacher Quick Access o ngsgéd

LA Teacher's Students O Upcoming Assignments Dashboard

Uncheck
All ltems

Indicates a widget that is suggested by the district.

Advance Export-Import Assignments

Advance Export/Import Assignments is an option used to upload scores from an excel document
or google document. Please note that is Export and Import option should not be used unless the
teacher is proficient in Skyward.

1. Click on Teacher Access>My Gradebook link

Home Teacher Access

Fa

« Teacher Access
| My Gradebook - MG

2. Click on the Gradebook link to put scores into.
3. Add assignments.
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a. Select the assignment tab in the gradebook.

b. Select the Add Assignment link to add the assignments.

Assignments - | Attendance - | Categorie!
Add Assignment
List Assignments

Add a New {

Import Assignment Scores
Advanced Export/Import Assignments |

4. Creating the assignment
a. Select the Category for the assignment.
Add the Description or the title of the assignment.

c. Change the Due Date if needed.
d. Click the Classes the teacher needs to add the assignment to.
e. Click Save and Add Another if the teacher needs to add more than one

assignment.
f.  Click Save and Back to go back to the gradebook.

Home | Teacher Access

4l = Assignment Maintenance

Add Assignment 0 Save and
o Category: [EES = E0% = 1jon v _ Back
Description: Save and
Detailed Description: Add Another
Save and
: z)= Score
Assignment Group: |:| ——
Undo
Entered Date: Mon, Jul 10 2023 —
sign Date: ZEv] vz v |[22 | 42023 PFri, May 26 2023 _ Back
osed Due Date: EE7| 12y v | [22 v | 42023 WFri, May 26 2023 -
Actual Due Date: EEr] v oo v [2023 _Attach (0)
Options

Max Score: 100 Post to Family Access

Weight Multiplier: |1.00 Post to Student Access
Display Options
Show Student Result As: [ Show Comments () Show On Lesson Scheduler
ss Options @
Entity Dept Shj Terms Prd Days Meet Class Description
125 010 010 1-6 1 MTWRF 000620 [ 03 SOCSTUD &
O 125 010 010 1-6 2 MTWRF 000620/ 04 SOCSTUD 6
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5. Click on Assignments>Advance Export/Import

Assighment.

+| Assignments |

Add Assignment
List Assignments

fittendance » | Categories | F

Import Assignment Scores

I Advanced Bxport/Import A.ssignments_]
L

6. Click the Assighments that need to be scored

Advanced Export/ ilmport Assignments

Show Graded Assignments

Assignment

Select Assignments to Export

] Show assignments Mot Due et

Category

Project

Project

Q|80

Teaming Work during Stations

7. Click Create File for Score Entry button

Create File

for Score Entry

e Accinnard

8. Open the file.

Dninte Pnecihla

9. Add assignment scores and/or special codes, no count, missing, and/or comment

S0 e e R W
|

| Gradebook: 000620/ 03 Gradebook 73624

|Assignment: Project Assignment 2633837
| Category: MAd

|Due Date: 5/23/2023 Max Points: 100

Id Student Points

457 70Dy 72

2] AN 56

3 L S50

1] El 70

18| BF 83

special Code Mo Count({X) Missing(X) Comment

Great lob!
Great Job!
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10. Save file as a CSV file.
11. Click Choose File to upload document (Check downloads folder).

Select a CSV File to Import From
Choose File |Entering Su...(ADSY).doc | Import Scores From File

12. Click Import Scores From File

Select a CSV File to Import From

Choose File |Entering Su...(AD5Y).docx | Import Scores From File I

13. Scores will appear as below, verify they are correct. If they aren’t edit document, follow
steps 9-12 again.

Home | Teacher Access

4 i |~ Imported Assignment Scores

Successfully Imported Assignment Scores

: 4 Back

14. Click the button twice to get back to the gradebook.

Online Assignments
Below are instructions for creating online assignments in the Skyward gradebook. These
instructions are a guide for the teacher. The actual online assignment is the teachers’

preference and what they would like on the assignment.
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Creating an Online Assignment
Log onto Skyward, click on the Teacher Access button, and click on the My Gradebook link.

1. Click onthe Gradzbook link of the class the teacher wants to put the online

assignment in.
2. Click Assignments button >Add Assignments link.

Add Assignment

List Assignments

Import Assignment Scores

Advanced Export/Import Assignments

a. Select Category.
b. Add Description (name of the assignment).
c. Select Proposed Due Date.
d. Select Classes that the teacher wants to assign this assignment to.
e. Click on the Options button > Create Online Assignment link.
Add ianment Save and
Category: [MES = €08 - MATOR w Baick
Description: Save and
Detailed Description: Add Another
Save and
4HE Scaore
Assignment Group: —
Enterad Date: Wed, Jul 12 2023 —liile
Assign Date: FE¥| =y v |[2¢ v | 42023 ¥Fri, May 26 2023 _ Back
Proposed Due Date: ZEx|izy v |[22 v | 42023 WFri, May 26 2023
Actual Due Date: FBx| w ] o1+ [2023 _Attach (0}

Max Score: 100 Post to Family Access " Options ~
Weight Multiplier: |1.00 Post to Student Access Create Online Assignment : “
Copy from My Online Assignment Template

DisplayOntions Copy from District Online Assignment Template
Show Student Result As: (] show Comments (] Show On Lesson Schec Attach District Assessment
Class Options [7] Clone Online Assignment From Other Teacher
9 Entity Dept Shj Terms Prd Days Meet Class Description
125 010 010 1-6 1 MTWRF 000620 / 03 S0C STUD 6

3. Online Setup Options
a. Add the Name of the assignment, this should be the same as the description on
the other screen.

Page 30 of 56




Skyward Secondary Gradebook Guide

b. Default Points per Questions. Example: 5 questions would make the points per
question 20 points each

c. Choose to Randomize Questions, Do Not Allow Other Teachers to Clone, and/or
Override Multiple Choice/Matching Answers Lettering.

Opline Assignment Setup Options Save
Name: ( ) Default Points per Question: o Sag,—‘:;“"
Description: -
P
Maximum characters: 250, Remaining characters: 250
[CJ Randomize Questions [ use Time Limit 0 (Minutes)

[Jpo Net Allow Gther Teachers to Clone [ override Multiple Choice/Matching Answer Lettering [2]

4. Family/Student Access Options

a. Select Do not Make Available in Student Access Online Assignment if the teacher
doesn’t want the students to see the assignment until they are ready to assign it.
This options is good if the teacher creates it over the weekend.

b. The teacher can assign Start Date and Stop Date for students can take the online
assignment.

c. The teacher can select Do not Show Results to withhold the results so that student
don’t give out correct answers to other students for example. Also, selecting
Show Correct Answers will show the students the correct answers on the
assignments.

d. Selecting Auto Grade and Post to Gradebook will allow the teacher to create a
multiple choice, true/false, and matching assignment that will auto grade and
post to the teacher’s gradebook.

@amily!&tudem Access Options
Do not Make Available in Student Access Online Assignmepts

* Start Date:[07/10/2023 |3 at (12200 |[aM_ WS Stop Date:[07/10/2023  |[] at [11:59
Questions per Page:

Do not Show Results until: [07/10/2023 |3 at [12:00 D Show Correct Answers

o:' Auto Grade and Post to Gradebook i checked. anly Multiple Choice, True/False and Matching questions are available

Save and
Add
Questions

5. Click
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6. Adding Questions
e Choose Question Type
e Add the Question
e Putin answers to question
e Choose the correct answer(s)
e Attach a document if necessary
e Save and back will go back to the online options
e Save and add another will allow the teacher to add more questions.

Question Maintenance @ O T 7?48k
Question for §al\3"e iﬂd
acl
Question Number: 1 Save and
* Question Type: Add Anoiner
* Question: View Style Toolbar:(~
= Attach(D) |
Extra Content: View Style Toolbar:[~)

Points for Question:

Answers to Question Number 1

Answer A: View Style Toolbar.(=] |[J Comect? [ atiach(0)

Answer B: View Style Toolbar.(=] | Corect? [ atacn()

7. Edit Questions if necessary
e Clicking the Add button will allow the teacher to add another questions.

e Clicking the Edit button will allow the teacher to edit the selected question.
e Clicking the Delete button will delete the selected question.
e Shuffle Question Order will change the order of the questions.
Online Assignment Questions B & Add |
Number Question Points | Atich &.l
Py EmEmmecess oy
» Multiple Choice What is the sum of 2 and 5? 20.0
Shuffle
Cluestion
Order |
Save and
8. Click | Back button, once the teacher is done editing and adding questions.

Clicking on this button also takes the teacher back to the assignment page.
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Available Online is a reminder that this is an online assignment
Clicking the Edit the online assignment button will allow the teacher to edit the

assignment.

Clicking the Remove online assignment button will remove the assignment

completely.

Click the Save and Back button if the teacher is finished editing and assigning the
online assignment

Add Assignment (Available Online)

‘ Save and
Category: |MAJ - E0% - MAJOR v Ba—ck
Description: [DNLINE ASSIGHMENT] Save and
Detailed Description: Add Another
§ Save and
Ze= Score
Assignment Group: |:| _—
Entered Date: Wed, Jul 12 2023 e bindo
Assign Date: FE¥| 2=y v |[22 v | 42023 Fri, May 26 2023 _ Back
Proposed Due Date: ™| vzy w | [22 v | 42023 WFri, May 26 2023
Actual Due Date: = w01 v | (2023 Attach (0)
Max Score: 40| Change Max Score Post to Family Access Edi_t Online |
Weight Multiplier: |1.00 Post to Student Access (assianmenty
Remove
Display Options Online
Show Student Result As: [J show Comments [J Show On Lesson Scheduler Assignment;
Class Options |Z|
Entity Dept Sbj Terms Prd Days Meet Class Description
125 010 010 1-6 1 MTWRF 000620 [ 03 SOC STUD 6

Grading Assignments
Log onto Skyward, click on the Teacher Access button, then on the My Gradebook link.

1. Click onthe Gradzbook link that the teacher needs to grade the online assignment.

2. Click on Online assignment title.

Online
Wa42-F
05/26

0.00

Score
Online
3. Click the A8180MENt, 0n on the right hand side of the screen.

4. Select Student that the teacher needs to grade the assignment for
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Click the Grade Online Assignment button

Student Online Assignment 5 g | | Reresh
Show |  #Questions| Online|  Oniine[Oniine Gl GB/GR SELssis
& Last Firet Staius Resuls | Unanswered| Points)  Score Grade | Points  Score|Grade  Comment Assignment
P 2LOVEG LUNA N 0 * Resume
b 3POTTE LILY N 0 *
Reporis
5. Grading the Online Assignment.
Online Assignment Information Points Earned: IS?.S out of 100
Student: SIRIUS BLACK Score: [87.50
Class: 000737 / 452 MATH 7 Grade: IBB
Online Assignment: Adding integers
----Page 1 of 1 -——- | Mext Page |
Question 1 of 4 \ Prev Page ]
What is the sum of -5 and 37 (25 points)
Post Grade
Student Answer: — to
Gradebook
Correct Answer: ¢, -2 —_——
Sawve and
Points Earned: of 25 Teacher Comment: | | Close
Question 2 of 4
The additive inverse of a number is the distance it is from zero. (25 points)
Student Answer:
Correct Answer: False
Points Earned: of 25 Teacher Comment:
Question 3 of 4
Match the solutions (25 points)
Student Answer:[p]1. 4+(-9) A -1
2. 9+(-4) B. 1
a|3. 8+(-9) — C.-5
B|4. -8+9 D.5
Points Earned: of 25 Teacher Comment: |
Question 4 of 4
The absolute value of a number is the opposite of the number. (25 points)
Student Answer:
Correct Answer: False
Points Earned: of 25 Teacher Comment: |
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e The teacher can add points to questions or they can take points away.

e The teacher can add comments to individual questions.

e Clicking the Next Page button takes the teacher to the next page to grade, if all of the
questions aren’t on the first page.

e Clicking the Prev. Page button takes the teacher to the previous page to grade.

e Clicking the Post to Gradebook button will take the teacher to the screen below to
add comments to the assignments, and/or special codes. Also, it allows the teacher to
select Show Results in Student Access to allow the students to see the results. The
teacher can then click the Save and Close button ones they are finished grading the

assignment.
Online Assignment Information Points Earned: (87.5 out of 100
Student: SIRIUS BLACK Score: |87.50
Class: 000737 [ 452 MATH 7 Grade: |88

Online Assignment: Adding integers

Save and

Post Online Assignment Grade to Gradebook Close
Category: MAJ - MAJOR Ret.m_'l o
Description: Adding integers Grading

Due Date: Fri, Feb 14 2020
Online Assignment Score: 87.5 out of 100 87.50%  Grade: 88
Gradesbook Assignment Score: 87.5 of 100
Special Code: v
MNo Count:
Missing:
Comment: I:
Show Results in Student Access:

e Clicking the Save and Close button will allow the teacher to grade the assignment but
not post it to the gradebook right away.

Allow Student to
. Resum : .
6. Clicking the e button will allow the assignment to open back up for the
student.
7. Clicking the* 4525 | hutton twice will take the teacher back to their gradebook.

Obtaining Students Login Credentials
The teacher will need to log onto Skyward, click on the Teacher Access button, then click the My
Gradebook link.

1. Select the Gradebook link that the student is in.
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2. Select the student profile by selecting the gender of the student.

3. The Student Access Login is in the middle of the screen and has the login and the
password. If the password has asterisks beside it, that indicates the student has already
changed the password.

| 4 v | Grade: 06
student Alert Indicators BY | Email
T W COUNTY RD } Alert Info: Teachers
MIDLAND, TX 79706
Primary Guardian: | Edit Login |
e
Mote:
e
Second Phone: Third Phone:
School Email: st c_..___.._.__@midlandisd.net Home Email: Do @omail.com
Student Access Login:  stu_daisssians Student Access Password: 4

e Clicking on Edit Login button allows the teacher to edit the password for the student.
e Select the Set Password button

e Type in the new password or click the - S=neraie

password created
e Click the box by the Force password change at next login if the teacher would
like the student to change their password.

button to have generic

o Click the — =" button once the teacher is done changing the password.

Student Access User Maintenance & 7 4Back
Student: SIRIUS BLACK |~ﬂj
Name Key: BLACKSIR0D0 sae e

* Login: |stu_5h|ad¢BI592 : Account

Reset Link
* PHSSWUrd: SERRERERRRRREREN T
g
) Force password change at next login ‘

Password

Asterisk (") denotes a required field
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Exit
Once finished click the — link at the top right hand corner of the screen. If the teacher has
problems creating, assigning, and/or grading online assignments, please see the campus
Gradebook Contact.

Cloning Assignments from a Different Gradebook
1. Login to Skyward.
2. Click on Teacher Access > My Gradebook link.

l Teacher Access l

Teacher Access

My Gradebook - M
My Students - M5

E

3. Click on the Gradebook link that you would like to put the first assignment in. Take note
of the course and section number, this information will be useful when cloning the
assignment in step 9.

Class Description

000620 [ 03 SOC STUD & Gradebook
000620 / 04 SOC STUD 6 Gradebook

4. Click on Assignments and then click on Add Assignment.

Add Assignment
List Assignments

Import Assignment Scores

Advanced Export/Import Assignments

5. This will take you to the Assighment Maintenance page, you will need to go through the
following steps:
a. Choose the assignment Category.
b. Add the assignment Description.
c. Select an Assign Date, Proposed Due Date, and/or Actual Due Date
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d. Select the class you would like to assign the assignment to.
e. Click the Save and Back button.

4l - Assignment Maintenance

Add As'ﬁment Save and ‘
g S — Q=
? Description: | Save and
Detailed Description: Add Anaother
Save and
=) ‘ Score
Assignment Group: I-—dl
Entered Date: Wed, Jul 12 2023 000
Eessign Date: FEx| 1=y v | (22 v | 42023 PFri, May 26 2023 | Back |
Proposed Due Date: FE=| vay v |[22 v | 42023 WFri, May 26 2023
Actual Due Date: Bx| ] o2+ |2023 |_Attach (0} |
Max Score: (100 Post to Family Access |_Options ~ |
Weight Multiplier: [1.00 Post to Student Access
Display Options
Show Student Result As: [J show Comments [J show On Lessan Scheduler
Class Options [?]
% Entity Dept Shj Terms Prd Days Meet Class Description
125 010 010 1-6 1 MTWRF 000g20 /03 SOCSTUD &

anc nan man e A maTmC AnnEan §ona o TR £

6. Click on the Classes button and go to the next gradebook you would like to put the
assignment in.

Classes - JAssignments » | Attendance = | Categories |F’05Ijng - | Reports « | Charts - | Display Op
125 SCHARBAUER ELEMENTARY

Class Description Dept Subject Terms Period Days Meet Gradebook
000620 /03 SOCSTUD 6 010 010 1-6 1 MTWRF Secondary
000620 /04 SOC STUD 6 010 1-6 2 Secondary
o 000630 /03 MATHG 0o4 oo4 1-6 3 MTWRF Secondary .
000630 /04 MATH G 0o4 oo4 1-6 4 MTWRF Secondary
000016 / 04  ADA PERIOD 6 180 180 1-6 12 MTWRF Secondary
7. Click on the Assignment > List Assignments link.
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r [Assignments ~ JAttendance « | Categories
Add Assignment

List Assignments

Import Assignment Scores E

Advanced Export/Import Assignments

8. Click the Clone From Existing Gradebook button.

Home | Teacher Accass

4l  Assignments

Add Edit Clone Delete Report || Score Entry || Assignment Display | Clone From Existing Gradebook |

Assignments

Date Due Week Day Category Assign Group Description

9. Check the gradebook that you want to clone the assignment from. The course and section
number that you have from step 3 become useful if you have various schools and
gradebooks to choose from. Then click the Next button.

Clone from ancther Gradebook Process Next
Step 1: Select a Gradebook to clone assignments from or to select from other teacher's Gradebooks dick
"Select Different Teacher”. Back
Select Different Teacher
Gradebooks
Year  Entity  Class Description Dept  Subj Prd Terms _ # Assign
2023 125 000018 / 04 ADR PERICD b 180 180 12 1to G 0
2023 125 0ooe20 / 03 50C STUD & 010 a1p 1 1to s 56
D 2023 125 gooez20 f 04 50C 5TUD & 010 010 2 1to s 55
|:| 2023 125 000e30 s 03 MATH & 004 004 3 1to G 58
(] 2023 125 000s3n / 04 MATH & no4d ana 4 1to 6 58
2022 125 gooolz f 02 ATDR PERICD 2 180 180 12 1to s 0
|:| 2022 125 000201 ¢ 02 ELRR 2 ooz ag2 1 1to 6 &3
(] 2022 125 pnoz2z2n / 02 S0C STUD 2 010 010 5 1to 6 40
|:| 2022 125 poonz3o J 02 MATH 2 004 ao4d 2 1to s 45
|:| 2022 125 pooz40 ; 02 SCIENCE 2 005 ags 4 1to s 43
2021 125 onoo1z / 02 ADA FERIOD 2 180 180 12 1to 6 0
|:| 2021 125 goozo0 4 02 RERDING 2 003 003 3 1to s 31
|:| 2021 125 poozoz ;s 02 EL2 2 ooz ao2 1 1tos 31 -

10. Select the assignments to clone to your gradebook. On this screen you can add more
than one assignment if needed. After you have checked off the assignments you want to
add, click the Next button.
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Clone from another Gradebook Process Next
Course: 000620 / 04 SOC STUD 6 Teacher(s): Back
Step 2:  Select Assignments to clong to your Gradebook M
Uncheck All
Assignments
Term  Week Day Assignment Description Category Max Score Weight

‘ PRI 1 Fri  PBIS Lesson #1 MIN 100 1.00 ‘

11. On the next screen confirm this is the class where the assignment should be cloned to
and click the Next button.

Clone from another Gradebook Process

Mext
Course: 000620 / 04 SOC STUD 6 Teacher(s): -

rev

Step 3: Classes selected to clong Assignments to Back

Select the Classes where the Assignments should be cloned

Entity Dept Sbj Terms Prd Days Meet Class Description # Assign
125 010 010 ltee 1 MTWRF 000620 f 03 SOCSTUD 6 ]
(] 125 010 010 ltes 2 MTWRF 000620 / 04 SOCSTUD 6 55

12. On the next screen confirm the assignment and due dates, then click the Finish button.

Clone from another Gradebook Process
Course: 000620 / 04 SOC STUD 6 Teacher(s):

Finish
Prev
Back

Step 4:  Assignments selected to clone to your Gradebook

Assignments
Date Due Week Assignment Description Category Max Score Weight

|Z2=] Fri, Aug 12 2022

1 PBIS Lesson #1 MIN 100 1.00

a

13. After you have finished Click the 452 Tputton and then repeat the process for other
classes.

Advance Drop Lowest Score
Log onto Skyward, go to Teacher Access and My Gradebook.

4 Back
1. Click on the S link the teacher needs to drop scores for.

2. Click Display Options link >Advance Drop Lowest Score link.
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i ER e Rl Ouick Scoring | |

Display Options

1 Student Display
Assignment Display
Grade Period Display
Modify Gradesheet Sequence
I Color Legend
Tools
I Teacher's Log

Drop Lowest Score

Advanced Drop Lowest Score

Restore Deleted Assignments
I Student Groups
View Backups

Cn Ln (3 e tn tn tnooh

Assignment Comment Bank

3. Select the term the teacher would like to drop grades from.

Grade Bucket Date Range Process Option

PR1 - Mid Term 1 08/08/22 - 08/26/22 Advanced Drop L owest Score
CY1 - Term 1 08/08/22 - 09/18/22 Advanced Drop Lowest Score
PRZ - Mid Term 2 09/19/22 - 10/07/22 Advanced Drop Lowest Score
CY2 - Term 2 09/19/22 - 10/28/22 Advanced Drop Lowest Score
PR3 - Mid Term 3 11/01/22 - 11/19/22 Advanced Drop L owest Score
CY3 - Term 3 11/01/22 - 12/21/22 Advanced Drop Lowest Score
51 - Semester 1 08/08/22 - 12/21/22 Advanced Drop Lowest Score
PR - Mid Term 4 01/04/23 - 01/20/23 Advanced Drop Lowest Score
C¥4 - Term 4 01/04/23 - 02/24/23 Advanced Drop Lowest Score
PR5 - Mid Term 5 02/27/23 - 03/17/23 Advanced Drop L owest Score
CY5 - Term 5 02/27/23 - 04/14/23 Advanced Drop Lowest Score
PRG - Mid Term 6 04/17/23 - 05/05/23 Advanced Drop Lowest Score
CY6 - Term 6 04/17/23 - 05/26/23 Advanced Drop Lowest Score
S2 - Semester 2 01/04/23 - 05/26/23 Advanced Drop Lowest Score

4. Select the students that the teacher would like to drop grades from.
a. Click Next button,
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Advanced Drop Lowest Score Process Next
Grade Bucket: CY6 - Term 6 in Grading Period CYCLE 6 Date Range: 04/17/23 - 05/26

Back
Step 2: Review list of students included in the process.
To exclude a student from the process uncheck the corresponding box.

000620 / 03 Prd:1 SOCSTUD 6 Students enrolled

Last Name First Name MI Grad Year
2029
L 2023
C 2029
O A 2029

5. Click the option that would be best suited for the teacher
a. Choose the number of scores to drop
b. Option #1- drops from all categories to make the students’ score the highest
c. Option #2- drops from one category to make the students’ score the highest
d. Option #3-drops from multiple categories to
make the students’ score the highest
e. Click Next button

Advanced Drop Lowest Score Process

Mext
Grade Bucket: CY6 - Term 6 in Grading Period CYCLE 6 Date Range: 04/17 /23 - 05/26/
Prev
Step 3: Review Categories and Assignments included in the process. Back
To exclude an assignment or category from the process uncheck the corresponding box. —
Select the number of scores to drop: o
Drop Options
® Option #1 - Drop across Categories using the Gradebook score calculations
[ Bypass rounding percentage validation when determining what low scores to drop @o
) option #2 - Drop from a Single Category to reach Highest Percent in that Category o
QO Option #3 - Drop from Multiple Categories to reach Highest Percent in each Category o
Categories & Assignmenis
Due Date Description Weight Max
MAJOR
05/23/23 Project 1.00
05/23/23 Project 1.00
05/26/23 COnline Assignment 1.00 40.00
MINOR
04/21/23 Pacific Bealm 1.00 100.00
6. Click on the Process Drops button to process the dropped grades.
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Advanced Drop Lowest Score Process FTToCeEE
Grade Bucket: CY6 - Term 6 in Grading Period CYCLE 6 Date Range: 04/17/23 - 05/26/23 Draps
Final Step: Review assignment scores that will be dropped for each student. [ Prev

Click the "Process Drops” button to automatically place a "*AD" in the Special Code and mark score as No Count. "

These are the scores that will now be set to dropped with this process.

Special
Student Cat  Description Code Weight
MINQ Pacific Realm 1.00 70
MING Pacific Realm 1.00 a5
MINO Pacific Realm 1.00 70
MING Teaming for Stations 7
MING Pacific Realm 1.00 10 3
MING Pacific Realm 1.00 10 3
MING Pacific Realm 1.00 10 7
MING Pacific Realm 1.00 10 3
MINC Pacific Realm 10 g
MING Pacific Realm 1.00 7 -

4 Back
7. Click the button to get back to gradebook
If the teacher would like to Undo Drop Lowest Score. Follow these steps:

Click on the R in which the teacher would like to Undo Drop Lowest Scores. Click

Display Options link > Advance Drop Lowest Score link.

1. Click the Undo Drop Lowest Score link.

2. Select the Student and the Process Undrops button.

Undo Drop Lowest Score Process | Process |
Grade Bucket: CY6 - Term 6 in Grading Period CYCLE 6 Date Range: 04/17/23 - 05/26/23 Undrops
Final Step: Review assignment scores that will be 'undropped' for each student. [ Back |
Click the "Process Undrops” button to automatically remove the "*AD" from the Special Code and unmark the
score from No Count.
To exclude a student's assignment from the process uncheck the correspending box.
These scores have been previously dropped. They will now become "undro " with this process.
Due Special
Student Date Cat  Description Code Weight Max Score % Grd
] 04721 MIN Pacific Realm *AD) 1.00 T
04721 MIN Pacific Realm * 1.00
04/21 MIN Pacific Realm *LD 1.00
04/21 MIN Pacific Realm #LD 1.00
/] 04/21 MIN Pacific Realm *L0 1.00
. 4 Back
3. Click the button to get back to gradebook
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Exit
Once finished click the link at the top right hand corner of the screen. If the teacher
has problems using the Advance Drop Lowest Score option, please see the campus
Gradebook Contact.

Message Center

Reading a Message
1. Click on My Gradebook.

Home B8 Teacher Access

4 (Q

-

- Teacher Access

My Gradebook - MG |
My Students - MS

My Classes - MC

My Lesson Scheduler - ML
Post Daily Attendance - DA

L

2. Click Other Access.
3. Click on Message Center.

e Main Screen

Other Access - !Classes v| Assignme

Message Center

Post messages for family/student access

ood Service

Click on the message.

Use the arrow to drop the message to expand.

Click on the Expand All to see the message contents.

Read the message contents.

Click Mark as Read to mark it as read.

Click on Respond to Selected Message to respond to the parent or the student.

S o Qo 0O T w
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|

.7], ‘ Add
~ | Message for
Multiple
Classes

T T T T
[Post Date v | Created By | Class | Description | Message " | Unread| Total| Recalled

pand All Collapse All Modify Details (displaying 3 of 3) View Printable Details
Add

¥ Message Detail Meésage for
Current

8 Can you please make sure he rides the bus today? Class

¥ Unread Responses Respond to

There are no unread responses Selected
Message

¥ All Responses

‘ Mark as ‘

Read

[ There are no responses

Responding to a Message:

After clicking on Respond to Selected Message:
1. Fill out Detail with the response.
2. Click Save to send the message.

Respond to Message o
Respond to Message e Save |

mMmary: |Bus |
Detail: |Yes, T will tell him.

Maximum characters: 2000, Remaining characters: 1978

Sending A Message to Multiple Classes:
1. Click the ‘Add Message for Multiple Classes’ button.
2. Fill out anything that might apply to that message:
a. Message Summary —is the subject of the message.
b. Message Detail —is the body of the message
c. Post Date —is the date it will be posted to Family access and/or Student Access.
d. Check ‘Only Post for Student currently enrolled in selected class’ to ensure that it
only goes to those students and not students that have been dropped from the
class.
e. Decide if the you want to post to Family Access and/or Student Access, or both.
f. Decide if you want to post your email address.
g. Decide if you want to post to the Calendar in Family Access and/or Student
Access.
h. Attach a document if necessary.
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prioty:

View Style Toolbar:( ~ |

o‘&ssage Summary: | \

Message Detail:

Posting Options

Post Date: :

Only Post for Students currently enrolled in selected dlasses @
Post to Family Access Post to Student Access
Allow parents to respond to this message Allow students to respond to this message
Post my email address for parents viewing this message Post my email address for students viewing this message

Post to Calendar -
= ) I

Place on Calendar Date:

57 New Class Message for Multiple Classes - Entity 046 - WA\EP\TA\MCHWMS - 6117 - 05.22.02.00.10 - Google Chrome — ] X
& skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrtx/sepmsg04.w?multipleClasses=yes&isPopup =true @
New Class Message for Multiple Classes e B T 5 7 4Back | mhioeue o Bac

Save

=
o Aftach (0) Optlons

Add
Message for
Multiple

Classes
Add
Message for
Current
Class
[ Edit
| Clone

| Recall

| Defaulls

Cana mili Favere)
LMLV T e T AR U= ar AR AL =AY |

3. Email Options

Check off ‘Send as Email’ on the date, time and from your email.

a.

b. Check ‘Only Send Email for students currently enrolled in selected classes’ to
ensure that it only goes to those students and not students that have been
dropped from the class.

c. Decide if you want to Email Students.

d. Decide if you want to send it to specific guardians or not.

e. Decide if you want to email to Additional Recipients, this option allows the teacher
to email administration and/or other staff members if necessary.

f. Decide what you would like to display in the Email Body.

mailing Options

| Use My Email

Send as Email on |I)6,-’23,-’2022 |r ,‘ at |08:51 ||AM | from |donotreply@mid[andisd.net
d Only Send Email for Students currently enrolled in selected classes E]
U Email to Students
Email to Guardians (Leave checkboxes below blank to send to all guardians)
Heads of Household Only Primary Guardians Only O Report Card Recipients Only
() Send an Email For Each Student in Same Family

e Email to Additional Recipients  View or Select Additional Recipients
cherie.harris@midlandisd.net

o Display Additional details in the Email Body
Course Description Period Teacher Name

(J Do Not Show Student Name in Body of Email

First Families Only

4. Click the classes where this message should be sent to.
5. Click the Save button to send the message.
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New Class Message for Multiple Classes s T & |7 «4Back
* Message Summary: | | Priority: | Nermal ~ 6 Save
Attach (0)

* Message Detail: View Style Toclbar: [~

4 F
O Post to All Classes
Select the classes where this message should be saved Select All
~ |Entity | Dept Subj Terms. Prd | Days Meet Class Description _ Clearal
046 004 004 l1to6 22
046 004 004 1to 6 31
004 004 1to6 4 2

[

046
[~ Joa6 _Joo4 _Joo4 16 | 501 | ———EE
(]

Sending a Message for Current Class
1. Click on the ‘Add Message for Current Class’ button.
2. Fill out anything that might apply to that message:
a. Message Summary —is the subject of the message.
b. Message Detail —is the body of the message
c. Post Date — is the date it will be posted to Family access and/or Student Access.
d. Check ‘Only Post for Student currently enrolled in selected class’ to ensure that it
only goes to those students and not students that have been dropped from the

class.
Decide if the you want to post to Family Access and/or Student Access, or both.

f. Decide if you want to post your email address.
Decide if you want to post to the Calendar in Family Access and/or Student

Access.
h. Attach a document if necessary.

= (m] =

5¢% New Class Message for Multiple Classes - Entity 046 - WA\EP\TANMC\MS - 6117 - 05.22.02.00.10 - Google Chrame
@

skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrntx/sepmsg04.w?multipleClasses=yes&isPopup=true

&
New Class Message for Multiple Classes e

W T 5 |7 4Bk t Queue 4 Bac)

aﬁssage Summary: | | Priority: Save
Options
View Style Toolbar: [~ o Atach (0) P

Message Detail:

| Add
Message for
Multiple
e n Classes
Add
Message for

ht] Current
A . Class

[ Eat

Posting Options
\7 Clone

Post Date: E
S \_ Recall

Only Post for Students currently enrolled in selected classes @
Post to Student Access
\_ Defaults

Allow students to respond to this message

Allow parents to respond to this message
o Post my email address for students viewing this message

Post my email address for parents viewing this message

Post to Calendar -
Place on Calendar Date: :l_. Text: l:l

m o
VB SR =t N AL LY

3. Email Options
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a. Check off ‘Send as Email’ on the date, time and from your email.

b. Check ‘Only Send Email for students currently enrolled in selected classes’ to
ensure that it only goes to those students and not students that have been
dropped from the class.

c. Decide if you want to Email Students.

d. Decide if you want to send it to specific guardians or not.

e. Decide if you want to email to Additional Recipients, this option allows the teacher
to email administration and/or other staff members if necessary.

f.  Decide what you would like to display in the Email Body.

mailing Options
olsend as Email on |06f23f2022 |T‘ at |08:51 ||AM | from |d0n0trep|y@mid[andisd.net |Use My Email

Only Send Email for Students currently enrolled in selected classes [z]
U Email to Students °
Email to Guardians (Leave checkboxes below blank to send to all guardians)
Heads of Household Only Primary Guardians Only O Report Card Recipients Only First Families Only
(J Send an Email For Each Student in Same Family E] U Do Not Show Student Name in Body of Email E]

e Email to Additional Recipients  View or Select Additional Recipients
cherie.harris@midlandisd.net

o Display Additional details in the Email Body
Course Description Period Teacher Name

4. Click the students you would like to send the message to.
5. Click the Save button to send the message.

New Class Message for Selected Students

000837/627 MATH 8 e Save

4 it | o+ &0

Jpost to All Students

Select students to receive the message Select Al
A |LastName First Name Grad Year | MOI Clear Al
[ 8
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Entering Discipline
Only use this if your campus is using online disciple referrals.
Log onto Skyward, click on Teacher Access, and then My Gradebook.

1. Clickonthe Sradebook i +he studentis in.
2. Click on Other Access link > Discipline link

- Main Screen

Other Access « | Classes « |.ﬂ.55ignmer

Message Center

Caaem ema

3. Select Student the teacher would like to look at the discipline record for.

Lookup by Last Name: [: Search Select
First Name Last Name MI Referrals Status Gender Grad ¥r Phone'
Actiwve
L 0 Active Female 2029 !
C 1 Actiwve Male 202% i
E a Bcotiwve Male 2023

After the teacher has selected the student, they now can see what the student did and/or the
actions taken towards the student.

If the record looks like this screen:

| | v |Grade: 06/ Add

There zre no Discipline Referrals for |
Total Referrals: 0

It means the student has no referrals for the current year.

. : 4 Back
4. Click the * "button to look at more students

Exit
Once finished click the " link at the top right hand corner of the screen. If the teacher has
problems using the discipline tab, please see the campus Gradebook Contact.
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Reports

Enhanced- Multi Class Progress Report

This report is very reader-friendly to look at for teachers, students, and parents. The report has
to be run by individual class, due to it runs the report by student in alphabetic order. This report
can be sent home with student to communicate grades to parents/guardians.

1. Click on Teacher Access>My Gradebook.

Hormee Teachesar Adacoess

=

-

—— Teacher A Aacces=

Y CSradebook - RMS
ryYy Students - WS

i Gradebook .
2. Click onthe racenno the teacher would like to run the report for.

3. Click on Reports
a. Click on Enhanced Multi-Class Progress Report.

harts - | Display Options - | Duick sco

endance - S1

Detail Report O plions

Summary Report by Class
Gradebook

Grade sheet Report p—

Assignment Listing - By Student

Assignment Master Report e

Missing Assignments bl

Category Summanry Report Bt
Progress Reports a1

Progress Detail S8

Enhanced Multi-Class Progress Report 75

Progress Sumimanry Select Enhand

I
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4. Click on the report that best suits the teacher

a. Report 900 shows the parents/guardians the current term grade, assignments,
graded, not graded and no count, comments on assignments, a signature line,
and attendance totals.

b. Report 910 shows the parents/guardians the current term grade, assignments,
graded and no count, comments on assignments, a signature line, and attendance
totals.

c. Report 920 shows the parents/guardians the current term grade, assignments,
graded, not graded and no count, comments on assignments, and has a signature
line.

d. Report 930 shows the parents/guardians the current term grade, assignments,
graded and no count, comments on assignments, and has a signature line.

Report: Enhanced Multi-Class Progress Report

Seq # Report Template Name

Curr Term;No Count;Ungraded;Comments;Sig;Attn Totals

a10 Curr Term;Mo Count;Comments;Sig;attn Totals B
G Q20 Curr Term;Mo Count;Ungraded; Comments;Sig;No Attn
Q30 Curr Term ;Mo Count;Comments;Sig; Mo Attn Q

5. Click on the Print button.
6. To view the report click on Display Report.

i Report Finished Processing

| The report Enhanced Multi-Class Progress Report has
il finished processing.

Display Report _' _ Back

Grade Sheet Report

Grade sheet reports can be run three different ways. These reports can be run with all of the
students’ grades on them, as well as blank grade sheet report. This is a great way to always have
a hard copy of your grades or to have an already made page that looks like an excel document.

1. Teacher Access>My Gradebook
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Hormee Teacheser Adcess

£y
il

- Teacher AAccess

Ay Gradebook - M
Wy Students - PSS

2. Reports for All Classes>Grade Sheet Report

FReports for all Classes Fosting Sta
125 - Secondary Gradebook
Attendance
01| Summary Report by Class oo

3. Click on the report that best suits the teacher
a. Reports 900-920 gives you the grade, the maximum the student could make on the assignments,
and the average for the entire class, for the current cycle.
b. Reports 930-950 gives you grades.
c. Reports 960-980 are blank grade sheet reports. They can be used however you would like to us
them. For example, use them to write grades down whenever you aren’t near a computer or off
campus and enter in the grades in the gradebook when able to access Skyward.
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Seq #

Report Template Name

Report: Grade Sheet

1d

910
920
930
940
950
960
a70
980

LOR K >

Reading Grade Sheets

Curr Term;No ID;Assign;Max;Ave; Term Marks;%;Leqg on Sep Pg;10 Font;Sig
Curr Term;No ID;Assign;Max;Ave; Term Marks;%;Leg on Sep Pg;12 Font;Sig
Curr Term;No ID;Assign;Max;Ave; Term Marks;%;Leg on Sep Pg;14 Font;Sig
Curr Term;No ID;Assign;Legend-Sep Pg;10 Font;No sig
Curr Term;No ID;Assign;Legend-Sep Pg;12 Font;No sig

Curr Term;No ID;Assign;Legend-Sep Pg;14 Font;No sig
Curr Term;Blank Grade Sheet; 10 Font
Curr Term;Blank Grade Sheet;12 Font
Curr Term:Blank Grade Sheet; 14 Font

4. Click on Select Different Classes, if needed.
5. Click Print if the teacher is ready to print.

 Select All | | Clear All |
Terms Period

Ld 1-6 1

Ld 1-6 1

Ld 1-6 2

Ld 1-6 2

Ld 1-6 4

Ld 1-6 5
1-6 12

Class
000300/ 01

000302 / 01
000300/ 02
000302 / 02
000320/ 01
000320/ 02
000013/ 02

Description

Print

READING 3 I.
ELA 3 .
READING 3

ELA 3

50CsTUD 3

50CsTUD 3

ADA PERIOD 3

Back

6. To view the report click on Display Report.
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: Report Finished Processing

Display Report

Progress Detail Report

This report is similar to the Enhanced Multi-Class Progress Report, but it is not as reader-friendly
as the Enhanced Multi- Class Progress Report. However, with the Enhanced Multi Class Progress
Report the teacher had a print it class by class, the Progress Detail Report the teacher can print
all the classes.
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file

Midland Independent School District

1. Click on Teacher Access>My Gradebook

Teacher Access

ot IM*_,rGradebc-ak—MG |

2. Click on Report for All Classes>Progress Detail.

Reports for All Classes -

125 - Secondary Gradebook
Attendance
Summary Report by Class
Gradebook
Grade Sheet Report
Assignment Listing - By Student
Missing Assignments
Email Progress Report
View Emailed Reports

Progress Reports

Progress Detail

3. Click on the report that best suits the teacher
Report 900 shows the parents/guardians the current term grade, assignments,
graded, not graded and no count, comments on assignments, a signature line,

a.
b.
C.
d.
s MISD STUDENT
DATA SYSTEMS

and attendance totals.

FPosting Status -

jon
D&

D&

oD 6

| select Progre

Report 910 shows the parents/guardians the current term grade, assignments,
graded and no count, comments on assignments, a signature line, and attendance

totals.

Report 920 shows the parents/guardians the current term grade, assignments,
graded, not graded and no count, comments on assignments, and has a signature

line.

Report 930 shows the parents/guardians the current term grade, assignments,
graded and no count, comments on assignments, and has a signature line.
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Seq # Report Template Name
900 Curr Term;Mo Count;Ungraded; Comments;Sig;Attn Totals
910 Curr Term;Mo Count;Comments;Sig; Attn Totals
Q20 Curr Term;Mo Count;Ungraded;Comments;Sig:No Attn
30 Curr Term;No Count;Comments;Sig;MNo Attn o

4. Click on Select Different Classes

Print

Add a new Template

View parameters of Template

Clone Template

L Select Different Classes

5. Click on the classes that the teacher does or doesn’t want
a. Click on Print

_Select All | | Clear All
Terms Period Class Description Print

1-86 1 000620 / 03 SOC STUD 6 e Back
1-6 2 000620 / 04 SOC STUD 6

1-6 3 000630 / 03 MATH &

1-6 4 000630 / 04 MATH &

1-86 12 000016 / 04 ADA PERIOD 6

6. Click on Display Report to view the report.

Report Finished Processing

The report Progress Report has finished processing.

[ Display Report ] " Back
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