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MEMORANDUM
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e April 7, 2022 Plathieen O Baten
Subject: AlabamaBuys Updates

This communication details new updates in AlabamaBuys. Please review the information below and
respond by April 11, 2022, with any questions you may have. When the updates are ready for
implementation, you will be notified. Invoice details from STAARS will now update to AlabamaBuys
allowing the ability to view the information on each purchase order. Below is a summary of these changes
and additional attachments follow to provide specific details and screenshots for these updates.

Purchase Order and Change Order Updates

e A new section on each Linc Item of the purchase order labeled “STAARS Line Details” will now
include the amounts and quantities invoiced and/or paid against each line of the purchase order.

e The Allocation Section of cach purchase order now has fields to reflect the open and closed amounts
on those orders.

e A new “Check Invoice Balances” button has been added on purchase orders to allow users to refresh
details in real time ensuring the most accurate data is visible before proceeding with a change order
request.

e Blocking alerts have been added to PO change orders to prevent inaccurate changes.

Invoice Data
® Agencies will continue to enter all invoices directly into STAARS as an IN document. Those IN
documents will now be loaded into AlabamaBuys 3 times daily (6am, 12pm, 4pm).
e When an invoice is paid, the payment information will be loaded into AlabamaBuys under the
“Payments” section of the invoice.
¢ Invoices and payments cntered in STAARS prior to this update will be retroactively loaded to
AlabamaBuys.

Questions regarding the updates in AlabamaBuys should be directed to the AlabamaBuys help desk by
emailing alabamabuys@purchasing.alabama.gov or calling 353-0700. Questions regarding invoicing in
STAARS should be  directed to the  STAARS help desk by emailing
financialsystems@comptroller.alabama.gov or calling 353-9000.




All Agency Accounting and Procurement Contacts
AlabamaBuys Update Details

Page 2

April 7, 2022

DETAILED INFORMATION FOR UPDATES

Purchase Order and Change Order Updates
¢ “STAARS Line Details” has been added to each Line Item of the purchase order providing
commodity line information from the STAARS copy of the purchase order. This information
includes:
o Invoiced Quantity/Invoiced Amount
o Invoiced Final Flag
o Paid Quantity/Paid Amount
o Paid Final Flag

PO: PO220000008454 - Quadient-22 Limestone Countv/William Curnutt 344200-Ouadien...
Item 8 mx
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~ STAARS Line Details

e Balance® button on the Purchase Requisition header.

Last Refresh Date and Time

3/28/2022 8:36:42 AM
Commodity Line Number

1

Line Amount

One time Purchase @&

232380

Invoiced Quantity Invoiced Amaunt
3.00000 580,95 imvoiced Final
Paid Quantity Paid Amount

£.00000 116150 Paid Final

Tmport 10
206682

Estimate Costs

1 Resuts Unit Price

Total

¢ The Allocation Section of each purchase order now has fields to reflect the Open and Closed
amounts on those orders.

Item 8 M x

[osrn [ sreicoe | o |

Allocations @

Filled In Remaining To Allocate:
€ 0.00 uso
+ Allocation
Department PO Alloc # @ ATG;E; STAARS Open Amount (5} STAARS Closed Amount (T} Percentage 3 Fiscal Year Budget

Aol 232380 | 116190 1161.90 10000% ZAELNAE 202
Courts

1 Result(s)
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¢ A “Check Invoice Balance” button has been added to purchase orders to allow users to refresh
details in real time ensuring the most accurate data is visible before proceeding with a change order

request.
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¢ Blocking alerts have been added to PO change orders to prevent errors as explained below:

o If all lines are marked as “Paid Final”, the change order will not submit, and a new
requisition must be entered by the agency.

o If a line item is partially invoiced or paid, it cannot be modified down to zero or down
below the invoiced / paid amount.

o If an allocation line is partially paid and a chart of account modification is required, a
blocking alert will be issued of the user tries to modify the partially closed line down to
Zero.

Invoice Data
¢ The invoices that were submitted in AlabamaBuys by either the state agency or the vendor will
now be identified by the Document Code “PRCIV1”. All invoices or IN documents that were
keyed into STAARS will now be loaded into AlabamaBuys and will be identified by the Document

Code “IN”
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= Suppliers  Sourcing  Contracts  Shop  Pic invoicing  Analytics  Admin  Config  Integration  Settings
=
L PO: PO220000008454 - Quadient-22 Limestone County/William Curnutt 344200-Quadien...

= T

Type = Supplier Invoice Number :  DocumentCode = STAARS Invoice Mumber = Supplier Ordered®  Invoiced Amount @ = Invoice Date = PaymentDate = Status = Department

Invoice  M9257 N 22000000657 Quadient, Inc.  2.323.80 193,65 2/28/2022 3/11/2022  Actve  Administrative Office Of Courts
Invoice N 22000000454 ‘Quadient, Inc. 232380 19345 1/28/2022 2/11/2022 Active Administrative Office Of Courts
Imvoice N 22000000354 Quadient, Inc, 232380 19365 12/31/2021 172612022 Active Administrative Office Of Courts
Invoice PRCIVL 22000011696 ‘Quadient, Inc. 232380 19365 11/30/2021 Paid Administrative Office Of Courts

Invoice  M$118135 PRCIV1 22000005665 Quadient, Inc 232380 19365 10/30/2021 Paid Administrative Office Of Courts
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