1/4/17

Procedures ESS/MSS BULLETIN
New Login and eEnroll Procedures

Effective January 4, 2017, users will see a new login screen when signing into the OSC
Integrated HR-Payroll System (formerly BEACON). It is a technical architectural change which
allows an employee to access Benefitfocus within the OSC Integrated HR-Payroll System by
means of a single sign on.

OSC Integrated HR-Payroll System Login

1. Start by logging on the OSC Integrated HR-Payroll System (formerly BEACON) website -
https://mybeacon.its.state.nc.us/irj/portal

2. Click Next to sign in.

d INTEGRATED HR-PAYROLL SYSTEM

HR | PAYROLL | BEMNEFITS | TRAINING | TIME

Formerty BEACDOMN

Click Next to sign in

Customer Service | System Status | Privacy & Security | Legal

3. Enter your User ID and Password.
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4. Click the Login button.
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% ¥\ North Carolina Identity Management (NCID
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= NCID is the standard identity management and access service provided to state, local,

business, and individual users. NCID provides a high degree of security and access control to
real-ime resources

REMINDER: Bookmarking this page can lead 10 ermor messages of denied access 1o your appliication or service

To regester for a new NCID account chick here: Register!
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WUWAC gov Privacy and Other Policies Contact Us

5. The OSC Integrated HR-Payroll System Home page will display.
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Accessing BenefitFocus - eEnroll

1. Click the My Data (ESS) tab on the Home Page.

@ Welcome: Help Log off
Home Iy Data (ESS) My Staff (MSS) Content Administration OrgCharts Business Objects SAP GUI

Home \
Home > Home

Quick Links Welcome to the OSC Integrated HR-Payroll

System
o NCFLEX
/’_'\ This system provides you with the tools you need to better R
; rf access and manage your state benefits and personal &
N information. For additional support information, visit the WWW.Ncgov.com www.ncflex org
My Time BEST Shared Services website at www.osc.nc.govibest . If

2. Click the My Benefits link within the My Data (ESS) tab

~ [ ~ ~ ~ ~ e

Home My Data (ESS) My Staff (MSS) Content Administration OrgCharts Busineszs Objects SAP GUI

‘ @ Welcome: Help Log off

Overview My Weorking Time My Benefits My Pay My Personal Data

My Data (ESS) = Owerview > Overview
Overview _‘lﬂ

Employes Self-Service applications provide Morth Carolina State employses with easy access to information and services. This page gives an overview of the entire offering.

=7 T
@ ;/ My Working Time w My Benefits  d——"
‘\i Record your werking times, plan your leave, and display your time .. Display the plans in which you are cumrently enrolled; enroll in new
data. & | benefit plans during the State's
_ . annual enrcliment pericds; access State Health Plan forms.
Quick Links
Record Working Time
Iy Pay Iy Personal Data
Dizplay your pay statement, or reprint your W-2/\W-2¢. i Manage your addresses, direct deposit, and tax withholding
I information.
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3. Click the eEnroll link

Home NCID Agmin My Data (ESS) Business Objects OrgCharts
Overview My Working Time My Benefits My Pay My Personal Data

D My Data (ESS) > My Benefits > My Benefits

My Benefits

&f My Benefits

“ - eEnroll
- Select the link above to access the State’s eEnroll system for State
Health Plan or NCFlex Plan bansfit enroliments

If you have trouble logging in 10 ¢Enroll, need an 1D card, or are being
told by a provider or pharmacy that your coverage is not active, please
call the Eligibility and Enroliment Support Center at 1-855-855-0968

Benefits Participation
Participation Ovendew
View a list of pians in which you are currently enrolied

4. Read the information regarding leaving the OSC site and then click Submit

INTEGRATED HR-PAYROLL SYSTEM

HR | PAYROLL | BEMNEFITS | TRAIMNING | TIME

Formerly BEEACDMN

Information regarding your State Health Plan coverage can be accessed through eEnroll.

Note: The application will open in a new window/tab. You will be automatically logged nto eEnroll,
but it 1s vour responsibility to log out of each application.

By clicking the submit button you:

¢ Understand that yvou are leaving the OSC Integrated HR-Pavroll System
o Understand that you are responsible for logging out of each application when finished

"\i) By clicking the Submit button you:
e Understand that you are leaving the OSC Integrated HR-
Payroll System
¢ Understand that you are responsible for logging out of each
application when finished

Information
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5. You are automatically logged into eEnroll.

EENCQA4  Version 148411, 2016.2.rel-103, 2016-07-11 11:12

You have new benefits being offered to you:

You may elect Current En ent ben

MANAGE ACCOUNT

A note from your Health Benefits Representative

custom page Open Enroliment takes place October 1-31, 2016. All active and Non-Medicare retirees were

QUICK LINKS moved to the Traditional 70/30 Plan. You must take action! All three Wellness Premium Credit activities must
be completed by October 31, 2016. Remember to click SAVE when you have completed your enroliment and
print your Benefit Detall Report for your records. If you need assistance with navigating eEnroll you can view
the Enroliment video or call the Support Center at 855-855-0966 M-F 8a.m.-10p.m and on Saturdays from
8a.m.-3p.m.

© 2016 Benefitfocus.com Inc, All Rights Reserved

Important
Documents

Questions? Please call 855-859-0966

| ] Monday through Friday, 8:00 a.m. to 5:00 p.m. ET
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