HOW TO SIGN IN MICROSOFT OFFICE 365

1. Launch a Microsoft Office 365 software. For this example, we will use Microsoft Word. Click the

w Word
Start Menu E and select the Word application-.

2. When prompted to Sign in, click the Sign in button.
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3. Enter your Campus Email address and click Next
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4. The “@csulb.edu” will trigger Single Sign On window.

Connecting to I Office 365
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5. Enter your Campus ID under Username and enter your Campus ID Password under Password.
Click Sign In.
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6. Uncheck “Allow my organization to manage my device” and click Yes to use your account for all
Microsoft products.

Use this account everywhere on your device

Windows will remember your account and make it easier to sign in to apps and
websites. You won't have to enter your password each time you access your
organization's resources. You may need to allow them to manage certain settings on

your device.

D Allow my organization to manage my device

This app only

7. Click Done.

You're all set!

We've added your account successfully. You now have access to your organization's
apps and services.

NOTE: If you are using a computer in a CSULB computer lab or lecture hall be sure to restart the
computer to remove all of your information used during your session.



