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How to register for an account

Step 1. Go to ACESS Online: www.mycil.org

Step 2. Click the timesheet icon on top right corner of the page.
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Step 3. Click “Register for an Account”.
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Step 4. Select Organization from drop down menu.

e Choose Wyoming Department of Health Division of Healthcare Financing &
Behavioral Health Division from the Organization dropdown menu.
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Organization -- Select an organization —
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-- Select an organization --

lllinois Department of Human Services

Qklahoma Department of Human Services OK
Virginia Department of Medical Assistance Services

Washington State Department of Social and Health Services

Wyoming Department of Health Division of Healthcare Financing & Behavioral
Health Division

Washington VETs Veteran Directed Home Services

Pennsylvania Area Agency Senior LIFE Paid Caregiver Program

Step 5. Choose your Account Type from the Account Type dropdown menu.
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Step 6. Complete each section of the registration form.

e Security questions are NOT case sensitive.
e Please note: The email you use for the registration form:
«  Will be your login email for ACESS Online™.
«  Will be the email address ACESS Online™ sends your verification email to set
your password.
» Cannot be the same as any other user.
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Step 7. Check the certify box and click “Register”.

hereby certify that the above information is true and correct to the best of

- my knowledge. | understand that false information may disqualfy me for

benefits

If you have any questions please contact us at (844) 500-3815 or email us at supportWY @mycil org
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Step. 8 ACESS Online™ will send you an email to set your password.

e Open the email and click on the “Click here to verify and set your password” link.
e Please note: The verification link is only valid for 24 hours.

Thank you for registering! You must click the link below to access your account. Once you are on the website, you will be asked
to create a new password for your account.

Click here to verify and set your password »

By registering online you also agree to use the Budget scr
are doing this to reduce waste. If you prefer to have a paper

— licu of receiving mailed budget statements. We
—check the box on the Budget screen.

If you encounter any problems resetting your password, pleasc
Sincerely,

Center for Independent Living/ACESS

mycil.org

"We can be independent when we do it together."
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Step 9. Enter your email address and password, then enter your password
again to set your password for ACESS Online™. Click “Reset Password”.

Your password must:

* Be at least eight (8) characters long

» Have at least one (1) upper-case letter
» Have one (1) number

» Have one (1) special character
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Confirm passwrd

Step 10. You will see a confirmation message.
Click the “Please click here to log in” link.
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Your password was successfully reset.

m Please click here to log in.
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ACESS$ Online™: How to log in

How to log in

Step 1. Go to ACESS Online™; login.mycil.org

Step 2. Enter your email address and password.

Step 3. Click “Login”.
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