
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

How to Create an 

Email Account 



Creating a Google Email Account 
You can create an email account in just a few steps. Once you create your email account, it’s extremely 
important to keep your email address and password safely guarded. Do NOT share them with anyone. 
 
To create a Gmail Email account, follow these steps:  
 

Step Action 

1 Open up an internet browser, type www.gmail.com in the address bar, and push Enter.

 

2 Click on Create an Account in the top right of the screen. 

 

http://www.gmail.com/


Step Action 

3 Complete the following information:  

 First and last name 

 Choose your username 

 Create a password  

 Birthday 

 Gender 

 Mobile Phone Number 

 

 

  

4 Click Next Step. 

5 Review and agree to the Privacy and Terms by clicking I Agree. 

 

6 A confirmation page will appear. Click Continue to go to your Gmail Inbox.  

 

 

 

REMEMBER: Always keep your email and password secure and in a 

place that is easy for you to find when needed. 

 

Never give out your password to anyone! 

 

 


