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Teacher Information Management System

What is TIMS?

*  The Teacher Information Management System (TIMS) incorporates an online certification process that
replaces the Teacher Certification System (TCS). This new system collects and manages data related to
professional educators.

*  Acentral site for processing and collecting data related to professional educators, including certifications,
designations, disciplinary actions and highly qualified teacher qualifications.

* Alink between an educator's employment data and certification record.
* Aninternal database which allows for the sharing of information between PDE's many bureaus.
*  Astreamlined system for submitting, processing and approving teacher certifications.

* Anonline teacher certification system, providing a two-way line of communication between PDE and
applicants, educators, local educational agencies (LEAs), institutions of higher education (IHE) and Educator
Preparation Programs.

*  The ability for users to complete payment transactions online to pay certification fees.

*  Apersonalized "dashboard" for applicants, educators, LEAs and IHEs to better manage certification
applications and requirements workload.

*  Astreamlined system for submitting, processing and approving public librarians and Certificates of Preliminary
Education for Funeral Directors and Nursing Students.
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Teacher Information Management System

Abbreviations Used in TIMS

Dashboard — your TIMS home page

*  Education Preparation Program (EPP) — the coursework you completed at a college, university or other
provider that provides the training needed for this certification.

* Institution of Higher Education (IHE) — college or university where you completed the preparation program
required for certification

*  Local Education Agency (LEA) — your current or past employer, such as a school district, charter school, private
school, vocational AVTS/CTC school or intermediate unit.

*  Pennsylvania Department of Education (PDE)
*  Teacher Information Management System (TIMS)

Tip for Successfully Using TIMS

Only provide the information that is requested and relevant to this application. Prior programs and additional
degrees for different subjects or credentials should not be added at this time.

o~

3 pennsylvania
DEPARTMENT OF EDUCATION




¥ Teacher Information Management System

TIMS Profile Update Process Overview

1. Establish a Pennsylvania Department of Education (PDE) “portal” log in
2.  Wait until your registration is confirmed, which may take up to 24 hours

3. Complete Teacher Information Management System (TIMS) Profile Update
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Teacher Information Management System

Establish PDE Portal Login

This is a ONE-TIME process.
If you already have a log in, please skip

tO SI | d e 8 PDE Search Professional Standards & Practices Commission | State Board of Educati

(Jelcome to
THE PENNSYLVANIA DEPARTMENT OF EDUCATION

oy 2 ‘*1'3 HOW IS MY SCHOOL DOING?

2. Click on the Register link | it N = .
Find an Institutio.) A\ ¥ X .\s

pennsylvania w PA STATE AGENCIESw  ONLINE SERVICES v --search PA--

Tom Corbett, Governor | Ron Tomalis, Secretary | Contact Us | Help & Supp

1. Navigate to
www.education.state.pa.us

J NTS Parents and community members can learn more about

Heves aed Wentla i Yo ey i their schools by visiting the following websites:
On“l'lesel'vices { L R R )
. : "

Departmental Offices

T 5 IF Academic Data and School Report Cards
State Board of Education : FAM‘.'ES Graduation Rates
Act 48 - Continuing Drop Out Rates

Professional Education Student Progress

Teaghers.and Teacher - - Average Daily Attendance by Schools
Certifications Contact Information for Schools
Codes and Regulations

Data and Statistics i w —

R S o i & . Find an Institution
Grants and Subsidies . J ‘ ]

Policies and Procedures

Programs Important Information and Updates
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Teacher Information Management System

One-Time Registration Process

Complete the registration form.

Information with a red * asterisk must be
supplied.

Use a permanent personal email address (not
one issued by an employer or a
college/university).

Record the email address used.

Record your User ID
* It should NOT have spaces

. It is NOT case sensitive

Record your Password
* |t IS case sensitive

* It must have at least one:
. Capital letter;
. Lower case letter;
. Number; and
. Visible symbol
. It should NOT have spaces

Create a very easy security question with an answer you
will remember

pennsylvania

STATE OF INDEPENDENCE

Login
Register

Forgot Password

‘These options raquire
vou to Login with your

account information. If

you do not have an
account click the
Register link abova to

create an account.
eSignature

Update Account
Information

Register

Fill in the information below to register.

Name Prefix: <None> =
First Name:
Last Name:
Name Suffix: <None> +
Company:
Title:
Address1:
Address2:
City:
State:
Zip:
Phone :
Fax:
Email Address:
User ID:
Password:
Confirm Password:
Jyou ever lose your username or password we will ask you the following question, and need to receive
Vour given answer, to confirm your identity. Please use a question that you will be sure to remember
Question :

Answer :

[ Start Over I [ Register

* Denotes a required figld.
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Teacher Information Management System

After successfully completing and submitting the registration form you

wait for a
registration
confirmation email

before you may log into TIMS for the first time.

It may take up to 24 hours to receive the confirmation.
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Teacher Information Management System

Start at the PDE Portal

Log into the PDE portal using
the information entered and
recorded in the registration
process:

1. Log onto
www.education.state.pa.us

Find an Institution

2. Click on the Log In link

pennsylvania w PA STATE AGENCIESw  ONLINE SERVICES v [ReELEla h PA-- &

PDE Search Professional Standards & Practices Commission | State Board of Educati

(Jelcome to

Log In -
Register | L. » or) B

. W
About PDE o

State Board of Education

Act 48 - Continuing
Professional Education

Teachers and Teacher
Certifications

Codes and Regulations
Data and Statistics
Forms and Documents
Grants and Subsidies
Policies and Procedures

Tom Corbett, Governor

| Ron Tomalis, Secretary | Contact Us | Help & Supp

- THE PENNSYLVANIA DEPARTMENT OF EDUCATION

HOW IS MY SCHOOL DOING?

News and Media A Yo R 1 their schools by visiting the following websites:
e i | u .....................
Departmental Offices i - © —
\ i Academic Data and School Report Cards
Graduation Rates
Drop Out Rates
Student Progress
Average Daily Attendance by Schools
Contact Information for Schools

w". : A .
‘ Find an Institution
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Teacher Information Management System

Log Into the PDE Portal

Log into the PDE portal using the information
entered and recorded in the registration process:

1. Enter the User Id created during the registration
process in the Username area

2. Carefully enter the Password remembering that
it is case sensitive

Three Strikes and You’re Out...
e If you fail to log in within three attempts your
account will be locked for 30 minutes.
e Use the Forgot Password button after the

second attempt. You will receive two emails:
*  The first will contain your User Id
* The second will have a new password.
* Usethe User Id and new password to log in.

+)COMMONWEALTH OF PENNSYLVANIA

a |/ JENTERPRISE PORTAL |}

% )
S’ pennsylvania )

Welcome to the Enterprise Portal

Log in to your personalized Porta! a

Ii v,vau aread

Cmmn

and hav
i Empl

th appropriate domain name

1f you af
for a new

Username:

Password:

dd not hav

Username and Passw md Ify
th d d \ th p ialized credentials, please insert
your username (examp\ domainname\user namaj

Log In

nt please click on the Register icon to register

accoul i i
a:count registere d th ount vill be activated vithin 24 hours.
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Teacher Information Management System

Navigate to the Teachers Page

Now that you are logged into
the PDE portal:

Click on the Teachers
and Teacher
Certifications link

OR

Click on the Teachers
Picture

|
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B E‘I
Tom Corbett, Governor | Ron Tomalis, Secretary | Contact Us | Help & Suppo
PDE Search Professional Standards & Practices Commission | State Board of Educatios

" lelcomerto
Logged In As: THE PENNSYLVANM DEPARTMENT OF EDUCATION

Cheris, Nancy
Log Off

About ,, N HOW IS MY SCHOOL DOING?
Finda:‘l):stituﬁon \ i < ;q .....................

\ '
News and Media P \SWNTS Parents and community members can learn more about
¥3 = their schools by visiting the following websites:

Online Services
Departmental Offices o,
State Board of Education L \ Academic Data and School Report Cards

Act 48 - Continuing m - = Graduation Rates
Professional Education f :

Teachers and Teacher
Certifications

Codes and Regulations
Data and Statistics
Forms and Documents
Grants and Subsidies
Policies and Procedures
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Teacher Information Management System

Click on the TIMS logo

pennsylvania g

PDE Search

Custom Search

About PDE
Find an Institution

Act 48 - Continuing

Professional Education

+ Teachers and Teacher
Certifications

pennsylvania
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PA STATE AGENCIES w  ONLINE SERVICES v

Tom Corbatt,

Heme >> Teachers and Teacher Certifications

Teacher Certification Finding a Teaching Position

PA Certification

Teacher Information Management Svstem
TIMS'

Application Processing Status

Recent Updates to Teacher Certification
Applving for Certification & Fees

Testing Reguirements

Certification Preparation Programs

Level I

Act 48 Continuing Professional Education
PA Inspired Leaders (PIL

Notice: The Bureau of School A ‘

Leadership and Teacher Quality T'l M&gm

Call Center will now be closed on m,'
et o POE - ety o Yo
e

Tuesdays and Thursdays until
further notice.

Call Center hours will be Mondays, Wednesdays
and Fridays from 8:00 A.M. to 4:30 P.M.

You can reach the call center at 717-PA TEACH
(728-3224).

Questions/Technical Difficulties?
Please submit a Remedy ticket.

« Spedific Program Approval Guidelines
» Approved Certification Programs
« HEOA Title 11 Reporting

=rnor | Ron Tomal tact Us | Help & Support

TEACHERS

» Backaround Check Reguirements
« Finding a Position
« Standard Application for Teaching Positions

» \
‘ Find an Institution

Early Childhood Education
Career and Technical Education
Special Education
Higher Education
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Teacher Information Management System

Access TIMS

Click on the Access TIMS
link
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DEPARTMENT OF EDUCATION

pennsylvania PA STATE ACENCIES w  ONLINE SERVICES v o

Tom Corbett, Governor | Ren Tomalis, Secretary | Cantact Us | Help & Suppol

PDE Search

Custom Search

Home »> Tezchers and Teacher Certifications == TIMS - Teacher Information Management System

Teacher Information Management System

- ‘ ‘ Teacher Information Management System (TIMS) and
Departmental Offices Tl M S

Professional Educator Records Management System (PERMS)
yiMsS
Act 48 - Continuing S BT
e
Certifications News & Announcements

TIMS - Teacher
* Information Management
System

-]

‘Codes and Regulations

Data and Statistics C . .
applications must be entered into TIMS. We will no longer request or accept complete paper

applications.

Grants and Subsidies

" You must remember that some evidence must be submitted on paper. Please see below for more

Policies and Procedures N
information on submission of evidence. Some requirements must be scanned and attached or mailed in as

_ Thank you for your cooperation and patience during this major improvement in certification services

InsidePDE v v P P 9 1 P

_ Applying for Educator Certification through the New Teacher Information Management System
(TIMS):

TIMS Home | © ( | Learn More | Guides | Help & Support | Training | A

TIMS will be unavailable Fridays from 7:30am - 8:00am for upgrades.

The new Teacher Information Management System (TIMS) is now operational and all

pennsylvania
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Teacher Information Management System

Access TIMS

pennsylvania
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penns.ylva nia T‘a' PA STATE AGENCIES w  ONLINE SERVICES w
orbett, or | Ron Tomalis, Secretary act Us | Help & Suppory

PDE Search

Custom Search

Click on the Access the
TIMS application by clicking

here link
Access TIMS

Act 48 - Continuing
7
Teachers and Teacher 0]
( N Ote’ yo u l I I u St be Iogged = ¥ou must be logged in to access theTeacher Information Management System (TIMS). Need

. \ -
TIMS - Teacher assistance? You may review the User's Guides here.
* Information Management

into the PDE portal to see Log Instatus

Currently Logged In as: Cheris, Nancy

M M Access the TIMS application by clicking here
I S I n . Data and Statistics

Policies and Procedures

AR
{HHHHHH
ml|F(glz|R E
212|588
11
Fle" g
7| |3

Privacy Policy | Security Policy | Home | Employment Opportunities | Contact Us | PDE Disclaimers | Right to Know

Copyright © 2012 Commonwealth of Pennsyhvania. All Rights Reserved

pennsylvama

13 PARTMENT OF EQUATION




Teacher Information Management System

Establish Your TIMS Profile

* Thisis a ONE-TIME process.

* Please proceed slowly and carefully on this page.

* Read both notes before entering information

* Note your PPID in the pop-up box that appears after clicking on the Continue button. Write down 7-digit number for future reference.

pennsylvania
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Establish Teacher Information Management System (TIMS) Profile

This one time registration process requires the following information to be provided:
1. If you hold a PA certificate, enter the information that was provided at the time of issuance of your latest PA certificate.
2. If you do not hold a PA certificate, enter your SSN, Date of Birth, and Current Official Name as it appears on legal documents.

* SSN: 222330605
* Confirm SSN: 222330605
* Date of Birth (MM/DD/YYYY): 07/01/1982

It is imperative that this section be populated

correctly; entries cannot be changed.
* Official First Name: Mary
Citizenship Information will be added to

this screen in October 2012.

* Last Name: Jones
Middle Initial: A

U
M
9]

APPILICANTS: Please note the following information in regard to your Social Security Number (SSN) DATA REQUIRED BY THE FEDERAL PRIVACY ACT (5 U.5.C.
note) AUTHORITY: 24 P.S. Section 1224.

DEPARTMENT OF EDUCATION
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Teacher Information Management System

elcome to the TIMS “Dashboard” (Home Page)

Click on “View & Update My Profile” to update your personal information. Grayed
out fields, such as your name and social security number, must be changed using
the “Name or SSN Change Application” button.

pennsylvama
DEPARTMENT OF EDUCATION
s Teacher Information Management System Welcome MARY JONES!
I IM T Staglng A Applicant

Home | Messages | Applications | Logoff Help & Support

Welcome to TIMS !

|€

e —— Profile & Settings

My New Messages 0o View & Update My Profile |
My Inbox 0 Name or SSN Change Application \
0]

My Sent Messages
Emergency Permit Request
I Search Messages Compose New Message !
. - ————aae No Permit Request Records Found.

Application(s) In Process . S
Emergency Permit Appllcatlon
View/Delete Applications | New Credential Application \

No Application Records Found.

& View My Tests On File \

Credential(s)

No Certificate Records Found.

Temporary Teaching Permit

* denotes a required field.

15 M pennsylvama
DEPARTMENT OF EDUCATION




