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ACCREDITATION: Wallace State Community College is accredited
by the Southern Association of Colleges and Schools Commission
on Colleges to award associate degrees. Contact the Commission
on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097
or call 404-679-4500 for questions about the accreditation of
Wallace State Community College.

Many programs have additional accreditation from organizations
appropriate to the particular disciplines. Routine inquiries about
Wallace State, such as admission requirements, financial aid,
educational programs, etc., should be addressed directly to
Wallace State.

PROGRAM ACCREDITATIONS/APPROVALS INCLUDE THE FOLLOWING.

Associate Degree Nursing (RN) - Accreditation Commission for
Education in Nursing (ACEN) (Formerly National League for Nursing
Accrediting Commission), Alabama Board of Nursing

Automotive Service Technology - National Automotive Technicians
Education Foundation (NATEF)

Business Administration/Business Education/
Management and Supervision - Nationally accredited by the
Association of Collegiate Business Schools and Programs (ACBSP)

Collision Repair - National Automotive Technicians Education
Foundation (NATEF)

Culinary Arts - American Culinary Federation Education Foundation
Dental Assisting/Dental Hygiene - American Dental Association

Diagnostic Imaging - Joint Review Committee on Education In
Radiologic Technology

Diagnostic Medical Sonography - Commission on Accreditation of
Allied Health Education Programs (www.caahep.org) upon the
recommendation of the Joint Review Committee on Education in
Diagnostic Medical Sonography

Diesel Technology - National Automotive Technicians Education
Foundation

Drafting and Design Technology - American Design Drafting
Association

Engineering Technology - American Design Drafting Association

Emergency Medical Services - Commission on Accreditation of
Allied Health Education Programs (CAAHEP) Committee on
Accreditation of Educational Programs for the Emergency Medical
Services Professions (COAEMSP)

Flight Technology - Federal Aviation Administration, Approved by
the Alabama State Department of Education for flight instruction
under the U.S. Veterans Administration Program

Health Information Technology - Commission on Accreditation for
Health Informatics and Information Management Education
(CAHIIM)

Heating and Air Conditioning - Heating Ventilation Air Conditioning
Excellence (HVAC)

Industrial Electronics - Electronics Technicians Association (ETA)

Machine Tool Technology - National Institute for Metalworking
Skills (NIMS)

Medical Assistant - Accredited by the Commission on
Accreditation of Allied Health Education Programs
(www.caahep.org) upon the recommendation of the Medical
Assisting Education Review Board (MAERB) Commission on
Accreditation of Allied Health Education Programs
(www.caahep.org), 25400 U.S. Hwy 19 North, Suite 158
Clearwater, FL 33763 (727) 210-2350.

Medical Laboratory - National Accrediting Agency for Clinical
Laboratory Sciences. 5600 North River Road Rosemont, IL 60018-
5119. Phone Number: 733.714.8880. Website: www.naacls.org.

Occupational Therapy Assistant — Accreditation Council for
Occupational Therapy Education (ACOTE) of the American
Occupational Therapy Association (AOTA), located at 4720
Montgomery Lane, Suite 200, Bethesda, MD 20814-3449. ACOTE's
telephone number, c/o AOTA, is 301-652-A0TA. ACOTE’s web
address is www.acoteonline.org.

Pharmacy Technology - American Society of Health System
Pharmacists

Physical Therapist Assistant - Commission on Accreditation in
Physical Therapy Education (CAPTE), 1111 North Fairfax Street,
Alexandria, Virginia 22314, telephone: (703) 706-3245;
email:accreditation@apta.org;

website: http://www.capteonline.org

Polysomnographic Technology - Commission on Accreditation of
Allied Health Education Programs (CAAHEP), Committee on
Accreditation for Polysomnographic Technologist Education
(COAPSG)

Practical Nursing (LPN) - Accreditation Commission for Education
in Nursing (ACEN) (Formerly National League for Nursing
Accrediting Commission), Alabama Board of Nursing

Respiratory Therapy - Commission on Accreditation for Respiratory
Care

Therapeutic Massage - Licensed by the Alabama Board of Massage
Therapy

Welding - American Welding Society (AWS), National Center of
Construction Education and Research (NCCER)
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DISCLAIMER

The statements set forth in the catalog are for informational purposes only and should not be construed as the basis of a contract
between a student and WSCC. Although the provisions of the catalog will ordinarily be applied as stated, WSCC reserves the right to
change any provision listed in this catalog (including but not limited to academic requirements for graduation) without actual notice
to individual students. Every effort will be made to keep students advised of any such changes. Information on changes will be
available in the Office of Admissions and/or the Office of the Vice President. It is important that each student be aware of his or her
individual responsibility to keep apprised of current graduation requirements for the student’s respective degree program.
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(01 o 11T a0 i <SPPSR 256.352.8141
(000 11101 ' [T UPTRRRRP 256.352.8352
(0011 1=Y = D 1= o TP SPPUSN 256.352.8117
(O =TT Y= T oV ol TP PP PPPPPPPPPPPPPPPRE 256.352.8178
CommuNIcations aNd IMArKELING  ...cocuiiie ittt e erre e e e st e e e e rtte e e s taeeeesabaeeeessaeesssaseesstaeesassaeesasseeessnsseeesnns 256.352.8118
(0701 4411 o] [ =4 VAR SUPPPSRRS 256.352.8197 or 256.352.8216
[DICF-Y oWy i Yor: [o [<] o o ol N i =1 4P 256.352.8220
Dean of Financial and AdMINISTrative SEIVICES  .eeeeiiii ittt e e e s ereee e e e e e e e ba e e e e e e e e s abbaaeeeeeesennnsareaeaeeean 256.352.8253
DEAN Of HEAITN SCIBNCES ...ttt e e e e et e e e e e e e e s tttbaeeeeeeees s baaaeeeeeesastbaaeaeeeesastssaeaeeeesanssraeaeaeeann 256.352.8302
Dean of INSTITULIONAl QULIEACKH ..ottt e e e et e e e e e e e st baaeeeeeee s ataaaeeeeeesantasaeaeeeesansssaeeaeaeeaan 256.352.8172
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Fall Semester 2017

Convocation (Local Professional Development)
Registration

All Classes Begin

Holiday, Labor Day (College Closed)

Local Professional Development (No Classes)
Holiday, Veteran’s Day (College Closed)
Professional Development Statewide (No Classes)
Faculty Duty Day (No Classes)

Holiday, Thanksgiving (College Closed)

Exams

Faculty Duty Days (No Classes)

College Closes at End of Day for Christmas Break

Spring Semester 2018

College Re-Opens for Faculty and Staff
Registration

Faculty Duty Day (No Classes)

All Classes Begin

Holiday, Martin Luther King, Jr. and Lee Day (College Closed)

Local Professional Development (No Classes)
Spring Break (No Classes)

Exams

Faculty Duty Days

Faculty Duty Day/Graduation

Summer Semester 2018

Registration

Faculty Duty Day (No Classes)

All Classes Begin

Holiday, Memorial Day (College Closed)
Holiday, Independence Day

Exams

Faculty Duty Day (No Classes)

ACADEMIC CALENDAR

2017-2018

Monday

Tuesday
Wednesday
Monday

Monday

Friday
Monday-Tuesday
Wednesday
Thursday-Friday

Thursday-Wednesday

Thursday-Tuesday
Thursday

Wednesday
Thursday

Friday
Wednesday
Monday

Monday
Monday-Friday
Tuesday-Monday
Tuesday-Thursday
Friday

Monday

Tuesday
Wednesday
Monday
Wednesday
Friday-Thursday
Friday and Monday

August 14
August 15
August 16
September 4
October 9
November 10
November 20-21
November 22
November 23-24
December 7-13
December 14-19
December 21, 2017

January 3, 2018
January 4
January 5
January 8
January 15
February 19
March 26-30
May 1-7

May 8-10

May 11

May 21

May 22

May 23

May 28

July 4

July 27-August 2
August 3 and 6

NOTE: On all holidays, faculty duty days and professional development days, no classes will be held.

Wallace State Community College 2017-2018



ALABAMA COMMUNITY COLLEGE SYSTEM BOARD OF TRUSTEES

GOVEINOT KQY IVEY oottt st e e s et e e s e bb et et bbb e e s s b e e e s e bt e e e s b b e e e s b e e e s e s e e s nae e s s raeeeeas President
IMIF. AL TROMPSON ittt ettt ettt e sh e e bt e sh et e bt e e sh b e e bt e e s b b e e bt e e sabeeeaeeesabeesabeesabeennneesabeennneens District 1, Vice President
IMIF. RON FaNTrOY oot e e e e e e e e e e e e e e e e e e e e e e e e e e e e eeeaeas District 2
IVIS. SUSAN FOY ittt ettt sttt s et e s s et e s e bttt e s b b e e e e s a b et e s e bb et e s b b b e e e s b e e e s e Rt e e s s nn e e e e e e e s e nre e e snras District 3
IMIF. FRanK CalAWEIL oot sttt et e st e st e s e be e s s beesabeesabeesabeesabeesabeesabeesabaesabeesabeesabeesabaesaseesabeenaseesas District 4
Y E @ V2 = = T o 11 SRS District 5
IVIF. IVHIIEON D@VIS  veeiieieiiesiee et siee st si e st e st e s te e s e e s abeesabe e sabeesabeesabeesabeeeabeesabeesaseesabeeaaseesabeesabeesabaesabeesabaesabeesabaennteesabeenabeesas District 6
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HISTORY

Since opening its doors in 1966, Wallace State has served
hundreds of thousands of students, and more than 25,000 have
been awarded degrees or diplomas. From fewer than 30
students in Wallace State’s very first graduating class in 1967 to
the most recent graduating class of more than 1,000, Wallace
State has improved the quality of lives of hundreds of
thousands of students.

Wallace State Community College, originally named George C.
Wallace State Trade School of Cullman County, was approved
by the State Legislature on May 3, 1963. The Alabama
Community College System Board of Trustees appointed Dr.
Ben Johnson as director in 1965. Classes began on August 1,
1966 with 10 instructors, 11 programs, and 59 students.

Dr. James C. Bailey became the institution’s second president
on February 16, 1971. Wallace State obtained accreditation by
the Southern Association of Colleges and Schools Commission
on Colleges in December of that same year. SACSCOC
accreditation soon separated Wallace State from the other
State trade schools in Alabama. Through its new community
college status, Wallace State was able to offer an increasing
variety of academic and health programs and today is
recognized among the top producers in the nation of health
care graduates, offering more two-year health programs than
any other college in the state.

Wallace State Community College is accredited by the Southern
Association of Colleges and Schools Commission on Colleges to
award associate degrees. Contact the Commission on Colleges
at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call
404-679-4500 for questions about the accreditation of Wallace
State Community College.

Many instructional programs have additional accreditation from
organizations appropriate to their particular disciplines.

Dr. Vicki P. Karolewics was appointed Wallace State’s third
president on August 28, 2003. A new era of transformation,
innovation, and expansion has been the hallmark of her
leadership. Wallace State established a success agenda — Start
Early, Start Right, Finish, Succeed, and has positioned itself for
strategic dynamism as much as strategic planning. Under her
leadership, Wallace State received the best SACSCOC
reaffirmation of accreditation review in the College’s history.
Wallace State’s ambitious multi-million dollar Technology Plan
received a rare commendation from SACSCOC. Advancements
in technology have also included the 2010 addition of a state-
of-the-art advanced visualization center, providing
opportunities for teaching and learning in virtual reality, 3-D,
and 4-D platforms.

The College’s physical campus and online presence have
continued to grow with demand. The College expanded its
commitment to the community with the 2010 opening of a
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center for fine and performing arts named for generous
benefactors Ottis and Evelyn Burrow. This facility, which
features The Evelyn Burrow Museum, a museum of fine and
decorative arts, is the locus for cultural arts events of all kinds,
bringing talented authors, artists, filmmakers and musicians to
campus and giving students and community members the
opportunity to celebrate many facets of arts and culture and to
present and enjoy creative works.

The addition of a school of Nursing and Center for Science in
2014, a space designed for cross-disciplinary learning, includes a
national model hospital simulation center. This facility also
includes a large conference center. Extensive renovations have
ensured technical programs meet or exceed industry standards.
New fully online associate in arts and associate in science
degrees have been added to an increasing array of online
offerings. A new Wallace State campus in Oneonta, and a new
instructional site in Winston County allow the College to offer
higher education to previously underserved populations. The
Fast Track Academy, Fast Track for Industry, the Fine and
Performing Arts Academy have enhanced offerings to high
school students on campus, while the dual enrollment student
population continues to multiply.

During Dr. Karolewics’ tenure, Wallace State has been
recognized for its innovations in teaching and learning on the
state and national levels. Dr. Karolewics has built partnerships
with business and industry, educational institutions, and
community leaders, while expanding the College’s ability to
develop its resources through the attainment of competitive
grants. Students obtain unprecedented levels of success,
whether transferring, taking licensure exams or finding
employment. Their satisfaction has been reflected in the
College’s retention rate, which exceeds state and national
averages.

In recent years, the College has been rated the first choice
among community colleges by high school seniors taking the
ACT, ranked among the top three in the South for workforce
development, designated by the Aspen Institute as one of the
top 120 community colleges in America according to student
outcomes, and selected for a number of prestigious initiatives,
including the American Association of Community College’s
Pathways Project and the American Association of Colleges and
Universities Roadmap Project. In 2016, Wallace State was
named a Center of Excellence in Nursing Education by the
National League of Nursing, one of only two colleges and
universities in Alabama to earn that distinction. Wallace State
has also been nationally ranked among the “Top 100
Community Colleges,” among the “Top 50 Associate Degrees:
Health Professions and Related Clinical Sciences” by Community
College Week, and among the “Fastest Growing Community
Colleges” in the U.S. Wallace State participates in the
prestigious Achieving the Dream College network, which
focuses intense efforts on continually improve student success.
It is one of just 180 All-Steinway Schools in the world.
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Wallace State’s athletic success has extended to 18 ACCC All-
Sports Trophies, national championships in cheerleading and
softball, numerous conference titles, scores of All-Americans
academically and by sport, and professional athletes in baseball
and golf.

Today, Wallace State is among the largest colleges in the
Alabama Community College System and a virtual powerhouse
in educational programming, with a wide variety of majors
leading to degree, certificate, and transfer opportunities, and a
credit and non-credit semester enrollment of approximately
6,500 students. The College is part of a system that serves the
education and workforce training needs of 300,000 people and
has been conservatively estimated to produce a $3 billion
annual economic impact on this state and in our communities.

The real impact, however, is in improving the lives of students
through education. Two-year college graduates today earn 24
percent more in the workplace than their workplace
counterparts with less education. Eighty percent of the new
jobs available in the next decade will require a minimum of two
years of postsecondary education, making Alabama’s two-year
colleges and Wallace State more important than ever.

MISSION

Wallace State Community College is committed to learning that
transforms lives and communities. In support of the mission,
Wallace State Community College is committed to student
success through:
e astudent centered, innovative, engaging, and
supportive learning environment
e providing teaching excellence that inspires a quest for
lifelong learning
e respect for uniqueness and diversity
e strategic partnerships that advance community,
workforce and economic development
e cultural enrichment of our communities
e accountability and integrity

VALUES

Wallace State Community College affirms these values:
e Commitment to learning

Dedication to excellence

Academic integrity

Creative thinking

Respect for individual dignity and worth

Civic responsibility

Collaboration and partnerships

VISION

Wallace State will facilitate learning without boundaries, will be
committed to every student’s success, will exemplify the spirit
of perpetual improvement, and will promote an overarching
sense of community.
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CAMPUS POLICIES

Academic Freedom Statement
Wallace State Community College subscribes to the following
principles in regard to academic freedom:

1. Theinstructor is free to conduct independent research
and to publish the results so long as such activity does
not interfere with assigned academic duties; however,
research for monetary gain should not be undertaken
without an understanding with the appropriate college
dean.

2. Inthe classroom, the instructor has full freedom to
discuss subject matter. The instructor should not
introduce irrelevant, controversial matter in the
instruction. Within this limitation, the College protects
the rights of both the student and the instructor to a
“free search for truth and its free exposition.”

3. The College respects the rights and privileges of the
instructors as citizens, but instructors’ positions
impose special obligations. Hence, the instructors are
free from institutional censorship or discipline when
they speak, write, or act as citizens; however,
instructors should always be mindful of the fact that
the public may judge the College by their words and
behavior. Instructors should therefore maintain
accuracy, exercise restraint, respect the opinions of
others, and make it clear that they are not
spokespersons for the institution.

Academic Integrity Pledge

Ethical behavior is important to the foundation of Wallace
State’s educational system. Students will be asked to make and
sign a simple honor pledge on all work: “I pledge on my honor
that | have neither given nor received any unauthorized
assistance on this assignment/examination.” Learning
necessitates personal challenge and support, with individual
students doing their own work under the tutelage of
instructors.

Non-Discrimination Policy

It is the policy of the Alabama Community College System Board
of Trustees and Wallace State Community College, a
postsecondary institution under its control, that no person
shall, on the grounds of race, color, sex, religion, marital status,
national origin, disability, sexual orientation, gender, age, or
any other protected class as defined by federal and state law,
be excluded from participation in, be denied benefit of, or be
subjected to discrimination under any program, activity,
admission treatment or employment. Wallace State Community
College does not discriminate in employment on the basis of
race, color, religion, marital status, age, sex, national origin,
disability, sexual orientation, gender or age, be excluded from
participation in, be denied benefit of, or be subjected to
discrimination under any program, activity, admission
treatment or employment. Wallace State Community College
does not discriminate in employment on the basis of race,
color, religion, marital status, age, sex, national origin, sexual
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orientation, gender or handicap unrelated to job performance.
Wallace State Community College complies with the Age
Discrimination in Employment Act of 1967, as amended with
the Vietnam Era Veterans’ Readjustment Act of 1974, with the
Immigration Reform and Control Act of 1986, with Section 504
of the Rehabilitation Act of 1973, and Americans with
Disabilities Act and ADA Amendment Act of 2008. The
commitment to equal opportunity applies to all aspects of
recruitment, employment, and education of individuals at all
levels throughout the College.

The policy of nondiscrimination on the basis of sex is required
by Title IX of the Education Amendments of 1972 (20 USC
paragraph 1681, et. seq.) and Title 45, Part 86 of the Code of
Federal Regulations.

The College will not retaliate against any person because they
have engaged in a protected activity opposing the College or
because they have made a complaint, testified, assisted, or
participated in any manner in an investigation, proceeding or
hearing alleging discrimination on a basis specified above.

Any inquiries or complaints concerning the application of other
legislation and its implementing regulations as they relate to
Wallace State Community College should be directed to:

Dr. Tomesa Smith
Title IX Coordinator
Wallace State Community College

Telephone: 256.352.8340
Address: P.O. Box 2000, Hanceville, AL. 35077

Drug-Free Workplace Policy

In compliance with the drug-free workplace requirements of
Public Law 100-690 for recipients of federal contracts and
grants, the following policy is in effect for Wallace State
Community College:

1. The unlawful manufacture, distribution, possession, or
use of a controlled substance is prohibited by Wallace
State Community College on any property owned,
leased, or controlled by Wallace State Community
College or during any activity conducted, sponsored,
authorized by, or on behalf of Wallace State
Community College. A “controlled substance” shall
include any substance defined as a controlled
substance in Section 102 of the Federal Controlled
Substance Act (21 U. S. Code 802) or in the Alabama
Uniform Controlled Substance Act (Code of Alabama,
Section 2-2-1, et seq.).

2.  Wallace State Community College has and shall
maintain a drug-free awareness program to inform
employees concerning the following:

a) The dangers of drug abuse in the workplace.
b) Maintenance of a drug-free workplace.

¢) Drug counseling and rehabilitation programs.
d) Possible penalties for drug-abuse violations.
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3. Any employee who is convicted by any Federal or State
Court of an offense that constitutes a violation of
paragraph one shall notify the President of Wallace
State Community College in writing of said conviction
within five (5) days after the conviction occurs.
Conviction, as defined in P.L. 100-690, shall mean “a
finding of guilt (including a plea of nolo contendere) or
imposition of sentence, or both.” Any employee who
has been convicted by any Federal or State Court of an
offense that constitutes a violation of paragraph one
since completing his or her initial application shall
notify the President immediately to avoid possible
future complications.

4. Inthe event of a report of a conviction pursuant to
paragraph three, providing that the employee is
working in a project or a program funded through a
Federal contract or grant, Wallace State Community
College shall notify in writing within ten (10) days any
Federal agency to whom such notification by Wallace
State Community College is required under P.L. 100-
690.

5. Inthe event that an employee violates the provisions
of paragraph one or receives a conviction as described
in paragraph three, the respective employee shall be
subject to appropriate disciplinary action which may
include, but is not limited to, termination of
employment. Wallace State Community College shall
also reserve the right to require said employee, as a
condition of continued employment, to complete a
drug treatment or rehabilitation program of a
reasonable duration and nature, at the employee’s
own expense.

6. Wallace State Community College shall make a good-
faith effort to ensure that paragraphs 1-6 are followed.

7. Each employee of Wallace State Community College
shall receive a copy of this policy.

Clean-Air Policy

In an effort to promote a healthier educational environment,
WSCC adopted a Clean Air Policy beginning in 2011.

Smoking or the use of tobacco products and vapor-producing
electronic devices (excluding meter-dose inhalers and
nebulizers prescribed by a physician) are prohibited on WSCC
property.

Omnibus Transportation Employee Testing Act Policy

In conjunction with its Drug-Free Workplace Policy, the College
also complies with the Omnibus Transportation Employees
Testing Act of 1991. This act relates to those employees
possessing or required to possess a Commercial Drivers’ License
(CDL).

Any employee in or applicant for such a CDL position has special
obligations to notify the College that he or she has recently or is
currently using certain physician-prescribed drugs or other
medication that may affect that person’s test results and/or
ability to perform his or her duties. Current CDL employees are
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subject to the following rules:

e When reasonable suspicion exists that an employee
has used a controlled substance or has otherwise
violated the substance abuse rules, he/she may be
tested.

e The College may conduct unannounced random
testing.

e When an Employee is involved in any accident
resulting in injury or damage to College property,
he/she must notify the Director of Auxiliary or Chief of
Police.

e When an employee returns from substance-abuse
rehabilitation, the College may require that he/she
submit to follow-up testing.

e All affected employees may be required to undergo
urinalysis as part of a re-certification physical
examination.

The complete policy and pertinent procedures are available in
the office of the Director of Human Resources. This policy and
procedures cover Testing Procedures, Collection Sites,
Collection Procedures, Occasions When the Collection
Personnel Should Directly Observe the Specimen Being
Provided, Evaluations and Return of Results to the College,
Request for Retest, Release of Test Results, Discipline, and
Investigations and Searches.

SEXUAL HARASSMENT AND DISCRIMINATION POLICY

The College is committed to providing both employment and
educational environments free of harassment or discrimination
on the basis of any impermissible criterion or characteristic
including, but not limited to race, color, gender, religion,
national origin, age, marital status, or disability. Any practice or
behavior that constitutes harassment or discrimination shall not
be tolerated on any campus or site, or in any division, or
department by any employee, student, agent, or non-employee
on college property and while engaged in any College-
sponsored activities. It is within this commitment of providing a
harassment-free environment and in keeping with the efforts to
establish an employment and educational environment in
which the dignity and worth of members of the College
community are respected, that harassment of students and
employees is unacceptable conduct and shall not be tolerated
at the College

A nondiscriminatory environment is essential to the mission of
the College. A sexually abusive environment inhibits, if not
prevents, the harassed individual from performing
responsibilities as student or employee. It is essential that the
College maintain an environment that affords equal protection
against discrimination, including sexual harassment. Employees
and students who are found in violation of this policy shall be
disciplined as appropriate to the severity of the offense.
Employees and students of the College shall strive to promote a
college environment that fosters personal integrity where the
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worth and dignity of each human being is realized, where
democratic principles are promoted, and where efforts are
made to assist colleagues and students to realize their full
potential as worthy and effective members of society.
Administrators, professional staff, faculty, and support staff
shall adhere to the highest ethical standards to ensure a
professional environment and to guarantee equal educational
opportunities for all students.

For these purposes, the term “harassment” includes, but is not

necessarily limited to:
Slurs, jokes, or other verbal, graphic, or physical
conduct relating to an individual’s race, color, gender,
religion, national origin, gender identity, age, or
disability. Harassment also includes unwelcome sexual
advances, requests for sexual favors, and other verbal,
graphic, or physical conduct of a sexual nature.

Harassment of employees or students by non-employees is a
violation of this policy. Any employee or student who becomes
aware of any such harassment shall report the incident(s) to the
Title IX Coordinator. The Title IX Coordinator is the Executive
Vice President.

The employees of the College determine the ethical and moral
tone for the College through both their personal conduct and
their job performance. Therefore, each employee must be
dedicated to the ideals of honor and integrity in all public and
personal relationships. Relationships between College
personnel of different ranks which involve partiality,
preferential treatment, or the improper use of position shall be
avoided. Consensual amorous relationships that might be
appropriate in other circumstances are inappropriate when
they occur between an instructor and any student for whom
the instructor has responsibility, between any supervisor and an
employee, or between a College employee and a student where
preferential treatment results. Further, such relationships may
have the effect of undermining the atmosphere of trust on
which the educational process depends. Implicit in the idea of
professionalism is the recognition by those in positions of
authority that in their relationships with students or employees
there is an element of power. It is incumbent on those with
authority not to abuse the power with which they are
entrusted.

All personnel shall be aware that any amorous relationship
(consensual or otherwise) or any otherwise inappropriate
involvement with another employee or student makes them
liable for formal action against them if a complaint is initiated
by the aggrieved party in the relationship. Even when both
parties have consented to the development of such a
relationship, it is the supervisor in a supervisor-employee
relationship who shall be held accountable for unprofessional
behavior. This policy encourages faculty, students, and
employees who believe that they have been the victims of
discrimination or sexual harassment to contact the Title IX
Coordinator at the institution. Any reprisals shall be reported
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immediately to the Title IX Coordinator or to the Dean of the
area in which the incident or alleged incident occurred.

Definition of Sexual Harassment

Sexual harassment is a form of sex discrimination which is illegal
under Title VII of the Civil Rights Act of 1964 for employees and
under Title IX of the Education Amendments of 1972 for
students. Sexual harassment does not refer to occasional
compliments; it refers to behavior of a sexual nature which
interferes with the work or education of its victims and their co-
workers or fellow students. Sexual harassment may involve the
behavior of a person of either sex against a person of the
opposite sex.

Sexual harassment can be verbal, visual, or physical. It can be
over, as in the suggestions that a person could get a higher
grade or a raise by submission to sexual advances. The
suggestion or advance need not be direct or explicit; it can be
implied from the conduct, circumstances, and relationships of
the individuals involved. Sexual harassment can also consist of
persistent, unwanted attempts to change a professional or
educational relationship to a personal one. Sexual harassment
is distinguished from consenting or welcome sexual
relationships by the introduction of the elements of coercion;
threat; unwelcome sexual advances; unwelcome requests for
sexual favors; other unwelcome sexually explicit or suggestively
written, verbal, or visual material; or unwelcome physical
conduct of a sexual nature, when:

1. Submission to such conduct is made either explicitly or
implicitly a term or condition of an individual’s
employment or educational opportunities;

2. Submission to or rejection of such conduct is used as
the basis for employment or academic decisions
affecting that individual;

3. Such conduct has the purpose or effect of
unreasonably interfering with an individual’s work or
academic performance, or creates an intimidating,
hostile, or offensive work or educational environment.

Examples of verbal or physical conduct prohibited within the
definition of sexual harassment include, but are not limited to:

1. Physical assault;

2. Direct or implied threats that submission to or

rejection of requests for sexual favors will affect a

term, condition, or privilege of employment or a

student’s academic status;

Direct propositions of a sexual activity;

Subtle pressure for sexual activity;

5. Repeated conduct intended to cause discomfort or
humiliation, or both, that includes one or more of the
following: (i) comments of a sexual nature or (ii)
sexually explicit statements, questions, jokes, or
anecdotes;

6. Repeated conduct that would cause discomfort and/or
humiliate a reasonable person at whom the conduct
was directed, including one or more of the following:

W
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(i) touching, patting, pinching, hugging, or brushing
against another’s body; (ii) commentary of a sexual
nature about an individual’s body or clothing; or (iii)
remarks about sexual activity or speculations about
previous sexual experience(s);

7. Intimidating or demeaning comments to persons of a
particular sex, whether sexual or not;

8. Gender stereotyping or harassment;

9. Displaying objects or pictures which are sexual in
nature and that would create a hostile or offensive
employment or educational environment and serve no
educational purpose related to the subject matter
being addressed.

RESOLUTION OF HARASSMENT
AND DISCRIMINATION COMPLAINTS

Procedures for Reporting Complaints

1. Any member of the College community who believes
that he or she has been the victim of sexual
harassment or illegal discrimination may bring the
matter in writing to the attention of any academic or
administrative officer, dean, director, supervisor, or
advisor. When a written complaint has been reported
to any of these individuals, the recipient of the
complaint will forward the complaint to the Title IX
Coordinator, who shall be designated by the President
to coordinate the investigation of such complaints. The
President and the Vice Chancellor for Legal and Human
Resources of the Alabama Community College System
shall be promptly notified of the complaint.

2. The complainant should present the complaint as
promptly as possible after the alleged sexual
harassment or discrimination occurs. The complainant
should submit a written statement of the allegations.
Retaliation against a student or employee for bringing
a sexual harassment or discrimination complaint is
prohibited. Retaliation is itself a violation of this policy
and may be grounds for disciplinary action.

3. ltisthe intention of this policy to resolve complaints of
sexual harassment and illegal discrimination as quickly
as possible. Except in extraordinary cases, all
complaints will be investigated and resolved with
forty-five (45) days of receipt. Every possible effort
shall be made to ensure confidentiality of information
received as part of the investigation. Complaints will
be handled on a “need to know” basis, with a view
toward protecting the interest of both parties.

4. The investigation record shall consist of formal and
informal statements from the alleged victim, the
alleged offender, witnesses, and others deemed by the
investigator to have pertinent knowledge of the facts
involved in the complaint. The investigation will afford
the accused a full opportunity to respond to the
allegations. If the results of the investigation and
informal resolution of the complaint are accepted by
the alleged victim and he or she desires no further
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action against the alleged harasser, the complainant
will sign a statement requesting that no further action
be taken.

Formal Action

1.

If the complaint cannot be resolved on an informal
basis, the complainant may file a formal complaint.
Each complainant has the right to proceed with or
withdraw from the formal complaint procedure once it
has been submitted. The issues involved in the
complaint should not be changed once the charge has
been made. However, administrative procedures may
be revised to accommodate issues arising during the
investigation which were not known to the
complainant or the institution when the initial
complaint was filed.

Complaints against students will be handled according

to usual and customary student discipline procedures

in effect at the institution.

In the event of complaints against employees, the Title

IX Coordinator will notify the accused in writing of the

complainant’s decision to take formal action. Formal

action will consist of the Title IX procedures as set forth
below.

a. The original and two copies of Grievance Form A
must be filed with the appropriate Dean
(depending on the complainant’s work area
assignment) within 30 calendar days following the
date of alleged violation(s) of the Title IX
regulation. Personnel whose work assignment is
outside the authority of the above-named Dean
should file Form A with the president’s office. The
alleged violation(s) must be clearly and specifically
stated. Complainant is advised to keep a copy of
all forms.

b. The Dean will immediately notify the President
and the Title IX Coordinator of receipt of
Grievance Form A. The Dean/Vice President will
have 30 calendar days following date of receipt of
Grievance Form A to investigate, study
complainant’s allegations, hold a formal hearing,
and make a written report of findings to
complainant. Form A must be used for the report.
Copies of Form A must be provided to the Title IX
Coordinator and the President. Complainant’s
copy must be mailed to his/her home address by
certified mail, return receipt requested.

c. Complainant must, within 15 calendar days
following receipt of the Dean’s report, file with the
President and Title IX Coordinator a written notice
of acceptance or appeal of the report. If a notice
of appeal is filed, appeal Form B must be used.
Complainant must state clearly and specifically on
Form B the objections to the findings and/or
decision of the Dean. Copies of Form B must be
provided to the Title IX Coordinator and the
President. If complainant fails to file notice of
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appeal by the end of the 15th calendar day
following receipt of the Dean’s report, the right to
further appeal will be forfeited.

d. The President will have 30 calendar days following
date of receipt of complainant’s notice of appeal
to investigate and study complainant’s allegations
and the report of the Dean and make a written
report of findings to complainant. Form B must be
used for the report. Copies of Form B must be
provided to the Title IX Coordinator and the
Chancellor. Complainant’s copy must be mailed to
his/her home address by certified mail, return
receipt requested.

e. Complainant must, within 15 calendar days
following receipt of President’s report, file with
the President and Title IX Coordinator a written
notice of acceptance or appeal of the report. If
notice of appeal is filed, appeal Form C must be
used. Complainant must state clearly and
specifically on Form C the objections to the
findings and/or decisions of the President. Copies
of Form C must be provided to the Title IX
Coordinator and the Chancellor. If complainant
fails to file notice of appeal by the end of the 15th
calendar day following receipt of the President’s
report, the right to further appeal will be forfeited.

f.  The Chancellor will have 30 calendar days
following the date of receipt of complainant’s
notice of appeal to investigate, study
complainant’s allegations and the report of the
President, hold a formal hearing, and make a
written report of findings to the complainant.
Form C must be used for the report. Copies of
Form C must be provided to the Title IX
Coordinator. Complainant’s copy must be mailed
to his/her address by certified mail, return receipt
requested.

NOTE: If the last day for filing notice of appeals falls on
either Saturday, Sunday, or a legal holiday, complainant
will have until the close of the first working day following
the 15th calendar day to file.

Americans with Disabilities Act

Wallace State Community College is committed to making its
academic programs and services accessible to qualified
students who have disabilities. It is a goal of Wallace State to
provide students who have disabilities equal opportunities to
develop and demonstrate their academic skills, while
maintaining the academic integrity of the College programs.
Consistent with Section 504 of the Rehabilitation Act of 1973,
the Americans with Disabilities Act of 1990, and the ADA
Amendment Act of 2008, it is the policy of Wallace State College
that no qualified person with a disability shall be subjected to
discrimination because of that disability under any program or
activity conducted or sponsored by the College.
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The Admissions Office handles all applications for admission.
Admission standards are described in the College catalog and
must be met by all students, regardless of disability. Students
with disabilities are encouraged to contact the Director of
Special Populations before Lions’ Pride (orientation) or classes
begin. Students who may need accommodations during Lions’
Pride need to make contact before their scheduled date.
Colleges are not required to alter essential academic
requirements. Requirements, which can be demonstrated as
essential to a course or program of study or to any directly
related licensing requirement, are not regarded as
discriminatory.

When to self-identify as a student with a disability is a
decision for the student. However, prospective students are
encouraged to contact the Director of Special Populations for
information regarding services and facilities and to discuss
questions pertinent to admission. If accommodations are
needed for placement testing, all documentation must be on
file in the ADA Office.

The Director of Special Populations serves as the central
contact point for students with disabilities. The goal of the ADA
office is to provide a physically and educationally accessible
College environment that ensures an individual is viewed on the
basis of ability, not disability. The Director of Special
Populations works individually with students to determine
appropriate and reasonable academic accommodations, and to
have students’ academic performance evaluated without the
limiting effects of a disability.

PC NETWORK/INTERNET AND E-MAIL
Policy for Acceptable Use of Technology Resources

Introduction

Wallace State Community College provides high-speed access to
the Internet, e-mail, and network services through a Switched
Ethernet Network interconnected by a fiber optic backbone.
The network is provided for use by WSCC students, faculty, and
staff and is to be used for education, academic inquiry, and
public service only.

The college’s network/Internet provides students with a quality
learning environment by promoting a flexible delivery method
of instruction, innovative technology, and state-of-the-art
concepts in instruction. It also contributes to a growth-oriented
learning environment for employees by promoting faculty and
staff professional development opportunities. Through efficient
management of the college’s network/Internet resources and
facilities, WSCC serves as a learning partner for its community
and regional stakeholders. In addition, the college’s technology
infrastructure and resources support the college’s
administrative and operational processes, thereby
strengthening its outreach, programs, and services.
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Statement of Policy
1. Ethical and Responsible Use of the Network/Internet

a. Allusers must be accountable for using these resources
in an effective, ethical, and lawful manner. At any time
and without prior notice, Wallace State Community
College reserves the right to examine e-mail, personal
file directories, or any other information stored on
WSCC computers or equipment. This action will only be
allowed with the express approval of the college
president or presidential designee, and/or at the
request of authorized law enforcement personnel.

b. The appropriate system administrator monitors access
to the Internet.

c. Use of the Internet through college resources
constitutes acceptance of such monitoring.

d. This policy should be read and interpreted in
conjunction with all other WSCC policies, including, but
not limited to, policies prohibiting harassment,
discrimination, offensive conduct, or inappropriate
behavior.

e. Users are prohibited from accessing the Internet for
any unethical or immoral purpose, including any
activity associated with pornography, obscenity,
violence, gambling, racism, harassment, personal gain,
or any illegal activity.

f.  Users are discouraged from using profanity or vulgarity
when posting electronic mail via the Internet or posting
to public forums (i.e., news groups). Any electronic
mail sent through posting to public news groups must
fall within these ethical standards.

g. All users must abide by all federal and state laws with
regard to information sent through the Internet.
Unauthorized release or disclosure of information
through the Internet or through any other means is
strictly prohibited. Proprietary or confidential
information pertaining to the college shall not be
transmitted over the Internet.

h. All users are prohibited from using Internet access
through Wallace State’s systems for any political or
personal profit-making activities.

i.  Anyrecorded material must be reviewed by users for
completeness and appropriateness. Users are
responsible for any content they post. In particular,
Tegrity (Wallace State’s preferred presentation capture
service for instructional purposes) recordings should be
reviewed to ensure they do not contain any extraneous
recorded content before, during, or with the main
content recording.

j. Any and all material in violation of this policy shall not
be forwarded to any individual or entity inside or
outside Wallace State’s network. This restriction
includes, but is not limited to, e-mails that are
forwarded to other individuals.

k. Users are forbidden from engaging in any activity which
is in violation of the Code of Alabama (1975) §§ 36-25-1
through 36-25-30, as amended (the “State Ethics Law”),
or which, in the opinion of the WSCC administration,
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may be contrary to such law.

2. Accounts

a.

The appropriate system administrator must approve all
accounts and issue passwords allowing access to the
college network/Internet resources. The user must be
authenticated through a Wallace State Community
College-assigned network user name and password.
The user name and password, including those used to
access e-mail or an instructional platform such as
Blackboard, are the responsibility of the individual to
whom they are assigned. Any individual other than the
person to whom they are assigned shall not use the
user name and password or any other assigned
authorization. Violations of this policy or any other
policy through the unauthorized use of the user name
and password subjects the individual to whom the user
name and password are assigned to disciplinary action,
up to and including discharge.

Users should not leave a computer logged on when
vacating a workstation. The user is responsible for his
or her account and any content left on the computer.
Leaving an unattended logged-on computer puts the
user and the institution at risk.

In the event Wallace State Community College no
longer employs an individual, it is the responsibility of
Human Resources to notify the appropriate system
administrator to close the former employee’s account.
Proper identification must be used in any electronic
correspondence, and valid, traceable identification
provided if required by applications or servers within
the Wallace State computing facilities.

3. Software

a.

To prevent computer viruses from being transmitted
through the system, no unauthorized downloading or
installation of any software is permitted. Software
downloads and installation shall be done only after
approval and/or assistance from the appropriate
system administrator.

Streaming media and music and video downloads are
prohibited unless authorized by the appropriate system
administrator.

Point to point (P2P) file sharing is prohibited unless
authorized by the appropriate system administrator.

4. Copyright Issues

a.

All college network/Internet users must adhere to the
copyright laws regarding software, data, and authored
files. Users may not transmit copyrighted materials
belonging to entities other than this college. Users
should exercise caution when downloading material
from an Internet source as such action may constitute
violation of copyright laws.

It is permitted for Web pages to be printed and
material downloaded from the Internet for
informational purposes as long as the purpose for such
copying falls into the category of “fair use.” “Fair use”
is defined as the doctrine that copyright material may
be quoted verbatim, provided that attribution is clearly

7.
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given and that the material quoted is reasonably brief
in extent.

The college is not responsible for copyright
infringement by a user. Such responsibility shall lie
solely with the user.

Users guilty of deliberate copyright infringement shall
be subject to disciplinary action, including possible
suspension, expulsion, or termination.

5. Personally Owned Computer Hardware/Software

a.

Personally owned software cannot be loaded onto a
college-owned computer unless it is directly related to
the job position and is approved by the appropriate
system administrator. If any approved personally-
owned computer software is loaded onto a college-
owned computer, the license and documents must
remain with the college computer on campus in the
event of an audit.

Computer hard drives may not be installed or removed
without the express written consent of authorized
personnel.

6. Privacy of Information

a.

Information passing through or stored on any Wallace
State Community College electronic network or
communication or computer system may be seen by
others for a variety of reasons. Routine administration,
management, or audit functions may require
information stored or transmitted via Wallace State
Community College computers and networks to be
intercepted. Electronic transactions may be subject to
inspection by Wallace State Community College
without notice. All users should fully understand that
no guarantee can be made that information
communicated over Wallace State Community College
electronic systems or stored on Wallace State
Community College systems will remain private.

Users should respect the privacy of others, including,
but not limited to, abstaining from unauthorized
access to e-mail, files, data, and transmissions.

All users should be aware of and comply with the
Family Educational Rights and Privacy Act (FERPA) as
well as its restrictions on the use and dissemination of
personal and academic information.

Computer Crimes

The Alabama Computer Crime Act, codified at Code of
Alabama (1975) §§ 3A-8-100 through 13A-8-103,
makes it a crime for a person to damage, or without
authorization to modify computer equipment,
computer networks, and computer programs and
supplies or without authorization to access, examine,
or use computer data and programs, and provides for
punishment up to a Class B Felony. Federal law also
makes it a crime to access computers or computer
networks devoted in part to Federal purposes without
proper authorization. Any violation of such State or
Federal laws respecting computers shall also constitute
a violation of the WSCC Policy for Acceptable Use of
Technology Resources. Furthermore, this policy
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prohibits various actions (described below) which may
or may not constitute a crime.

Conditions of Use of the Internet and E-mail

1. As a condition of access to the network/Internet
resources, employees are required to sign the “Policy
on Acceptable Use of Technology Resources”
acknowledgement form. Students are also required to
sign this form as they enter computer labs on campus.
Online students view digital copies of the form in the
“Getting Started” area within online courses (such as
through the Blackboard platform) and must
acknowledge understanding of this policy by
completing a quiz to open the remainder of their
online course content.

2. Users under the age of 18 must have a minor consent
form (Appendix B of Acceptable Use Policy) signed by
their parent or legal guardian to be eligible to use the
college’s network/Internet resources. Access to or
proper use of the Internet by a minor is solely the
responsibility of the parent or legal guardian.

3. Employees who violate this policy are subject to
disciplinary actions, up to and including discharge in
accordance with guidelines provided by the Alabama
Community College System (SBE Policy 619.01).

4. Students who violate this policy are subject to
disciplinary action as stated in the Student Handbook
section of college catalog.

5. Community members utilizing open campus
computers, such as those in the library, must agree to
the institutional “Policy on Acceptable Use of
Technology Resources” and are subject to being
banned from using the college’s equipment and
Internet access if found in violation of its terms.

Unacceptable Use

The following activities are prohibited on all WSCC technology

resources. The activities listed are for reference and are not

intended to be all-inclusive.

1. Altering system software or hardware configurations
without authorization of the WSCC Technology
Department.

2. Accessing, via the internet or any other means of
broadcasting, pornographic, obscene, or violent
images or content or any other material in violation of
local, state, and federal statutes. Use of resources for
gambling, racism, harassment or political campaigning
is also prohibited.

Using technology resources for illegal activities.

4. Accessing or attempting to access another user’s files,
e-mail or other resources without his or her permission
except as otherwise provided herein.

5. Allowing unauthorized persons to utilize an authorized
user’s account, user name, or password.

6. Using technology resources for commercial or profit-
making purposes without written authorization from
WSCC.

w
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7. Installing, copying, distributing or using software that
has not been authorized by the WSCC Campus
Technology Department.

8. Originating or proliferating electronic mail, broadcasts,
or other messages that may be deemed as obscene,
abusive, racist, or harassing.

9. Creating and/or distribution of viruses or other
destructive programs.

10. Unauthorized release or disclosure of any confidential
college, personnel, or student information.

11. Using any computer technology in a manner that
violates patent protection or license agreements.

12. Engaging in any activity that violates copyright laws.
Such activity may include utilizing WSCC technology to
copy and/or distribute copyrighted materials without
authorization.

13. Using WSCC computer technology to support or
oppose any candidate or candidates for public office or
for any other political purposes. (Use of state property
for political purposes constitutes a violation of
Alabama law).

Disciplinary Action

Unacceptable use is prohibited, and is grounds for loss of
computing privileges, as well as discipline or legal sanctions
under federal, state, and local laws. Students who violate this
policy are subject to disciplinary actions, up to and including
expulsion from the college. Employees who violate this policy
are subject to disciplinary actions, up to and including discharge
in accordance with System Policy.

Social Media

Wallace State Community College recognizes the value of social
media in communicating and engaging with students. The
college’s social media sites promote college programs, services
and activities and generally further the college’s mission.
Students are encouraged to contribute constructively through
posting on college-sponsored social media sites.

Specifically:

1. Wallace State maintains official pages on Facebook,
Twitter, YouTube and Linkedin, among others. These
pages have the purpose of developing a Wallace State
virtual community, supporting recruiting and
retention, and fostering interactivity with the college.

2. College-sponsored social media accounts are
monitored by the WSCC Marketing Department.
Questions and comments are welcome; however,
inappropriate or uncivil posts will be removed.

3. Public expression of opinion by students shall be in
accordance with the terms and conditions specified in
the WSCC Student Code of Conduct.

4. Public expression in conflict with the college’s Non-
Discrimination Policy may contribute to a hostile
educational environment and is thus prohibited.

5. Disclosure of proprietary or confidential information is
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prohibited.

6. WSCC may remove any posts that do not directly
support its mission, programs, or services. Posts by
third parties that appear to be advertisements for
other companies or organizations may also be
removed.

7. If an area or student group wishes to have an item
placed on a college site, send the request to the
Director of Marketing.

If an area or student group wishes to create its own social
media site:

1. Obtain permission from a supervisor.

2. Obtain permission from the Director of Marketing in
advance of the site creation. Included in the request
should be the name of social media site(s) the area
wishes to use, target audience, and purpose of the
social media site.

3. Neither students nor employees may use a personal
account (l.e., hotmail, gmail, etc.) to create Wallace
State sites. In some cases, a generic Wallace State e-
mail account (l.e., maneissue @wallacestate.edu) may
be needed to create the social media site.

4. The college requires administrative rights to any social
media site that is sanctioned or sponsored by WSCC.

THE WALLACE STATE HONOR CODE

The Wallace State Honor Code is an aspiration about the kind of
community we want Wallace State to be, and an articulation of
the ideals that foster that community. It represents what we
call the Wallace State of Mind.

Our Code: The Wallace State of Mind

As members of the Wallace State community, we believe in
the inherent value of striving for excellence, in a sense of
honor and service that springs from mutual respect and
extends to the way we conduct ourselves at college and away
from it, and in a notion of community that recognizes that for
a system like ours to work, every person’s best effort is vital to
that success which sets us distinctively apart from other
institutions.

Upholding the Honor Code

We realize that as part of the Wallace State Community College
community, our actions affect those around us. We understand
that the Wallace State community is strengthened by our
commitment to the Honor Code, and we proclaim this by
signing the Honor Pledge, which states: “I hereby accept the
Wallace State Honor Code, and will strive to uphold its ideals,
and the concepts of personal and collective responsibility upon
which it is based.”
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About the Wallace State Honor Code

Introduction

Our adherence to this written expression of our shared values
establishes an open environment of learning and growing
through personal and community responsibility. Because we
subscribe to these values, we voluntarily commit as members of
the Wallace State community to follow the Honor Code. We
uphold the Code by engaging with the values upon which our
community depends: mutual trust, compassion, and respect for
oneself, one another, and the community. These values form
the basis of the Honor Code, yet improve our community only if
we incorporate them into our daily lives.

Responsibilities

The Honor Code applies to every aspect of academic, social and
professional life at Wallace State Community College. All
members of the Wallace State community are asked to adhere
to the Code during the conduct of college activities on and off
campus, and to understand that we are representatives of
Wallace State even when away from the college. The Honor
Code complements our formal obligations outlined in the
Student and Personnel Handbooks.

Community Standards

Our community’s relationships are based on mutual trust,
compassion and respect. We must consider how our words and
actions, regardless of the medium, may affect the sense of
acceptance essential to an individual’s or group’s participation
in the community. We strive to foster an environment that
genuinely encourages respectful expression of differing views in
honest and open discussion. We understand that the way in
which we conduct ourselves and our commitment to our work
affects the community as a whole.

Resolution

The success of the Honor Code is dependent upon each of us
actively engaging with the Code’s ideals “on our honor”;
therefore, resolution is every person’s responsibility and an
important aspect of the Honor Code. If there are actions or
values we find degrading to ourselves, to others, or to the
institution — whether by speech, action, inaction, or otherwise —
we should initiate dialogue with the individual with the goal of
increasing mutual understanding (though not necessarily
agreement) as a restorative process.

Disclaimer

Signing the Wallace State Honor Pledge is a symbolic, voluntary
act. The Honor Code is not a binding legal document and cannot
be used as justification for disciplinary action or separation
from the college.
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ADMISSION INFORMATION

Wallace State Community College maintains an “open door”
admissions policy that provides higher education for individuals
who meet minimum admission requirements as set forth by the
policies of the Alabama College System.

Admission to the College does not guarantee entrance into a
particular course or program. Some programs have specific
admission requirements. Requirements for admission to certain
programs, such as the health programs, are found in the
appropriate (Academic Programs, Health Sciences, and
Career/Technical Programs) section of this catalog.

General Admission Information can be found at
www.wallacestate.edu

The mailing address for the Admissions Office is:

Wallace State Community College
Admissions Office
PO Box 2000
Hanceville, AL 35077-2000

Fax Number: 256.352. 8129 Documents that can be accepted
via fax are: Residency Statements, Transcript Request, Re-
Evaluation of Transfer Credit, and Transient Letters.

E-mail for New Student Documents:
newstudent@wallacestate.edu

Documents that can be submitted via email: Residency
Statements, Proof of Identification, and Transient Letters.

LION CENTRAL

Lion Central is the one-stop office for financial aid and
admissions. Lion Central is located in the lobby of the James C.
Bailey Center. New Students and Returning Students who have
questions regarding their admissions or financial aid can stop by
Lion Central or e-mail at lioncentral@wallacestate.edu or phone
256.352.8238/256.352.8182.

GENERAL ADMISSION PROCEDURES

Students wishing to enroll at Wallace State Community College
in regular degree courses must complete the following steps:

1. Complete an Application for Admission to the college.
The Application for Admission is completed
electronically and can be found at
www.wallacestate.edu.

2. Submit official transcripts from previously attended
high schools and colleges to the Office of Admissions.
Transcripts are also accepted that are sent
electronically via E-Scrip, Parchment and National
Student Clearinghouse.

3. Submit a GED Certificate if earned. A copy of the

22

official test scores or the GED certificate can be
accepted from the student via mail or in person at Lion
Central.

4. Although WSCC does not require students to take the
ACT test, all students are encouraged to have their ACT
scores sent to the College. If you have taken the ACT
within the last three years and scored a 20 or higher on
the math portion of the ACT, you will be exempt from
taking the math portion of the ACCUPLACER Placement
Test. If you scored 18 or higher on the English portion
of the ACT, you will be exempt from taking the English
portion of the ACCUPLACER Placement Test. Any
student scoring 440 or above SAT (prior to 2016)
writing and 480 or above on the reading and math may
also be exempt. On the new SAT (2016 and after)
students should consult with an advisor for possible
exemptions.

Please note that you must begin the English and/or
math class within the three years of achieving the
appropriate ACT or SAT scores to be exempt from the
ACCUPLACER Placement Test. Any student who wishes
to be exempt must provide official copies of the ACT or
SAT scores current within three years directly to the
Admissions Office. Scores can be sent electronically
from ACT, mailed to the admissions office, or included
on the student’s official high school transcripts. Not all
high schools submit ACT scores. Please verify that your
high school submits ACT scores via official transcripts.
Copies submitted by a student must be official.

5. Students who have taken the ACCUPLACER test within
the last three years may also be exempted from
academic assessment by providing official copies of the
scores to the Admissions Office. Initial ACCUPLACER
test is free and retest is $10

6. According to Board Policy 801.01, for admission to an
Alabama Community College System institution, all
students as of Spring 2009 semester must have on file
in the Admissions Office a Residency Form. This form
can be accessed from the Admission tab at
www.wallacestate.edu. and one primary form of photo
documentation, such as:

e Unexpired Alabama Driver’s License or instruction
permit

Unexpired Alabama Identification Card

Unexpired US Passport

Unexpired US Permanent Resident Card

Resident Alien Card - Pre 1997

Unexpired Driver’s License or instruction permit

from another state or possession that verifies

lawful presence, dated 2000 and beyond

e US Alien Registration Receipt Card (Form [-151)
prior to 1978

e BIA or tribal identification card with photo

e |-797 Form with Expiration Date

e Unexpired Military ID

For those students unable to provide these documents in
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person, forms may be accessed at www.wallacstate.edu under
the Admission tab. Forms must be mailed back to the
Admissions Office to clear registration holds related to this.

Admissions Transcript Policy
1. Transcripts from a Public or Non Public Accredited High
School

e Transcripts must list the date of graduation;
diploma type if applicable, all courses completed
and grades earned, and must be signed by a school
administrator

e Transcripts can be faxed, mailed, or sent
electronically through a transcript provider to the
admissions office from the high school.

e Transcripts delivered by the student must be in a
sealed envelope. Transcripts will not be accepted
from a student via fax or e-mail.

2. Transcripts from a Non Public Non Accredited High School

e Transcripts must list the date of graduation;
diploma type if applicable, all courses completed
and grades earned, and must be signed by a
school administrator and contain contact
information for the school and/or school
administrator.

e Transcripts can be faxed, mailed, or sent
electronically through a transcript provider to the
admissions office from the high school.

e Transcripts delivered by the student must be in a
sealed envelope. Transcripts will not be accepted
from a student via fax or e-mail.

e Transcripts are reviewed for admissions purposes
only. Additional financial aid review may be
required.

3. College Transcripts

e Transcripts must list the dates of attendance, date
of graduation if applicable; diploma type if
applicable, all courses completed and grades
earned. Transcripts must be official and cannot be
student issued.

e College Transcripts will be accepted via mail or
electronic submission from the college. Faxed
college transcripts are not accepted.

e Transcripts delivered by the student must be in a
sealed envelope with the protective college seal in
place.

e All policies and procedures are subject to revision
by the college or other governing agencies.
Transcripts are reviewed for admissions purposes
only. Additional financial aid review may be
required.

ADMISSION ELIGIBILITY

Individuals are eligible for admission to courses creditable
toward an associate degree, certificate or short term certificate
if they meet the following criteria and have completed and
submitted an application for admission, residency form, official
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high school and college transcripts, and proof of identification.

High School Graduates

1. Astudent who holds an Alabama High School Diploma,
the high school diploma of another state equivalent to
the Alabama High School Diploma, or an equivalent
diploma issued by a non-public high school; Policies
related to non-public non-accredited high school
diplomas are subject to revision by the Alabama
Community College System Board of Trustees

2. Astudent who holds a GED Certificate issued by the
appropriate state education agency.

Non High School Graduates

1. Non-high school graduates or non-GED recipients
seeking admission may only enroll in non-degree
creditable courses or programs.

2. Non-high school graduates or non-GED recipients who
are admitted to an Alabama Community College
System institution must be able to benefit from
instructional training as indicated by attainment of at
least minimum scores on an approved academic
assessment. Students covered by this policy may not
enroll in courses or programs that lead to an associate
degree.

NOTE: Certain programs may be exempt with special
conditions.

Readmission Students

Individuals who previously attended Wallace State Community
College and who seek to return after an absence of one
semester (excluding the summer term) must submit an
application for readmission, comply with current admissions
requirements, and supply transcripts of all academic work taken
since last attending WSCC.

Transfer Students

1. Astudent who has previously attended another
regionally or Council on Occupational Education
accredited postsecondary institution will be considered
a transfer student.

2. Transfer students on academic or disciplinary
suspension from another college or university must
submit a written request to the College Admissions
Committee for admission.

3. Astudent who has completed the baccalaureate
degree or higher from a regionally accredited
institution will be required to submit only the
transcripts from the institution conferring the highest
degree.

4. Transfer students with less than a baccalaureate
degree must submit transcripts from all colleges
attended and either high school transcripts with
graduation date or proof of completion of GED. See
General Admissions Procedures.
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Transfer Credit for Incoming Students

1. Transcripts will be evaluated after the student has
been admitted to the college.

2. Evaluation of transfer credit is based on a student’s
program of study at Wallace State. Only transfer
courses that are applicable to a student’s program of
study are considered for transfer credit.

3. Only official transcripts from each college will be
evaluated for transfer credit. Student copies will not be
utilized for evaluation of official transfer credit. Credit
will not be evaluated for transfer credit that appears
on another college’s transcripts.

4. Agrade of “D” may transfer if the cumulative GPA is
2.0 or above at the time of admission.

5. The grade of “D” may only be applied to general
education courses for the Associate’s Degree unless
program restrictions or course prerequisites prohibit.
See Course Descriptions and Abbreviations for specific
prerequisite requirements.

6. All major required courses require a grade of “C” or
higher for successful course completion.

7. No graduate level or pass/fail courses may transfer.

8. Courses taken under a quarter or trimester system will
be evaluated and adjusted to the semester system.

9. Students inquiring about the application of transfer
credit should complete a Re-Evaluation of Transfer
Credit Request available on the Admissions section of
the website or available at Lion Central in the Bailey
Center.

Transient Students

1. Atransfer student who attends another postsecondary
institution and who seeks credit for transfer to that
parent institution may be admitted to the College as a
transient student.

2. The student must submit an application for admission,
proof of identification, residency form, and an official
letter from the institution that certifies that the credit
earned at the college will be accepted as a part of the
student’s academic program.

3. Transient Students are responsible for completing the
transcript request to assure that transcripts are sent to
the parent institution.

4. Wallace State Students who seek to take classes as a
transient student at another institution should contact
the admissions office to request a Transient
Authorization Form. Students must be in good
academic standing. Students who owe a balance to
the college will not be issued a Transient Authorization
Form.

5. Credit for the course(s) will be accepted in partial
fulfillment of the degree requirements at Wallace State
provided a grade of “C” or better was earned in the
transient course.

Accelerated High School Students
1. Astudent who meets the provisions of state policy
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which allows students to enroll who have completed
the tenth grade, who have a cumulative “B” average,
and who have been recommended by the local
principal may enroll. The student may enroll only in
postsecondary courses for which high school
prerequisites have been completed.

2. Exceptions may be granted by the Chancellor for a
student documented as gifted and talented according
to the standards included in Alabama Administrative
Code §290-8-9-.12.

Questions regarding this academic assessment may be directed
to Lion Central.

Dual Enrolled/Dual Credit High School

Dual Enrollment/Dual Credit allows eligible high school students
to enroll in college classes concurrently with high school classes,
either on the college campus, online, or at the high school, and
receive both high school and college credit, provided the
student is in grades ten, eleven, or twelve; has the required
grade point average; and has written approval of the Principal
and Superintendent.

All Dual Enrollment students must complete an application for
admission, submit a residency form, submit a copy of a photo
ID, and meet college assessment requirements prior to
beginning their 12" grade year or enrolling in English or math
courses. See General Admission Procedures, items 1, 4,5, and 6
for specific information.

All students participating in accelerated coursework are
considered Wallace State Community College students and are
bound by the rules, regulations, and policies of the College and
the Alabama Community College System Board of Trustees. For
more information, please visit
http://www.wallacestate.edu/programs/dual-enroliment.

International Students

For the protection of the public and to assist in maintaining
state and national security, persons who are not citizens of the
United States may not be admitted to any public two-year
college for the purpose of enrolling in flight training, or in any
segment or portion of a flight training program, until
appropriate certification and approval have been received from
the Office of the Attorney General of the United States,
pursuant to Section 113 of the Aviation Transportation and
Security Act, regulations of the Immigration and Naturalization
Service, and all other applicable directives.

Admission to an Alabama Community College System institution
does not ensure admission to any individual program or course.
Institutions comply with all applicable accreditation
requirements and standards regarding program admission.
International Students can contact the Wallace State Primary
Designated School Officer for Student and Exchange Visitor
Information System, Jim Milligan at
jim.milligan@wallacestate.edu
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Wallace State Community College accepts international
students who have an F-1 student visa and meet the academic,
linguistic, and financial requirements listed below.
International Students are not eligible for State or Federal
Financial Aid.

Prior to being issued an 1-20 form, international students must
present the following:

1. A completed admissions application. Applications can
be completed via the Wallace State website at
www.wallacestate.edu

2. Official transcripts in English that document graduating

from a secondary institution that is equivalent to a US
high school. International applicants must have the
high school transcript evaluated by Lisano
International (www.lisano_intl.com) or World
Education Services (www.wes.org) in order to
determine admissions eligibility. For credits from
foreign colleges or universities to be considered for
transfer, the college transcripts must be evaluated on a
course by course basis. Reports from the evaluation
service must be mailed directly to the Wallace State
Admissions Office/International Students.

A current and valid passport

4. A current photo (passport-size, preferred) to be
submitted to the Admissions Office

5. Official transcripts showing a minimum of 500 on the
paper-based version of the Test of English as a Foreign
Language (TOEFL), 61 on the internet based TOEFL, or
173 on the computer based TOEFL test, ora 5.5 or
greater on the International English Language Testing*
(IELTS)

6. A signed notarized financial statement declaring that
the international applicant will be fully responsible and
that funds are available for financial obligations during
enrollment at Wallace State Community College.
Financial obligations include but are not limited to:
tuition and fees, books and supplies, living expenses,
housing and miscellaneous expenses. A bank
statement or bank letter dated within 6 months must
be attached.

7. Payment verification of I-901 Student and Exchange
Visitor Information System (SEVIS) Fee after receiving |-
20.

8. A medical health history with proof of vaccinations on
Alabama Community College System form. Form can
be accessed under the admissions tab at
www.wallacestate.edu or from the Primary Designated
SEVIS Officer in the Wallace State Admissions Office.

9. Documentation demonstrating adequate health and
life insurance, including repatriation, which must be
maintained during all periods of enroliment.

*English as a Second Language exam may be waived from all
English speaking countries including but not limited to:
Anguilla, Antigua and Barbuda, Australia, Bahamas, Barbados,
Bermuda, Belize, the British Indian Ocean Territory, the British
Virgin Islands, Canada, Cayman Islands, Falkland Islands,

w
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Gibraltar, Grenada, Guam, Guernsey, Guyana, Ireland, Isle of
Man, Jamaica, Jersey, Montserrat, Nauru, New Zealand, Pitcairn
Islands, Saint Helena, Saint Kitts and Nevis, Saint Vincent and
the Grenadines, Singapore, South Georgia and the South
Sandwich Islands, Trinidad and Tobago, the Turks and Caicos
Islands, the United Kingdom, the US Virgin Islands

Other requests must be submitted with substantial
documentation to the college for approval by the ACCS
Chancellor

International Students Transferring within

the United States

Any international student who has attended an accredited

college or university within the United States may be

considered for admissions as a transfer student. Transfer
students must comply with the items listed below:

1. A completed admissions application. Applications can
be completed via the Wallace State website at
www.wallacestate.edu

2. Official transcripts in English that document graduating

from a secondary institution that is equivalent to a US

high school. International applicants must have the
high school transcript evaluated by Lisano

International (www.lisano_intl.com) or World

Education Services (www.wes.org) in order to

determine admissions eligibility. Students who have

achieved a minimum of a Baccalaureate degree are
only required to submit a transcript from the degree
granting institution. For credits from foreign colleges
or universities to be considered for transfer, the
college transcripts must be evaluated on a course by
course basis. Reports from the evaluation service must
be mailed directly to the Wallace State Admissions

Office/International Students.

A current and valid passport and F-1 student visa.

4. Acurrent photo (passport-size, preferred) to be
submitted to the Admissions Office

5. Official transcripts showing a minimum of 500 on the
paper-based version of the Test of English as a Foreign
Language (TOEFL), 61 on the internet based TOEFL, or
173 on the computer based TOEFL test, or a 5.5 or
greater on the International English Language Testing*
Students who have completed ENG 101 or its
equivalent at an accredited college or university with a
grade of “C” or better may be exempt from the TOEFL
requirements.

6. Asigned notarized financial statement declaring that
the international applicant will be fully responsible and
that funds are available for financial obligations during
enrollment at Wallace State Community College.
Financial obligations include but are not limited to:
tuition and fees, books and supplies, living expenses,
housing and miscellaneous expenses. A bank
statement or bank letter dated within 6 months must
be attached.

7. Payment verification of I-901 Student and Exchange

w
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Visitor Information System (SEVIS) Fee.

8. A medical health history with proof of vaccinations on
Alabama Community College System form. Form can
be accessed under the admissions tab at
www.wallacestate.edu or from the Primary Designated
SEVIS Officer in the Wallace State Admissions Office.

9. Documentation demonstrating adequate health and
life insurance, including repatriation, which must be
maintained during all periods of enroliment.

10. Request a transfer clearance eligibility form from the
International Student Advisor, DSO or PDSO, at the
most recently attended college or university stating
that the student is currently in status with the
Immigration and Naturalization Service.

11. Transfer 1-20 to Wallace State Community College via
the SEVIS program.

*English as a Second Language exam may be waived from all
English speaking countries including but not limited to:
Anguilla, Antigua and Barbuda, Australia, Bahamas, Barbados,
Bermuda, Belize, the British Indian Ocean Territory, the British
Virgin Islands, Canada, Cayman Islands, Falkland Islands,
Gibraltar, Grenada, Guam, Guernsey, Guyana, Ireland, Isle of
Man, Jamaica, Jersey, Montserrat, Nauru, New Zealand, Pitcairn
Islands, Saint Helena, Saint Kitts and Nevis, Saint Vincent and
the Grenadines, Singapore, South Georgia and the South
Sandwich Islands, Trinidad and Tobago, the Turks and Caicos
Islands, the United Kingdom, the US Virgin Islands

Other requests must be submitted with substantial
documentation to the college for approval by the ACCS
Chancellor

All documents must be received before a decision will be
made regarding acceptance.

Deferred Action for Childhood Arrivals

DACA status is conferred by the USCIS Department of Homeland
Security. Eligible individuals can seek this status through the
Department of Homeland Security. Individuals Seeking
Admission to the college should complete the General
Admissions Procedures to the college in the addition to
completing the following requirements:

Provide the college’s SEVIS Primary Designated School Officer
with an Employment Authorization Card, Social Security Card,
and the 1-797 documentation verifying approval.

While students granted DACA are normally assigned a Social
Security number, they are not eligible for Title IV aid.

Continuing Education Students

Individuals seeking to enroll in Non-Credit Continuing Education
courses that are not degree creditable can do so by registering
with the office of continuing education. Course offerings and
enrollment procedures are outlined in the current class
schedule.

26
ADMISSION STATUS

Upon enrollment, a student’s status will be indicated by one of
the following designations:

Unconditional Student

A student who has completed all of the admissions
requirements, participated in the College’s academic
assessment program (unless waived by College policy), and has
been accepted into or is pursuing a program of study leading to
an associate degree or certificate.

Conditional Student

A student who has not submitted all required admission
documents to the Admissions Office and/or who has not
participated in the College’s academic assessment program
(unless waived by College policy), and who is pursuing a
program of study leading to an associate degree or certificate.
This student may not register unless all required admission
documents are on file in the Admissions Office and/or the
academic assessment program has been completed.
Conditionally admitted students cannot receive financial aid.

ADVISING AND ORIENTATION

Selection of Pathways

The College assists students in selecting courses and programs
from which they can derive maximum benefit. Individual
abilities, previous training and education, and personal
objectives will be considered when assisting the student in
determining appropriate program and course enrollment. Each
student is assigned an advisor prior to his/her first semester of
enrollment.

Advisors at Wallace State assist students with academic and
career planning along guided pathways to ensure success in
their respective programs of study. These pathways are Liberal
Arts/General Studies, Career Technical, Health, and S.T.E.M.
(Science, Technology, Engineering, and Mathematics).

Academic Assessment and Placement

In keeping with its responsibility to offer optimal learning
experiences, the College requires each new student to
participate in an ACCUPLACER placement assessment, which
involves the administration of assessments in writing,
mathematics, and reading. The scores on these assessments are
used during academic advising for placement in certain courses
and are valid for three years. There is no initial placement
assessment fee; one retest is permitted in a three year period
for a fee of $10.

If you have taken the ACT within the last three years prior to
enrollment and scored a 20 or higher on the math portion of
the ACT, you will be exempt from taking the math portion of
the ACCUPLACER placement assessment. If you scored 18 or
higher on the English portion of the ACT, you will be exempt
from taking the English portion of the ACCUPLACER placement
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assessment. Any student scoring 440 or above SAT (prior to
2016) writing and 480 or above on the reading and math may
also be exempt. On the new SAT (2016 and after) students
should consult with an advisor for possible exemptions. Please
note that you must begin the English and/or math class within
the three years of achieving the appropriate ACT or SAT scores
to be exempt from the ACCUPLACER placement assessment.

1. The college also requires transfer students to
participate in academic assessment if they have not
completed an English composition and/or a
mathematics course. However, transfer students who
have satisfactorily completed a college preparatory
program (developmental courses) in English or
mathematics at another Alabama Community College
System institution will not be required to participate in
the academic assessment program.

2. After academic assessment, students should schedule
an advising session during which the assessment
scores will be reviewed with the student. The advisor
will also assist the student in developing an education
plan and selecting classes.

3. Any student who scores below the standard placement
score and is placed in college preparatory courses may
seek alternative course work. See advisor for details
and qualifications.

Change of Program and Name

A student may change their program of study or name by
completing the change of information form. The form can be
located on the website under the admissions tab or at Lion
Central in the Bailey Center. Students seeking to change their
name must present a legal document that reflects the
requested name change (e.g., driver’s license, marriage
certificate, Social Security card). A copy of documentation must
be submitted with change request. Change of Program requests
will only be processed for entrance into programs for which
qualifications are met. Change of program requests submitted
before drop/add will be processed for the current academic
term. Requests submitted after drop/add will be processed for
the next academic term.

Orientation 110 - Freshman Seminar

Entering freshmen are required to enroll in a freshman seminar
course designed to promote their success in college. The
course, known as GPS (Goals-Planning-Success) Seminar,

focuses on three major areas: technology, careers, and advising.

Students exempt from enrolling in the course are transfer
students who have completed 12 transferable semester hours,
personal enrichment students, and high school students who
are dual enrolled. Dual enrolled students will be required to
enroll in the course upon entering Wallace State after high
school graduation. Students who enrolled prior to Fall 2004 are
exempt from ORI 110. All students in the divisions are expected
to register for ORI 110 during their first semester on campus.
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MISCELLANEOUS SERVICES

Extended Day Program

Wallace State Community College provides an educational
program for people who wish to attend college in the evening.
The evening program is multi-purpose in function and is
designed to offer courses to meet the needs of persons who
wish to complete a Certificate, AAS Degree, AA Degree or AS
Degree. The evening program also meets the needs of those
who wish to take college work in a technical or skills program
and terminate their education at that point or to increase their
proficiency and broaden their educational and cultural
backgrounds but do not wish to enroll in a specific course of
study. For information, contact Wayne Manord, Extended Day
Administrator, at 256.352.8116.

Heads Up Prevention Services

Recognizing the need for students and staff to have an outlet to
discuss preventive measures for drug and alcohol issues, the
Heads Up Office in the Student Center was established in joint
cooperation with Cullman Mental Health.

Off-Campus Program

In order to better fulfill the community college goal of providing
instructional access to the diversified populations in our service
area, Wallace State Community College offers a variety of
academic classes at four instructional sites:

Addison High School Addison, Alabama

Brewer High School Somerville, Alabama
Hayden High School Hayden, Alabama

J B Pennington High School Blountsville, Alabama

Classes in the major academic divisions are offered Monday
through Thursday evenings. All courses are taught by
instructors certified in their subject area by the State of
Alabama. For information, contact Rachael Howze, Director of
Fast Track, Dual Enrollment, and Off Campus Programs at
256.352.8050.

Wallace State—Oneonta Campus opened in Summer 2016. For
more information, contact 205.625.4020.

TRANSCRIPT REQUESTS

The Admissions Office maintains student records and, upon
written request from the student, will issue transcripts. The
Family Educational Rights and Privacy Act (FERPA) of 1974
defines the rights of the student with regard to records and
other information that might be maintained and/or released.
(See Student Handbook Section of this catalog.)

1. In compliance with the Family Educational Rights and
Privacy Act, the College does not release transcripts of
a student’s work except upon the student’s written
request, except in a case where educational or
governmental officials have a lawful need for the
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information.

Students may print an unofficial copy of their WSCC
transcript from their myWallaceState account.
Students who attended prior to Summer 1989 must
complete request form.

Official transcript requests are processed as they are
received. REQUESTS SHOULD BE MADE AT LEAST TWO
WEEKS BEFORE THE TRANSCRIPTS ARE NEEDED.

The College reserves the right not to release a
transcript if the student has outstanding financial
obligations or pending disciplinary action with, the
College.

The Office of Admissions & Records does not issue
official transcripts from other institutions. Requests for
official transcripts from other institutions must be
directed to the institution concerned.

Transcript requests can be found under the Admissions
tab at www.wallacestate.edu.

Written request should include name, dates of
attendance, Student Number or Social Security
Number, and name and address to which the transcript
should be forwarded.

NOTE: Students with name changes should include all former

names.
8.

Wallace State will not make copies of transcripts from
other colleges or copies of GED certificates once they
have been officially submitted to the college.

Wallace State Community College 2017-2018
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TUITION, FEES, AND OTHER INSTITUTIONAL COSTS

Tuition & Fee Schedule
Effective Fall 2017

Tuition is charged according to the following schedule for Alabama residents:

Credit | Tuition Bond | Building | Facility | Technology Total
Hours | $119/Hr | Surety Fee Renewal Fee Tuition &
$1/Hr | $10/Hr | $o/Hr | S9/Hr Fees
1 $119.00  $1.00 $10.00 $9.00 $9.00 $148.00
2 $236.00 | $2.00 $20.00 $18.00 $18.00 $294.00
3 $353.00| $3.00 $30.00 $27.00 $27.00 $440.00
4 $470.00 [ $4.00 $40.00 $36.00 $36.00 $586.00
5 $587.00 [ $5.00 $50.00 $45.00 $45.00 $732.00
6 $704.00 | $6.00 $60.00 $54.00 $54.00 $878.00
7 $821.00 | $7.00 $70.00 $63.00 $63.00 | $1,024.00
8 $938.00 [ $8.00 $80.00 $72.00 $72.00 | $1,170.00
9 $1,055.00 | $9.00 $90.00 $81.00 $81.00 | $1,316.00
10 $1,172.00 | $10.00 | $100.00 $90.00 $90.00 | $1,462.00
11 $1,289.00 | $11.00 | $110.00 $99.00 $99.00 | $1,608.00
12 $1,406.00 | $12.00 | $120.00 | $108.00 $108.00 | $1,754.00
13 $1,523.00 | $13.00 | $130.00 | $117.00 $117.00 | $1,900.00
14 $1,640.00 | $14.00 | $140.00 | $126.00 $126.00 | $2,046.00
15 $1,757.00 | $15.00 | $150.00 | $135.00 $135.00 | $2,192.00
16 $1,874.00 | $16.00 | $160.00 | $144.00 $144.00 | $2,338.00
17 $1,991.00 | $17.00 | $170.00 | $153.00 $153.00 | $2,484.00
18 $2,108.00 | $18.00 | $180.00 | $162.00 $162.00 | $2,630.00
19 $2,225.00 | $19.00 | $190.00 | $171.00 $171.00 | $2,776.00
20 $2,342.00 | $20.00 | $200.00 | $180.00 $180.00 | $2,922.00
21 $2,459.00 | $21.00 | $210.00 | $189.00 $189.00 | $3,068.00
22 $2,576.00 | $22.00 | $220.00 | $198.00 $198.00 | $3,214.00
23 $2,693.00 | $23.00 | $230.00 | $207.00 $207.00 | $3,360.00
24 $2,810.00 | $24.00 | $240.00 | $216.00 $216.00 | $3,506.00
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(Tuition and fees are subject to change at any
time by State Board Policy.)

Students who are NOT residents of Alabama pay
two times the stated rate of tuition.

All fees and institutional costs required of any
student at Wallace State Community College are
due at the time of registration. Students who
are attending either the Academic, Health, or
Technical Divisions on any type of financial
assistance should make arrangements through
the Financial Aid Office before registration and
should have written authorization showing what
portion of tuition and institutional costs will be
paid through the student-assistance programs.
Students who are in default of any indebtedness
to the College will not be permitted to continue
their studies for the current semester or register
for the forthcoming semester and will not
receive credit for courses taken during the
previous semester until indebtedness has been
cleared through the Business Office.
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1098T Information

1098T’s will be provided to you in two different ways:
1. Mailed to your home address.
2. Available online by January 31.

You may review and print your 1098T’s by first accessing the
WSCC website (www.wallacestate.edu) and then logging into
your MyWallaceState account.

The following rules apply to the 1098T’s:

1. Only charges for tuition and fees made by students
who attended college at least half time are eligible.

2. You will NOT receive a 1098T if you received a PELL
Grant or scholarship money equal to or greater than
your annual tuition cost.

3. Book purchases are NOT tax deductible and will NOT
be reflected on your 1098T.

4. Foreign students will be required to provide a W-9S in
order to receive a 1098T.

NOTE: Information about your tuition payments can NOT be
discussed over the phone.

Schedule of Special Charges (Non-Refundable)

Accident Insurance (per semester) $7.00
(Accident insurance is not charged for all students,
only some Health, EMS and technical programs.)

Malpractice Insurance (fall and spring only)

Health Programs $7.50
EMS $32.50

Charge for Returned Checks $30.00
Graduation Fee $30.00
Replacement ID Badge $10.00
Diploma Cover Fee $10.00
Diploma Mailing Fee $5.00
Flight Fee (per flight hour) $79.00-$400.00
Replacement Hang-Tag $5.00
Immunization Tracker (per semester) $15.00

Parking Fines $20.00-$50.00
Drug Testing
(All Health Science students per semester) $13.25
Standardized Testing Fees-
Programs such as nursing may be required to
administer specific assessment exams throughout
the program. Fees to cover the cost of the exam vary
according to program and may change without
notice.
Travel Fee: Bus (27 and 56 passengers) $2.25 per mile with
$300.00 minimum. Van (14 passenger) $1.00 per mile with
$150.00 minimum. For overnight trips an additional fee of
$125.00 per night will apply.

NOTE: If hotels/housing arrangements are made through WSCC,
assignments will be made based on biological sex of individuals.
Separate, individual housing may be assigned/available.
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NOTE: All trip expenses for a class will be calculated when
scheduled, and students will be informed of their cost when they
register. Payment for trips is required when students enroll for a
course in genealogy or similar courses.

Special charges are subject to change without advance notice.

Other Related Expenses (Refundable)

Security Fee $200.00
(Payable when application is made).

Dormitory Rent Fall & Spring Semesters Summer

Women’s Dormitory ~ $1300.00/Semester $975.00

Men’s Dormitory $1300.00/Semester $975.00

Rent is based on double occupancy. Private rooms are twice the
stated rate.

NOTE: Dormitory rent must be paid prior to occupying the
dormitory and prior to the beginning of each term.

Dorm rent refunds will be refunded according to the tuition
refund procedure.

Rates are subject to change without advance notice.

Meal Plan

Wallace State offers an optional meal plan for our residential
students. Our cafe, Culinary Arts Program, and Grill offer a
variety of meal options. Meals are available on campus
Monday-Thursday while classes are in session. For more
information regarding meal plans please contact the housing
office.

Meal Plan Fall/Spring Summer
Plan A-Lunch & Dinner $800.00 $450.00
Plan B-Breakfast, Lunch, Dinner ~ $1000.00 $550.00

NOTE: Meal plan refunds will be refunded according to the
tuition refund procedure.

In-State Tuition
The in-state tuition rate shall be established by the State Board
of Education.

The in-state tuition rate shall be extended to students who
reside outside of Alabama in a state and county within fifty (50)
miles of a campus of an Alabama College System institution,
provided, however, that the campus must have been in
existence and operating as of January 1, 1996.

The in-state tuition rate shall be extended to students who have
graduated from Alabama high schools, or who have obtained a
GED in the State of Alabama within two years of the date of
their application for admission, in accordance with the
requirements set forth in the Code of Alabama.
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Tuition for Out-of-State Students and International Students
All full-time and part-time community, junior, and technical
college students who are not residents of the State of Alabama
shall be required to pay 2 times the rate of stated tuition. All
other fees are the same.

The following individuals shall be charged the in-state/in-district
rate, or otherwise considered a resident, for tuition purposes:

e A Veteran using educational assistance under either
chapter Montgomery G.I. Bill — Active Duty Program)
or chapter 33 (Post-9/11 G.I. Bill), of title 38, United
States Code, who lives in Alabama while attending a
school located in Alabama (regardless of his/her formal
State of resident) and enrolls in the school within three
years of discharge or release from a period of active
duty service of 90 days or more.

e Anyone using transferred Post-9/11 Gl Bill benefits (38
U.S.C. §3319 who lives in Alabama while attending a
school located in Alabama (regardless of his/her formal
State of residence) and enrolls in the school within
three years of the transferor’s discharge or release
from a period of active duty service of 90 days or
more.

e Anyone described above while he or she remains
continuously enrolled (other than during regularly
scheduled breaks between courses, semesters, or
terms) at the same school. The person so described
must have enrolled in the school prior to the expiration
of the three year period following discharge or release
as described above and must be using educational
benefits under either chapter 30 or chapter 33, or title
38, United State Code.

e Anyone using benefits under the Marine Gunnery
Sergeant John David Fry Scholarship (38 U.S.C. § 3311
(b) (9)) who lives in Alabama while attending a school
located in Alabama (regardless of his/her formal State
of residence).

e Anyone using transferred Post-9/11 G.I. Bill benefits
(38 U.S.C. § 3319) who lives in Alabama while
attending a school located in Alabama (regardless of
his/her formal state of residence) and the transferor is
a member of the uniformed service who is serving on
active duty.

e The Policy shall be read to be amended as necessary to
be compliant with the requirements of 38 U.S.C 3679
as amended.

Complaint Policy for Students Receiving VA Education
Benefits

Any complaint against the school should be routed through
VA GI Bill Feedback System by going to the following link:
http://www.benefits.va.gov/GIBILL/Feedback.asp. The VA
will then follow up through the appropriate channels to
investigate the complaint and resolve it satisfactorily.
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TUITION REFUND PROCEDURES

Partial Withdrawal

Students who do not completely withdraw from the College but
drop a class during the regular drop/add period will be
refunded the difference in the tuition paid and the tuition rate
applicable to the reduced number of hours, including fees
appropriate to the classes dropped. There is no refund due to a
student who partially withdraws after the official drop/add
period.

Complete Withdrawal

A student who officially or unofficially withdraws from all
classes before the first official day of class will be refunded
100% of the total tuition and other institutional charges.

A student who officially withdraws completely on or after the
first day of class but prior to the end of the third week of class
will be refunded according to the withdrawal date, as follows:
Withdrawal during first week 75% of adjusted tuition
and fees less 5%
administrative fee

50% of adjusted tuition
and fees less 5%
administrative fee

25% of adjusted tuition
and fees less 5%
administrative fee
Withdrawal after end of third weekNo refund

Withdrawal during second week

Withdrawal during third week

NOTE: The first $80.00 for full-time students and $59.00 for
part-time students will be non-refundable unless the College
cancels the class. The Insurance fees are non-refundable unless
the class is cancelled.

An administrative fee not to exceed 5% of tuition and other
institutional charges or $100, whichever is smaller, shall be
assessed for each withdrawal within the period beginning the
first day of class and ending at the end of the third week of
class.

Tuition refunds are computed according to the date the student
notifies the college Admission’s Office of their official
withdrawal, not his/her last date of class attendance.

Refund checks are mailed from the Business Office weekly.
All refunds are issued according to ACCS Board Policy 803.02.

STUDENT FINANCIAL ASSISTANCE

To supplement the efforts of students and their parents to
meet educational cost, the Financial Aid Office strives to help
each student work out a financial plan: Federal Pell Grant,
Direct Loans, Parent Plus Loans, Federal Work-Study, Federal
Supplemental Educational Opportunity Grant (FSEOG), and State
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Grant funds, together with other sources of help are available to
students who qualify. WSCC provides this aid through various federal,
state and private sources.

Sources of Student Financial Assistance:
1. Federal Pell Grant
2. Federal Direct Subsidized/Unsubsidized Loans
3. Federal Supplemental Educational Opportunity Grant
(FSEOG)
Federal Work-Study Program
Alabama Student Assistance Grant
Federal Direct Parent Plus Loans
Veterans’ Educational Benefits
a. Active Duty Educational Assistance Programs
(Montgomery Gl Bill) - Chapter 30
b. Veterans’ Vocational Rehabilitation Bill -
Chapter 31
c. Post-Vietnam Era Assistance Program
d. (VEAP) - Chapter 32
e. Survivors’ and Dependents’ Educational
Assistance - Chapter 35
f.  Educational Assistance for Members of the
Selected Reserve and National Guard -
Chapter 1606/1607
Vietnam Era Veterans (VEAD)
Defense Activity for Non-Traditional
Educational Support (DANTES)
i. Post 9-11 Education Benefits Chapter 33
8. Alabama Gl and Dependents’ Benefits Act
9. Alabama National Guard Educational Assistance
Program (ANGAP)
10. Alabama Vocational Rehabilitation
11. Workforce Investment Act (WIA)
12. Trade Readjustment Act (TRA)
13. Scholarships
a. Academic (Presidential, Academic Excellence,
Leadership)
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b. Allied Health

c. Athletic

d. Performing Arts

e. Senior Adult

f.  Career Technical

g. Continuing Education for WSCC Employees/
Dependents

h. Presidential Service

i. GED Scholarship

j. Miscellaneous (Scholars Bowl, Miss Wallace
State, Bryant-Jordan Program, etc.)

k. Wallace State Ambassador

For additional information please visit the college website at
www.wallacestate.edu or contact Financial Aid at:

Wallace State Community College
Financial Aid Office
P.O. Box 2000
Hanceville, AL 35077-2000
Telephone: 256.352.8182
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FEDERAL FINANCIAL AID ELIGIBILITY
REQUIREMENTS

Federal Student Aid Programs available are Federal Pell Grants,
Federal Supplemental Educational Opportunity Grants, and
Federal Work-Study.

1. File a free application for Federal Student Aid (FASFA)
at www.fafsa.gov

2. Demonstrate financial need.

3. Have a standard high school diploma or GED. Effective
Fall 2012, Ability to Benefit students who have not
enrolled at Wallace State prior to July 1, 2012 are not
eligible to receive Pell Grant, Direct Loans, Federal
Work Study and SEOG. (See Admission Requirements).

4. Students must have all transcripts on file for high
school or previous college credit.

5. Beenrolled as a regular student in an eligible program.

6. Bea U.S. citizen or eligible non-citizen.

7. Not be in default on Federal Perkins Loan, Direct or
FFEL, Direct or FFEL PLUS Loan or Supplemental Loan
for Students (FSLS).

8. Not owe arefund on a Federal Pell Grant, Federal
Supplemental Educational Opportunity Grant (FSEOG).

9. Students with a corrected Student Aid Report (ISIR) are
not packaged until the correction returns from the
Central Processing System (FAFSA/CPS)

10. Maintain Satisfactory Academic Progress (SAP) for
Financial Aid

Verification Policy

Verification is the process of confirming the accuracy of student
reported data on financial aid applications. Only a portion of
the student population is selected for verification by the U. S.
Department of Education.

1. The Financial Aid Office (FAOQ) verifies those applicants
identified by the Department of Education (DOE).
After student information is electronically transferred
from the Department of Education (DOE) to the FAO
electronically through the SAIG mailbox.

2. The FAO imports the information directly into the
Administrative Computer System (Banner). Through
the running of various processes in Banner, tracking
requirements are added to students accounts based on
the different requirements listed the C flags and the
different assigned Verification Groups by the DOE.

3. All students receive an initial tracking letter outlining
what is required to complete their financial aid. If
students were not selected for verification, the letter
instructs them to log in to their MyWallaceState
account to view their awards and for additional
information. This letter has step by step instructions
on the back side of the letter. Students are told in this
letter they are to log in to their account for future
updates concerning their Financial Aid.
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4. If students are selected by the DOE for verification,
they are told in the initial letter to submit the required
documentation. On their online account a link is
placed beside the requirement for any Verification
Forms required. The student can print the form at
their convenience by clicking on the link. The form is
specific for Dependent or Independent students from
the information submitted on FAFSA. A text box beside
the link gives more information pertaining to the
requirement. For example if the student was required
to submit a tax return transcript, the link beside the
requirement would be to the IRS.gov website and the
text beside it explains this requirement. The letter also
explains to students that they are NOT eligible to
receive financial aid until all requirements are satisfied.

5. Once students submit their documentation is it
marked Pending. Students can see this on their
account in real time with a date beside the status. R =
requested, P= Pending, S=Satisfied, F=Correction
Pending. These items are always available on the
student’s website under “Unsatisfied Requirements”
and “Satisfied Requirements”. These items are
updated by staff and by the batch processes in Banner
as new data is received. Corrections come in and
automatically satisfy the correction requirement and
the aid is automatically processed.

6. Financial Aid staff verify files using a quick flow in
Banner to reduce errors. The quick flow is made up of
various screens used to verify information and
determine eligibility.

7. In addition, Financial Aid staff may ask for additional
documentation or add another requirement for
verification if there is a discrepancy or a condition
which is unusual and warrants investigation.

8. The Financial Aid staff may correct any information
that is not matched and set the computer to send out
the correction on the next transmission.

9. Students with a corrected ISIR are not packaged until
the correction returns from CPS.

10. Once the correct ISIR is loaded into Banner, the
student records goes through the Budgeting and
Packaging Processes and the student is e-mailed they
have been offered financial aid and how to view their
award letter.

11. The student would log in to MyWallaceState and click
on their Financial Aid Status and see the amount
awarded. The student may accept or decline their aid
or parts of their aid.

12. There are also two other tabs with information called
Terms and Conditions and Title IV Auth that a student
must complete. They are not required to complete
these for disbursement, but they notify the student of
their options.

Conflicting Information for Non-Selected Applicants
The FAOQ is required to resolve any discrepancies discovered in a
student’s file. Because need analysis information is only
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collected from the DOE, and additional information is typically
not selected for verification, conflicting information is
systematically rare. However, all conflicting information must
be cleared before a student is eligible to receive funds.

Verification Time Frame

Upon receipt of any documentation that a student intends to
apply for financial aid, a Tracking Letter listing missing items is
sent to the student when the student record is activated after
receipt of a federal transmission. This letter informs the student
of additional information which is required to complete his/her
financial aid file If the FAO has received DOE information
identifying the student as being selected for verification, the
tracking items letter requests the appropriate verification
items. Financial Aid will not be awarded until all verification
items are received.

Students are notified that the majority of financial aid funds are
awarded on a first-come, first-serve basis and that until the
missing items are submitted to the FAO, additional processing
of their file is not possible.

Wallace State requires that tuition and fees be paid or have
financial aid in place before the first day of class each term.
Payment deadline are published in the schedule each term.

Document Collection Procedures

Required documentation items are identified and receipt date is
maintained on an automated tracking system. All required
documents are identified with an “R” when the documents
arrive, along with a receipt date beside the document name.

Documentation

Documentation submitted to the FAO must be legible,
appropriate, and have the student’s social security number or
student number for identification purposes. If the student
submits a document which is not legible (i.e., a copy of a tax
return transcripts in which the income numbers are not
identifiable), appropriate (a tax return transcript is requested
and the student submits a W-2), or identifiable (student
submits a copy of the step-parents tax return transcript and the
last name does not match the student’s and there is no student
social security number) a request for additional documentation
and the document will be marked incomplete.

Failure to Comply

Students who fail to submit verification documents never
become complete; therefore, aid is not awarded for these
students

Submission After Deadline

Students who submit verification documents very late after the
time they were requested will be awarded aid on an availability
basis. Typically, by the end of the summer, aid funds beyond
federal Pell Grant are depleted.
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Notification of Verification to Applicants

Students are notified that they are selected for verification on
the Student Aid Report (SAR). In addition, the tracking letter
indicates to the student he/she has been selected for
verification.

Verification of Data Elements

Wallace State Community College systematically verifies only
those data elements required by the federal government.
However, Counselors are free to ask for additional information
if further investigation is needed to resolve a discrepancy from
conflicting information.

Subsequent ISIR Transactions

The Financial Aid Office will review all subsequent ISIR
transactions on each student to determine if any factors have
changed on the students situation in regard to Financial Aid
Eligibility.

Fraud

After the Financial Aid Office has reviewed all documents
submitted by the student it may determine or suspect the
information to be fraudulent in nature and may report the case
to the Inspector General’s Office in according the Federal Code
668.16 (g) for investigation 668.16(g) refers to 668.16(f) which
states the Financial Aid Office must:

668.16 (f) Develops and applies an adequate system to identify
and resolve discrepancies in the information that the institution
receives from different sources with respect to a student’s
application for financial aid under Title IV, HEA programs. In
determining whether the institution’s system is adequate, the
Secretary considers whether the institution obtains and
reviews?

1. All student aid applications, need analysis documents,
Statements of Educational Purpose, Statements of
Registration Status, and eligibility notification
documents presented by or on behalf of each
applicant;

2. Any documents, including any copies of State and
Federal income tax returns, that are normally collected
by the institution to verify information received from
the student or other sources; and

3. Any other information normally available to the
institution regarding a student’s citizenship, previous
educational experience, documentation of the
student’s social security number, or other factors
relating to the student’s eligibility for funds under the
Title IV, HEA programs;

668.16 (g) Refers to the Office of Inspector General of the
Department of Education for investigation?

1. After conducting the review of an application provided
for under paragraph (f) of this section, any credible
information indicating that an applicant for Title IV,
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HEA program assistance may have engaged in fraud or
other criminal misconduct in connection with his or
her application. The type of information that an
institution must refer is that which is relevant to the
eligibility of the applicant for Title IV, HEA program
assistance, or the amount of the assistance. Examples
of this type of information are?

a) False claims of independent student status;
b) False claims of citizenship;

c) Use of false identities;

d) Forgery of signatures or certifications; and
e) False statements of income; and

2. Any credible information indicating that any employee,
third-party servicer, or other agent of the institution
that acts in a capacity that involves the administration
of the Title IV, HEA programs, or the receipt of funds
under those programs, may have engaged in fraud,
misrepresentation, conversion or breach of fiduciary
responsibility, or other illegal conduct involving the
Title IV, HEA programs. The type of information that an
institution must refer is that which is relevant to the
eligibility and funding of the institution and its students
through the Title IV, HEA programs;

Contact Information for the Inspector General’s Hotline is:

e Calling the OIG Hotline’s toll free number 1-800-MIS-
USED. Hotline Operators take calls during the hours of
Monday and Wednesday 9:00 AM until 11:00 AM,
Eastern Time; Tuesday and Thursday, 1:00 PM until
3:00 PM, Eastern Time except for holidays.

e Downloading a hardcopy of the Hotline Complaint
Form, and completing, mailing or faxing to:

Inspector General’s Hotline
Office of Inspector General
U.S. Department of Education
400 Maryland Avenue,S.W.
Washington, D.C. 20202-1500
Fax: (202) 245-7047

Awarding Policy

Effective with the 2012-2013 school year student aid is
processed in batch on the Banner administrative computer
system in the following steps.

e ISIR data is downloaded. C code and tracking
requirements required to clarify information to
determine eligibility are added in batch to the
student’s account. The information can be seen on the
student’s MyWallaceState student account. The
student is also mailed an initial letter with the
requirements, the student number and directions on
how to log in to the site.

e Tracking requirements that are viewed online also
have a link beside them for a verification form or taxes
if required, so the student does not have to search for
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a form or the link to the IRS website. There is also a
text document beside the requirement that explains
what the requirement is. Students can see if
documents are Requested, Satisfied or Pending and
the date these were changed in real time.

Students selected for Verification information submit
those documents and our staff checks those to ensure
the information matches what was listed on the FAFSA
form. If the information does not match, it is corrected
and then student is not paid until the correction
returns.

Once all information is correct and the student record
has cleared Admissions students accounts are put into
a budget group depending on their information from
FAFSA. Then they are packaged for the full amount of
aid possible based on the criteria from their FAFSA.
WSCC packages students to offer at the full time award
amount for Pell Grant and the full annual amount
allowed by USDE guidelines for Direct Loans.

Once packaged students are notified by e-mail that
their award letter is available to view with a link to
their personal MyWallaceState account. This link also
lists the Title IV Authorization where we ask them to
make a decision about non-institutional charges being
taken from their financial aid funds. We also have a
Terms and Conditions online that gives a brief
explanation to the student how their funds will be
awarded. Neither of these forms are required to
complete disbursement

Once a student accepts their funds, Pell Grant funds
are added to their account as available. Students are
offered loans on their award letter and have the option
to accept, decline or accept a partial amount on the
Direct Loan. Direct Loans are NOT added to the
student’s account unless they accept the loan and
follow the additional requirements to complete the
loan process. If they accept any part of the loans, a
requirement for Entrance Counseling/MPN signature is
automatically added to their tracking requirements if
they accept their loans.

Entrance counseling and completed MPNs are
imported to update student records. When all of the
requirements are met, the student is budgeted and
packaged and funds added to the student account that
is available. When the student registers for classes the
funds authorize in the amount per the class load and
program the student is registered in on their student
account.

Cost of Attendance (COA) is checked on all students
after all registration periods for a term have been
completed. COA is prorated based on the enrollment
during the payment periods for the student.

Students are awarded financial aid funds by being in a
program of study that is approved for Title IV Aid.

36

FEDERAL FINANCIAL AID APPLICATION
PROCEDURES

WSCC offers a package designed to meet the demonstrated
need of applicants for financial aid. Expenses for tuition, books,
supplies, at-home maintenance, transportation, and
miscellaneous personal costs are used in preparing annual
student budgets to determine the applicant’s financial need.
Students are required to file yearly the U.S. Department of
Education’s Application for Federal Student Aid (FAFSA) in order
to be considered for federal and non-federal aid. Applicants
should apply as soon as possible after October 1.

To complete an application for financial aid, the applicant
should have the following records available for reference:

1. The U.S. Income Tax Transcript filed after January 1 for
the student, his/her parents (if he/she applies as a
dependent student) and his/her spouse’s return (if
he/she is married and his/her spouse filed a separate
return). The tax year is specified on the FAFSA Form.

2. Records of benefits received from the Social Security
Administration, Veterans’ Administration, and other
agencies that might pay non-taxable benefits.

Students who complete their FAFSA online should receive a
confirmation that their Student Aid Report (SAR) has been
received by the U.S. Department of Education, processed and
sent to the schools listed on their application. The process
takes approximately 7-10 business days if the student has
completed the process by electronically signing.

To apply for federal Pell Grant, Federal Supplemental
Educational Opportunity Grant (FSEOG), Federal Work-Study, all
applicants must follow the procedures listed below:

1. Apply for Admission and have ALL high school
transcripts or GED, ALL college transcripts on file, and
applicable test scores. These items are required to be
unconditionally admitted to the college and to be
eligible to receive Title IV assistance.

2. Applicants will receive a letter detailing their tracking
requirements to complete their financial aid. This
letter will also refer the student to MyWallaceState to
complete portions of their aid.

3. Ifthe student is selected for the process of
Verification, the student will be required to complete a
Verification Worksheet and submit Tax Return
Transcripts for federal income taxes completed. The
Financial Aid Office is not allowed to accept regular tax
returns effective Fall 2012. Students may pull a copy
from the IRS Website if they have the required login
information. The website will allow a student to pull
the transcripts in PDF format and print the official copy
themselves. Other documentation of non-taxable
income may also be required.

4. Other documents may be required to resolve
conflicting information on the Student Aid Report.
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5. Transfer students admitted on Academic Probation
must appeal to determine their eligibility for financial
aid.

STUDENTS’ FINANCIAL AID
RESPONSIBILITIES

To apply for Federal Student Aid, students must apply at
http://www.fafsa.gov. Official transcripts are required from all
institutions attended, whether or not grades or courses are to
be used. For Financial Aid purposes, ALL transcripts must be
mailed directly from the sending institution, including non-
accredited schools, and evaluated. Before registering, student’s
files must be complete in both the Financial Aid Office
(including in-house paperwork) and the Admissions Office to
receive award. Most students will have to produce an
appropriate tax transcript for themselves or supporting parents.
Students have the responsibility of knowing the requirements
of applying for and receiving financial aid. The student must
be familiar with the procedures relative to the guidelines
affecting financial aid awards and the disbursements. They
must also be knowledgeable of WSCC’s refund and repayment

policies.

PER NEW FEDERAL REGULATIONS-HIGHER EDUCATION
AUTHORIZATION BILL OF 2006:

Official Withdrawal: A student who received Title IV Funds (Pell
Grant, FSEOG, CWS, or Direct Loans) and withdraws from all
classes prior to the 60% point of the semester will owe funds
back to the U. S. Department of Education and to Wallace State
Community College.

Unofficial Withdrawal: A student who received Title IV Funds
(Pell Grant, FSEOG, CWS, or Direct Loans) and unofficially
withdraws (stops attending) from all classes of the semester
may owe funds back to the U.S. Department of Education and
to Wallace State Community College. This amount is calculated
at the 50% point of the term.

The concept behind the policy is that the college and the
student are allowed to retain only the amount of Title IV
(federal) aid that is earned. If a student withdraws or stops
attending classes, whether any credits have been earned for the
term or not, a portion of the aid received is considered to be
unearned and must be returned to the Title IV programs from
which it was received. For Title IV purposes, the withdrawal
date is the last date of attendance as determined by attendance
records or withdrawal form.

If a student attends through 60 percent of the term, all Title IV
aid is considered earned. However, withdrawing will affect a
student’s satisfactory academic progress and eligibility for
additional financial aid.

The Return to Title IV Process
Step 1) The first step is to determine the amount of aid which

37

must be returned. Following the determination of the last date
of attendance, the school must calculate the number of days
attended and the total number of days the student was
scheduled to complete within the term; weekends count and
any periods of no classes which are five days in lengths or
greater are excluded. Days attended are then divided by the
days in the term the student was scheduled to complete a
calculate percentage completed. The percentage is multiplied
by total aid for which the student is eligible to determine the
amount of aid earned (% completed x total aid = earned aid).
Total aid - earned aid = unearned aid (aid to be returned).

Step 2) The school determines total institutional charges and
multiply that figure by the percentage of unearned aid (100% -
% completed = % unearned). It makes no difference which type
of resource actually paid the school bill; the law assumes that
Title IV aid goes first to pay the institutional charges.
Institutional charges x % unearned = amount returned by
school.

The school must then return the amount of unearned aid, up to
the maximum received, to each of the Title IV programs in the
following order:

e Unsubsidized Direct Stafford Loan

e Subsidized Direct Stafford Loan

e Federal Perkins Loan (Wallace State does not
participate)

e Direct PLUS Loan

e Federal Pell Grant

e Federal Supplement Education Opportunity Grant
(SEOG)

Step 3) The school then calculates the amount for which the
student is responsible by subtracting the amount returned by
the school from the total amount which is unearned. That
remaining amount is the student’s share and is allocated in the
same order as above. That remaining amount is the student’s
share and is allocated in the same order as above. Total
amount unearned - amount returned by school = $ amount the
student is required to return to Title IV funds.

Once the school determines the dollar amounts owed the
student to the USDE, the student will be notified of the amount
he or she owes. Funds that must be returned by the student to
the loan programs can be paid in accordance with normal loan
repayment terms. For grant dollars that must be paid, the
amount due from a student is limited to the amount by which
the original grant overpayment amount due from the student
exceeds half of the total Title IV grants funds received by the
student. A student has 45 days to make repayment and does
not have to repay a grant overpayment of $50 or less. Unpaid
balances will be reported to NSLDS, the National Student Loan
Data System, and turned over to the U.S. Department of
Education for collection. Until overpayments are repaid or
satisfactory repayment arrangements have been made,
students will be ineligible for further Title IV aid at any
institution.
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Once the school determines the amount Wallace State is required
to repay the USDE, Wallace State returns those funds but we bill
the student for the amount of money the school had to return.

This policy is separate from the institutional refund policy.
Unpaid balances due to Wallace State that results from
amounts returned to Title IV programs and other sources of aid
will be charged back to the student. The student is also
responsible for uncollected tuition to Wallace State. The
students account will be placed on hold for registration and
transcripts until the balance is paid.

If a student does not begin attendance in all classes or ceases
attendance during the 100% refund period, aid will be reduced
to reflect appropriate enrollment status prior to recalculating
Return of Title IV Funds.

PELL GRANT/DIRECT LOAN PROGRAMS

Students are required to file yearly applications to determine
eligibility. The Department of Education uses a standard
formula, passed by the U.S. Congress, to evaluate the
information determining eligibility. Applications are available
on-line at www.fasfa.gov.

POLICY AND PROCEDURES FOR ADMINISTERING THE FEDERAL
PELL GRANT/DIRECT LOAN PROGRAMS

1. Award
After required documentation of Federal Pell
Grant information is received, an award based
on the designated cost of education is entered
into the computer. Students are allowed to
register and charge tuition, dorm rent, fees,
required books, and supplies to their account.

2. Balance Disbursement of Federal Grant/Loan Award
Pell Grant
The balance award will be distributed to the
student no later than the 14th day of the
term. This will be the amount left in the
account after tuition, fees, and bookstore
purchases have been deducted.

3. Attendance
Attendance in ALL classes must be verified
before funds will be disbursed. Students who
register for a class that begins later than the
first day of class for the semester cannot
receive a refund for that course if the credit
hours in the course change the amount of aid
a student will receive. Federal regulations
require a student to attend the course prior to
being paid for the course. Students may
receive Pell Grants while working towards
their first baccalaureate degree. Financial Aid
Students that are reported as not attending
their classes will be “No Showed” from their
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classes. They will be removed from those
classes and financial aid will be adjusted
accordingly.

Direct Loans

Direct Loans borrowers will receive the
balance on their account after ALL changes
have been paid (tuition, fees, books, dorms,
etc.). For students who have previously been
a Direct Loan borrower, balance checks will
begin disbursing on the 14th day of class. For
first time Direct Loan borrowers, balance
checks will begin disbursing after the 31st day
of class. Attendance in ALL classes must be
verified before funds will be disbursed.
Students must be currently attending 6 credit
hours to receive funds.

Students enrolled in clock hour programs are
paid by a different formula per U. S.
Department of Education Guidelines because
of the type of program. Those programs
paying on the converted formula include:
ABR, AGP, AUM, CNC, DEM, END, HVAC, LPN,
MSG, PHM, UPHL, WDT, COS.

Withdrawal, Drop-Out, or Expulsion Before the First
Day of Class

If Wallace State Community College cannot
document that a student has attended at least
one day of class, any tuition credited to
his/her account will be returned in full to the
Pell Grant/Loan account. Any funds issued to
purchase books, tools, or supplies will be
billed to the student, with a request for
immediate repayment.

Changes in Enrollment During the Drop/Add Period

If a student pre-registers, charges
books/supplies to his/her account then
changes his/her enrollment, causing an
insufficient balance in the Federal Pell Awards
account to cover all charges incurred for that
semester, the student could be dropped
without further notice and billed for charges.
Title IV Funds will be paid on courses that the
students receives a letter grade twice. The
third attempt on the class will not be paid.

Withdrawal, Drop-Out Date

The date that the student officially withdraws
or is expelled from school, or the date that
the school determines that the student has
unofficially withdrawn, will be used to
determine if a refund should be calculated.

Wallace State Community College 2017-2018



8. Refund Policy for Students Receiving Federal Title IV
Aid (Higher Education Reauthorization Act of 2006)

The following refund policy is required by
federal regulations for students with Title IV
Aid who withdraw from all classes at Wallace
State Community College. This should not be
confused with the school’s refund policy for
changes in enrollment status.

9. Per Federal Regulations-Higher Education
Authorization Bill of 2006

A student who received Title IV Funds (Pell
Grant, Direct Loan, or FSEOG) and officially
withdraws from all classes prior to the 60%
point of the semester may owe money back
to the Federal Government and possibly to
WSCC. Students who unofficially withdraw
(stop attending) from class and do not pass
any coursework may owe funds back at the
50% point. Failure to repay the funds
immediately will result in an overpayment
situation which will make the student
ineligible to receive further Title IV aid at
WSCC or any other college. (See prior section)

Direct Loan Disbursement Notification Policy/Procedures

1. Wallace State notifies students as soon as FAFSA
information is received by individual letter on
additional requirements that are needed in order to
determine the student’s eligibility. Students who do
not have additional requirements are also notified but
their records continue in the Budgeting and Packaging
Process. They are notified by e-mail of their Pell Grant
and Direct Loan Eligibility when they are made an
award offer and instructed how to log in to look at the
offer and accept if they choose to accept the loan
funds. There is also a box on the Award Offer that
allows a student to accept a partial amount and a box
to type in the amount of money they want.

2. The award letter breaks down Pell Grant, SEOG,
Subsidized Direct Loans, Unsubsidized Direct Loans,
scholarships, etc. and which terms the funds are
allocated.

3. Direct Loan funds that are accepted are sent to COD to
confirm MPN and Entrance Counseling before they are
authorized on a student’s account.

4. Direct Loan Funds do not move to Accounts Receivable
to create a credit balance until after the drop add
period. Classes begin usually 3 to 5 days before the
drop add period ends.

5. Students can see their funds on their MyWallaceState
account. They can also see when their refund check is
generated as it states “Refund General” and an
amount.

6. Our Business Office processes student refunds once a
week, every week during the school year.

7. Aloan change form gives the student multiple options
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to indicate what they want to change or cancel on
their Direct Loan. The form gives the student the
option to request loan funds that were previously
declined ask to be evaluated as a second year student
if hours earned changes within the school year or
cancel their loan. The form must be signed by the
student to be processed.

8. Students/Parents will be notified by e-mail once their
request for a loan cancellation has been completed.
Their MyWallaceState account will also have an
additional Tracking Requirement “Loan Cancellation
Request” that will show pending when a student
submits the request and “satisfied” once it has been
completed. These will also show the dates the changes
were made.

SATISFACTORY ACADEMIC PROGRESS (SAP)

Satisfactory Academic Progress Requirements

The following information serves to clarify important aspects of
the financial-aid program administered by Wallace State
Community College.

To be eligible for FSA funds, a student must make Satisfactory
Academic Progress (SAP) for financial aid purposes, and Wallace
State Community College (WSCC) has a reasonable policy for
monitoring student progress. The U. S. Department of
Education (USDE) considers a satisfactory academic progress
policy to be reasonable if it meets both the qualitative and
quantitative criteria explained in this section.

WSCC’s SAP policy must be at least as strict as that for students
who are not receiving Federal Student Aid (FSA) funds at our
school, and it must apply consistently to all educational
programs and to all students within categories, e.g. full-time,
part-time, and undergraduate students. WSCC's policy requires
an academic progress evaluation at the end of each payment
period for students in programs lasting one year or less. For all
other programs, SAP requires each student that is enrolled in a
term receive a SAP evaluation at the end of the term once
grades have been posted.

SAP will be measured each term at WSCC. Students are
required under federal regulations to maintain certain
standards of progress depending on the number of hours they
have attempted in college and their program of study. It is the
student’s responsibility to read and understand all policies
associated with financial aid funding. Students should regularly
check their MyWallaceState account for the latest information
regarding their account. Financial Aid Status can be found
under the Financial Aid Tab. After accessing the Financial Aid
Tab, click Financial Status to view any SAP status of good,
warnings or suspension of financial aid. Click on the blue
hyperlink of the SAP status from this page and a personalized
explanation will be available to the student to explain their SAP
status. Students that are currently enrolled for a term are
notified at the end of the term of their SAP status. Once grades
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are posted and SAP is calculated the e-mail notification is sent
and students can see the current status on their
MyWallaceState account.

Title IV financial assistance programs including Federal Pell
Grant, Federal Work-Study (FWS), Federal Supplemental
Education Opportunity Grant (FSEOG), Federal Family Education
Loans (Stafford and PLUS) are affected by SAP.

Grades and Pace of Completion

WSCC's SAP policy specifies that both the quantitative (time-
based) and qualitative (grade-based) standards are reviewed at
each evaluation point. The SAP policy outlines the quantitative
standard (grade point average or GPA) that a student must have
at each evaluation or, if GPA is not an appropriate measure, a
comparable measure against a norm. Students enrolled in a
program of more than two academic years must have a GPA of
at least a “C” or its equivalent or must have an academic
standing consistent with graduation requirements.

Transitional and Transfer Coursework must be included in the
qualitative assessment of Satisfactory Academic Progress.

GPA requirements for long-term certificate and
degree seeking students
e If the student has attempted 1-21 hours they must
maintain a 1.5 GPA.
e If the student has attempted 22-32 hours they must
maintain a 1.75 GPA
e If the student has attempted 33 or more hours they
must maintain a 2.0 GPA.

Completion rate (attempted class hours) required by long-
term certificate and degree seeking students
e Ifthe student has attempted 1-21 hours they must
maintain a 58% completion rate.
e If the student has attempted 22-32 hours they must
maintain a 62% completion rate.
e If the student has attempted 33 or more hours they
must maintain a 67% completion rate.

GPA requirements for short-term certificate (24-29 credit
hours) students
e If the student has attempted 12 hours they must
maintain a 1.5 GPA.
e If the student has attempted 24 hours they must
maintain a 2.0 GPA.

Completion rate (attempted class hours) required short-term
certificate (24-29 credit hours) students
e If the student has attempted 12... hours they must
maintain a 58% completion rate.
e If the student has attempted 24... hours they must
maintain a 67% completion rate.
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Maximum Time Frame

e  Maximum time frame (MAX) for an undergraduate
program measured in credit hours is a period no longer
than 150 percent of the published length of the
program and for a program measured in clock hours, a
period no longer than 150 percent of the published
length of the program as measured by the cumulative
number of clock hours the student is required to
complete and expressed in calendar time. (Note that a
student in a clock hour program cannot receive aid for
hours beyond those in the program; the maximum
time frame applies to the amount of calendar time the
student takes to complete those hours.)

e Example: Students are only allowed 150% of the
programs length to complete the degree or certificate.
General Studies is 64 credits. Students are allowed
150% or 96 attempted credits to complete the
program successfully. If the student does not
complete their program in the allotted time frame
their grant will be suspended. Every program is
different, Students should check the catalog or Degree
Works for the number of hours required for
completion of their program and multiply 1.5 x time
number of hours for graduation = MAX Time frame on
ATTEMPTED credit hours. Students who submit an
appeal for MAX should have completed a degree or
certificate. WSCC cannot approve a SAP appeal for
MAX if the student has not graduated from a
certificate or degree program. If they have graduated
from a program, we can evaluate the appeal to
determine if any hours can be excluded from the
attempted hours that do not count in any way toward
the new program of study.

Additional Regulations

ALL prior coursework at WSCC and transfer work that has been
evaluated and added to the student’s transcript is included in
the SAP calculation. This includes all program of student if the
student has changed program of study while attending WSCC.
If a student does not meet any of the requirements listed at the
end of their first term, the student will be given one warning
semester in which he will be eligible to receive aid. At the end
of the second term of enrollment, a student not making SAP will
have the financial aid suspended. They will not be eligible for
Pell Grant, Direct Loans, SEOG or Federal Work Study until they
are current on SAP.

There is no warning period for MAX time frame as that situation
cannot be improved. Example: New students who attend their
first semester and do not meet the above criteria on GPA and
completion rate will be given one warning semester to receive
financial aid. Students who have attended multiple semesters
in the past under the old SAP policy, who are currently not
meeting SAP, are not given a warning semester as they have
already received aid for one semester when they had not made
SAP. If financial aid funds are suspended, the student may file
an appeal based on any mitigating circumstances that caused

Wallace State Community College 2017-2018



the student to be unsuccessful in their coursework.

GPA and course completion can be affected by course
incomplete, withdrawals, repetitions and transfer credits from
other schools. WSCC is not allowed to exclude courses in which
a student remains past the add/drop period and earned a grade
of “w” (or its equivalent), nor can we routinely exclude certain
hours attempted, such as those taking during a summer session
from the SAP calculation. Generally, all periods of the student’s
enrollment count when assessing progress, even periods in
which the student did not receive FSA funds.

A review of SAP is not complete until both the qualitative and
guantitative measures have been reviewed. If a satisfactory
progress check shows that a student does not have the required
GPA or is not maintaining the required pace, she becomes
ineligible for FSA funds unless she is place on financial aid
warning or PLAN (after a successful appeal), as explained below.

Satisfactory Progress Definitions
Good (GOOD) Student is in good SAP standing to receive
financial aid.

Appeal - A process by which a student who is not meeting SAP
standards petitions the school for reconsideration of his
eligibility for FSA funds.

Financial Aid Warning- Only schools that check SAP at the end
of each payment period may place students on Financial Aid
Warning as a consequence of not making SAP. A school may
use this status without or any other action by the student.
Warning status lasts for one payment period only, during which
the student may continue to receive FSA funds. Students who
fail to make satisfactory progress after the warning period lose
their aid eligibility unless they successfully appeal and are
placed on probation. Schools do not need to use the warning
status; they can instead require students to immediately appeal
to be placed on probation.

e GPA - Student is behind on their required GPA to be
making SAP based on their program and the number of
hours attempted. The student’s financial aid has been
suspended.

e HRSGPA - Student is behind on the percentage
attempted/passed and GPA based on their program of
study and number of hours attempted. The student’s
financial aid has been suspended.

e MAX - Student has attempted 150% of the number of
hours required to complete their current program of
study. The student’s financial aid has been suspended.

e PLAN - Student was approved on SAP appeal and is
currently following a designated plan for graduation in
the program of study and the terms of their appeal.

e DEND - SAP appeal was denied for this term. The
student’s financial aid has been suspended.

e PHRS - Student is behind on the completion rate of
hours attempted to hours earned. The student’s
financial aid has been suspended.

e New - Student is a new student and their SAP status
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has not been reviewed yet. Check status at a later
time for updates.

e PREENR - Student has been previously enrolled at
WSCC and the student’s status will have to be
reviewed to determine their current standing. Check
status at a later time for updates.

e VOID A - Student did not meet the terms of their
Financial Aid Appeal and they have voided the terms of
the appeal. The student’s financial aid has been
suspended.

e WARN - Student is not currently meeting the terms of
their passage rate and/or GPA. Student has been place
on warning semester for their next term of enrollment.
If the student’s progress does not meet SAP at the end
of the second term of enrollment their financial aid will
be suspended.

e  WRNGPA - Student is not currently meeting the
required GPA based on their program and the number
of hours attempted. They have been placed on a
warning semester for their next term of enrollment. If
the student’s progress does not meet SAP at the end of
the second term of enrollment their financial aid will
be suspended.

e  WRNHRS - Student is not meeting the completion rate
based on their program and the number of hours
attempted. They have been placed on a warning
semester for their next term of enrollment. If the
student’s progress does not meet SAP at the end of the
second term of enrollment their financial aid will be
suspended.

Appeals, financial aid probation and academic plans

When a student loses FSA eligibility because they failed to make
satisfactory progress, he/she may submit a Financial Aid Appeal
if they can provide documented proof of mitigating
circumstances. Mitigating Circumstances are those that are
beyond the student’s control. Examples could be student or
family member’s iliness, death in the immediate family, divorce,
etc. These circumstances should relate to the terms where the
student had issues with grades. Lack of focus, lack of
transportation or working too many hours are not considered
mitigating circumstances. When students register for classes
there is an understood expectation that attendance is required.

Students must submit the appeal form and all documentation
pertaining to the appeal, by the published deadline. Submitting
a Financial Aid Appeal is NOT an automatic approval. The
Financial Aid Committee will meet each term to review the
Financial Aid Appeals.

Students will be notified of the decision made by the committee
by e-mail/letter. Students must follow the terms of their appeal
if approved or their Financial Aid will be suspended. Students
must follow the Academic Plan in the appeal to progress toward
completion of their program that is approved in the appeal.

Program changes are not allowed while a student is currently
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on an appeal. Students who fail to pass all attempted hours
while on an appeal, withdraw from a class or fail a class will void
their appeal. If a student is approved on a Financial Aid Appeal
and fails to follow the terms of the appeal, a second appeal is
not accepted. These terms are outlined on the appeal form and
in the e-mail/letter the student receives if approved for an
appeal. Students in this situation will not be eligible to receive
aid until their progress is current by their own means. Student
cannot be paid financial aid for prior semesters when they were
not meeting SAP. Students do not regain SAP eligibility at WSCC
by sitting out a semester or by paying cash alone for their next
term of enrollment. SAP eligibility can only be regained after a
student is meeting the current SAP for the number of
attempted hours at WSCC for their program of study. Grades
and attempts on coursework made while the student was still
enrolled in high school as a dual enrollment class, still counts in
the SAP.

Students who have exceeded their 600% Pell Grant Lifetime
Eligibility are not eligible to file an appeal to receive a Pell
Grant. Their appeal will be considered for Direct Loans only.
Students who have met the 150% Direct Loan Sub limit are not
allowed to appeal the rule. SAP appeals are only for
grades/progress only. Financial Aid Appeals are not to
challenge a rule in the administration of Federal Student Aid.

Students who receive an ‘I’ for a grade in a course will be
considered as not completing the course and it will be
calculated in the SAP process and an F until it is complete.

Lifetime Financial Aid Limits and Appeals

Students who have exceeded their 600% Lifetime Pell Eligibility
(LEU) are not allowed to appeal for Pell Grant. SAP appeals
granted for a student in these circumstances are only approved
for student loans. Students who have met their 150%
Subsidized Direct Loan Eligibility (SULA) aggregate loan amount
for their program at WSCC would only be eligible for
unsubsidized loan eligibility if approved on appeal. These two
federal limits are not items that can be appealed. Financial Aid
appeals cannot challenge the rules in the administration of
Financial Aid that are mandated by the USDE. Students who are
at MAX time frame can only appeal if they have completed
another degree or certificate. Those situations will be reviewed
on an individual basis to determine which coursework may be
excluded from the prior completed degree or certificate.
Students approved on appeal will be required to follow their
graduation plan on MAX. Failure to follow the plan will result in
voiding the appeal.

FEDERAL DIRECT LOANS-SUBSIDIZED AND
UN-SUBSIDIZED

Federal Direct Loans allow students to meet some of their
education cost by borrowing money. Students must apply for
these loans each school year by completing the Free Application
for Financial Aid (FAFSA-www.fafsa.gov). Loans are awarded

42

based on the level of courses completed in a student’s program
of study and cannot exceed WSCC established student budget,
including other aid. Loans are awarded for the standard loan
amounts for subsidized and unsubsidized loans. Additional
unsubsidized loan amounts may be available upon request. A
master promissory note with the lender must be e-signed by
the borrower to officially document the obligation to repay the
loan funds. Funds are applied to the student’s educational
costs and/or disbursed on a federally regulated disbursement
schedule. Disbursement amounts will be slightly lower than
award amounts as fees are deducted prior to receipt of funds.
Each WSCC loan recipient must complete Loan Entrance
counseling before any funds can be disbursed. An Exit
Counseling is also required for students not returning for WSCC
course enrollment. Go to www.wallacestate.edu and click on
Financial Aid for information.

Students should understand that if they choose to accept a
Direct Loan pertinent personal information will be submitted to
the National Student Loan Data System (NSLDS) and will be
accessible by guarantee agencies, lenders and institutions
determined to be authorized users of the data system.

Students should understand that if they choose to accept a
Direct Loan pertinent personal information will be submitted to
the National Student Loan Data System (NSLDS) and will be
accessible by guarantee agencies, lenders and institutions
determined to be authorized users of the data system.

Federal Subsidized Direct Loan

Federal Subsidized Direct Loans are awarded on the basis of
financial need as established by the FAFSA application. The
federal government pays the interest while the borrower is
enrolled at least half-time (six credit hours) at an eligible
institution and during deferment. Loan eligibility is based on the
cost of education, less expected family contribution as
determined by their Pell Grant (SAR), other aid the borrower
may receive and federal restrictions (completed Admission file
before guarantee is processed, progress as established by
federal guide- lines, and be in good standing with WSCC). A
number of repayment options are available as this loan must be
repaid. Interest rates are variable and origination fees are
charged at the time of each disbursement. Direct Loan Program
regulations changed so that a new borrower on or after July 1,
2013, is no longer eligible to receive additional Direct
Subsidized Loans if the period during which the borrower has
received such loans meets or exceeds 150 percent of the
published length of the program in which the borrower is
currently enrolled. These borrowers may still receive Direct
Unsubsidized Loans for which they are otherwise eligible. The
new Direct Loan Program regulations provide that new
borrowers who are ineligible for Direct Subsidized Loans as a
result of these provisions and enroll in a program for which the
borrower would otherwise be eligible for a Direct Subsidized
Loan become responsible for accruing interest on all previously
received Direct Subsidized Loans during all future periods,
beginning on the date of the triggering enrollment. Student
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should check their Direct Loans at www.nslds.ed.gov if they
have questions about the amount of money or the number of
years they have received Subsidized Loans. Students who
received all of their Subsidized Direct Loan eligibility for
particular year have received the equivalent to 1 year. For
example if a student is enrolled in a 2-year program at WSCC.
The student is eligible to receive up to 3 years of Subsidized
Loans while at WSCC. If the student has received Subsidized
Direct Loans for other programs or at other schools, those years
count toward their Subsidized Loan eligibility at WSCC.

Federal Unsubsidized Direct Loan

Eligible students can receive the Federal Unsubsidized Direct
Loan regardless of family income if within federal budget
guidelines within the published limits of the USDE. Students
must complete the Free Application for Federal Student Aid
(FAFSA) school year to determine eligibility. The term
unsubsidized means that interest does accrue while borrower is
enrolled. These loans have a variable interest rate and the
interest begins accumulating immediately. A number of
repayment options are available as this loan must be repaid.
Check the on-line repayment schedule to determine how much
to borrow (www.studentaid.ed.gov). These loans have the same
criteria for eligibility as the subsidized loan.

FEDERAL SUPPLEMENTAL EDUCATIONAL
OPPORTUNITY GRANT (FSEOG) AND
FEDERAL WORK-STUDY CAMPUS-BASED AID

A Federal Supplemental Educational Opportunity Grant (FSEOG)
is for undergraduates with exceptional financial need. This
grant does not have to be repaid unless student totally
withdraws from class. This grant does not have an application
process.

The purpose of the Federal Work-study program is to stimulate
and promote part-time employment opportunities for students
with demonstrated financial need. Students work part time on
campus while attending college. Most students work between
10 to 18 hours per week and are paid minimum wages. Federal
Pell Grant application is required. Eligibility for campus-based
aid at Wallace State Community College will be determined by
the following:

a. Students must have their aid applications and
approved Student Aid Reports on file in the Financial
Aid Office.

b. Students must demonstrate great financial need and
exhibit academic promise.

OTHER TYPES OF FINANCIAL AID

1. ALABAMA STUDENT ASSISTANCE GRANT
This program is a State/Federal aid program designed to
provide assistance to residents of the State of Alabama. The
program is based on need and offers awards based on the
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Pell need analysis to students with demonstrated
“exceptional need.”

2. VETERANS’ EDUCATIONAL BENEFITS
The Veterans’ Education Assistance program at Wallace State
Community College is based on the rules, regulations, policies
and procedures of the Veterans Administration and is subject
to change without notice. To be eligible for VA benefits,
students who are veterans must meet the standards of
progress requirements applicable to all students at the
institution.

3. VETERANS’ EDUCATIONAL ASSISTANCE PROGRAMS
a. Montgomery G.l. Bill - Active duty Educational
Assistance Program Chapter 30 of Title 38 U.S. Code.

b. Vocational Rehabilitation - (Chapter 31). This program
provides educational assistance to disabled veterans who
are in need of vocational rehabilitation. To be eligible a
veteran must have a service-connected disability entitling
him/her to these benefits. The Financial Aid Office must
receive an award authorization before benefits can be
used.

c. Survivors’ and Dependents’ Educational Assistance
(Chapter 35 of Title 38, U.S. Code).

d. Educational Assistance for members of the Selected
Reserves and National Guard - Chapter 1606 and 1607.

e. Post 9-11 Education Benefits - Chapter 33 — Veterans
that have served active duty after September 11, 2011.

4. VETERANS’ PAYMENTS AND RESPONSIBILITIES

a. Selection of a program: In consultation with an academic
counselor, each veteran must select and plan a program from
the WSCC Catalog. Only classes under your approved major
should be taken each semester. If you choose to change your
major, you must contact the college VA Representative to
complete the correct paperwork for the VA.

b. Course load: 12 semester hours and above is considered as
full-time. 9, 10, or 11 hours is considered as 3/4 time. 6, 7, or

8 hours is considered 1/2 time. Less than 6 semester hours is

considered 1/4 time.
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c. Attendance Policy: VA students must attend 85% of class
meetings in technical programs or risk funds being
withdrawn.

d. Repeated courses for veterans receiving educational
benefits: If a veteran fails a required course, he/she may
repeat the course with pay. However, he/she cannot repeat a
course just to improve a grade and receive payment through
the Veterans Administration.

e. Withdrawal policy: Students who receive veteran’s
education benefits must notify the college VA Representative
when dropping or adding a course or when withdrawing from
the College. Each withdrawal or drop resulting in a reduction
in course load must show the effective date and reason for
the change.

f. Receipt of checks: A student who completes an application
at the beginning of the semester should expect a VA
processing period of approximately 60 days after the first day
of the semester. If the estimated time has elapsed and a
check has not arrived, the student should contact the college
VA Representative and if the case warrants, an inquiry will be
made to the Regional Office.

g. Advance payment for veterans’ benefits: A veteran may
request a one-time advance pay on their benefits. This must
be done a minimum of three months in advance of the
semester and if the funds are not received by the end of
registration, the student is required to pay for their tuition
and fees. WSCC cannot waive tuition and fees in anticipation
of the arrival of advance funds.

. ALABAMA Gl AND DEPENDENTS’ BENEFIT ACT
This Act provides tuition for the children, spouse, and
widows of eligible veterans. No monetary benefits are
involved; the cost of education is paid directly to the college.
To apply for these benefits, the student must contact the
Department of Veterans Affairs in the county where he/she
resides. Alabama Gl does not pay for transitional courses or
the books associated with transitional courses.

. ALABAMA NATIONAL GUARD EDUCATIONAL
ASSISTANCE PROGRAM (ANGAP)
The Alabama National Guard Educational Assistance Program
is a state student assistance program established May 2,
1984 by the Legislature of the State of Alabama. It is designed
to provide financial assistance to Alabama National Guard
members who are residents of the State of Alabama for
undergraduate education at accredited postsecondary
institutions of higher learning located within the State of
Alabama.

To be eligible for an Alabama National Guard Educational
Assistance Program award, the student must meet the
following criteria:

a) Beatleast 17 years of age.
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b) Be an Alabama resident.

c) Bean active member in good standing with the
Alabama National Guard.

d) Be a member of a federally recognized unit of the
Alabama National Guard.

e) Have completed basic training and advanced individual
training.

f) Beenrolled in a program leading to an associate or
baccalaureate degree in an accredited college,
university, community college, junior college, or
technical college within the State of Alabama.

g) Be making satisfactory academic progress.

h) Not have received a bachelor’s degree or its
equivalent.

i) Not be an applicant for benefits available through the
Alabama Student Grant program.

j)  Not be eligible for federal veterans’ educational
benefits.

k) Not be receiving other federal educational benefits
during the term when ANGEAP payments are received.

. DEFENSE ACTIVITY FOR NON-TRADITIONAL

EDUCATION SUPPORT (DANTES)

In accordance with the Department of Defense Instruction
1322.5, February 1997, Enclosure 7, DANTES’ mission is to
support the off-duty voluntary education programs of the
Department of Defense and conduct special projects and
development activities in support of education-related
functions of the Department.

DANTES offers many different programs and services and
support all of the Department of Defense (DOD) components
as well as the Coast Guard. Because of this variety, it is
difficult to make blanket statements regarding eligibility. The
programs offered are treated differently by the various
Service components; eligibility qualifications differ from
Service to Service and from component to component. In
addition to contacting DANTES Program Managers, the
veteran could also try to determine eligibility by contacting a
representative of the Service’s Voluntary Education Program-
Army or Air Force Education Center, Navy College Office,
Marine Lifelong Learning Center of the Coast Guard Institute.
For more information visit www.dantes.doded.mil.

. ALABAMA REHABILITATION

Students with disabilities may obtain grants covering tuition,
fees, books, supplies, and, in some cases room and board
through the Vocational Rehabilitation Service. For further
information and application procedures, contact The
Department of Rehabilitation Services at 1-800-441-7607.

. WORKFORCE INVESTMENT ACT (WIA)

Workforce Investment Act is a program to train/retrain
dislocated workers and low income students who lack
marketable skills. Interested students can contact the
Alabama Career Center located on the Wallace State Campus.
Orientation to these services is conducted on a monthly basis
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11.

12,

and students may contact the Career Center to obtain the
orientation schedule at (256) 352-5538.

. TRADE READJUSTMENT ACT (TRA/TAA)
Trade Readjustment Act provides assistance for
training/retraining for students who are lacking in
marketable skills. This assistance provides money for
tuition, books, supplies, and in most cases a weekly
allowance while in training. (TRA/TAA) is for those
individuals who lost their job due to foreign trade. Students
who may be eligible for this assistance can contact the
Alabama Career Center at (256) 734-5580.

STUDENT PART-TIME EMPLOYMENT

A special effort is made to place those students not
qualified for the Federal Work-Study Program. An attempt is
made to match students who are willing to work part-time
with available jobs throughout the community. This aids the
employer with skilled part-time labor; at the same time,
students can earn funds, which will enable them to
complete their education.

SCHOLARSHIPS

Wallace State Community College offers a variety of
scholarships. The appropriate scholarship committee
reviews all complete scholarship applications. Scholarship
applicants must complete FAFSA as part of the current
application process. Scholarships are subject to maximum
number of hours for the type of award as defined by State
Board Policy. Listed below are some scholarships that are
available. Students must be an Alabama resident and a U.S.
citizen to qualify for any scholarships except athletic and
private scholarships. Recipients of athletic scholarships
must be U.S. citizens.

a. Presidential Scholarships are available to students
scholarships are based on a combination of the ACT
composite score, the cumulative grade point average,
an essay and two references who can provide
information verifying qualifications. ACT plus grade
point average must equal 30 (e.g., ACT 27 + GPA3.0 =
30). The essay should be no more than 500 words and
should be based on why you feel you are deserving of
a scholarship and what you hope to accomplish as a
result of receiving this scholarship. Proof of ACT score,
essay, and transcript must be attached to the
scholarship application for consideration.

Deadline is February 15th.

b. Academic Excellence Scholarships are available to
students majoring in an academic field of study at
WSCC. Academic Excellence Scholarships are based on
the ACT composite score, cumulative grade point
average, an essay, and two references who can provide
information verifying qualifications. ACT score plus
grade point average must equal 27 (e.g., ACT 24 + GPA
3.0 = 27). The essay should be no more than 500 words
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and should be based on why you feel you are
deserving of a scholarship and what you hope to
accomplish as a result of receiving this scholarship.
Proof of ACT score, essay, transcript, and letters of
recommendation must be attached to the scholarship
application for consideration.

Deadline is February 15th.

c. Leadership Scholarships are available to students in
any major who portrays leadership skills. Leadership
scholarships are based on a combination of cumulative
ACT composite score, cumulative grade point average,
an essay, two and two references who can provide
information verifying qualifications, and
documentation of outstanding leadership and
community service. ACT score plus grade point average
must equal 24 (e.g., ACT 21 + GPA 3.0 = 24). The essay
should be no more than 500 words and should be
based on why you feel you are deserving of a
scholarship and what you hope to accomplish as a
result of receiving this scholarship. Proof of ACT score,
essay, transcript, and signed documentation of
leadership must be attached to the scholarship
application for consideration. Service hours are
required. Deadline is February 15th.

d. Allied Health and Nursing Scholarships are available
to students majoring in health care programs at WSCC.
These scholarships are based on the ACT composite
score, cumulative grade point average (3.0 or better),
involvement in clubs and organizations, and/or
volunteer experience in a health-care environment. If
your chosen field requires a minimum ACT score, your
ACT score must be equal to or exceed the required
minimum score. All Allied Health and Nursing
Scholarship recipients must meet all admissions
criteria for the chosen field of study. Scholarships will
be voided if the student is not formally accepted into
the chosen field of study.

Deadline is February 15th.

e. Career/Technical Scholarships are available to
students majoring in a technical field of study at WSCC.
Career/technical scholarships are based on technical
achievement. If awarded a scholarship, you must take
75% of your classes in your major field of study.
Additional academic classes may be taken toward an
A.A.S. degree in the technical field. A transcript and
two references who can provide information verifying
qualifications must be attached to the scholarship
application for consideration.

Deadline is February 15th.

f. Performing Arts Scholarships are awarded through
the audition process. Auditions are held during the
spring semester (normally in late February or early
March). Contact the WSCC Music Department at (256)
352-8277 for dates and application procedures.
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g. Athletic Scholarships are awarded in men and
women’s basketball, baseball, softball, volleyball, golf,
soccer, tennis, cross-country and cheerleading. A
prospective student should contact the Wallace State
coaches for try-out dates.

h. Senior Adult Scholarship Program - Students
meeting institutional admission requirements, who are
60 years of age or older, are eligible for the Senior
Adult Scholarship Program, which covers tuition but
only up to a maximum of 82 credit hours. The
scholarship can be used for transitional and credit
courses leading to an associate degree, diploma, or
certificate. Repeat courses are not eligible. Students
must pay fees by the published deadlines.

i. GED Scholarship (One Free Class) - Upon completion
of the GED test in the State of Alabama, students who
have passed the exam after July 2002 qualify for a
three-semester-hour, one-time scholarship award.

j. WSCC Presidential Service Scholarships — Committee
selected and approved Campus service hours and
participation is required.

k. WSCC Employee and Dependent Tuition Waiver —
The tuition waiver program pays for tuition only. It is
designed for all full-time and Salary Schedule H-35
employees of The Alabama College System and the
Alabama Community College System and their
dependent as defined under Section Il. An application
form for the tuition assistance program is available at
each institution and should be completed prior to
registration for classes. Students must pay balance due
by the published deadlines.

l. WSCC Ambassador Scholarships —
Sponsor/committee selected and approved. Campus
service hours and meeting attendance is required.

m. Miscellaneous — Students may receive a
miscellaneous scholarship for various competitions,
commitments and give-a-ways throughout the year,
such as First-Year Gateway, Youth Leadership
Development Program (YLDP), and Sigma Kappa Delta.

ESTIMATED COST OF ATTENDANCE

Student award offers are based on anticipated full-time
enrollment. Students who do not enroll full time will have their
cost of attendance for the period adjusted. Accordingly.
Residency is determined for this purpose by the information
received from the student as reported on their FAFSA form.
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Resident Off Campus
Tuition and Fees
Books and Supplies
Room Allowance
Meals
Transportation
Miscellaneous

Total

Resident Off Campus
Tuition and Fees
Books and Supplies
Room Allowance
Meals
Transportation
Miscellaneous

Total

Resident Off Campus
Tuition and Fees
Books and Supplies
Room Allowance
Meals
Transportation
Miscellaneous

Total

Resident Off Campus
Tuition and Fees
Books and Supplies
Room Allowance
Meals
Transportation
Miscellaneous

Total

Resident Off Campus
Tuition and Fees
Books and Supplies
Room Allowance
Meals
Transportation
Miscellaneous

Total

Resident Off Campus
Tuition and Fees
Books and Supplies
Room Allowance
Meals
Transportation
Miscellaneous

Total

Resident With Parent
Tuition and Fees
Books and Supplies

1 Semester Full Time
$1776

700

1600

1600

1600

480

$7732

1 Semester Half Time
$888

350

800

800

800

0

$3626

2 Semesters Full Time
$3552

1400

3200

3200

3200

960

$15464

2 Semesters Half Time
$1764

700

1600

1600

1600

0

$7252

3 Semesters Full Time
$5328

2100

4400

4400

4200

1260

$21,616

3 Semesters Half Time
$2664

1050

2400

2400

2400

0

$10,878

1 Semester Full Time
$1776
700
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Transportation
Miscellaneous
Meals

Total

Resident With Parent
Tuition and Fees
Books and Supplies
Transportation
Miscellaneous

Meals

Total

Resident With Parent
Tuition and Fees
Books and Supplies
Transportation
Miscellaneous

Meals

Total

Resident With Parent
Tuition and Fees
Books and Supplies
Transportation
Miscellaneous

Meals

Total

Resident With Parent
Tuition and Fees
Books and Supplies
Transportation
Miscellaneous

Meals

Total

Resident With Parent
Tuition and Fees
Books and Supplies
Transportation
Miscellaneous

Meals

Total

Resident On Campus
Tuition and Fees
Books and Supplies
Transportation
Miscellaneous

Room Allowance
Meals

Total

Resident On Campus
Tuition and Fees
Books and Supplies

1600
1600
960
$5,492

1 Semester Half Time
$888

350

800

0

480

$2,506

2 Semesters Full Time
$3552

1400

3200

960

1920

$10,984

2 Semesters Half Time
$1776

700

1600

0

960

$5,012

3 Semesters Full Time
$5328

2100

4200

1260

2880

$15,696

3 Semesters Half Time
S664

1050

2400

0

1440

$7,518

1 Semester Full Time
$1776

700

1600

480

1100

1600

$7,232

1 Semester Half Time
$888
350

Transportation
Miscellaneous
Room Allowance
Meals

Total

Resident On Campus
Tuition and Fees
Books and Supplies
Transportation
Miscellaneous

Room Allowance
Meals

Total

Resident On Campus
Tuition and Fees
Books and Supplies
Transportation
Miscellaneous

Room Allowance
Meals

Total

Resident On Campus
Tuition and Fees
Books and Supplies
Transportation
Miscellaneous

Room Allowance
Meals

Total

Resident On Campus
Tuition and Fees
Books and Supplies
Transportation
Miscellaneous

Room Allowance
Meals

Total

Non-Resident Off Campus
Tuition and Fees

Books and Supplies

Room Allowance

Meals

Transportation
Miscellaneous

Total

Non-Resident Off Campus
Tuition and Fees

Books and Supplies

Room Allowance

Meals

Transportation
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800
0
1100
800
$3,926

2 Semesters Full Time
$3552

1400

3200

960

2200

3200

$14,464

2 Semesters Half Time
$1773

700

1600

0

2200

1600

$7,852

3 Semesters Full Time
$5328

2100

4200

1260

2875

4400

$20,091

3 Semesters Half Time
$2664

1050

2400

0

3300

2400

$11,776

1 Semester Full Time
$3204

700

1600

1600

1600

480

$9,136

1 Semester Half Time
$1602

350

80

800

800



Miscellaneous
Total

Non-Resident Off Campus
Tuition and Fees

Books and Supplies

Room Allowance

Meals

Transportation
Miscellaneous

Total

Non-Resident Off Campus
Tuition and Fees

Books and Supplies

Room Allowance

Meals

Transportation
Miscellaneous

Total

Resident Off Campus
Tuition and Fees
Books and Supplies
Room Allowance
Meals
Transportation
Miscellaneous

Total

Non-Resident Off Campus
Tuition and Fees

Books and Supplies

Room Allowance

Meals

Transportation
Miscellaneous

Total

Non-Resident With Parent
Tuition and Fees

Books and Supplies
Transportation
Miscellaneous

Meals

Total

Non-Resident With Parent
Tuition and Fees

Books and Supplies
Transportation
Miscellaneous

Meals

Total

Non-Resident With Parent
Tuition and Fees

0
$4,328

2 Semesters Full Time
$6408

1400

3200

3200

3200

960

$18,272

2 Semesters Half Time
$3204

700

1600

1600

1600

0

$8,656

3 Semesters Full Time
$9612

2100

4400

4400

4200

1260

$25,828

3 Semesters Half Time
$4806

1050

2400

2400

2400

0

$12,984

1 Semester Full Time
$3204

700

1600

480

960

$6,896

1 Semester Half Time
$1602

350

800

0

480

$3,208

2 Semesters Full Time
$6408

Books and Supplies
Transportation
Miscellaneous
Meals

Total

Non-Resident With Parent
Tuition and Fees

Books and Supplies
Transportation
Miscellaneous

Meals

Total

Resident With Parent
Tuition and Fees
Books and Supplies
Transportation
Miscellaneous

Meals

Total

Resident With Parent
Tuition and Fees
Books and Supplies
Transportation
Miscellaneous

Meals

Total

Non-Resident On Campus
Tuition and Fees

Books and Supplies
Transportation
Miscellaneous

Room Allowance

Meals

Total

Non-Resident On Campus
Tuition and Fees

Books and Supplies
Transportation
Miscellaneous

Room Allowance

Meals

Total

Non-Resident On Campus
Tuition and Fees

Books and Supplies
Transportation
Miscellaneous

Room Allowance

Meals

Total
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1400
3200
960
1920
$13,792

2 Semesters Half Time
$3204

700

1600

0

960

$6,416

3 Semesters Full Time
$9614

2100

4200

1260

2880

$19,908

3 Semesters Half Time
$4806

1050

2400

0

1440

$9,624

1 Semester Full Time
$3204

700

1600

480

1100

1600

$8,636

1 Semester Half Time
$1602

350

80

0

1100

800

$4,628

2 Semesters Full Time
$6408

1400

3200

960

2200

3200

$17,272



Non-Resident On Campus
Tuition and Fees

Books and Supplies
Transportation
Miscellaneous

Room Allowance

Meals

Total

Non-Resident On Campus
Tuition and Fees

Books and Supplies
Transportation
Miscellaneous

Room Allowance

Meals

Total

Non Resident On Campus
Tuition and Fees

Books and Supplies
Transportation
Miscellaneous

Room Allowance

Meals

Total

2 Semesters Half Time
$3204

700

1600

0

2200

1600

$9,256

3 Semesters Full Time
$9614

2100

4200

1260

2875

4400

$24,303

3 Semesters Half Time
$4806

1050

2400

0

3300

2400

$13,884
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ACADEMIC REGULATIONS
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GRADUATION REQUIREMENTS

Degree Requirements

To become eligible to receive an associate degree from Wallace
State Community College, the student must fulfill the following
requirements:

~

Associate in Arts or Associate in Science Degree —
Completion of a minimum of 60-64 semester hours
credit in an approved Associate in Arts or Associate in
Science degree program with a minimum of twenty-
five (25) percent of the total semester hours taken at
Wallace State Community College. The exact number
of semester hours required in each program is
specified in the Academic Programs section of this
catalog.

Associate of Applied Science Degree — Completion of
60-76 semester credit hours in a planned program of
study with a minimum of twenty-five (25) percent of
the total semester hours taken at Wallace State
Community College. The exact number of semester
hours required in each program is specified in the
Academic, Health Sciences, and Career/Technical
Programs section of this catalog.

Successfully complete the general education and other
required courses as specified in the program of study.
Earn a minimum cumulative grade point average of
2.0.

Pass all courses in the major area of study with a grade
of “C” or better.

Meet graduation requirements within five (5) years of
the date of their first admission. Those who do not
meet these requirements must meet the requirements
in effect at the time of their graduation. Students
readmitted to WSCC must meet the graduation
requirements at the time of their readmission.
Receive approval of the division dean.

Fulfill all financial obligations to the College.
Complete formal application for graduation by the
specified date to the Cashier’s Office.

Certificate Requirements
To become eligible to receive a Certificate, the student must
fulfill the following requirements:

Meet all admissions requirements.

Satisfactorily complete an approved program of study.
See the Academic, Health Sciences and Career/
Technical Program sections of this catalog.

Complete at least 25 percent of semester credit hours
at Wallace State Community College.

Earn a minimum cumulative grade point average of
2.0.

Complete a formal application for the certificate by the
specified deadline date.

Fulfill all financial obligations to the College.
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Procedures for Applying for Graduation and Processing
Graduation Applications

1. Process

Students applying for graduation need to apply 1 semester

before the semester in which expect to complete all

certificate or degree requirements.
a. Graduation Applications may be picked up at Lion
Central, from the college website or from an advisor.
Notices concerning the expected due dates will be listed
in the semester class schedule.
b. Applications must be completed by the student and
contain the advisor’s signature for processing approval.
Attached to the application must be a copy of the
student’s transcript, a program checklist, and/or degree
plan for respective major.
c. Students must then submit the Graduation
Application packet to the Cashier’s Office to be
considered as a graduate of the subsequent semester of
enrollment.
d. Graduation Applications cannot be processed if holds
are present on an account.
e. Cashier’s Office verifies lack of holds or financial
obligations and forwards to appropriate Dean or Vice
President’s Office for signature.
f. Application is then submitted to Admissions Office for
verification.

2. Student Responsibilities
Students are responsible for obtaining and completing the
forms associated with graduation, as well as paying the
graduation fee by the deadline. Faculty and staff will
encourage and assist students in the process as needed.
a. Students must complete a Graduation Application and
meet with an advisor to sign and date the application.
b. Students must attach a transcript and checklist to the
application before submitting to the Cashier’s Office.
c. Any applicable fees must be paid when application is
turned into Cashier’s Office.
d. If holds exist on student accounts, they must be
cleared to process the graduation application.
e. Students are responsible for ordering their Cap and
Gown.
f. Students receive diplomas/degrees at commencement
exercise but they may also be picked up in the
Admissions Office one week after final grades are posted
for that semester beginning with Wednesday following
the graduation ceremony.
g. Students must complete all degree requirements prior
to the issuance of any diploma/degree.

REGISTRATION INFORMATION

A student must be officially registered for every class he/she
attends. If the student’s name does not appear on the class roll,
credit will not be granted and the student may not attend the
class.
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Details of the dates and times of registration for each semester
will be published in the semester Schedule of Classes. Students
may obtain a Schedule at www.wallacestate.edu or at Lion
Central. Students should discuss their programs with their
advisors before registering. When registration has concluded
written permission, by the instructor, is required to register for
a class.

Change of Schedule

After a student’s registration is completed, they may change
their schedule by dropping or adding a course. Courses can only
be added or dropped during the official drop/add period
published in the current class schedule. Changes to a
registration can be made via the student’s MyWallaceState
account.

Change of Program

A student may change programs by completing the appropriate
form at Lion Central in the Bailey Center. Students who have
graduated from a program but wish to begin another course of
study, regardless of the length of time from graduation, must
submit this form or complete a readmission application.

GRADES AND QUALITY POINTS

A letter grade is assigned in each course in which the student is
enrolled at the end of the semester. A quality point value per
semester hour is assigned to each letter grade.

Letter

Grade Definition Quality Points
A Excellent 4.0

B Good 3.0

C Average 2.0

D Poor 1.0

F Failure 0.0
W* Withdrawal None
AU Audit None
I Incomplete None
S Satisfactory None

*A student may not be assigned a “W” after the deadline
published in the official academic calendar.

WITHDRAWAL FROM A COURSE OR FROM
THE COLLEGE

From a Course

A student may withdraw from a course in which they are
registered after the drop/add period. Once the drop/add period
is over the student may withdraw from a course and will receive
the grade of W in the course. The W will be posted on the
official transcript and will not be used in computing the GPA.
The last date to withdraw from a course is published in the
current course schedule. Students can withdraw from a course
via their MyWallaceState account or in person at Lion Central
located in the Bailey Center Lobby.
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Students who receive financial aid are advised to meet with the
college financial aid department to determine impact on
satisfactory academic progress.

From the College

A student may withdraw from the institution up to the deadline
published in the course schedule. Withdrawing from all classes
constitutes a withdrawal from the college. Once the drop/add
period is over the student may withdraw from a course or all
courses and will receive the grade of W in each course in which
they withdraw. The W will be posted on the official transcript
and will not be used in computing the GPA. The last date to
withdraw from a course is published in the current course
schedule. Students can withdraw from a course via their
MyWallaceState account or in person at Lion Central located in
the Bailey Center Lobby.

Administrative Withdrawal

A student, who requests a withdrawal from a course or courses
after the last published date to withdraw from a course, must
complete an Administrative Withdrawal Form. This request is
based on circumstances that prevented the student from
completing the withdrawal process during the scheduled time.
Students are encouraged to provide documentation to support
their request. If approved, the student will receive a grade of W
for the requested course(s). An administrative withdrawal will
not alleviate any outstanding financial obligation to the college.
The Administrative Withdrawal form can be accessed from the
college website or Lion Central.

Auditing a Course

Students who have been admitted to the College are allowed to
declare an audit “AU” of a course during the regular registration
and schedule adjustment periods. Tuition and fees are equal to
those charged for courses taken for credit. A student auditing a
class may not change his/her status to that of a credit student
nor may a credit student change his/her status to that of an
audit. A student auditing a class is expected to follow the
attendance policy.

Incomplete Grade

The grade of incomplete (I) may be assigned when a student
has been prevented from completing the requirements of a
course and is assigned only in exceptional circumstances. The
student must request a grade of incomplete from the
instructor. The instructor may grant or deny the request. A
grade of incomplete (I) must be cleared within the first eight
weeks of the following regular semester or a final grade of “F”
will automatically be recorded.

A grade of incomplete () is not added into the total number of
hours attempted until it has been cleared. Students are
cautioned that “I” grades may affect their eligibility for financial
aid benefits.

Grade Reports and Grade Point Averages
At the end of each semester, each student will receive final
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grade reports online that will indicate the final grades received
by the student for all courses in which he/she was enrolled
during that semester. The grade report will show the semester
hours attempted, the total quality points and credit hours
earned, and a grade point average. Also included on the grade
report will be a record of the total number of hours attempted,
the total quality points earned, and a cumulative grade point
average (all courses attempted).

The grade point average is computed by multiplying the quality
points earned by the credit value of each course and dividing
the total quality points earned by the total credit hours
attempted as indicated by the example below:

3sem hrs of “A” x4 = 12 quality points
3 sem hrsof “B” x3 = 9 quality points
3semhrsof “C" x2 = 6 quality points
3semhrsof “D”"x 1= 3 quality points
3semhrs of “F” x0 = 0 quality points
15 sem hrs 30 total quality points

30 quality points + 15 hours attempted = 2.0 GPA

AU, I and W grades are not included when computing a
student’s grade point average (GPA) but will be recorded on a
student’s transcript.

The final grade report at the end of the semester is the only
grade report issued. The final grade report for each semester
will be provided to each student via their MyWallaceState
account. The final grade is the only one that appears on the
student’s transcript. Instructors will keep students informed of
their progress during the semester.

Grade Appeal Procedure

It is the policy of WSCC that students should have the
opportunity to appeal any grade which a student has reason to
believe does not accurately and fairly represent the work that
was completed. Therefore, the College has established a grade
appeal procedure to be used if a student has valid reason to
believe that a grade which the student received for an
examination, a written/oral presentation, a project, or other
required classroom activity, is either an inaccurate or unfair
grade. A student must make the initial grade inquiry within
seven calendar days after the student receives notice of the
grade in question except in the case of a punitive grade issued
for academic misconduct, which must be appealed by the end
of the class day following the date on which the sanction was
imposed. Thereafter, each subsequent appeal, if any, must
occur within a seven-calendar day increment after the
respective decision is received by the student. If a student does
not meet the deadline for appealing a grade, the right to appeal
will be waived. For grades on final examinations or grades that
represent the final grade for the course, the initial seven-day
period shall begin to accrue on the first class day of the next
academic term. In appealing a grade, the student shall have the
opportunity to have his or her concern about the grade
reviewed through the following procedures:
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The student shall begin by stating either orally or in writing to
the instructor that the grade in question is either inaccurate,
unfair, or both, and include the justification for appeal on the
Grade Appeal Form, available online at www.wallacestate.edu
under Student Services Forms. If the student and the instructor
cannot successfully resolve the student’s concern, the student
may then contact the Chairperson of that instructor’s division,
department, or Program Director. The student shall appeal to
the Chairperson by submitting the appropriate form stating
his/her concern regarding the grade, and describing the prior
discussion with the instructor. (If the Instructor issuing the
grade is the Chairperson of the respective division, department,
or program, the student may appeal directly to the Division
Dean.) The Chairperson will review the student’s grade issue.
The Chairperson shall have the authority to call in the Instructor
or to ask for the assistance of another WSCC Instructor or seek
the opinion of an expert in the subject area under review. If the
student’s concern about the grade cannot be successfully
resolved at this level, the student shall be given the opportunity
to take the appeal to the Executive Vice President. The faculty
member shall also have the right to appeal a decision of the
Chairperson to the Executive Vice President. Appeal
information must be submitted in writing along with the Grade
Appeal Form to the Executive Vice President’s Office and must
contain the following:

1. Name and course number of the grade under appeal.

2. Names of the student and the Instructor.

3. The term, day(s) of the week, and time of day that the
course was taken.

4. A concise description of the student’s complaint and
narrative explanation of why it is felt that the grade
was unfair, inaccurate, or both.

5. The date that the student first took the appeal to the
Instructor.

6. Asummary of the result of the student’s appeal to the
Instructor.

7. The date that the student took the appeal to the
Division Chairperson or Program Director.

8. A summary of the result of the student’s appeal to the
Division Chairperson or Program Director.

In addition to the above information, the student and/or
instructor should include a photocopy of any and all documents
that the student and/or the instructor believe would assist the
Executive Vice President in reviewing the grade appeal. The
Executive Vice President shall review the appeal, schedule a
meeting with the student and the Instructor and render a
written report within fourteen calendar days after the receipt of
all of the appeal information. The Executive Vice President shall
have the authority to consult with the instructor, the Division
Chairperson or Program Director, or other persons who have
expertise in the subject area. Once the Executive Vice President
has completed the review of the grade appeal, a written report
describing his or her findings and conclusions will be provided
to the student, instructor, and Division Chairperson or Program
Director. In the event that the Executive Vice President
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determines that a change in the student’s grade is in order, the
student’s official grade will be changed under the authority of
the President of WSCC, which has been delegated to the
Executive Vice President, to render final rulings on grade
appeals. Therefore, the decision of the Executive Vice President
will be final and not subject to further appeal.

NOTE: The same general process may be used by a student who
wishes to express a concern about the fairness and
appropriateness of other strictly academic matters. In reviewing
appeals regarding matters other than grades, the Executive Vice
President will provide a memorandum of the findings,
conclusions, recommendations, and/or directives regarding the
matter under appeal, to the student, instructor, Division
Chairperson or Program Director, and Division Dean.

Repeating a Course for Credit (Course Forgiveness)

If a student repeats a course once, the last grade awarded
(excluding a grade of “W”) replace the first grade in the
computation of the cumulative grade point average. The
semester grade point average during the semester in which the
course was first attempted and thereafter will be affected. The
official transcript will list the course and grade each time it is
attempted.

When a course is repeated more than once, all grades for the
course—excluding the first grade—will be employed in
computation of the cumulative grade point average. Official
records at the institution will list each course in which a student
has enrolled. Students are responsible for reviewing their
transcripts at the end of each semester. Request for Course
Forgiveness should be brought to the attention of the College
Registrar by completing a request for Course Forgiveness form,
available at Lion Central or email the College Registrar at
Jennifer.twitty@wallacestate.edu.

Academic Bankruptcy

A student may make a request in writing to the Registrar that
he/she be allowed to declare academic bankruptcy under the
following conditions:

1. If fewer than three (3) calendar years have elapsed
since the semester for which the student wishes to
declare bankruptcy, the student may declare academic
bankruptcy on all coursework taken during that one
semester, provided the student has taken a minimum
of eighteen semester hours of coursework at the
College since the bankruptcy semester occurred. All
coursework taken, even hours completed satisfactorily
during the semester for which academic bankruptcy is
declared, will be disregarded in the cumulative GPA.

2. Ifthree (3) or more calendar years have elapsed since
the most recent semester for which the student wishes
to declare bankruptcy, the student may declare
academic bankruptcy on all coursework taken during
1-3 semesters, provided the student has taken and
passed a minimum of eighteen (18) semester hours
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since the bankruptcy semester occurred. All course
work taken, even hours completed satisfactorily during
the semester for which academic bankruptcy was
declared, will be disregarded in the cumulative grade
point average.

3. When academic bankruptcy is declared, the term
“ACADEMIC BANKRUPTCY” will be reflected on the
transcript for the semester affected. The transcript will
reflect the semester of its implementation and the
transcript will be stamped “ACADEMIC BANKRUPTCY
IMPLEMENTED.”

4. A student may declare academic bankruptcy only once.

5. Implementation of academic bankruptcy at this
institution does not guarantee that other institutions
will approve such action.

CREDIT FOR NON-TRADITIONAL LEARNING
AND PRIOR LEARNING ASSESSMENT (PLA)
CREDIT

Wallace State Community College awards limited credit for
advanced placement, challenge examination, CLEP and DANTES
examinations, ACE, armed forces and service schools training,
and certain professional certification. The maximum credit
earned from non-traditional sources that may be applied
toward the associate degree or certificate program is twenty-
five (25) percent of the total semester hours. Non-traditional
credit is not posted on a student’s transcript until the student is
enrolled. The non-traditional credit awarded may not count
toward the 25% of WSCC coursework necessary for graduation.
Questions may be directed to the WSCC Registrar at
256.352.8238.

Students may earn credit through non-traditional sources such
as:

Advanced Placement (AP)

1. WSCC recognizes a number of Advanced Placement
courses that are taken in high school and
supplemented by satisfactory scores on the National
Examination of the College Entrance Examination
Board (CEEB) Advanced Placement Program.

2. WSCC will accept AP scores of 3 or above.

3. The student is responsible for having the scores sent to
the Office of Admissions.

4. Evaluation will be conducted at the time of receiving
scores and will not be evaluated at a later time.

College Level Examination Program (CLEP)

1. The CLEP exams are given by appointment in the
testing office. The exams also may be taken at other
colleges and sent to WSCC.

2. A minimum score of 50 is required. Some courses may
have higher minimum scores. See following list of
acceptable courses and scores.

3. Test scores must be documented by either the official
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score sheet for the CLEP Exam or by an official
transcript from another accredited institution and
received in the Office of Admissions.

4. Other institutions may not accept the CLEP exam credit
even if it is documented on the WSCC transcript.
Student should contact the college to which they plan

*Level 1 is equivalent to the first two semesters (or eight
semester hours) of college-level world language course work.

Credit for Military Training and Educational Experiences

Military Training

to transfer for accurate information. 1. Credit for courses taken while in the military will be
evaluated according to nationally recognized
Minimum Equivalent guidelines, e.g. Defense Activity for Non-Traditional
CLEP Exams Score Courses Credits Educational Services Support (DANTES) and/or

Composition and Literature American Council on Education (ACE) guidelines.

American Literature 50 ENG 251 & 252 6 2. The student is responsible for having the scores sent to
College Comp Modular the Office of Admissions.
without Essay 50 ENG 101 3 3. Credit for courses with acceptable scores will be
College Comp 50 ENG 101 & 102 6 posted to the student’s transcript.
English Literature 50 ENG 261 & 262 6
Articulation Agreements
Science and Mathematics 1. WSCC has agreements with several school districts
Biology 50 BIO 103 4 whereby the students of their Technical Career Centers
Calculus 50 MTH 125 4 may receive credit for the technical courses completed
College Algebra 50 MTH 100 3 at these locations.
College Mathematics 50 MTH 116 3 2. The high school graduates who have completed the
Precalculus 50 MTH 112 3 Career/Technical Program at these high schools,
maintained a B average in their high school
World Languages* career/technical core courses, and enrolled at WSCC
German Language, 50 GRN 101 & 102 8 may receive up to one semester of technical credit as
Level 1 determined by the individual program agreements.
Spanish Language, 50 SPA 101 & 102 8 3. Skills tests will be administered by the WSCC
Level 1 Instructors in those programs that require testing.
4. Credit for courses with acceptable scores will be
History and Social posted to the student’s transcript as transfer credit.
Sciences
American Government 50 POL 211 3 Challenge Exams
History of U.S. I.: Early 1. Approved course exams may be given by the
Colonization to 1877 50 HIS 201 3 departments to assess skills.
History of U.S. Il: 1865 to 2.  Upon successful completion of these exams, credit
Present 50 HIS 202 3 may be transcribed with a “S” grade upon payment of
Human Growth and tuition and fees for the course tested.
Development 50 PSY 210 3 3. In certain instances, a waiver of course requirements
Psychology, Introductory 50 PSY 200 3 may be appropriate. The Division Dean will evaluate
Sociology, Introductory 50 SOC 200 3 requests according to curricula and determine whether
Macroeconomics, to waive course requirements.
Principles of 50 ECO 231 3
Microeconomics, Portfolios (PLA)
Principles of 50 ECO 232 3 1. Documentable training, certificates, or skills.
Western Civilization I: 2. Comprehensive collection of qualifications.
Ancient Near East to 3. Forms and information are available from WSCC
1648 50 HIS 101 3 Registrar.
Western Civilization Il: 4. Portfolio describes experience and student request
1648 to Present 50 HIS 102 3 review for possible credit.
Business CLASS LOAD
Business Law, Intro 50 BUS 261 3
Ména'\gement, The institution considers a normal full-time class load as being
PrlnC|pI§s of o >0 BUS 275 3 12-19 semester hours. Any student desiring to take more than
Marketing, Principles of 50 BUS 285 3

19 semester hours will be considered carrying an overload for
that semester and must meet one of the following provisions:
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1. First-semester freshmen may take an additional 3
hours if they have an overall 3.5 high school grade
average and an ACT composite score of 25.

2. All other students may register for up to 24 hours,
provided that they have completed a minimum of 12
semester hours, have a cumulative grade point
average of 3.0, and have approval of the Vice-
President or Dean.

3. Students enrolled in two or more developmental
courses should limit schedules to 12 semester hours.

4. Students on probation may take no more than 12
hours.

5. A minimum of 12 semester hours is required to be
classified a full-time student.

No student will be approved for more than 24 credit hours in
any one term for any reason.

ATTENDANCE POLICY

Time and statistics have demonstrated the direct connection
between academic success and regular, punctual class
attendance. Wallace State students are responsible for the full
work of the courses in which they are registered; therefore,
students are responsible for attending all class meetings and
taking all exams. The attendance policy applicable to a specific
instructional program may be more restrictive than the College
policy. These policies may be influenced by requirements of
external agencies.

MAKE-UP POLICY

Wallace State’s various instructional departments set
departmental make-up policies. Through course syllabi or
department handbooks, instructors must inform students of
institutional and departmental policies.

Students with legitimate concerns may appeal the attendance
actions of faculty members by following the procedures
outlined under the Student Complaint heading in the Student
Handbook section of the catalog.

The Student Resource Center (SRC) is a one-stop center for
career and academic supportive resources. It includes the
WSCC Tutorial Lab, Job Placement and Student Support
Services/TRiO. The WSCC Tutorial Lab provides tutoring and
supplemental instruction in academic subjects to all students
enrolled at WSCC. In addition, the lab utilizes UpSwing as a 24/7
online tutoring platform that is free to any student enrolled at
WSCC.

FINAL EXAMINATIONS

Final examinations are given in all subjects at the close of the
semester. Examination attendance is mandatory. In extenuating
circumstances, examinations may be rescheduled with the
instructor’s consent.
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ACADEMIC HONORS

Wallace State Community College recognizes superior scholastic
achievement by publishing in the local newspapers the
President’s List and the Dean’s List at the end of each semester.
Students recognized receive congratulatory letters from the
College President and/or the Division Deans or Vice Presidents.

President’s List

The President’s List recognizes students who were enrolled for
a minimum of twelve semester hours (excluding developmental
courses) and earned a grade point average of 4.0.

Dean’s List

The Dean’s List recognizes students who were enrolled for a
minimum of twelve semester hours (excluding developmental
courses) and earned a grade point average of 3.5 or above but
below 4.0.

GRADUATION HONORS

Degrees
Superior academic achievement by graduating students is
recognized on transcripts by the following:

3.50 to 3.69 cumulative GPA
3.70 to 3.89 cumulative GPA
3.90 to 4.00 cumulative GPA

Cum Laude
Magna Cum Laude
Summa Cum Laude

Certificates
Superior academic achievement by students earning certificates
shall be designated on transcripts as follows:

Graduation with Distinction - 3.50 to 4.00 cumulative GPA

NOTE: Calculation of the grade point average (GPA) for
graduation honors shall be identical to that method used to
calculate the GPA to fulfill graduation requirements for the
degree, or certificate being earned. In addition, in order to be
eligible for a graduation honor, the student must have
completed a minimum of 24 semester credit hours at WSCC.

ACADEMIC STANDARDS OF PROGRESS

The following Standards of Progress shall apply to all students
unless the program in which the student is enrolled has higher
standards of progress due to external licensure, certification,
and/or accreditation requirements.

A student must maintain the following cumulative grade
point average (GPA) dependent upon the number of hours
attempted at the College in order to have clear academic
status:

Hours Attempted GPA
12-21 1.50
22-32 1.75
33 or more 2.00
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Transfer students who are admitted on Academic Probation
retain that status and the WSCC academic standards of
progress apply to them.

Application of Standards of Progress
The following applications of Standards of Progress apply:

1. When the cumulative GPA is at or above the GPA
required for the total number of credit hours
attempted at the College, the student’s status is clear.

2.  When a student’s cumulative GPA is below the GPA
required for the number of credit hours attempted at
the College, the student is placed on Academic
Probation.

3.  When the cumulative GPA of a student who is on
Academic Probation remains below the GPA required
for the total number of credit hours attempted at the
College but the semester GPA is 2.0 or above, the
student remains on Academic Probation.

4. When the cumulative GPA of a student who is on
Academic Probation remains below the GPA required
for the total number of credit hours attempted at the
College and the semester GPA is below 2.0, the
student is suspended for one semester. The transcript
will read Suspended One Semester.

5. The student who is suspended for one semester may
appeal. If, after appeal, the student is readmitted
without serving the one semester suspension, the
transcript will read Suspended-One—
Semester/Readmitted Upon Appeal. The student will
be readmitted to the college on Academic Probation.

6. A student who is on Academic Probation after being
suspended (for any time period- whether the student
has served the suspension or has been readmitted
upon appeal) without having since achieved clear
academic status and whose cumulative GPA falls below
the level required for the total number of hours
attempted at the institution but whose semester GPA
is 2.0 or above will remain on Academic Probation until
the student achieves the required GPA for the total
number of hours attempted.

7. Astudent returning from a suspension (for any time
period) and while on academic probation fails to
obtain the required GPA for the number of hours
attempted and fails to maintain a term GPA of 2.0, will
be placed on a one-year suspension. The student may
appeal the suspension.

8. All applicable academic designations except clear will
appear on the student’s transcript.

Appeal Process for Readmission

If a student does not contest the facts leading to suspension but
simply wishes to request consideration for readmission, the
student may submit a Petition for Academic Reinstatement
form to the Admissions Committee for an “appeal for
readmission.” The petition must be received by the Admissions
Committee by the date established by the college each
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semester. During the meeting of the Admissions Committee,
which shall not be considered a “due process” hearing but
rather a petition for readmission, the student shall be given an
opportunity to present a rationale statement of mitigating
circumstances in support of immediate readmission. The
decision of the Admissions Committee, together with the
materials presented by the student, shall be placed in the
College’s official records. Students suspended for one calendar
year must appeal the suspension the first semester following
the suspension. Failure to do so indicates his/her acceptance of
the one-year suspension.

Intervention for Student Success

When a student is placed on Academic Probation, One-
Semester Academic Suspension, or One-Calendar-Year
Academic Suspension, College officials may provide
intervention for the student by taking steps including (but not
limited to) imposing maximum course loads, requiring a study-
skills course, academic skills workshop attendance, and/or
prescribing other specific methods for success.
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STUDENT CODE OF CONDUCT

Wallace State Community College is dedicated to the total
development of students. Therefore, the College has the
responsibility for protecting individual rights, both academic
and personal, including the rights of students and employees.

The College assumes that its students are mature adults who
have developed mature behavior patterns, positive attitudes,
and conduct above reproach; the College believes in treating
students as adults. Therefore, the College reserves the right to
discipline any student whose conduct and behavior is
undesirable or harmful to the College. In addition to the WSCC
Code of Conduct and procedures, criminal behavior is subject to
criminal charges.

Generally, College disciplinary action will be limited to conduct
which adversely affects educational pursuits. It is the student’s
responsibility to become familiar with the rules and regulations
of both the College and the department in which the student
chooses to enroll. Failure to do so does not excuse the student
from any policy as set forth by the College or the department in
which the student is enrolled. The following misconduct
subjects students to disciplinary review:

Disciplinary Action Items

A student is subject to disciplinary action by the College, up to
and including permanent expulsion, for misconduct on any
property owned or controlled by the College, or off campus at
any function which is authorized, sponsored, or conducted by
the College or in parking lots adjacent to areas or buildings
where College functions are being conducted. Such misconduct
shall include the commission of, or the attempt to commit, any
of the following offenses:

1. Any form of dishonesty, including cheating, plagiarism,
or furnishing incomplete or false information to the
College.

2. Forgery, alteration, or misuse of College documents,
exams, records, vehicle registration, verification, or
identification.

3. Disorderly or disruptive conduct, including rioting,
inciting to riot, assembling to riot, reckless
endangerment, raiding, inciting to raid, harassment,
bullying, and assembling to raid College properties.
This offense also includes in-class behavior that unduly
disrupts the order of a class and discrimination based
on gender stereotypes or any other form.

4. Lewd, indecent, obscene, or unduly offensive behavior
or expression. This offense includes but is not limited
to stalking and the usage of verbal or symbolic
expressions that would tend to be reasonably
interpreted as insulting to one’s race, gender, religion,
age, national origin, or disability.

5. Participation in any form of gambling.

6. Unauthorized entry to College facilities, including
dorms.

7. Unauthorized possession of a key to College facilities.
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8. Unauthorized interference with the use of or access to
a College facility.

9. Any form of littering, including, but not limited to,
tobacco products such as cigarette butts.

10. Violation of any College policy or regulation as
published or referred to in the College Catalog/Student
Handbook or by campus signage, including, but not
limited to, those governing the time, place, and
manner of public expression; the registration of
student organizations; the use of computers; copyright
laws; and use or parking of motor vehicles on the
campus.

11. Violation of any federal, state, or local law or
ordinance.

Automatic Suspension or Expulsion Action Items
The following offenses will merit automatic disciplinary
suspension or expulsion from the College.

1. Intoxication from, or the use, display or possession of
alcoholic beverages on any area of the WSCC campus
or school activity. (This includes the presence of
empty or full alcoholic beverage containers.)

2. Failure to promptly comply with directions of College
officials or law enforcement officers acting in the
performance of their duties as such officials and
officers while on the WSCC campus.

3. Theft of, receiving stolen property of, or intentional
damage to property of the College or to the property
of any member of the College community or visitor to
the College campus.

4. Intentional misuse of any College fire alarm, or
emergency fire-fighting equipment.

5. Actual or threatened physical abuse of any person,
including hazing, or any other act which endangers the
health or safety of any such person.

6. Use, possession, influence, sale, or distribution of any
controlled substance (drug), or drug paraphernalia, as
outlined by the statutes of the State of Alabama,
except as expressly prescribed by a physician.

7. Use, possession, or distribution of firearms, knives,
weapons, ammunition, fireworks, or any type of
explosive or incendiary device or material. Items
perceived as weapons are also prohibited. Only duly
constituted law enforcement officers on duty may
possess firearms on campus.

PROCEDURE FOR BRINGING CHARGES
AGAINST A STUDENT

Any student, faculty member, or administrator may file charges
against any student for misconduct. The charges are to be filed,
in writing, with the Executive Vice President. The Executive Vice
President may suspend the student pending consideration of
the case when necessary, until such time as it is deemed
feasible for the student to return to campus or until a decision
is rendered. The procedure is as follows:

Wallace State Community College 2017-2018



1. The Executive Vice President will make a preliminary
investigation within seven days by consulting all parties
involved, including the accused, to see whether the
charges may be disposed of informally without the
initiation of disciplinary proceedings.

2. The Executive Vice President will determine whether
or not the alleged misconduct warrants disciplinary
proceedings. The student(s) will receive a copy of the
charges.

3. The Executive Vice President will keep on file a copy of
the charges plus his/her investigation report for use by
the Disciplinary Review Committee if warranted.

4. The Executive Vice President will set a time for the
hearing and notify all parties involved (within five days
from the receipt of the charges) if warranted. If not, a
decision will be rendered and the student will receive
such notification in writing.

THE DISCIPLINARY REVIEW COMMITTEE

1. Recognizing the right of students to be granted
protection by the inclusion of due process in all
matters of a disciplinary nature, the College assures
due process through the action of the College
Disciplinary Committee.

2. The Disciplinary Review Committee has the dual
function of safeguarding the rights of students and
maintaining a climate of integrity and safety for all
members of the College community. The purposes of
the Disciplinary Committee are as follows:

a. To hear charges and evidence concerning
alleged student misconduct and disciplinary
action to be taken in cases appealed by
students and referred to the Committee by
the Executive Vice President.

b. To review and make recommendations to the
Vice President on student disciplinary policies
and procedures.

3. The Disciplinary Review Committee shall consist of two
(2) students, six (6) faculty or staff members, and the
Executive Vice President, who is chairperson.

4. The two student members shall be chosen for one-year
terms by the advisor of the Student Government
Association.

5. The six faculty/staff members who are appointed by
the College President will serve one-year terms on the
Disciplinary Review Committee. The Executive Vice
President shall cast a vote only when necessary to
break a tie. Any Disciplinary Review Committee
member who has any personal interest in or special
information concerning a case will be disqualified from
the case; a replacement may be appointed to fill the
vacancy. At no time shall the Disciplinary Review
Committee meet without a quorum of its members
present.

6. The Disciplinary Review Committee shall maintain an
adequate record of the history and the disposition of
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each case to come before it. The record shall include a
summary of the evidence upon which the Disciplinary
Review Committee based its decision and the decision
that was reached.

PROCEDURE FOR CONDUCT OF THE
HEARING

Any student whose case is referred to the Disciplinary Review
Committee shall receive written notice at least two (2) days
before the case is to be heard by the Committee. The notice
shall inform the student of the date, place, and time of the
hearing. On request and for good cause, the may allow an
extension of time based on the individual circumstances of the
case.

Disciplinary Procedures

College disciplinary procedures assure the student’s right to
procedural and substantive due process and to safeguard
personal and confidential information concerning the student.
These procedures may differ from court procedures in the
interest of student welfare and confidentiality procedures and
rules have been developed to assure fair hearing and appeal.
The Executive Vice President makes disciplinary decisions at the
administrative level and refers appropriate appeals to the
College Disciplinary Review Committee for an appellate hearing.
The Vice President is responsible for coordinating all disciplinary
procedures and for reviewing appropriate records of student
conduct and disciplinary actions.

Alleged violations of College regulations must be filed in writing
with the Executive Vice President in order to initiate a
disciplinary review. Any student, faculty member, or staff
member may register a complaint with the Vice President. The
Vice President will then inform the accused in writing, will
request a conference, and will render a decision to the student
regarding the case in question. The decision will be one of the
following:

1. Find the accused not guilty and dismiss the case.

2. Refer the student to a counselor for personalized
assistance.

3. Find the student guilty as charged and apply the
appropriate penalty stated under “Disciplinary
Actions.”

4. Refer the case directly to the College Disciplinary
Committee for a hearing.

Upon communicating his/her decision to the student, the Vice
President will also explain the student’s right to appeal the case
to the Disciplinary Committee. If the student wishes to appeal
the case, he/she must give a written request, stating the
reason(s) for the appeal, to the Vice President within forty-eight
hours. The Vice President will then have 48 hours to refer the
case to the Disciplinary Committee along with his/her
recommendation for disciplinary action. The Committee will
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conduct a hearing under the guidelines specified in “Hearing
Procedures,” and will submit its decision in writing to the Vice
President, who will notify the student.

Hearing Procedure

Disciplinary Review Committee hearings shall be private and
confidential and will be limited to persons officially involved.
Persons present shall include Disciplinary Review Committee
members, the Executive Vice President, the student who is the
subject of the hearing and his/her advisor (if requested),
appropriate staff members, a recorder, and witnesses for both
parties (if available). Witnesses will be present only when giving
testimony.

The student has the right to have one advisor, who may be but
does not have to be an attorney, present during the hearing.
The advisor may not address the hearing to give evidence on
behalf of the student. However, in answering or asking
questions, the student may seek advice from the advisor before
proceeding. The minutes of the proceedings will be recorded.
Minutes will be filed in the office of the Executive Vice
President and will be kept confidential. The Executive Vice
President may change the day and time of the hearing if
extenuating circumstances exist by notifying all parties or may
determine that a hearing takes place without the student
present if the student has been given notification but does not
appear for the hearing. The order of the hearing shall be:

1. Opening remarks by the Chairperson of Disciplinary
Committee.

2. Review of charges and action taken, if any, in the case
by the Vice President.

3. Opening statement of not more than ten minutes by
the accused student.

4. Opening statement by the Vice President or his/her
designee of not more than ten minutes.

5. Presentations of evidence by parties, including
testimony and questioning of witnesses. Witnesses for
the College will present testimony first. Both parties to
the action and the members of the Disciplinary Review
Committee have the right to question witnesses.
Following the testimony of all College witnesses, the
student may call his/her witnesses.

6. Closing statement by the student.

7. Closing statement by the Vice President or his/her
designee.

8. Deliberation. The Disciplinary Review Committee will
conduct its deliberation in a closed and confidential
session and, after reaching its secret ballot decision,
will orally inform the parties of the decision at the
close of the hearing. Each party will subsequently be
provided a written summary of the findings of the
Committee within seven days. The Disciplinary Review
Committee will make a determination on the total
time to be allotted for the hearing and may limit the
time for any or all aspects of the hearing.
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Disciplinary Action

The following disciplinary actions will be administered
according to the severity of the infraction as determined by the
Executive Vice President and/or the Disciplinary Review
Committee:

1. Disciplinary Reprimand: This may be an oral or written
warning. It notifies a student that any further violation
of College regulations may subject the student to more
severe disciplinary actions.

2. Disciplinary Probation: This is designated to encourage
and require a student to cease and desist from
violating college regulations. Students on probation
are notified in writing that any further misbehavior on
their part will lead to more severe action. Disciplinary
Probation will be for the remainder of the existing
semester and possibly for all of the following
semesters of attendance.

3. Disciplinary Suspension: This excludes a student from
the College for a designated period of time, usually not
more than two terms. While on suspension, a student
will not be allowed to take any courses at the College.
At the end of the designated period of time, the
student must make formal reapplication for admission.

4. Class Suspension: A student may be suspended from
attending one or more specified courses for improper
behavior. Class suspensions can be for the remainder
of the term, and the student can be assigned a letter
grade of “F” for each course from which he/she is
suspended.

5. Area Suspension: A student may be suspended from a
specified college area for improper or disruptive
behavior. Suspensions generally will be for a period of
time not to exceed the remainder of the term.

6. Disciplinary Expulsion: This is the strongest disciplinary
action. This category of severe penalty generally
indicates the recipient may not return to the College.
Disciplinary expulsion normally would be the least-
used disciplinary action and would be applied only to
students who are guilty of chronic misbehavior or a
major breach of conduct. The College reserves the
right, but has no duty, to lift the prohibition against re-
enrollment upon its consideration of a written
application for readmission evidencing that the
student has demonstrated an ability and readiness to
comply with all College rules and regulations. The
College will not consider such a request until at least
one year from the date of expulsion.

7. Payment of Damages: Payment will be assessed
against a given student or students for the amount
necessary to repair damage caused by student’s or
students’ behavior.

NOTE: Disciplinary suspension or expulsion shall not result
in a notation on a student’s permanent record. However, a
notice that a student is currently on suspension or expulsion
and ineligible to return to WSCC until a certain

Wallace State Community College 2017-2018



date shall be attached to the student’s file. In the event that the
student shall become eligible to return, the notice shall be
removed.

ACADEMIC MISCONDUCT

Certain types of inappropriate conduct are defined as
“academic misconduct.” In an instance of academic misconduct,
a student may:

1. Berequired to retake an examination, or resubmit an
assignment, regarding which academic misconduct is
determined by the instructor to have occurred;

2. Receive an “F” on the given exam or assignment; or

3. Receive an “F” for the course.

Whether or not academic misconduct occurred, and what
classrooms sanctions, if any, are to be applied, are matters to
be determined by the respective instructor. Any student who
opposes the sanction imposed by an instructor may appeal the
matter to the Executive Vice President through the Grade
Appeal Process. Such an appeal must be filed by the end of the
next class day following the date on which the sanction is
imposed. Students who receive classroom sanctions for
academic misconduct may also be subject to disciplinary action
by the Vice President if the misconduct also violates the
Student Code of Conduct and is reported by the instructor for
such disciplinary action.

Academic dishonesty is defined as the action or contribution to:

1. Cheating on an exercise, test, or examination to meet
course requirements for oneself or contributing to
others. Cheating also includes the provision and/or use
of unauthorized aids in any form.

2. Plagiarism on an assignment paper, theme, report, or
other material submitted to meet course
requirements.

Plagiarism is defined as incorporating into one’s work the work
of another without indicating the source from which the work
was obtained.

STUDENT COMPLAINT AND GRIEVANCE
PROCEDURES

Wallace State promotes the open exchange of ideas among all
members of the WSCC community, including students, faculty,
staff, and administration. An environment conducive to the
open exchange of ideas is essential to intellectual growth and
positive change. However, WSCC recognizes that, at times,
people may have differences, which they are unable or
unwilling to resolve themselves. The procedures described
below shall be available to a WSCC student only after the
student has made every reasonable attempt to resolve his/her
problem with the appropriate College official or representative.
In the case of a student who has made a good faith effort to
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resolve a problem and who has been unable to resolve the
matter informally, WSCC offers the following grievance
procedure as the appropriate course of action for settling
disputes and resolving problems. The name and institutional
address and phone number of any College officials referred to
herein may be obtained from the Office of the Executive Vice
President.

This grievance procedure is not intended to be used by a
student with a complaint about a strictly academic matter such
as grades, work assignments, quality of instruction, fairness of
examinations, etc. Any student of WSCC who wishes to make a
complaint about a strictly academic matter shall do so by virtue
of the grade appeal procedure. A complaint by a student
relating to a disability shall be reported to the College Special
Populations Coordinator. Other types of complaints shall be
reported to the Executive Vice President. If the complaint is
about a specific occurrence, the complaint must be made within
ten business days after the occurrence or after the student
becomes aware of the occurrence.

A student with a complaint shall begin his/her attempt to
resolve the situation by bringing it to the attention of the
appropriate College official or representative as stated above.
If, after a discussion between the student and the respective
College official or representative, it is determined that the
complaint is valid and can be resolved immediately, the College
official or representative will take appropriate action to resolve
the complaint. If the matter at issue involves an allegation of
physical abuse or racial, sexual, or other discrimination or
harassment, or if the complaint relates to a disability, or if the
complaint relates to a matter involving theft or any other act of
dishonesty, the respective College official shall submit a written
report within ten working days of the filing of the complaint to
the College Grievance Officer, Executive Vice President,
describing both the complaint and how it was resolved, or how
it will be resolved through a “plan of resolution.”

Grievance Process

If a student’s complaint cannot be resolved in the manner
described above, such an unresolved complaint shall be termed
a “grievance.” A student who submits a complaint to the
appropriate college official or representative in the manner
described above and who is not informed of a satisfactory
resolution or plan of resolution of the complaint within ten
business days after the complaint’s submission shall have the
right to file, within the following ten business days, with the
College Grievance Officer (Executive Vice President) a written
statement detailing the grievance. The written grievance
statement shall be filed using Grievance Form A, which will be
provided by the Grievance Officer and shall include the
following information:

1. Date the original complaint was reported;

2. Name of person to whom the original complaint was
reported;

3. Facts of the complaint; and,

4. Action taken, if any, by the receiving official to resolve
the complaint.

Wallace State Community College 2017-2018



The grievance statement shall also contain any other
information relevant to the grievance that the Grievant wants
to be considered by the Grievance Officer. If the grievance
involves a claim of discrimination based on sex, race, national
origin, religion, age, handicap, or disability, the complaining
party should state with particularity the nature of the
discrimination and reference any statute, regulation, or policy
that the Grievant believes to have been violated. The Grievant
shall file any grievance involving alleged discrimination within
forty-five calendar days of the occurrence of the alleged
discriminatory act or the date on which the Grievant became
aware that the alleged discriminatory act took place. This
deadline shall be in addition to all other applicable reporting
deadlines. The College shall have thirty (30) calendar days from
the date of receipt by the College Grievance Officer of the
grievance to conduct an investigation of the allegation(s), hold a
hearing (if requested) on the grievance, and submit a written
report to the Grievant of the findings arising from the hearing.
Grievance Form A shall be used to report both the grievance
and the hearing findings.

Investigation Procedure

The Grievance Officer, either personally or with the assistance
of such other person(s) as the President may designate, shall
conduct a factual investigation of the grievance allegations and
shall research each applicable statute, regulation, and/or policy,
if any. The College Grievance Officer shall determine, after
completion of the investigation, whether or not there is
substantial evidence to support the grievance. The factual
findings in the investigation and the conclusion of the grievance
officer shall be stated in the written report which shall be
submitted to the Grievant and to the party or parties against
whom the complaint was made (the “Respondent or
Respondents”) and shall be made a part of the hearing record, if
a hearing is requested by the Grievant. Each of the parties shall
have the opportunity to file written objections to any of the
factual findings, and, if there is a hearing, to make their
objections part of the hearing records. Publications or verified
photocopies containing relevant statutes, regulations, and
policies shall also be prepared by the Grievance Officer for the
grievance record. If the Grievance Officer finds the grievance is
supported by substantial evidence, he or she shall make a
recommendation in the report as to how the grievance should
be resolved. Upon the receipt by the Grievant of the Grievance
Officer’s report, the Grievant and Respondent(s) shall have
three business days to notify the Grievance Officer whether or
not the Grievant or Respondent(s) demand(s) a hearing on the
grievance. The failure by the Grievant or Respondent(s),
respectively, to request a hearing by the end of the third
business day shall constitute a waiver of the opportunity for a
hearing. However, the College Grievance Officer may,
nevertheless, at his or her discretion, schedule a hearing on the
grievance if to do so would appear to be in the best interest of
the College. In the event that no hearing is to be conducted, the
Grievance Officer’s report shall be filed with the President, with
a copy to be provided to the Grievant and each Respondent.
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Hearing Procedure

In the event that the College Grievance Officer schedules a
hearing, the President shall designate a qualified, three person
committee to conduct the grievance hearing. The hearing
committee members will generally be employees of WSCC.
However, the President shall have the discretion to select
persons other than WSCC employees to serve as committee
members. The committee shall notify the Grievant and each
Respondent of the time, place, and subject matter of the
hearing at least seventy-two hours prior to the scheduled
beginning of the hearing. The hearing shall be conducted in a
fair and impartial manner and shall not be open to the public
unless both parties agree in writing for the hearing to be public.

At the hearing, the Grievant and the Respondent(s) shall be
read the grievance statement. After the grievance is read into
the record, the Grievant shall have the opportunity to present
such oral testimony and offer such other supporting evidence
as he/she shall deem appropriate to his/her claim. Each
Respondent shall then be given the opportunity to present such
oral testimony and offer such other evidence as he/she deems
appropriate to the Respondent’s defense against the charges. In
the event that the College, or the administration of the College
at large, is the party against whom the grievance is filed, the
President shall designate a representative to appear at the
hearing on behalf of the College.

Any party to a grievance hearing shall have the right to retain,
at the respective party’s own cost, the assistance of legal
counsel or other personal representative. However, the
respective attorney or personal representative, if any, shall act
in an advisory role only, and shall not be allowed to address the
hearing body or question any witness. In the event that the
College or its administration at large is the Respondent, the
College representative shall not be an attorney or use an
attorney unless the Grievant is also assisted by an attorney or
other personal representative. The hearing shall be recorded by
either a court reporter or on audio or videotape or by other
electronic recording medium. In addition, all items offered into
evidence by the parties, whether admitted into evidence or not,
shall be marked and preserved as part of the hearing record.

Rules of Evidence

The hearing committee shall make the participants aware that
the rules relating to the admissibility of evidence for the hearing
will be similar to, but less stringent than, those which apply to
civil trials in the courts of Alabama. Generally speaking,
irrelevant or immaterial evidence and privileged information
(such as personal medical information or attorney-client
communications) shall be excluded. However, hearsay evidence
and unauthenticated documentary evidence may be admitted if
the hearing chairperson determines that the evidence offered is
of the type and nature commonly relied upon or taken into
consideration by a responsible prudent person in conducting
his/her affairs.

In the event of an objection by any party to any testimony or
other evidence offered at the hearing, the hearing committee
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chairperson shall have the authority to rule on the admissibility
of the evidence, and this ruling shall be final and binding on the
parties.

Report of Findings and Conclusions

Within five working days following the hearing, there shall be a
written report given to the College Grievance Officer (with a
copy to the President, the Grievant, and each Respondent) of
the findings of the Chairperson of the Hearing Committee, and
the report shall contain at least the following:

Date and place of the hearing;

The name of each member of the Hearing Committee;
A list of all witnesses for all parties to the grievance;
Findings of facts relevant to the grievance;

Conclusions of law, regulations, or policy relevant to
the grievance; and

6. Recommendation(s) arising from the grievance and the
hearing thereon.
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Resolution of Grievance

In the event of a finding by the hearing officer/committee that
the grievance was unfounded or was not supported by the
evidence presented, the College Grievance Officer shall notify
the Grievant of any appeal that may be available to the
Grievant. In the event of a finding that the grievance was
supported, in whole or in part, by the evidence presented, the
College Grievance Officer shall meet with the Grievant, the
Respondent(s), and the appropriate College representative(s)
and attempt to bring about a reasonable agreed-upon
resolution of the grievance. If there is not a mutual resolution
within a reasonable amount of time, the President shall impose
a resolution of the grievance which shall be final and binding,
except where the decision may be subject to an appeal to the
Chancellor as discussed below.

Available Appeal

If the grievance does not involve a claim of illegal discrimination
or a claim relating to a disability, the findings of the Hearing
Committee shall be final and shall be non-appealable. If the
grievance involves a claim of illegal discrimination or a claim
relating to a disability, the Grievant and each Respondent shall
have the right to appeal the decision of the Hearing Committee
to the President of WSCC, provided that:

1. Anotice of appeal is filed, using Grievance Form B,
with the College Grievance Officer and the President
within fifteen calendar days following the party’s
receipt of the hearing report; and

2. The notice of appeal contains clear and specific
objection(s) to the finding(s), conclusion(s), or
recommendation(s), of the hearing committee.

If the appeal is not filed by the close of business on the fifteenth
day following the party’s receipt of the report, the party’s
opportunity to appeal shall have been waived. If the appeal
does not contain clear and specific objections to the hearing
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report, it shall be denied by the President.

President’s Review

If an appeal is accepted by the President, the President shall
have thirty calendar days from his/her receipt of the notice of
appeal to review and investigate the allegations contained in
the grievance, review the hearing record, to hold an appellant
hearing (if deemed appropriate by the President), and to
produce a report of the President’s findings of fact and
conclusions of law. The President shall have the authority to (1)
affirm, (2) reverse, or (3) affirm in part or reverse in part the
findings, conclusions, and recommendations of the Hearing
Committee. The President’s report shall be served to the
Hearing Committee members, Grievant, and the Respondent(s)
by personal service or by certified mail, return receipt
requested, at their respective home addresses.

Appeal to the Chancellor

Except in cases involving a claim alleging a violation of Title IX of
the Civil Rights Act of 1964, as amended, the President’s
findings and conclusions will not be appealable. However,
pursuant to applicable State Board of Education policy, a
Grievant who is alleging a claim of illegal discrimination based
on a violation of Title IX may file an appeal to the Chancellor of
the Alabama Community College System for a review of the
President’s decision and the findings arising from the College
grievance hearing. A Grievant who has grounds for appealing
the findings of the President by the Chancellor may do so by:

1. Filing a notice of appeal, using Grievance Form C, to
the Chancellor and the President of WSCC, within
fifteen calendar days following the Grievant’s receipt
of the report of the President’s findings; and

2. Specifying in the notice of appeal clear and specific
objections(s) to the fin

If the appeal is not filed with the Chancellor by the close of
business on the fifteenth day following the Grievant’s receipt of
the President’s report, the Grievant’s opportunity to appeal
shall have been waived. If the appeal does not contain clear and
specific objections to the President’s report, it shall be denied
by the Chancellor.

Review by the Chancellor

If an appeal is accepted by the Chancellor, the Chancellor shall
have thirty (30) calendar days from his/her receipt of the
Grievant’s notice of appeal to investigate and review the
allegations contained in the agreement, to review the report of
the President and the Hearing Committee, to hold an appellant
hearing (if he/she deems such appropriate), and to issue a
report of his/her findings of fact and conclusions of law. The
Chancellor shall have the authority to (1) affirm, (2) reverse, or,
(3) affirm in part or reverse in part the findings, conclusions,
and recommendations of the President and/or Hearing
Committee. The report of the Chancellor shall be served to the
Grievant and the Respondent(s) by personal service or certified
mail, return receipt requested, to the respective home
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addresses of the parties. The report of the Chancellor shall not
be further appealable except as allowed by the policies of the
State Board of Education. However, the Grievant shall not be
precluded from filing a grievance with an appropriate court or
administrative agency.

General Rule on Filing Deadlines

If the last date for filing a document under this procedure falls
on a Saturday, Sunday, or legal holiday, the date of the first
business day following the respective Saturday, Sunday, or legal
holiday shall be considered the deadline date.

ACCS Formal Complaint Process

**This process should not be used to initiate an ADA
complaint. Complaints of this nature should be filed with the
designated local ADA representative at the local college.
**This process should not be used to initiate harassment or
discrimination complaints. Complaints of this nature should be
filed with the designated representative at the local college.
**This process should not be used to initiate an additional
level of appeal. If a complainant has exhausted their
administrative remedies, or if they have failed to pursue all
administrative remedies, this process is not the appropriate
forum. If the administrative remedies included an opportunity
to address your issue with the Chancellor’s Office, this process
is not the appropriate forum.

**This process should not be used to initiate an employee
grievance. Employees must initiate employee grievances at
the local level. Employees must exhaust all avenues available
at the local level prior to filing an ACCS Formal Complaint.
**This process is not an avenue to file student complaints.
Students seeking to file complaints against an ACCS institution
must follow the student complaint process. The form for filing
student complaints may be located on the ACCS website under
the Academic and Student Affairs section.

The Alabama Community College System (ACCS) Board of
Trustees and Chancellor provide oversight of the State’s public
two-year community and technical colleges, Marion Military
Institute (MMI) and the Alabama Technology Network (ATN).

While most complaints should be handled at the local college
level, or with the applicable entity, the ACCS System Office,
through the Legal Division, also renders assistance to resolve
complaints after all local avenues of resolution have been fully
exhausted. If the local avenue of resolution included appeal
rights to the ACCS Chancellor, then the Chancellor’s decision is
deemed final and a complainant may not file a complaint using
this process. Each college, MMI and the ATN are charged with
providing effective and efficient avenues for employees,
community members, and other interested parties to address
complaints. The ACCS Formal Complaint Process is not intended
to supersede or replace existing processes in place at the local
college level.

Complainants seeking to file a report of noncompliance of
federal or state law, or system policy should first address the
problem by utilizing the local complaint process prior to
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initiating the ACCS Formal Complaint Process. Complaints of
allegation of fraud, malfeasance, presidential misconduct, or
other case specific instances, where the local grievance process
may not result in an unbiased evaluation, may be filed using the
ACCS Formal Complaint Form and will not be required to follow
the local complaint process stated above.

Complainants may submit a formal complaint using this process
if there is dissatisfaction with the results at the local level, or
the complaint deals with allegations of fraud, malfeasance,
presidential misconduct, or other case specific instances that
necessitate a direct filing through this process. Formal
complaints must be submitted on the required ACCS Formal
Complaint Form. Complaints may be mailed to:

Alabama Community College System
Legal Division-Confidential Formal Complaint
Post Office Box 302130
Montgomery, AL 36130-2130

The Legal Division will only review completed, signed and dated
complaint forms. The Legal Division will issue a written
response within a reasonable time usually between 30-45
business days. The identity of the complainant will be kept
confidential and will be withheld from any information
submitted to the ACCS entity identified in the complaint.

STUDENTS’ RIGHT TO KNOW

All Wallace State students and prospective students are
afforded the right to review certain relevant information
concerning Wallace State’s graduation rates and any instance or
instances of on-campus criminal activity. Information relating to
Wallace State graduation rates is available through the
Institutional Research Office. Information obtained and
retained under the Federal Crime Awareness and Campus
Security Act of 1990 may be obtained at www.wallacestate.edu,
under the Campus Security section on the Current Students
page. Students may also access consumer information on the
WSCC website.

MOTOR VEHICLE REGISTRATION AND
REGULATIONS

1. Registration
Wallace State Community College requires all students
who drive on the WSCC campus, to register their
motor vehicles. Vehicles must be registered through
Lion Central, located in the Bailey Center and possess a
current campus identification hang tag. They will
receive vehicle identification which must be displayed
while on campus. Visitors must obtain vehicle passes
for campus use.

2. Motor Vehicle Repair
Students may have their personal motor vehicles
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repaired in the following College departments:
Automotive Service Technology, Auto Body, or Diesel.
To insure that students in Automotive Service
Technology obtain work on current auto systems and
procedures, the Automotive Service Technology
Department will not repair automobiles that are over
ten years old. All vehicle repairs must relate to courses
being taught during the semester.

The cost of repairs on students’ vehicles will reflect the
purchase price of parts and materials, plus 20%, and
tax. There is no charge for labor.

When the estimated cost of repairs exceeds $200.00, a
75% deposit must be paid at the Cashier’s Office prior
to the initiation of the work. After the work is
completed, the work order must be paid in full at the
Cashier’s Office before the vehicle is returned to the
student. A paid-in-full receipt must be furnished to
the shop instructor before the vehicle can be
released.

POLICIES

ELECTRONIC MAIL POLICY AND PROCEDURES

WSCC has established e-mail as the recognized means for
sending official information to students, faculty, and staff.
Because the College has provided all students with an e-mail
address, communications with WSCC employees should be
conducted through this address and comply with the Computer
Use Policy, while noting that this correspondence becomes
official college record. It is the responsibility of all faculty, staff,
and students to check their College e-mail on a frequent and
consistent basis and to understand that they are not absolved
from the responsibilities associated with the contents of
electronic communications if the communications are not
received and read on a timely basis.

CELL PHONE USAGE POLICY

Cell phones, pagers, electronic devices, and their attending
noise are distracting to both staff and students in classrooms,
labs, offices, and libraries. These areas are also inappropriate
sites for personal telephone conversations. In consideration of
others and to minimize distractions, phones and pagers should
be set to “silent” or “vibrate” inside campus buildings. Usage of
cell phones and electronic communication devices is prohibited
during all class/lab times. If an emergency situation is
encountered, it should be approved in advance. Employees
shall limit personal calls on business phones or cell phones
during the work day. Violators will be subject to disciplinary
action. Texting while driving on campus roadways is prohibited.
Violators may be subject to fines and/or disciplinary action.
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SMOKING AND EATING

Smoking, as well as tobacco products, and vapor-producing
electronic devices (excluding meter-dose inhalers and
nebulizers prescribed by a physician) are prohibited on WSCC
property. Eating is generally prohibited in the classrooms unless
approved by instructor.

CLEAN AIR POLICY

In an effort to promote a healthier educational environment,
WSCC adopted a Clean Air Policy beginning in 2011.

Smoking or the use of tobacco products and vapor-producing
electronic devices (excluding meter-dose inhalers and
nebulizers prescribed by a physician) are prohibited on WSCC
property.

PLAN FOR VISITORS ON CAMPUS

1. Campus visitors should check in with Lion Central to
receive a Visitor’s Pass.

2. All police or other law enforcement visitors to see
individual students must be joined by either WSCC
Police Officer, Executive Vice President, Night
Coordinator or other designee while meeting with
students on campus.

3. If someone shows up unescorted at a classroom door
seeking a student, the instructor should direct him/her
to Lion Central or the appropriate party.

4. Visitors for the purpose of serving papers on a student
will be verified as legitimate and papers as authentic
before meeting with students.

5. Students will be contacted at location specified by law
enforcement visitor and asked to speak with visitor in
the Campus Police Department, Executive Vice-
President’s Office, or Auxiliary Director’s office.

6. WSCC staff will not give out any information on a
student aside from Directory Information (name,
address, phone number, date of birth, level of
education, and major). Officer/visitor must already
know location of student.

7. Guests, such as children, personal friends, or family
members of faculty/staff members or students, should
have a specific purpose for prolonged visitation on
campus and be limited in time and location to not
interfere with college/departmental
operations. Guests are not permitted in classrooms
during class time unless approved in advance.

UNSUPERVISED STUDENTS AND VISITORS

Unless supervised, students (including work studies) and visitors
will not be allowed to be in campus buildings after regular
operating hours. EXCEPTIONS include: 1) If campus is closed
during normal hours by order of the President, students who
need shelter or to wait on transportation to exit campus will be
allowed to wait in a specified building; 2) Prior authorization for
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a pre-determined location and event via WSCC Events Office is
obtained; 3) Prior authorization from WSCC President's or Vice
President's Office is obtained; and 4) Campus housing will
follow housing policies on occupying dorms. Violators will be
subject to College disciplinary action and additionally may be
charged with trespassing via WSCC Campus Police.

RESTROOM/LOCKER ROOM POLICY

Restrooms and locker rooms are designated separately for men
and women unless otherwise posted. Locations of family or
unisex restroom can be obtained through the office of the
Executive Vice President. There will be no loitering in
restrooms or locker rooms on Wallace State Community
College’s campus. Violators are subject to disciplinary action.

STUDENT DRESS CODE

Wallace State Community College expects all students to use
mature judgment in their personal dress and hygiene while on
campus. One of the major objectives of Wallace State
Community College is to aid students in preparing themselves
to secure and maintain professional employment. Students are
required to dress and maintain personal hygiene that would be
appropriate to the occupations and professions for which they
are training. Therefore, all program directors and instructors
must make interpretations of proper dress and hygiene for their
classroom setting. Instructors have the right to refuse students
into class for dress code or hygiene violations. Any student,
faculty member, department head, or staff member that has
questions concerning proper dress and hygiene should contact
the Executive Vice President.

STUDENT IDENTIFICATION CARDS

All WSCC students are required to possess current photo
student ID cards while on campus or at clinical sites. Students
may have an ID made by visiting Lion Central. ID cards can be
loaded with cash (Lion Loot) and used for campus vending,
printing, bookstore purchases, Banquet Hall, and library check-
out. The first card is free but replacement cards are $10. See
community.wallacestate.edu for more information and new
features. ID cards can be issued to new students beginning on
the 1% day of each semester.

CLINICAL BADGES

Clinical badges required for students in health programs will be
handled as a scheduled group.

ANIMALS AND PETS ON CAMPUS

Per Board Policy 517.01, no animal or pet may be brought on
campus. Exceptions to this policy include guide dogs for the
disabled, laboratory animals, animals to be used for previously-
approved instructional or special programs, and pets placed in
designated pet shelters only when the Governor declares the
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use of the campus as a hurricane evacuation shelter.

STUDENT RECORDS POLICY

Wallace State Community College maintains information about
students, which facilitates educational development of students
and effective administration of the College. In order to
guarantee the rights of privacy and access as provided by the
Family Educational Rights and Privacy Act of 1974 (as amended
by 61 Federal Regulation 59291, November 21, 1996), Wallace
State Community College has formulated the following policies
and procedures:

General Policy

No information from records, files, or other data directly
related to a student (other than “directory” information as
defined below) shall be disclosed to persons or agencies outside
the College without the written consent of the student; except
pursuant to a court subpoena or court order, or except in a case
where educational or governmental officials have a lawful need
for the information. However, information contained in such
records may be disclosed within the College to College officials
and staff members with a need for the particular information.
Students shall be afforded the opportunity to have access to all
such information on themselves with the exceptions set out
below, in accordance with procedures outlined within this
policy statement.

For the purposes of this policy, a “student” is defined as “any
individual currently or previously enrolled in any course offered
by Wallace State Community College.”

For the purpose of this policy, a student’s educational records
are defined as those records, files, documents or other
materials that contain information directly related to a student
and are maintained by the College or a person acting on behalf
of the College. Specifically excluded from the definition of
“educational records” and not open to inspection by students
are the following materials:

1. Records of instructional, supervisory, and
administrative personnel which are in the sole
possession of the maker;

2. Records of campus security, except in those instances
where they have been transmitted within the College
for administrative purposes; and

3. Records which are created or maintained by a
physician, psychiatrist, psychologist, or other
recognized professional or para-professional acting in a
professional or para-professional capacity or assisting
in that capacity and which are created, maintained or
used only in connection with the provision of diagnosis
or treatment to the student and are not available to
anyone other than the persons providing such
treatment to the student or to such other persons as
may be authorized in writing by the student to receive
such information from such records.
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Directory Information
The following is a list of student information that may be made
available by the College without prior consent of the student:

1. Student’s name;

2. Student’s address (local and permanent);

3. Student’s telephone number;

4. Student’s place of birth;

5. Student’s major field of study;

6. Student’s participation in officially recognized
activities, clubs, organizations, and athletics

7. Degree and awards received by the student;

8. The previous institution most recently attended by the

student; and

9. The height and weight of varsity athletes.
Much of the information listed above is routinely published in
College publications. However, if any student desires for any of
the above listed information to not be published on the
respective student, the College will refrain from making public
such information on that student, provided that the student
makes a request for the information to be withheld, and the
request is made prior to the end of the late registration for the
given academic term. A request for non-disclosure of directory
information may be completed in the Admissions Office.
Students may also complete a request for non-disclosure of
photographs that may be used for college marketing or
information.

Disclosure of Student Records to the Student

Each student is afforded the right to inspect, in the presence of
the appropriate records official, such records, files, and data
primarily related to the respective student. In order to inspect
one’s file, the student should go to the records official (Director
of Admissions, Director of Financial Aid, or Business Manager)
and initiate a written request. If the student cannot personally
appear, the student must submit a notarized request to the
appropriate records official. The request for inspection shall be
granted within a reasonable period of time, not to exceed forty-
five (45) days from the time of the receipt of the request by the
College. If, in the opinion of the appropriate records official,
inspection can reasonably be accomplished only by providing
copies of documents, such copies shall be made and provided
to the student. The right of inspection does not include financial
statements of parents, confidential recommendations placed in
the file prior to January 1, 1975, and other confidential
recommendations, to which access has been waived by the
student.

Challenging the Contents of the Record

Wallace State Community College will respond to any
reasonable request for an explanation or interpretation of any
item in a student’s file. Requests for such explanation or
interpretation should be addressed in writing to the Executive
Vice President. If, after inspecting a record, a student wishes to
challenge any part of the file’s content, a written request for a
hearing should be addressed to the Executive Vice President,
who will set a date and time for a hearing within forty-five (45)
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days of receiving the written request.

The request for such a hearing should identify the item or items
in the file that are to be challenged and state the grounds for
the challenge, i.e. inaccuracy, misleading nature, or
inappropriateness. The Vice President, with the appropriate
records official, shall examine the contested item or items in
the file, shall hear the person(s) responsible for placing the
item(s) in the file, and shall examine any documents or hear any
testimony that the student wishes to present in support of
making a requested change to the file. The Vice President and
the appropriate records official shall issue a written decision
within ten days of the conclusion of the hearing as to whether
or not the item should be retained, deleted or revised. In the
event that there is a determination that the item should remain
in the file, the student shall be given the option of placing into
his/her file, along with the challenged item, a brief written
commentary or explanation of his or her challenge.

Waiver of Access

Wallace State Community College may request that a student
waive the right to inspect confidential recommendations
regarding his/her application for admission, application for
employment, or the receipt of an honor or other recognition.

If a student receives a request for waiver, the student may sign
and return the waiver, may request a list of the names of
persons who will be asked for recommendations before signing,
or may refuse to waive the right to access. Such a waiver shall
not be a condition for admission to the College, for financial aid
assistance, or for any other benefits received by Wallace State
Community College students.

Providing Records to Third Parties

The general policy of Wallace State Community College is to
refuse to grant to third parties access to student records
without the written consent of the individual student. In the
event that a student should wish to have such records released
or reviewed by a third party, the student must submit a written
request to the proper records official, and in such consent,
specify the records to be released or reviewed, and, if desired, a
request for copies of the respective records to be made
available to the student. Upon the receipt of such written
consent, WSCC will then grant the appropriate access to the
party or parties designated by the student. There shall be a
service fee for producing photocopies of any records that are
requested to be copied by the student or by the person to
whom the student gives permission to request photocopies.

Notwithstanding the above requirements, student records may
be made available to the following persons without written
consent of the student: appropriate college officials, official
representatives of federal departments or agencies or state
education authorities, financial aid officers, recognized
educational accrediting organizations, organizations conducting
studies for administrative evaluations, etc., and other
appropriate persons in an emergency situation where such
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disclosure is necessary, or reasonably presumed to be
necessary, to protect the health or safety of the student or any
other person employed by or attending the College.

Photographs and/or video taken by the institution, or on behalf
of the institution, remain college property and may be
distributed for publications, newspapers, commercials, student
newspapers or yearbooks, or other appropriate sources unless
the student signs a request for non-disclosure form in the
Admissions Office.

Records officials shall place in each student’s file a record of all
requests for access to the file, the name of each person making
any request for information from the file, the agency or
institution represented by each person making any such
request, and the action taken by the records official in response
to the request. However, there shall be no such record
necessarily kept for a request made by WSCC officials who have
a need for access to the respective file.

The appropriate record official will supervise inspection of
individual student records, and the student’s record file shall
not be taken from the designated record official’s office. The
student may obtain one unofficial copy of his/her academic
record on written request without charge. An unofficial copy is
defined as a copy that does not bear the official seal of the
College impressed on the record, but is otherwise a true copy.
Records officials shall not copy or otherwise reproduce copies
of official student transcripts or any other information obtained
from transfer students as official transfer requirements.

Changes in the Policy

This policy statement is subject to change where such change is
necessitated by any federal or state statute regulation,
guideline, or court order. Any change in policy will be included
in subsequent appropriate College publications.
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THE PURPOSE AND OBJECTIVES OF STUDENT
DEVELOPMENT SERVICES

The purpose of Wallace State Community College is to facilitate
the total development of and concern for students enrolled in
this institution. Student Development Services is a support
system to help students in meeting their academic objectives
and, at the same time, to broaden students’ perspectives
outside the structured classroom experience. It is recognized
that there must be a multi-dimensional approach to help
students make the most of their community-college
experiences. Part of Student Development Services is to provide
added impetus to the total development of the student.

The College is responsible for both the academic and
nonacademic experiences of all its students. Student
Development Services should work with students toward their
total development—physical, emotional, moral, social, as well
as mental—by providing non-academic experiences and
services, which aid in total student development. Student
Development Services upholds the College’s philosophy by
being directly responsible for students’ growth and well-being.

Because self-actualization, self-evaluation, maturity, mental
health, academic competency, and appropriate decision-making
skills are ultimate student goals, Student Development Services
can aid students in developing these qualities.

By providing these services, the Student Development Services
Program upholds the College’s concern for the overall welfare
of students and enhances the possibility for the College to meet
its overall objectives of serving students.

In summary, the objectives of Student Development Services
support overall institutional objectives in the following manner:

1. Helping students achieve the highest possible potential
beyond the secondary school level, and the transition
to college-level study, regardless of background.

2. Emphasizing mature freedom of choice.

3. Emphasizing academic or vocational work which
prepares students for successful entry into senior
colleges or universities and/or entry into vocations
from which students may earn their livelihood and gain
satisfaction.

4. Stressing total cooperation between the different
facets of education from which students may be
beneficiaries.

5. Assisting terminal students in self-evaluation to
determine the most suitable occupational programs to
fit their interests and aptitudes.

6. Assisting non-terminal students in completing their
programs of study; upon graduation, aiding students in
their attempts to choose the most acceptable colleges
or universities to meet their individual needs.

7. Organizing free educational seminars to benefit
student development.
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SERVICES PROVIDED TO WSCC STUDENTS

ACCIDENT INSURANCE

All students enrolled in Allied Health programs and in the
Technical Division are required to have college accident
insurance (excluding Engineering Technology). Accident
insurance is optional for all other Wallace State students.

WSCC BOOKSTORE

The WSCC Bookstore is provided for the convenience of all
students enrolled at Wallace State Community College. The
Bookstore keeps a constant stock of books, supplies, and
educational accessories. Also available in the Bookstore is a
variety of WSCC clothing and memorabilia.

The Bookstore is open from 7:30 a.m. to 6:00 p.m. Mondays -
Wednesdays and from 7:30 a.m. to 4:30 p.m. on Thursdays, and
7:30 a.m. to 2:00 p.m. on Fridays.

TEXTBOOK REFUND POLICY

A student who has purchased returnable books from the
college bookstore and returns the books in new condition by
the end of the third week of the semester will be refunded the
full purchase price assuming that the following conditions are
met:

1. Everyone must have a receipt.

Everyone must have a valid picture 1.D.

3. Books must be in new/unused condition. If book was
sold in shrink wrap it must be returned in shrink wrap.

4. Refunds will not be given for supplies, reference books,
materials, clothing, or memorabilia.

5. If purchase was made with a check, you must wait 10
business days before requesting a refund.

N

A student who has purchased returnable books from the
college bookstore and returns the books in used condition by
the end of the third week of the semester will be refunded 50%
of the full purchase price. A book is determined to be in a
“used” condition if the shrink wrap has been removed, or has
marks, erasures, or highlights. All books regardless of condition
must include any CD or access code that was included with the
book.

BOOK BUYBACK POLICY

1. The textbook MUST be used next semester or in the
used book buyers database.

2. The textbook must be in good condition and be
complete (have all disk and/or workbooks that are
packaged with it).

3. The Bookstore will be buying back books in the Allied
Health, Nursing, or Computer Science fields for the
used book dealer.

*Book buyback will be held the week of final exams only.
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STUDENTS PROPRIETARY RIGHTS TO COURSEWORK

Students maintain the proprietary rights to any copyrightable or
patentable academic work submitted in partial or full
completion of course requirements. Such copyrightable or
patentable works may include but are not limited to literary
works, such as pamphlets, books, computer programs,
manuscripts, and poems; musical works; dramatic works;
pantomimes and choreographed works; pictorial, graphic, and
sculptural works; motion pictures and other audio visual works;
sound recordings; and architectural works.

For faculty to use a student’s copyrightable or patentable work
in other venues or distribute to a third party, the faculty must
secure the student’s written permission to do so, unless such
use constitutes “fair use” under applicable law. Should a
student request the return of any copyrightable or patentable
work the third-party use of which is not protected by the
doctrine of “fair use,” faculty members will make every effort to
comply with such request. Faculty maintains the right to
document the request and maintain a record of the work in a
suitable format, which includes but is not limited to pictures of
the work, copies of the work, and a written description of the
work.

DEFINITION OF COPYRIGHTABLE WORK
A copyrightable work is that which is afforded copyright
protection rights under applicable law.

DEFINITION OF A PATENTABLE WORK
A patentable work is that which is afforded patent protection
rights under applicable law.

CAMPUS POLICE

The mission of the Wallace State Community College Campus
Police Department is to provide a safe learning, teaching, and
working environment. The Campus Police Department requires
its personnel to exercise the highest degree of discretion,
human relations and community problem-solving skills.

The Wallace State Police Department exists to protect life and
property, manage emergencies, maintain a successful parking
and traffic system, prevent crime and be a general service to
the college community. We want to fulfill these responsibilities
in a professional and pleasant manner.

The Campus Police Department works in cooperation with the
Hanceville City Police Department and the Cullman County
Sheriff Office which have jurisdiction for the campus. The
deputies are dispatched through the sheriff's department.
Telephone Numbers:
Emergency 911
Campus Switchboard
Campus Police Department 256.352.8080
After Hours and Weekends 256.735.9975
(Located adjacent to science complex, this office is not manned
at all times.)

DIAL “911”
256.352.8000
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CAMPUS CRIME STATISTICS

Campus Security Policies

The information contained in this disclosure document is
provided by Wallace State Community College in compliance
with the Student Right-to-Know and Campus Security Act,
Public law 101-542, as amended by the Higher Education
Technical Amendments Public Law 102-26 and the Campus
Sexual Assault Victims Bill of Rights as included in the Higher
Education Amendments of 1992. Inquiries concerning the
information contained in this disclosure should be directed to
the WSCC Campus Chief of Police, Wallace State Community
College, P.O. Box 2000, Hanceville, Alabama 35077,
256.352.8222.

Campus Crime Statistics Disclosure

WSCC is required under Section 668.46(b) of the Campus
Security Act to publish and distribute an annual security report
and an annual fire safety report. The 2016 Campus Safety and
Security Report and Fire Safety Report is available under the
Campus Police section in the Quick Links tab on the web page at
www.wallacestate.edu. Also, the daily crime report can be
viewed upon request in the Chief of Police Office, which is
located in the Bailey Building.

The offenses for which the Campus Security Act requires
statistical reporting are defined in accordance with the FBI
Uniform Crime Reporting (UCR) System, as modified by the
Hate Crimes Statistics Act.

Definitions of crimes for which must be reported as defined by
the National Association of College and University Attorneys
College Law Digest are:

1. Murder: the willful (non-negligent) killing of one
human being by another.

2. Forcible and non-forcible sexual offenses: a forcible sex
offense is any sexual act directed against another
person, forcibly and/or against that person’s will; or
not forcibly or against the person’s will where the
victim is incapable of giving consent, and includes
forcible rape, forcible sodomy, sexual assault with an
object, and forcible fondling. Non forcible sex offenses
are acts of unlawful, non-forcible sexual intercourse
and include incest and statutory rape. Depending on
the circumstances, acquaintance rape could be in
either category.

3. Robbery: the taking of, or attempting to take, anything
of value under confrontational circumstances from the
control, custody, or care of another person or persons
by force or threat of force or violence and/or by
putting the victim in fear of immediate harm.

4. Aggravated assault: an unlawful attack by one person
upon another in which the offender uses a weapon or
displays it in a threatening manner, or the victim
suffers obvious severe or aggravated bodily injury
involving apparent broken bones, loss of teeth,
possible internal injury, severe laceration, or loss of

Wallace State Community College 2017-2018



consciousness. Note that an unsuccessful attempt to
commit murder would be classified as an aggravated
assault.

Burglary (breaking and entering): the unlawful entry
into a building or other structure with the intent to
commit a felony or a theft. Note that forced entry is
not a required element of the offense; so long as the
entry is unlawful (constituting a trespass) it may be
accomplished via an unlocked door or window.
Included are unsuccessful attempts where force is
employed, or where a perpetrator is frightened off
while entering an unlocked door or window.

Motor vehicle theft: the theft or attempted theft of a
motor vehicle.

Criminal Offenses

Criminal Offenses — On-campus

2013 2014 2015

4. Sex offenses — Non-forcible

5. Robbery

6. Aggravated assault
7. Burglary

8. Motor vehicle theft
9. Arson

10. Domestic Violence
11. Dating Violence

12. Stalking

Criminal Offenses — Public Property

1. Murder/

Non-negligent manslaughter
2. Negligent manslaughter
3. Sex offenses — Forcible

4. Sex offenses — Non-forcible

5. Robbery

6. Aggravated assault
7. Burglary

8. Motor vehicle theft
9. Arson

10. Domestic Violence
11. Dating Violence

12. Stalking

Criminal Offenses — On-campus Residence Halls

1. Murder/

Non-negligent manslaughter
2. Negligent manslaughter

3. Sex offenses — Forcible

2013 2014 2015

1. Murder/
0 0 Non-negligent manslaughter
0 0 2. Negligent manslaughter
1 0 3. Sex offenses — Forcible
0 0 4. Sex offenses — Non-forcible
0 0 5. Robbery
0 0 6. Aggravated assault
0 1 7. Burglary
0 0 8. Motor vehicle theft
0 0 9. Arson
1 0 10. Domestic Violence
0 1 11. Dating Violence
0 0

12. Stalking

2014

0

0

2015

0

0

None of the reported incidents in the preceding statistical
section were prompted by, or as a result of, any person’s
perceived race, gender, religion, national origin, sexual
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orientation, gender identity, ethnicity, or disability of the victim.

In addition to those listed above, there were no incidents of
theft, simple assault, intimidation or destruction/vandalism of

0 0
0 0 property motivated by prejudice.
0 0
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ARRESTS AND DISCIPLINARY ACTIONS

Arrests — On-campus

2013 2014
1. lllegal weapons possession 0 0
2. Drug law violations 1 1
3. Liquor law violations 0 0

Disciplinary Actions/Referrals — On-campus

2013 2014
1. lllegal weapons possession 0 0
2. Drug law violations 1 1
3. Liquor law violations 3 0

Arrests — On-campus Residence Halls

2013 2014
1. lllegal weapons possession 0 0
2. Drug law violations 0 0
3. Liquor law violations 0 0

Disciplinary Actions/Referrals — On-campus Residence Halls

2013 2014
1. lllegal weapons possession 0 0
2. Drug law violations 1 4
3. Liquor law violations 3 1
Arrests — Public Property

2013 2014
1. lllegal weapons possession 0 0
2. Drug law violations 0 0
3. Liquor law violations 0 0

2015

2015

2015

2015

2015
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PARKING AND TRAFFIC

The purpose of these regulations is to reduce traffic
congestion and facilitate orderly parking. The Alabama
State Motor Vehicle and Traffic Law is also in full force
on the campus. Wallace State Community College
establishes fees and fines for parking on the campus.
Students must register vehicles routinely driven on
campus. Registration information includes student
number, driver’s license number, make and model of
vehicle, and tag number of vehicle.

At the time the vebhicle is registered, the College will
issue a hanging decal. It should be facing forward on
the inside rear-view mirror. Only the current decal
should be displayed. Additional hanging decals can be
purchased for $5.00.

Drivers are responsible for finding an authorized
parking space.

A parking permit does not guarantee the holder a
parking space but only an opportunity to park within a
specified parking area. Ownership of the parking
permit remains with the college.

Abandoned vehicles left over 14 days, are subject to
removal from campus.

Regulations and Fines
It is prohibited to park:

1.
2.
3.

b

Without a valid permit displayed-$20

In “No Parking” areas (yellow curbs)-$20

In a handicapped space without a valid handicapped
permit prominently displayed-$50

On the grass, sidewalk, crosswalks-$20

On or over painted lines in parking stalls-$20
Backwards into parking places. (Rear of vehicle must
face parking lot access adjacent to parking space)-$20

No vehicle shall be operated:

1.
2.

w

5.
6.

In violation of directional signs

At a speed in excess of 25 miles per hour campus-wide
(with the exception of the area by the lake where the
limit is 15 miles per hour)-$30

In a reckless or careless manner-$50

With disregard to any traffic sign and/or pavement
markings-$30

Playing music that may be heard outside of vehicle-$20
While texting-$20

Fines may be paid at the College Cashier’s Office. Failure to pay
fines will result in student registration and graduation holds,
and may result in towing of the vehicle at the owner’s expense.

If a student chooses to appeal traffic or parking citations, they
must pick up a Traffic Violation Appeal form in the Auxiliary
Department or Police Department. The form is to be
completedby the student and submitted to the Police
Department to be reviewed by the Chief of Police. Once a
determination has been made the results will be mailed to the
student’s address listed on his/her Admissions records.
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Fines may also be issued for littering (520) and smoking ($20).

CAREER SERVICES

Career Services provides online resources so that students can:

1. Use computer technology to research educational,
career, and job information on the Internet.

2. View jobs in demand information.

3. Complete computer-aided instruction to develop
resume writing skills and interview practice
techniques.

4. Use computer technology to access Dictionary of
Occupational Titles (definitions of more than 2400
jobs), Occupational Outlook Handbook (detailed
information about careers, jobs, salary ranges, and
future outlooks) and Military Careers (all military
agencies and job information).

5. Receive professional guidance regarding career
selections.

JOB PLACEMENT

Cooperative Education (co-op) is an educational plan whereby a
student can integrate classroom learning with practical work
experience in a technical, business, or professional setting. The
work experience periods are an integral part of the student’s
education. The College monitors the student’s work activities to
make sure that the work experience is providing the student an
opportunity to gain valuable work experience.

Job Placement is based on the principle that the work
experience can enhance the learning that takes place in the
classroom. Practical experience offered at a time when the
student is at the peak of learning capacity adds relevance to
education and fortifies the student in the total learning process.

During the work experience periods, the Co-op student will
register for Cooperative Education Program (Co-op) credit. The
student’s performance will be monitored through a work-
experience report. In addition, the employer will supply a report
on the student’s activities together with a performance
evaluation at the end of the semester.

A final grade for each work period will be issued based upon the
employer’s evaluation and other performance criteria. Grades
will be recorded on the student’s official transcript and will
become a part of the student’s grade-point average.

For more information contact Jamie Blackmon at 256.352.8461

DISCLOSURE: All required consumer information is available on
the Student Services page of the Wallace State website
www.wallacestate.edu or by clicking on the Quick Links tab on
the WSCC homepage.
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TALENT SEARCH (TRiO)

Talent Search is a U.S. Department of Education TRiO program
based at Wallace State Community College. This program serves
students ages 11-27, plus veterans. Talent Search is designed to
serve low-income, first-generation college students. The
program’s service area includes Blount, Cullman, Marshall and
Morgan counties.

Talent Search seeks to decrease the number of high school
dropouts and to increase enrollment and re-enrollment in high
school or postsecondary education. Free services include
career, motivational, college, and financial-aid counseling;
academic advising; ACT test preparation; career observation
opportunities; and tutoring in selected sites.

For more information or to request services, contact the Talent
Search offices at 256.352.8230.

There is no charge for assistance given by the Talent Search
counselors and staff.

FINANCIAL AID

Wallace State Community College qualifies for programs which
will assist its students in receiving any financial assistance
available. Additional information on Student Financial
Assistance is discussed in detail in the “Student Financial
Assistance” section.

AMERICANS WITH DISABILITIES SERVICE

Establishing Services with the ADA Office

Your first step in requesting services will be to arrange an
appointment with the Director of Special Populations. It is
advisable to make an initial appointment before the semester
begins. Call the Director of Special Populations at
256.352.8052. If accommodations are needed to take the
placement test, the student must schedule the appointment at
least one week prior to the date of the placement test.
Documentation should be brought to this interview if it has not
already been received.

Students who are seeking accommodations and services on
the basis of a disability are required to submit documentation
to verify their eligibility for services. Typically, a licensed
psychologist, physician, or other appropriate professional
provides the evaluation, diagnosis, and recommended
accommodations in a detailed report. The ADA Office is not
responsible for determining the nature of an individual’s
disability. The ADA Office maintains the right to reject
documentation that does not verify a student’s disability or
delineate reasonable accommodations. Documentation should
not be over three years old.

Documentation accepted by the ADA Office is valid as long as a
student is continuously enrolled at the College. However, if
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there is a break in the student’s enrollment, he/she may need
to present updated documentation to receive services.
Disability-related information received to support requests for
accommodations are treated as confidential and shared only on
a need-to-know basis. The information may not be released to
an outside third party without the written consent of the
individual.

Accommodations Process
Adherence to the following procedures insures the best
possible service the institution can provide.

The Director of Special Populations meets individually with a
student to discuss accommodations and assist the student in
completing required forms. The Director determines reasonable
academic accommodations for a student, taking into
consideration recommendations from the physician,
psychologist or other professional who diagnosed the student’s
disability. Accommodations previously used in educational
settings with the student will be taken into consideration.
Although some students may have similar diagnoses, each
student is treated as an individual because accommodations
must be tailored to individual needs.

The ADA Office recommends reasonable accommodations by
preparing a letter addressed to the instructor of each class for
which the student requests accommodations.

An instructor is not obliged to provide accommodations to a
student with a disability until he/she receives the ADA Office
accommodation letter from the student. In addition, it is the
student’s responsibility to discuss scheduling and details of the
requested accommodations with his/her instructor(s). If a
student delivers an accommodation letter to an instructor
within a few days prior to an assignment or exam, the instructor
may not be able to provide the optimal accommodation
requested. Accommodations are not retroactive.

Responsibility of the Student
Receiving academic accommodations at Wallace State is a 5-
step procedure:

1. Students must complete an accommodation request
form from the ADA Office each semester.

2. Students may hand-deliver the letter or have it sent via
WSCC intra-mail to each instructor.

3. Students must arrange a meeting with their
instructor(s) to discuss the proposed accommodations
listed in the letter.

4. Students contact each instructor several days before
accommodations such as extended test time and
reduced distraction testing are needed. It is the
students’ responsibility to start the process for
individualized proctored exams. A copy of the
procedure is in the handbook. Students must complete
request form, have their instructor complete his/her
section of request form and, then, submit the form 