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Employee Background Check
Requirements for

Developmental Disabilities
Service Providers
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PURPOSE OF THIS TRAINING

To provide information about the initial and annual
staff background check process and related
documentation required of Division of
Developmental Disabilities-funded provider
agencies.

Problems with background checks are the most
frequently cited findings during Division of
Developmental Disabilities/Bureau of Quality
Management reviews.

Information is applicable to all employees within a
DDD-funded program/agency

Expectations outlined in Community Services
Agreement Attachment A (Section VIII).
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Sources

¢ Community Services Agreement Attachment A
http://www.dhs.state.il.us/page.aspx?item=59407

¢ Health Care Worker Background Check Act
http://www.ilga.gov/leqislation/ilcs/ilcs3.asp?ActiD=1303&ChapteriD=24

o Paul’s Law (Public Act 097-0441)
http://www.ilga.gov/leqislation/publicacts/fulltext.asp?Name=097-0441

FIVE (5) TYPES OF REQUIRED CHECKS

1. lllinois State Police Health Care Worker Background Check
a. Time of Hire (1/1/00)*

2. Health Care Worker Registry
a. Time of Hire (1/1/00)*
b. Annually (7/1/12)

3. Department of Children and Family Services
a. Time of Hire (7/1/07* — child programs; 7/1/09* — All)
b. Annually (7/1/12)

4. lllinois Sex Offender Registry
a. Time of Hire (7/1/07 *— child programs; 7/1/09 *— All)
b. Annually (7/1/12)

5. Healthcare and Family Services Office of the Inspector General
Sanctions List
a. Time of Hire (7/1/08%)
* Employees hired prior to the date the law took
effect who are still employed at your agency do not
need the initial background check but will require
Annual checks.
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Distinguishing Between IDPH Health Alert
Network (HAN) “National” Background
Checks and DHS/DDD “lllinois”
Background Checks

o The HAN web portal contains background
check links to the National Sex Offender
Registry and the National HHS-OIG
“sanctions list” that are part of the HAN web
portal process.

o Background checks required by DHS/DDD
contract are separate from the HAN process.
The HAN process does not automatically
meet DHS/DDD contractual obligations.

Who Needs these Required
Background Checks?

o All employees, in any capacity, need background
checks. This includes full and part-time
employees, staff from temp agencies, custodial
staff, administrative and clerical staff.

o Employees on leave such as the Family and
Medical Leave Act (FMLA) are not required to
have new background checks when they return
to work.

o Employees who terminate employment with
your agency and later return to work will need
background checks again.
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“At time of hire...”

For purposes of background checks,
the Division of Developmental
Disabilities considers “at time of hire”
to be the first day in paid status.

Typically required no later than first day ..
in paid status. May be completed prior A 1 N B 4
to first day in paid status but no earlier A9 Y
than 30 calendar days before the employee starts work.

CONSENT TO CONDUCT CHECKS

v Forms to initiate the lllinois State
Police and CANTS checks include
consent

v No consent required for on-line
checks — open to the public
HCWR
lllinois Sex Offender Registry
HFS OIG Sanctions List
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Health Care Worker Registry

health care warker registry
o Purpose

Administrative Findings
Disqualifying Convictions
Training
Criminal background check “status”
o Search Tips
o Validating Results
o Waivers

o Documenting Search Results

Health Care Worker Registry

o http://www.idph.state.il.us/nar/home.htm
o Suggest that this check be completed
first
o If employee already on the registry,
learn about:
Training
-~ Administrative Findings
Disqualifying convictions




0is Department of Public Health Warker Registry - Microsoft Internet Explorer provided by TDHS

File Edt \View Favarites Took Help
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ddress [:€] https:/ihewbe dphnet com/Bachecks. Public/SesrchResults. aspxps=0 iohn||dos

health care worker regisir

Home | Search

- i Search Results:
\_ No workers found 8/4/2011, Last;'doe’, First: john'

This is screen shot shows that the applicant (John Doe) is not on
the HCWR and will need a fingerprint background check. You
should print this screen shot and put it in the person’s file.

=
S

idph online home ‘ Tllinois Departrnent of Public Health
535 West Jefferson Street
Springfield, Tlinois 62761
Phone 217-785-5133
Fax 217-524-0137
TTY 800-547-0466
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File Edit View Favorites Tools  Help
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Links

Address |@ G\ Staffdev|CLIPARTICNp arts For dsp curriculumiTlingis Department of Public Health Warker Registry hitm

Home | Search 3
Name redacted I

SR This person is on the registry, has had training
N'"'"'S e e as a CNA, but cannot be hired because of
o administrative findings on record. N N N i
disqualifying offenses and Waiver denial.

Last Criminal Background Check:

z/19/2008 Disqualifying Dffenses Found UCIA Fingerprint-Based Backaround Check

Last Employment Verification:

Waivers:
3/11/2008 Denied{E========3 \N/ajver information here.

Show all

Frogrars: Training information
2/15/1985 CNA-RICHLAND COMMUNITT COLLh
here.
ol I e

F]
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Address |§] https: fhewbe idphnet. com/BgChecks Public'WorkerDetall . aspx?p=346836 :_] Go |Lﬂs ”|§'g i
Home | Search
L -
Name redacted 9\ ik et
At i g st . This is a screen shot of a CNA with no convictions. The
Administrative Findings: person’s CNA training is shown under “Programs” at the
Mo administrative findings on record. bottom of the page. The background check was UCIA so they
will need a Fee_App backgroun eck (or updated UCIA
IDPH Determination of Eligibility: check)
6/28/1999 Eligible LTI

Last Employment Yerification:
271872010 Active (CNA) Access Worker Training Program - Certified Murse Aide/Assistant

Waivers:
Mo waivers on record,

Programs:
12/22/1989 CMA-CHICAGO BOARD OF EDUCATION

7y

IDEH HCWR Page 1 o1
ILLINOES DEPAR mv‘u
b ¥
=
P — s .
Iittpshewbe. dpb (IMnods. gov! Chedks . SR T T 14




TITees D eparEnent of FUCTIC HEa W oTRer FEpiie, TEE T

health care worker registry 0
Home | Search
Name Re{iai{i Validate SSH

ssn: | 123-45-6789 T | Wakdis I
The Sacial Secunty Humber yos have provided MATCHES

Administranive Findings: RN

This shows how to
validate that the Social
Security Number
matches the name of
the person you are
checking on who has an
Administrative Finding
of Abuse. They cannot

be hired.
it W AT @ Ay ToTVE i or
ABE 3 43 I Sacbas A1 11 453 338 0%

Springhield, Blines 62761
FPhens 217-785-5133

CuEERons 5 COmImEnss

itpe iewhbereurch doh {Binsi e gowiBeChecks Publie/ WeekerDetad aspr fp=68572 IS0

Search Tips
o All information entered limits the

- search to only those parameters that

are included within the listing
o Search using last name only when

possible
o Use only first initial of first name
o Consider name changes
o Unusual names may be misspelled
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Validating Results

o If name match is found, always
validate results using social security
number of the applicant

o If several entries on the HCWR with
similar name, will need to check
them all

e MMinea Drpatmenl of TUBTc Hr Weeker FADIEY TaEe T8I T
health care worker registry |
Home | Search
NAME REDACTER Validate S5

-
Administrative Findings: =% -
Date  Typs ~

AR Huse

The applicant’s name is the same as a person with
an Administrative Finding of Abuse; however, the
SS# does not match. This demonstrates why it is
important to validate findings with a SS#.

IOFH Determination of Elgibility:
IR Ebgble

Last Employment Verification:
AT Active Technica, Undicessed Health Care - DSP or DD Aide

e shunll hive, el ¢ retain any incvidusl wha has 5 disguaifying onvion or
usse; regiact ar et pusmuant b 43 CFE Sactinn 8113 and 2% 105

gk malane home Dinois Depanment of Fublic Health
. 535 West Jefferson Street
Spnngfiel &, Dhimoiz 62761
Fhone 217-785-5133
Fax 217-524-0137
TTY 200.347-0:466
Queshont of Comaents

18

hismo dohill I SR ST o T v —
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Waivers for Disqualifying
Convictions

Individuals with disqualifying convictions (as
defined by the Health Care Worker Background
Check Act) may not work in a DD funded setting
unless a waiver has been granted

Waivers granted by lllinois Department of Public
Health
See IDPH Health Care Worker Registry for details

http://www.idph.state.il.us/nar

Waivers previously granted by DHS Bureau of
Accreditation, Licensure and Certification will still
be honored by Division of DD.

Employers are under no obligation to hire
employees who subsequently obtain waivers for
disqualifying convictions or findings.

Documenting Check

o Print a copy of the page from HCWR

o Must be dated

9/27/2012
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lllinois State Police

o What type of check is needed?
Name
Fingerprint

o How to conduct check

o Disqualifying convictions

21

“ZATE poV

Fingerprint Checks

o Health Care Worker Background Check
Act

http://www.ilga.gov/leqgislation/ilcs/ilcs3.asp?ActID=1303
&ChapterlD=24

o October 1, 2007 deadline to begin
fingerprint background checks

o Must apply to lllinois Department of
Public Health to gain access to the web
portal before beginning “Fee_App”
fingerprint based checks

22
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How to Register for Access to the
lllinois Department of Public
Health Web Portal

Electronic Fingerprint request forms are generated
through the lllinois Department of Public Health Web
Portal. If your agency does not yet have access to the
lllinois Department of Public Health’'s Health Alert
Network (HAN) Web Portal, contact IDPH at:

http://portalhome.dph.illinois.gov/
You will need to:

» Complete and sign the Department of Public Health
Portal Registration Authority (PRA) agreement. (A
picture of the top part of the form is on the next slide.)

» This registration form is available at the IDPH web site
shown above.

23

: HEALTH ALERT NETWORK (HAN) WEB P
idohn (HAN) B PORTAL
- 1] e' e -

JPt REGISTRATION AUTHORITY AGREEMENT

INORDER TO PROVIDE THE ILLINOIS DEPARTMENT OF PUBLIC HEALTH (IDPH) WITH ACCESS
AND IDENTIFICATION INFORMATION FOR THE PURPOSE OF USER ACCOUNT REGISTRATION
AND ADMINISTRATION, IDPH WILL PROVIDE A DESIGNATED PUBLIC HEALTH PARTNER
FACILITY (FACILITY) ACCESS TO THE IDPH HAN WEB PORTAL.

INDIVIDUALS APPLYING FOR THE ROLE OF THE PORTAL REGISTRATION AUTHORITY (PRA)
FOR A PUBLIC HEALTH PARTNER FACILITY MUST READ THIS AGREEMENT BEFORL
ACCEPTING THE RESPONSIBILITIES FOR THIS ROLE.

The PRA agrees fo:

by IDPH with regards to the use and

"= This is page 1 of the form agencies complete to
. request access to the IDPH web portal. It can be
downloaded from their web site.

24
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How to Do Web Portal Background
Checks

To conduct a fingerprint background check using the web
portal:

o Log into the Web portal, select the application field.

o Print a request for a LiveScan fingerprint form for the
DSP job candidate to take to LiveScan Vendor.

o The LiveScan request form is good for 10 working days.

o The Vendor scans the applicant’s fingerprints and
electronically sends the results to the HCWR within 24
to 48 hours.

o The Applicant returns the bottom part of the form to
your agency.

25

After agencies are
granted access to the
IDPH web portal,
they can print a
Livescan Request
Form (pictured here)
for applicants to take
to one of the 4
vendors for
fingerprint scanning.

This portion is ——
returned to your mmmmmm) e
agency =

26
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Background Checks Using the Web
Portal

1
s S—
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27
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ILLINDIS DEPARTMENT DF PUBLIC HEALTH  The applicant’s name and
HEAL n GISTRY SS# are the same as a
person with an
Administrative Finding of
WORKERS N 9
Abuse. This person has no
l * Mack T. Knife criminal offenses on I
record but cannot be
e applicant Profile... hired.
Dackground Checks:
P PO Criminel History... Detormimation...
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When to Use the lllinois State Police
UCIA Background Checks

Agencies that don’t yet have access to the IDPH Health
Alert Network (HAN) Web Portal will need to use
the lllinois State Police Uniform Conviction Information Act
(UCIA) background check method in the interim. There
are two types of forms that are used to request
UCIA information: a non-fingerprint request form
and a fingerprint request form. The forms are
available on the lIllinois State Police Web site at:
http://www.isp.state.il.us/crimhistory/chri.cfm

After agencies’ HAN web portal process is
implemented, they should not go back to UCIA
checks. Soon, only fee_app background checks
will be allowed.

31

NON-FINGERPRINT CONVICTION
INFORMATION REQUEST (Form ISP6-
405B)

A non-fingerprint background check uses
identifiers in the search such as name, sex,
race, and date of birth. Any criminal history
record information found as a result of a non-
fingerprint based computerized criminal
history check is based solely on a search of
the identifiers provided in the request. It is
not uncommon for criminal offenders to use
alias names and dates of birth which could
adversely affect the results of a non-
fingerprint based search.

32
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NON-FINGERPRINT
BACKGROUND CHECK (cont.)

A name-based background check may
bring up several people with the same
name. If the applicant has the same name
as a person with a disqualifying offense, a
fingerprint background check could clear
the applicant for employment. Or, in the
alternative, it could verify that the
applicant is, in fact, the person with the
disqualifying offense.

il © Sl

33

FINGERPRINT CONVICTION
INFORMATION REQUEST (Form ISP6-
404B )

A fingerprint based criminal history record
information search confirms positive
identification of the subject to whom the
fingerprints belong contained on the
fingerprint request form.

The UCIA fingerprint check is more reliable
than the name-based check but neither of
these State Police UCIA background
checks will notify agencies of any future
convictions as the Fee_App Method
does.

34
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What if the prospective employee
Is already listed on the HCWR?

o Look at the type of check completed

o “Fee_App” indicates finger-print
check has already been completed.
No additional ISP check required.
(Update employment information)

o “UCIA” indicates either a name-
based or non Fee_App fingerprint
check was completed. A new check is
required when employee changes
employment.

35

Wlinais Depariment of Public Health Warker Registry Page ] of |

Validate SN
This person’s criminal background check was done using the Fee_App
"* method so another criminal background check is not needed.

_—) .

trysckual i K 8 RSQUABY IV COMACEION o

iy g vems Yy linois Department of
|=

Public Health
335 Went eel

36
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"alllinois Department of Public Health Worker Registry - Microsoft Internek Erplorer prov '_5 = 1[
File Edit ‘Wiew Favorites Todls  Help | "f

< | A a s = LA I &4

@Back ~ied - |ﬂ @ ul | > ) Search 5. Favortes v{‘?| PRl = E - _I ﬁ 3

Address 2] https:jjhewhe. idphnet. com BaChecks.PublicfWorkerDetail. aspxp=399562 B> = |Lmks ”\@ -
AP, Director

health care worker r

NAME i
REDACTED % Vabdate 5510

This person is designated as a DD Aide with no findings, however
Administrative Findings: the background check was done using the UCIA method so a
Mo adrinistrative findings an recard.  Fee_App background check should be initiated if on the web
portal; if not on the web portal, another UCIA check is required.
IDPH Determination of Eligibility:

9/27/2007 Eligible ‘ UCTa

éﬁ'islry“

Last Employment Verification: [
Af2b/2011 Active |echnical, Unlicensed Health Care - USSP or DL side

If UCIA method used:

“Il\,.l‘:”:v:-\f;rs s Fax or mail the new UCIA background
; check information to:
NAME REDACTED Illinois Department of Public Health
Programs: 535 West Jefferson Street

Springfield, Illinois 62761
Fax 217-524-0137
(This is on the bottom of the HCWR screen) ﬂ

11/20/2007 DD AIDE-SPARC-SPRINGFIELD

e : | v =1 T
37

Background Check Results

o “Conditional” hire until results are
received

o May be conditionally employed for
up to 3 months while awaiting
results

o If results indicate a disqualifying
conviction, may not be employed
unless a waiver is granted

o May not be employed while awaiting
waiver

38
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lllinois Sex Offender Registry

S D TS
mmﬁ&( f)ﬁiﬂdﬂ INIOTIAoN

o Purpose

o Address

o Search Tips
o Documenting Search Results
o Common Mistakes

39

Purpose

o Required by CSA Attachment A

o Providers shall not employ an individual in
any capacity until the Provider has inquired
of and received the results from the lllinois
Sex Offender Registry concerning the
individual. If the database reflects the
existence of, or contains information that
indicates a finding, the Provider shall not
employ him or her in any capacity.

40
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Address for Online Check

o Free
o Public access
o Immediate results

o http://www.isp.state.il.us/sor/

41

& X S48 n ' B - TS wownndspostate il us/sor
‘ pOender) lmr'lrnr‘lml F——
—thms Registered Sex Offender Information
En Espanol

linois Compiled Statutes (730 ILCS 1524115 (a) and (b)) mandate that the
linois State Police ("ISP") establish and maintain a statewide Sex Offender
Database, accessible on the Internet, identifying persons who have been
convicted of certain sex offenses and/or crimes against children and must
register as a Sex Offender.

Persons required to register as Sex Offenders are persons who have been
charged of an offense listed in Ilinois Compiled Statutes 730 [LCS 150/2(B} when
such charge results in one of the following:

{a} & conviction for the commission of the offense or attempt to
commit the offense,

(b} A finding of not guilty by reason of insanity of committing the
offense or attempting to commit the offense, or

(c) & finding not resulting in an acquittal at a hearing for the alleged

42
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{2 Welcome ta the Illinois Sex Dffender Registration Information Website - Microsoft Interne -8 x|
@A v [t isp. state dusfsorsor.chm = &[] x| [*F conge 2|-
Fle Edt View Favorites Tools Help & -

-

s {8 state of llincis Department... [IM Tlincis Department of Public ... DHS & DHSInternet € | Travel Guide & | State of Hinais

¢ Favorites
»

3 - B - [ o= - Page- Safety - Took - (@~

(& welcome ta the Tlinois Sex Offender Registration Infa..

( [) lj _Jg s dxpp stare. i s Svor |
(;&thrﬁixuuiuj r—

Enter search information here

e

City

P

Zip Code Murderer, sad
Violent Offender

- the Mapping link in the menu or the [
Geographic Search option on the right.

EEER.

Against Y outh'

[nformation

* Attorney General » Sex Offender Reqistration &
» llinois Department of Corections Community Notification ﬁSUnSh”’Te
- « Ilingis State Police » Studv: Sex Offender Registration in Whnols
[ + I-S0RT llinois pocoitabity
[2 pereems » lNational Sex Offender Public Website * The Sexual Assault Evidence
SSpsrpsge T » Sex Offender Management Board Submission Plan SI"O Qur State!

Education and Safety Links

abilize Pensions
Today
v ffandar Banickratinn
|Attp: fonensisp.state.il usfmediajdacdetalls cim?DoclD=515 F,i’i’ili,ilg Internet TR
Bistart| =) @& (<) ? (v mb... | (G wicr...|[ @ wel.. [ searchDeskeop L [VRIZNFEEH PNEBT 15tem
43

Search Tips

o Enter only last name

o Entering other information will limit
the search

o First few letters of last name okay

o Search may result in a list ...just
scroll through list to confirm
employee is not included on the list

44
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State Police Sex Offender Re ration Information Website - Microsoft Internet Explorer pr & 5[
> . i i P Bl -
@: v [ ttep: o isp state.il.us/sorfoffenderlist. cfm == »
File Edt View Favortes Tools Help x & -
b8 @ McAfec I

¢ Favarites | o5 @ state of Ilincis Department... 1IPH lingis Department of Public ... [BJDHS & DHS Internet & | Travel Guide & | State of Hincis
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{& Tlincis State Police Sex Offender Registration Informa... &5 v B - )@= - Page - Safety - Toos - d@-

Name Address Gity zZip Status View |
City TUCKER, ANTOINE £31 COMMONWEALTH WAUKEGAN 60085
— < 3t e Z J = Details
. TUCKER, AUBREY D n D=partment o Detsi
Zip Code Sesusl Predstor _petait |
TUCKER, BRIAN M Out =l Stai= Details |
Coun TUCKER, CHRISTOPHER J8MES A7 Deparimant of Comections o
Select - = CONAWAY, CRRISTORRER is |
1amEs .
Statue Sexut predstor This background check shows no sex
All x| ||rucker, cunton 2024 W FARGO AVE it R
s offender convictions. This page should
Offender Type - - .
= = ” ’
|_h A | == soressunacnn— pe printed and placed in the applicant’s
Resuts TUCKER, DaVID L 5714 N TERRACE CT personnel file.
35 per page x gt 2
TuCKER, DAVID Tinsia Department of Cometions Detail
Find| Glear Sexusl Bredstor =
T T TuCKER, DENNISD 507 ADAMS AVE TUnCTIoN crrr 288 Detail |
[ W5 Esccel =] [Tuckes, pennise 503 E RAILROAD SHIPMAN 52855 Details
; | Sexual Predstor
Downlosd TUCKER, EDWARD EX £y the Hinziz Department =f Human Servi Details |
Mapping — — —
TUCKER, 1aMEs £ 2230 GROTR STREET SPRINGFIELD
2"“:’"“ ’:::J“ Sexusl Predstar Detaile
mstions | = . e
S ——— Is‘;:;RP :::;\;:\EAL 105 S WALNUT DLW 50848 Details
Transitiznal Howsing TUCKER, LADONTA A JAIL KANKAKEE CO ANKAKEE 50501 NON-COMPLIANT | patails
Contact Us Sexual Predator
SOR Home TUCKER, LeRRY 6336 S MAY ST CHICAGO 60621 Detsils | hd

|pane [0 T |6 meme % - [®Rese - 4
i/ start o ? D] @@L ®o. | [seachveskion £ [CEB IR BB DA PNE@T Ls7em

45

TITerTs PoTaTT Sen CHTender TR v T TR T Tage 1ol T

If a job applicant
has the same
name as a sex
offender, print the
picture that shows
it is not the same
person and file it
in the personnel
file.

County ar
Convictizn

[ ——— offonderdotails cfm SORID-EOLA 1DTSGCHID-TRRS26S 56 9212012

46
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fj Illinois State Police Sex Offender Registration Information Yebsite - Microsoft Internet Ex| ;Iilﬂ
@" - |g hittp:/fvmna isp stateilus/sor foffenderlist, cfm j =R AP ﬁGDDg\e R~
File Edit View Favorites Tools Help @ -
(O Mchfee i
. Favarites ‘ 4 State of Tlinois Department... 117 Tlinais Department of Public ... DHS & | DHS Internet @ | Travel Guide & | State of Hinois
é[l\lnuls State Police Sex Offender ng\stratiun Informa,. | f-“ﬁ - [ - 2 == - Page - Safety - Tooks - w‘élv >

> .Jd X www dsp.state.dl. us/sor
‘lkag ( ,.).tL.u.L,r Intormaton P——

Offander Registration Search Results

":’:

Last Name No records were found matching your search criteria.

[Valentine Please broaden your search and try sgain.

City .

r— This background check

ge sz show no sex offender
County Searehing by Lost Name convictions. This page i
Select -

Enter the first few characters of the last name of the

vl returm all reeults for offenders beginmng win tre SHOUI be printed and placed &
g |z in the applicant’s personnel

You can enter 2n exact zip code (5 digits) or 2 parti

Offanger Type offenders in all zip codes that start with £26. file.

All = || searehing &y ciy

Remuite The spacing of your request can make a difference in your results. Searching en DeKalb Project
[25 perpage =] vill return records, but searching on De Kalb vill return zero records.

Save Our State!
Today

| T T meme R

Bistar| @ € & ? L @w[[EL Ep. | [seochtesn £ DB ENSBEAAGNEBT 202

47

e Searching by County

In addition to Counties, choices are available for incarcerated and out of state in this
Download Options list.

| MS Exocsl =] || searening oy Ststs

Common Problems

o Misspelled name
o Adding zip or county
o Using National Sex Offender Search

o Not printing proof of conducting
check

o No date on print out

48
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Healthcare & Family Services
Office of the Inspector General

o Address

_ ILINGIS DEPARTMENT OF
o Search Tips HEALTHCARE & FAMILY SERVICES

o Documenting Results
o Common Mistakes

P ur p O et

o To confirm that employee is not
barred from receiving
Medicaid/Medicare funds by
Depa"I“””W‘W”IW"‘W"W"‘W“‘“"""WW‘»'m""“‘“"‘WW'WW"‘WWWWWE and
Family Services

o Required as part of Community
Services Agreement Attachment A
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Address for Online Check

o http://www.state.il.us/agency/oig/sanctionlist.asp
o Free

o Public access
o Immediate results

==l x|
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@ HFS - Office of Inspector General i - Bl - L m=h v Page - Safety - Took - (@~

Use Search link that appears

pmaier;ec:‘:;:ls provider Sanctions R on right side of page SMthsam:tion Links
ol Reports

On December 2, 2008 the Dep: New AdSlEns
[Rport Frava Tlinois Department of Healthca Srowse By Neme
=3 Inspector Genersl confirmed a Download
EEE—r— personally identifisble informat Smisimer
[res=arch individuals barred from providing =wivives unus wie MEuREL pogiS, [Sutsmre 1o Maiing Lt
Gk The incident was immediately referred to appropriste law enforcement
Home= authorities who are continuing their investigation. Steps have been
= taken to ensure that the personal information can no longer be accessed,

and other similar systems ars being thoroughly checked for breachas of

security.

Affected individuals are being notified and should call their local
police or sheriff's office if they notice suspicious activity on cradit
reports. They can also file online complaints with the Illinois State
Police Internet Crimes Unit at: http://wreisp.state.il. us/icu.

Disclaimer
The list was updated Thursday, July 26, 2012. All attempts are made to ensure the accuracy

of the infarmation. The Department is not liable far any errors or omissions. If a provider
revievs the listing to aveid prohibited relationships, as set forth in 89 llincis Administrative |~

|
| Frr T T e s e~
&/ start B 2 u|Gn[En stk L [HL@BIEASBEMPNEBT 25srm
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Search Tips

o Enter only last name

o If first and last names are used, do
not separate names with a comma

o Entering only a few letters will
return all names containing that
combination

HFZ - Office of Inspector General Page 1of 1

State of Illinois
Healthcare and Family Se
Office of Inspector Geng

Agency Links Detail Information 9| Sanction Links
Prouider Sanctions Search
Anrual Reports Hew Addiions
Repart Fraud Brow se By Name
Missian
016 Publications and

We advise that you do not take any action on a provider until you
hawve verified their status with the HFS/OIG. Inquiries should be
directed to the QLG Webm aster

Download

Disclaimer

Rescaich SANCTION DETAIL Subscribe to
Links & X Mailing List
Harne @me:  Name redacted
State Links Affiliation RS Ly
Search Tllinois Action: Terminated

action Date: 12/7/2007
Go Date of Birth:

Address: 3214 BLACKBERRY STREET
[Search Tips]

MT YERMON IL 628640000
License Mumber: null

This screen shows someone who has been sanctioned. It is
recommended that you contact HFS/0IG to verify the current
status of this individual by e-mailing
hfs.oigwebmaster@illinois.gov. This person cannot be hired
until HFS/0OIG verifies that the person on the sanctions list is
no longer barred.

== s
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Common Problems
o Misspelled name
o Punctuation when entering name

o Using national Department of
Health and Human Services List of

Excluded Individuals/Entities (link
at the bottom of the page)

o Not printing proof of conducting
check

o No date on print out

Child Abuse & Neglect Tracking
Systems (DCFS CANTS)

o Purpose
o Process
o Indications

- DCESS

Mlinois Department of Children & Family Services

56
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Who Needs DCFS CANTS Check?

o Community Services Agreement
Attachment A:
All employees hired on or after 7/1/09

All employees working with children
who were hired on or after 7/1/07

Not required at time of hire for anyone
hired prior to 7/1/07

57

Requesting CANTS Check

o Different form depending on
whether or not provider is licensed
by DCFS

o Must be initiated no later than first
day in paid status

o Employee may continue to work
while awaiting results @3

Check O Child Abuse
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crse9
Rev 7720

CFS 689

NOTE:

Name:

o1z state of linols
Department of Children and Family Services

AUTHORIZATION FOR BACKGROUND CHECK
Child Abuse and Neglect Tracking System (CANTS)
For Programs NOT Licensed by DCFS

: Do not use this form if you icant for li a ficensed child

care faciliy. Please contact your licensiag represeatative.

oueortint: [ ][ <[ Gender CMale CFemale  facei__
or Cumot Adaess

o i =

o Sene Tpcoie

programs

L

(Street/Apt#/City/County/State ™

NOT -

licensed

— http://www.state.il.us/dcfs/docs/CFS_689_Authorizat

— lon_for_Background_Check for_Programs_NOT_Licens
_ ed_by DCFS_(Fillable).pdf

List maiden name and/or all oth

— Revised 7/2012 — Be sure to use the most current form

By DCFS

\of Children and Family Servic arch of the Child Abuse and Neglect
ab cglect

1 further consent o the

e agency listod b

wail OR fax OR emall.
‘Department of Children and Farnily Services
406 E. Monroe - Station # 30

Signed Date Springfield, IL 62701

Please e, wse bold esters o Iabe:

2177823991
Scan/Email to: CFs689Background@ilinols gov

+ Fax Namber)

(hgency Name)

(Contactperson)
(hddress)
(Crystaterzip)

TPintForm
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CFS 718-E

For DCFS
licensed
child care
facilities

http://www.state.il.us/DCFS/docs/cfs7
18e.pdf

Revised 11/2002

au
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Indications

o “Indication” is the term used by
DCFS to describe substantiated
abuse or neglect following an
Investigation

o DCFS will document the length of
time which an indication will remain
in the employee’s file

o No person may be employed in any
capacity in a DD funded program
with an active indication unless a
waiver is granted

61

If two codes are
listed, the first
corresponds to
ABUSE and the
second to NEGLECT

Report received from DCFS if
employee has had indication
inthe past 7 a,

— depending on
2H] the type and
severity of the
finding

62

9/27/2012

31



9/27/2012

% sl e T When the employee

has no findings in
the CANTS system,
the original form is
returned with a NO
PRIORS stamp and
date from DCFS.
The “NO PRIORS”
information may be
stamped or added
electronically. Either
is acceptable.

Walivers

o CANTS waivers for DD funded programs
that are not licensed by DCFS may be
requested from the Division of
Developmental Disabilities

o Waiver process is still under development

o Interim process — submit request plus
supporting documentation (including a
copy of the CANTS report) to
Reta.Hoskin@illinois.gov

o Employee may not work until a waiver is
granted

64
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Annual Checks

o Paul’s Law (Public Act 097-0441)
requires three checks to be
repeated annually:

Health Care Worker Registry
Illinois Sex Offender Registry
CANTS

o Included as part of Community
Service Agreement Attachment A

65

Is an annual HCWR check
required if we use fingerprint
checks?

o Yes

o Automatic notification of
disqualifying convictions goes to
only 1 employer

o No notice of administrative findings

66
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ANNUAL CHECKS - 3 OPTIONS

%ﬁf? o Repeat the check on the anniversary
of the employee's date of hire

;?? o Repeat the check at the time of the
"/ employee's annual performance
evaluation

/o Develop a schedule of checks that
results in timely completion

N
\
)

—

Xy

=

67

Annual Checks (continued)

o Effective FY13

-

LY SRR

o Need process now ™ BN
. . A R o v
o Begin Implementation AN e VA

o Fully in place by June 30, 2013

o By June 30, 2013 — every employee
should have a check during FY13.
Thereafter, checks should be no more
than 13 months since the previous
check.
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When conducting annual check,
employee must be terminated if;

> Subsequent disqualifying "
conviction (when there is no
waiver)

» Administrative findings on HCWR
> New indications in CANTS

» New listing on Sex Offender
Registry
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Electronic Record Keeping

o Web page “screen shots” can be
saved as PDF files and filed
electronically.

o Agencies must be able to access
these in a timely manner for
random file reviews.
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Questions?

Gloria Heggy
Gloria.Heggy@illinois.gov

(217) 557-7516 (,? ?

Jayma Tucker
Jayma.Tucker@illinois.gov
(217) 785-6172 »

71

9/27/2012

36



