7S /A

Functional Independence

Measurement (FIM) User Manual

Version 1.0
May 2003

Department of Veterans Affairs

VistA System Design and Development



Revision History

Date Description
4/03/2003 Created by REDACTED
4/22/2003 Updates by REDACTED
5/02/2003 Updates by REDACTED
2/21/2017 Updates by REDACTED.

Mar 2017 Functional Independence Measurement (FIM) User Manual, Version 1.0



TABLE OF CONTENTS

INTRODUCGCTION. ... s s s s s s s s s s s s s s e s s ra s s nnnnns 1
Recommended USEIS ........ccovuieuiuieiieiiiiiiiieieieci s e s s s e e nas e enns 1
Related ManUAIS...........ceueuieummieiiieiieieiie it v e sr s e a e e rnns 1
Software and Manual Retrieval................couvuuieiinieiinieiiiiiiiiiiiei e eaneeaas 2
(0 11 L= 2 =1 o OO 2
Screen Displays and Text NOLES ........ccueeeeeminieiiieieieeeieeainieanassrannsnsnanannenens 2
VISEA INEranet.......... .ottt et et e e e nenamaenana e ennns 3

ORIENTATION ..o s s s s s s s s s s s s s s s a s s ra e nass 3

OVERVIEW ... s s s s s s s s s s s s s s s s s s s s nmnnns 5
L I =T T = 5
WRaAt FIM WIill DO ........c.eeeeeeeeeeeeeee ettt ettt e e e e e e e e neen e e e ne e e e e e nnnnns 5
What FIM Will NOt DO..........coueeeeeeeeeeeeee e e e eeeeee et eee e e e m e e e e e e e ns e e e nennnnas 5
FIM ProCe@SS FIOW ...... ettt ettt ettt e et n e n et er e ra e e e e e na e 6
Y e LI L (o2 L N 8
INEErface NOTES ........euieeieiieiie ettt a e ra e ra e rnaes 8
4 7 RN 9

GETTING STARTED. ... s s s s s s s s s r e n s an 9
Patient Selection WindOW OVerVieW...........ccceuiuiuimnieiinieiinieiisiesssesssesnnsennns 9
Selecting @ Pati@nt .............oneneeeeeeeei ittt e e et s ra s e e ren et rr e e nananes 9

MAIN FIM WINDOWS ... s s s s s s s s s e s s s s r e 11
VISTA Sign-0n WIiNAOW .........oeeeeeiiieieie ettt etsr e aa e e nenaeaesanananaanananes 11

Mar 2017 Functional Independence Measurement (FIM) User Manual, Version 1.0 iii



MaAiN FIM WINAOW ..o eieee ittt sasanesassnttasn e sassnesassnenasnnesssnnessnnnranns 11

1 I = 1 12
Y o X 17 S I T oS 12
L 74 o T 1=V 1 T K T o R 13
Dates @and DX Tab ........coueumumninieieieiiiiieieie v r s s s e 13
AdMIiSSION TAD ..ottt 13
L0 (=T 1 I T « S 13
[0 T LT o 1= T oo L= 20 I T 2N 13
o8 =X - T o 14
€ o X 1 L I T o N 14
L1 T £ =0 I I T o 14
JaToY [ Lo XY A U o I I T o BN 14

TOOLS AND ASSOCIATED TERMS ... e 14
e 1 Lo Y 2 (-3 VN 14
L o Yo [ =X T Lo = N 14
0] 1= o G = o3 e 15
L0 T (=0 = o 15
Drop-dOWN LiSt........o.eeeeeeee ettt ettt r et e n e e nana e e 15
ComMmMANA BULEON ...ttt e e 15
L= Lo o BN = 1 7 o 15
- 1 o2 - 2N 16
07 1 o= e 16

Mar 2017 Functional Independence Measurement (FIM) User Manual, Version 1.0 iv



USER OPERATION ... rs s s s s s a s e na e 17

(0 o X=T 011 Lo I | 17
Creating a Patient FIM ReCOId............ceneeeeeieeieieieieeeaeeaensnanansnsnasnsnanannss 22
T=0 J 17 e R T = o o o R 54
Discharging a Patient in FIM ...............o.o e eeeeena e 60
APPENDIX A e 66
YW 0T 1} V7 1.1 N 66
N e o 11 )G = 68
L= 4 T 1 o g 68
N e o 11 T )G O 69
=T =T = o X 69
GLOS S ARY i r s rarararannn 70
10 1 84

Mar 2017 Functional Independence Measurement (FIM) User Manual, Version 1.0 v



Introduction

The Functional Independence Measures (FIM) Version 1.0 provides an integration of
FIM assessments into the Computerized Patient Record System (CPRS) and into the
Functional Status and Outcomes Database (FSOD) at the Austin Automation Center
(AAC). The FIM is an 18-item, 7-level functional assessment designed to evaluate the
amount of assistance required by a person with a disability to perform basic life
activities safely and effectively.

There are five types of FIM assessments: admission, goals, interim, discharge, and
follow-up.

The FIM assessments are used clinically to monitor the outcomes of rehabilitative
care as required by the Joint Commission on the Accreditation of Health Care
Organizations (JCAHO) and the Commission on the Accreditation of Rehabilitative
Facilities (CARF). According to VHA Directive 2000-16, medical centers are
mandated to measure and track rehabilitation outcomes on all new stroke, lower-
extremity amputees, and traumatic brain injury (TBI) patients using the FIM.

Finally, the Performance Measurement Workgroup of the Department of Veterans
Affairs Central Office (VACO) approved a Network Director Performance Measure
for rehabilitation for FYO03 that requires the collection of FIM data. FIM Version 1.0
should greatly ease the burden placed on rehabilitation professionals in the field who
are working to comply with the new performance measure.

FIM provides a Graphic User Interface (GUI) front-end programmed in Delphi to
allow multiple clinicians to input FIM data for a given patient. This documentation
then becomes available in CPRS as a progress note with addendums and/or a
completed consults. The GUI front-end gathers demographic data as well as other
required data by FSOD from VistA, therefore, eliminating the need for the clinician
search of VistA for the information and re-enter for FIM.

FIM data is then placed in a VistA FileMan file for Health Level Seven (HL7)
transmission to the FSOD at ACC.

Recommended Users

Veterans Health Administration (VHA) clinicians who document medical records as
progress notes and/or responses to a consult.

Related Manuals

Function Independence (FIM) Installation Guide, V.1.0
Functional Independence (FIM) Technical Manual and Security Guide, V.1.0
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Software and Manual Retrieval

The VistA FIM software files and Installation and Implementation Guide (i.e.,
RMIM1 OIG.PDF) are available on the following Office of Information Field Offices
(OIFOs) ANONYMOUS SOFTWARE directories.

OIFO FTP Address Directory
Albany REDACTED REDACTED
Hines REDACTED REDACTED
Salt Lake City REDACTED REDACTED

VistA FIM software and documentation are distributed as the following set of
files:

File Name Contents Retrieval Format File Size
RMIM1 0.KID KIDS build ASCII 219,648 bytes
RMIM1 0.Z1P FIM Executable BINARY 1,121,792 bytes
RMIM1 OIG.pdf Installation Guide BINARY 1,350 bytes

RMIM1 0IG.doc 28,570 bytes

RMIM1 O0TM.pdf Technical Manual and BINARY 2,460 bytes
RMIM1 0TM.doc Security Guide 17,530 bytes

RMIMI1_OUM.pdf User’s Manual BINARY 19,350 bytes
RMIM1 _0OUM.doc 29,130 bytes

Online Help

Instructions, procedures, and other information are available from the FIM online help
file. To access the Help file, select Help|Contents from the menu bar or press F1
while you have any FIM screen dialog open.

Screen Displays and Text Notes

The user’s response in this manual is in bold type, but does not appear on the screen
as bold. The bold part of the entry is the letter or letters that you must type so that the
computer can identify the response. In most cases, you need only enter the first few
letters. This increases speed and accuracy.

Every response you type must be followed by pressing the Return key (or the Enter
key for some keyboards). Whenever the Return or Enter key should be pressed, you
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will see the symbol <RET> or <Enter>. This symbol is not shown but is implied if
there is bold input.

Within the roll and scroll part of the system, Help frames may be accessed from most
prompts by entering one, two, or three question marks (?, 2?2, 227?).

Within the examples representing actual terminal dialogues, the author may offer
information about the dialogue. You can find this information enclosed in brackets,
for example, [type ward name here], and will not appear on the screen.

Various symbols are used throughout the documentation to alert the reader to special
information. The following table gives a description of each of these symbols:

Symbol Description

Used to inform the reader of general information including
+ references to additional reading material. See example

Used to caution the reader to take special notice of critical
information.

Table 1: Documentation Symbol Descriptions

VistA Intranet

Online documentation for this product is available on the intranet at the following
address: www.va.gov/vdl. This address takes you to the VistA Documentation Library
(VDL), which has a listing of all the clinical software manuals. Click on the Clinical
Case Registries link, and it will take you to the FIM documentation.

Orientation

Overview section provides a brief description of the Functional Independence
Measurement (FIM) application.

Getting Started provides information on entering the FIM application through
selecting patient data.

Main FIM Windows gives an overview of the two main views used to navigate
within the FIM application.

FIM Tabs provides outlines on the tabs used within the FIM application to enter and
send patient information.

Tools and Associated Terms describes the various keys used in FIM and provides
brief explanations of terms used within FIM application.
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User Operation section gives instructions and screen capture examples on using the
FIM application.
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Overview

FIM Features
The FIM application allows the following:

—  Multiple clinicians can input FIM data for a patient.

— Integrates documents in CPRS as a progress note with addendums and/or a
completed consults.

— Gathers demographic data, as well as other required data by FSOD from VistA
eliminating the need for the clinician to search VistA for the information and
re-enter for FIM.

— Provides a VistA FileMan file for HL7 transmission to the FSOD at ACC.
What FIM Will Do

The Functional Independence Measurement (FIM) application allows multiple
clinicians (inter-disciplinary assessment) to complete a FIM assessment and document
it in the medical record as a progress note and/or as a response to a consult. The FIM
application transmits this data to FSOD in Austin and creates a FSOD case in the
database.

If the “Send to FSOD” option is chosen after completing the FIM assessment (either
at one time or by multiple addenda), this will fulfill the requirements of the Network
Performance Measure.

The FIM application shows multi-disciplinary, inter-disciplinary, or trans-disciplinary
patient assessment with a consistent assessment tool.

What FIM Will Not Do

FIM will not totally eliminate data entry or data management responsibilities for the
FSOD coordinator. It will not fulfill the requirements of the VISN Performance
measure if you don’t elect to send the data to the FSOD.

Writing a note in the medical record alone is not enough to fulfill
+ the performance measure.

FIM will not totally complete the FSOD case in Austin. Some data elements will still
need to be completed in the FSOD, such as:#16 English Language

#33 Admit From
#34 Prehospital Living Setting
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#35 Prehospital Living With

#36 Vocational Category

#37 Vocational Effort

#38 Discharged to Living Setting
#39 Discharged to Living With

FIM will not allow you to save a note without a signature if you are sending the data
to FSOD. The system does not complete bed service-CDR information on the
continuum page.

FIM does not send data to NOMS or to the SCI Registry.
FIM Process Flow

DPid Aszeczment Typs
& Contime Form

* — Prick Axwmcxnerit Types
| Com=ult YN | & Contime Form
* (Erayy sk s prs -t ng Sl )
| Mew Progress Mote |
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Addendum
L
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Anstin
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FIM Process Flow
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Sign In to FIM

Before you can sign in to FIM, you will need to use your PIV PIN or obtain an access
code and a verify code. Typically, your Clinical Coordinator issues these codes.

Follow these steps to sign in:

I

N »n kW

Double-click the FIM icon on your desktop. The VistA logo window and
the VISTA Sign-on dialog will appear.

If the Connect To dialog appears, click the down-arrow, select the
appropriate account (if more than one exists), and click OK.

Select your PIV credentials.
Enter your PIV PIN.
Type your access code into the Access Code field and press the Tab key.

Type the verify code into the Verify Code field and either click the
<Enter> or click OK.

NOTE: You can also type the access code, followed by a semicolon,
followed by the verify code. Once you have done this click the <Enter>
or click OK.

Interface Notes

Here are some hints and tips to help you navigate in the application:

— If you are accustomed to using the keyboard exclusively, you can continue to
do so with Windows. You can use the keyboard to select menus and menu
items.

— To select a menu, you press the ALT key and then the letter in the menu title
that is underlined. For example, to bring up the File menu, you press ALT + F
because the F in File is underlined showing that it is the quick key.

— To select a menu item when the menu is displayed, you type the underlined
letter of the desired menu item (rather than clicking with your mouse).
Continuing the above example, if you had brought up the File menu and wanted
to choose Select New Patient, you would then type n.

Mar 2017 Functional Independence Measurement (FIM) User Manual, Version 1.0 8



— The dots (ellipses) after a menu item or command button item indicate that
another dialog box will open when you choose these items or buttons.

Exit

When you select File | Exit, if you have no unsigned orders or notes, the patient chart
closes and you exit completely from FIM. If you have unsigned orders or notes, you
will be prompted to save them before you can close FIM.

If you do have unsigned orders or notes, the Review/Sign Changes dialog box appears.
Your ability to determine whether orders should be saved with a signature, do not
require a signature, or can be saved without a signature (by checking the options at
the bottom of the dialog) depends on the key you have been assigned and the kind of
order.

Getting Started

Patient Selection Window Overview

After you log in to FIM, the Patient Selection window is the first thing to appear. You
can type a patient's name, Social Security Number (SSN), or the first letter of the
patient's last name and the last four digits of the patient's SSN (P5555) and press
<Ret>.

If you want to cancel the transaction, click Cancel. If you want to select a new

patient, go to File | Select New Patient and the Patient Selection window appears

Selecting a Patient

To select a patient, you can type either part or all of their name or Social Security
number. For example, you can use:

— The first letter of the patient's last name and the last four digit of the patient's
Social Security number (P5555)

— The full Social Security number (with or without dashes). You can include a
"P" as the last character (123-44-5555, 123445555, 123-44-5555s, or
12344555p)

When you stop typing, press <Ret> and FIM will use what you entered to search the
patient list and bring up that part of the patient list. Highlight a possible match, and
click OK to select the patient, or click Cancel to select another patient or exit.

If you select File | Select New Patient:
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1. In the Patient Selection window, use one of the following methods to
choose a patient:
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2. Type the patient's Social Security number with or without dashes (123-44-
5555 or 123445555), or the full Social Security number with "P" as the last
character (123-44-5555p, or 123445555p).

3. Type all or part or all of the patient's name

4. Type the first letter of the patient’s last name and the last four digit of the
patient’s Social Security number (p5555).

FIM will try to match what you entered to a patient in the database and
highlight that patient.

5. In the Patients List window, locate the patient's name (scrolling if
necessary) and click it once.

6. Verify that the correct patient is highlighted. If the correct patient is
highlighted, click OK. If the correct patient is not highlighted, scroll
through to find the correct patient, highlight the name, and click OK.

7. When you click OK, FIM opens a popup window that says, "Do you wish to
send your date to FSOD?"

NOTE: You will only see the Confirm window if you have a key to
populate the Functional Status and Outcomes Database (FSOD) database
in the Austin Automation Center (ACC).

The patient's name and other information will appear after the Confirm window unless
this record is considered sensitive.

Main FIM Windows
VISTA Sign-on Window

You need an active PIV or an access code and verify code to log in to FIM. At the
VISTA Sign-on window, type the access code, press Tab, enter the verify code, and
press <Enter> or click OK. The Main FIM window opens.

Main FIM Window

The Main FIM window provides tabs at the bottom of the window used to navigate
within the FIM application. What is visible on your screen depends on the tab you
select in the main window body. Depending on the tab you select, you may not see all
tabs when you are working in that particular window.
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FIM Tabs
About Tabs

To access most windows in FIM, you click the appropriate tab at the bottom of the
main window.

PtPicgrarn |Datez and D:-c| .-'J-J:Irnissinnl Intairn' Dischage| Mates | Gpds | Fmisheu:l'

Associated FIM Tabs
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Pt/Program Tab

The PT/Program tab allows you to view and select additional patient information. You
can view the patient's code, birth date, and address. You can also click the drop-down
fields to select the patient's gender, ethnicity, and military status.

After you select a facility code, you have a choice to pick an existing episode (if one
exits) or start a new episode.

Dates and Dx Tab

The Dates and Dx tab allows you to enter dates for Therapy Start Date, Admission
Class, and Therapy End Date. Once you enter a Discharge date and send the note, you
will not be able to add data to the Admission, Interim, and Discharge assessments

— Ifyou are only doing an admission, the Therapy End date should not be
entered.

— For continuum care type, the label will be Therapy Start Date and Therapy End
Date.

— For Acute and Sub Acute Care Types, the label will be Rehab Bed Unit
Admission and Rehab Bed Unit Discharge.

Admission Tab

If you selected Admission assessment type, the Admission tab for FIM scores appears.
You can enter FIM scores in the Admissions tab for a patient's ability to have self-
care, sphincter control, transfers, locomotion, communication, and social cognition.

Interim Tab

If you selected Interim assessment type, the Interim tab for FIM scores appears. You
can enter FIM scores in the Interim tab for a patient's ability to self-care, sphincter
control, transfers, locomotion, communication, and social cognition.

Discharge Tab

If you selected Discharge assessment type, the Discharge tab for FIM scores appears.
You can enter FIM scores in the Discharge tab for a patient's ability to self-care,
sphincter control, transfers, locomotion, communication, and social cognition.
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Notes Tab

The Notes tab allows you to enter additional information to the Progress Note. The
Progress Notes are saved and appear for viewing the next time you update a note. The
Case Notes are only for the FSOD record.

Goals Tab

The Goals tab includes score boxes for Self Care, Sphincter Control, Transfers,
Locomotion, Communications, Expression, and Social Cognition, with subcategories
for each.

When you enter the scores, FIM provides a Motor Subtotal and a Cognitive Subtotal,
along with a Total Score (FIM Total Score). The Score Key button at the bottom of
the window accesses the Score Key, which contains each score number and the
associated rating explanation.

Finished Tab

The Finished tab displays the Progress Notes window with the patient's progress
information. You can send the Progress Notes to VistA by clicking Send.

Follow Up Tab

The Follow Up tab includes score boxes for Self Care, Sphincter Control, Transfers,
Locomotion, communications, Expression, and Social Cognition, with subcategories
for each.

When you enter the scores, FIM provides a Motor Subtotal and a Cognitive Subtotal,
along with a Total Score (FIM Total Score). The Score Key button at the bottom of
the window accesses the Score Key, which contains each score number and the
associated rating explanation.

Tools and Associated Terms

Scoring Key

When you enter the patient's FIM Scores on the Goals tab, you may want to review
the FIM Levels for each number. To do this, click the Scoring Key at the bottom of
the window to display the FIM Levels Scoring Key popup.

Progress Notes

Progress Notes are contained in the window accessed by selecting the Finished tab.
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Check Box

A checkbox toggles between a YES or NO, ON or OFF setting. Checkboxes are
usually a square box containing a check mark or an X. Clicking the box or pressing
the spacebar toggles the check box setting.

Date Field

Date fields are identified by " / / " or a date "mm/dd/yy". Often, date fields have
an associated pop-up calendar. Double clicking with the mouse inside the date edit
box, or tabbing to the edit box and then pressing the F2 key, displays the calendar.
Clicking on the desired date, or using the arrow keys to move to a date and then
pressing the spacebar, selects the date. Each component of the date (month/day/year)
must consist of two characters (i.e., 02/02/96). The selected entry will not be effective
until you tab off or exit from the date field.

Drop-down List

A drop-down list is a box that contains an arrow on the right side. When clicking on
the arrow, a vertical list of choices is displayed. You can select the entry you want by
clicking the list entry. You cannot type in this box; only select an item from the list.
Once an entry is selected, it cannot be deleted - only changed. If <None> is the last
entry, selecting it will clear the list entry. If <More> is the last entry, selecting it will
display additional entries. The selected entry will not be effective until you tab off or
exit from the drop down list.

Command Button

The Command button initiates an action. It is a rectangular box with a label that
specifies what the button does. Command buttons that end with three dots indicate
that selecting the command may evoke a subsidiary window.

Radio Button

Radio buttons appear in sets. Each button represents a single choice, and only one
button may be selected at any one time. For example, MALE or FEMALE may be
offered as choices through two radio buttons. Click in the button to select the item
required.
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Tab Key

Use the TAB key to move the cursor from field to field. Do not use the RETURN
key. The RETURN key is usually reserved for the default command button or action
(except in menu fields).

Cancel
This cancels the latest entry (up until the OK or SAVE button is selected).
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User Operation

The following sections provide detailed instructions for performing the following:
Opening FIM
Creating a Patient FIM Record
Addendums in FIM to a FSOD note
Editing a Record

Screen captures accompany the instructions, providing visual representation to further
assist and familiarize users with the FIM application.

Opening FIM
To access the FIM application, perform the following:

1. With CPRS open, go to the Tools menu and select FIM.
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CPRS Tools Menu

Mar 2017 Functional Independence Measurement (FIM) User Manual, Version 1.0 17



If you are passing parameters from the CPRS tools menu, you will not be prompted
for patient selection.

& vistA CPRS in use hy: Cerbone,Sabire Adele (YISTA, )| e | [ 20 | st ) o €] =[]
File Edit View Action Options Tools Help

TEST.TEST B Visit Not Selected Primary Care Team Unassigned Femote| P Postings
000-00-1234  Feb 15,1973 (30] | Provider. CERBOME.SABIRE ADELE Data | = CWaAD

(R )l & Functional Independence Measurement (FIM) - EI|5|

= E;; Allzigne File View Help 7

E- B TEST.IEST B - 4|
" 000001234 FIM Giraph 48
b

rPatient Info.
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o] | 21 53 230 s s i od 90 i ] s | 5 [ RO

Patient Selection Prompt

If you change a patient in CPRS, FIM will alert you that the template will terminate.

& patient Change (FIM) 10l =|
Patient has been changed in CPRS.

FIM will now terminate.

FIt Data you have entered will be ignored.

FIM Termination Message
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Pressing OK will terminate FIM and return you to CPRS.
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CPRS Tools Menu

Again, select FIM, and the Connect To dialog appears.
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2. Click OK.
3. Select your PIV credentials.

T —— \:\hmn'-'y ﬁ

5elect a Certificate

[ e Y

Your PIV Credentials
should display here

-

[ oK | Caneel

4. Enter your PIV PIN.

ActivClient Login

Activide

ActivClient

Pleage enter your PIN.

v ]

The VISTA Sign-on dialog appears.

st
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J
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VISTA Sign-on Dialog

5. Enter the same Access Code and Verify Code as your log on to CPRS and
click OK.

You now have the FIM application open and can access patient information.
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Creating a Patient FIM Record

To access patient information, perform the following:

1.

Enter a patient’s name, Social Security number, or the initial of their last
name and the last four numbers of their Social Security number.

& Visti CPRS in use by:
Fle Edt Wew Action Options Tooks Help
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Patient Identifier Screen

A Patient List dialog appears similar to the Patient Name selection point in DHCP.
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Patient List Dialog

2. Select the patient information you want and click OK.

&g VistA CPRS in use by: Wenninger, Wiliam (vista. milwaukee,med.va.goy
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Confirm Message

The Confirm message appears, “Do you wish to send your data to FSOD?” If you
choose No, a template to write a note in CPRS appears.

File Edit View Action Options Jools Help
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Pt/Program Tab

By default, FIM opens with the Pt/Program tab enabled. The Pt/Program tab brings in
demographic information from the patient file in VistA. You can edit the Gender,
Marital Status, Ethnicity, and Military Status fields by using the drop down lists and
selecting the necessary data. Address information is available by clicking the Pt
Address button.

Eile Edit View Action Options Tools Help
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Demographic Dialog

Clicking Return takes you back to the Pt/Program screen.
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Confirm Message

Again, the Confirm message appears, “Do you wish to send your data to FSOD?”
3. Click Yes.

The Pt/Program screen now appears with a Facility Code drop down list.
Note: This screen only has the Pt/Program tab and no Assessment Type
field. A correct facility code must be entered before other information
tabs or Assessment Type field are enabled.

Lol
File ¥iew Help
TEST.TESTA e
000-00-3133 ‘ FIM Graph €1 I | ‘
[~ Patient Info.
Patient Code 10000031 3 Ethniicity 4-Native Amencan i
BithDate  |5/31/1933 Miitary Staus  |N-NotActive Mitayy =]

|2-F I I
e i ad £ PtAddiess I

Marital Status I o l

LT TG R 7107 4-Continuum of Care:

[Select an Episode
Facility Code Admission Discharge

Enter New Episode

__Pt/Program

Pt/Program Field

4. Select a facility code.

For most users, there will be only one facility code, which appears
by default. But, some users do have more than one. These are as
follows:

Continuum of care for patients outside the bed service
+ Acute Rehab Inpatient Bed Unit

Subacute Rehab Inpatient Bed Unit.
For those with bed services, it is important that the correct facility
code is selected. If the wrong facility is selected, and the template
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is completed, there will be no opportunity to edit it later.
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5. After selecting the necessary facility code, in the Select an Episode box,
click Enter New Episode.

@ Functional Independence Measurement (FIM) g =101 x|

Eile Yiew Help
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Select an Episode Field

The Assessment Type becomes available as well as additional information tabs.
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Assessment Type Field

6. Select the appropriate assessment type. In this case, Admission FIM. There
now is an additional tab available at the bottom. For each assessment type
chosen, there will be a corresponding new tab available.

7. Click the Dates and Dx tab.

&g VistA CPRS in use by: Wenninger, Willam (vista.miwaukee.med.va.gav)
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Dates and Dx Tab

The Dates and Dx page appears. This page is critical for data entry. All fields in this
are necessary to ensure that data can be sent to FSOD in Austin without difficulty.

You are in the Continuum of Care facility at this point. You need
to complete the Therapy Start Date. This is the date that the initial
assessment was made by rehab personnel, not the admission date
to the hospital. The patient needs to be medically stable. For

+ example, for an amputation patient, it is the date after amputation
that the patient is seen. Similarly, for a stroke patient, it is the
date after the stroke (when the patient is medically stable) when
therapy begins.
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For bed services, the Impairment Group and Date of Onset are additionally important
if the patient has the potential of moving from an acute service to bed Service. These
fields also allow the assessments to be linked in Austin.
Note in the following screen capture that by choosing a bed service, the date
headings change to Rehab Bed Unit Admission and Rehab Bed Unit Discharge
rather than Therapy Start Date and Therapy End Date.
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Therapy Start Date
In the Dates and Dx, you can use the Therapy Start Date drop-down list to get a
calendar to appear.
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Therapy Start Date Drop-down Calendar

8. Sclect the appropriate date, and it is entered automatically.

{vista.milwaukes.med.va. gov)
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Date Automatically Entered

By clicking the Program Interrupted box, you have the opportunity to enter
interruptions in a case.

This should be relatively rare. It is not recommended that you use
this feature unless there is a return date. If the case is interrupted,
+ and the patient does not continue with additional treatment, the
case needs to be discharged not interrupted
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g‘--w-;rn CPRS in use by Wenninger, Wwillam (vista milvwaul
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Program Interrupted Box

Clicking on the Ellipsis (three dots) next to the Impairment Group box opens the
available impairment codes. Clicking on a code places the appropriate numbers in the
Impairment Group box. Certain codes are not available, such as 1; therefore, you must
pick 1.1, 1.2, 1.3, 1.4, or 1.9. If you choose a code that is not available, you will
receive a message that tells you to select another code.

m (vista.miwaukee med.va.gov)
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Impairment Group Box
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9. Click Return.

enninger, Wiliam mikbwaukes.med.va,
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10. Select the down arrow next to the Date of Onset box. This is the date that
the impairment occurred, for example the date of the stroke or the date of
the amputation.

11. Enter the appropriate date.
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Date of Impairment

ASIA Impairment is only available if you select a Traumatic Spinal Cord Injury code
- 4.2xxx. Most of the time this will be left blank.

12. Click the Admission tab.

This opens the page that allows entry of the FIM Scores. All or part of the scores may
be completed.
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Entering FIM Scores

In the previous screen capture, only the Self

Clicking on the Scoring Key gives the definitions each FIM Score.
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FIM Score Definitions
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13. Click Notes. This takes you to an area for entering free text notes. These
notes will be seen in the CPRS progress note but will not be sent to the
FSOD.

Fle Edt View Action Options Tools Help
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Entry for this Note

-
o

R
Em@ﬂ%gﬁmuﬁuﬁﬁumummu
(Kl

=

[

PW/Program | Dates and Dx | Admission Motes |Gnds Finished

\Cover Sheet fProblems fMeds fDrders hHotes D/C Summ fLabs fReports

[ [ [ [ 1
Hstart| 2yca.| Sler.. | B [[Mem b e | awe. | @ine. | sare. | G W s

Text Notes Screen

14. Click the Goals tab.
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Goals Tab
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Goal scores for the patient for each of the FIM items can be entered here. All or part
of the scores may be completed. Just as in the Admission tab, the Subtotal and Total
Score fields will only complete scores if all 18 FIM items are entered

15. Click the Finished tab.

4] WistA CPRS in use by Wwenninger, Wiliam (vista.milwaukee. med va,gov)
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Finished Tab

The Finished screen shows what the note will look like in CPRS. You can scroll
down to see what the rest of the note looks like.

Note: The FIM Measurement definitions are automatically entered into the
first note as a guide for readers.
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16.1f the note is acceptable, click Send.
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Progress Note

You have the option to complete a consult with this note. You will only be asked this
if you are authorized to complete consults. Also, this question is only asked if there
are consults available for this patient.

PRS In use by: Wenninger, willam (vista.miwaukee med.va.gov)
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Confirm Progress Note
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If you choose Yes, the Consult Selection dialog appears with a list of consults for the
patient.

Fle Edt Wiew Tools Help ]
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Consult Selection Dialog

17.Choose the appropriate consult.

If you choose to complete, you will see a double entry in CPRS; one that resides with
the consult, one that resides in TIU progress notes. When adding an addendum to the
record, it is the progress note that will be addended, not the response to the consult.

You need to associate the note with an inpatient stay or an outpatient visit. The
system defaults to Hospital Admissions.
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Hospital Admissions Screen

All past hospital admissions will be seen; therefore, if the patient is an inpatient, click
the appropriate inpatient stay. Send to VISTA will be highlighted.

18.Click Send to VISTA.
—Author —Note/Consult Tit
N””I |CERBDNE,SABIRE ADELE ‘ PMER FIM NOTE

o L
NewI I }
[ Wisit Selection
" Clinic Appointments
i+ Hospital Admissions
" New Visit

Hospital Admissions

Unable to locate admissions for this patient.

Click on item above to select

24 Send to wsml o

Send to VISTA Option
If the patient is coming to the bed service from an acute care service within the
hospital, or you are seeing the patient after they were transferred between acute care
services, the Inpatient unit displayed will not match the floor the patient is now on.
The inpatient stay defaults to the admitting service or floor regardless of how many
times the patient may have been transferred during the admission.

19. If your entry requires a co-signature, you will need to click New under

Cosigner to designate a cosigner. If you choose Clinic Appointments, you
will get a range of clinic appointments to choose from.
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Clinic Appointments Screen
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20.You can change the date in the Date Range field. You can also create a new
visit through the template. To do this, in the Visit Selection field, select
New Visit and type in the first three characters of the clinic. A list of
clinics appears.
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List of Clinics Screen

When you choose a clinic from the list, Send to VISTA becomes active.

Note: This is an event historical visit, which does not require check out
and is not billable. It is also counted differently than a true visit and not
intended to be used for inpatients. You should probably always try to
associate the note with a scheduled outpatient visit rather than choosing
this option.
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21.1If the correct appointment is shown, select it and Click Send to VISTA.
The Sign Note dialogue box appears
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Sign Note Dialogue

22.Sign the note and click OK.

Note: You have the option of canceling, but if you do, all information
will be lost.

The Information dialog appears indicating that an e-mail will be sent to the FSOD
Coordinator(s).

23.Click OK.
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E-mail Confirmation Message
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The Confirm dialog appears asking, “Would you like to select another patient?”
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Confirm Dialog

For our purposes here, we would select No.

The following is an example of the e-mail that goes to the coordinators group. An

additional response is added each time there is an addition to the FIM template.
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Example E-mail to Coordinators
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To create an addendum in FIM to a FSOD note, you need to enter the FIM template
the same way as described previously. When prompted, “Do you wish to send your
data to FSOD?” select Yes.
When you select the facility, you will see an existing case in the Select an Episode

field along with the Enter New Episode option. If you have multiple facilities, it is
very important that the correct facility be selected in order to see the case that was

entered earlier and for the data to link both in CPRS and in the FSOD.
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Addendums

Clicking on the existing case in the Select an Episode field opens the Assessment

Type box.

in FIM to a FSOD Note
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Assessment Type Box

1. Select the Admission FIM.
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] E‘— Allwgne Fle Ede Wew Help -
P Bt I
; E : Tzsm:sar TSR | FIM Graph B
! 1k Diates
WE | Thessey Stan Date
CuE
L B¢ | AdmissinClass al Rehabiltalion
B¢
B | TheeeyEndDate =]
¥
QE 1| Checkit pogamis innupisd
= 4 ™ Program Interupted?
1. E! Diagnosis
T [ [Condition requiing adission to 1ehabiltabion]
B- Impaiment Growp |11 |
{ DateoiOnset  [27202008 =]
[ -
= * | ASIA Inpaiment Scale (Traumatic SC1 oriy)

Pi/Program Dates and Dy | Admission | Notes | Goals | Finished |
Cove Sheel A Prclem: ed: et Aloes Fepots
\ [ [ =1

{gstart | tnbox - Micr... | & Chix Progr... | WBYA FIM Log... | {ZcrRS - Pat... | [@]Mikrosoft po...| [ Fm Q% rsram

Admission Tab Enabled

Note: An additional tab “Admission” becomes available.
Data in any of the boxes that was not previously filled in can be completed when
entering an addendum.

Note: In the Dates and Dx tab, previously entered data is visible (the
grayed entries), but it cannot be changed.

S
Ee
TEST.TEST TSR Visit Not Selected Primary Care Team Unassigned o g | Ponn
000000003 Mar 121960 (521 | Provider. WENNINGER WILLIAM

IR IO il Functional Indk -
= [ Alugne Fle Edit VYew Help T

! TEST.TEST TSR
' oo0000003 ‘ FIM Graph $%
28 Sel L. 5y [
-d @t e Care | Sphinctes Conlr
HdET | Esing Bladdes Marit u
“EF
=1 Grooming Bowel Mgm. l—
; Translers
B | Bahng e
[ Bed. Chai, Wheelchair |_
-G Expression H
B Dressing - Uppes Body Toilet |_
T Lo | - vagel — Mervocs ot |
& [ Dressing - Loveer Body Tub, Shewet ||
: i ~Locomobon ~Sacial Cogrition
o Jie Walk/iheeichar [ Sociallnisachon |
@, /7—
E or leave blank. s l_ Vet '__ o

]It

&, Scaingey Motor Sublotat [ Cogritive Sublotat [
Total Score: [

PuProgian | Dates andDs_Adission [ Notes | Gosls | Fiished =
\Caver Sheet {Problems {Meds {Drders \Notes fConsuits fD/C Summ {Labs {Reports

I ==
gsl.-t tnbox - Micr...| {l Chrix Progr... | WBVA FMLog... | (F]crRs -Pati.. | [@jMcrosoft Po.. |[grm— (@ sepd 7s7am
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Previous Data Example
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2. Select the Admission tab. The numbers that were previously completed are
visible but not editable (again grayed out).

Ele Edit Wew Action Options ook Help

TEST.TEST T SR Vizit Not Selected Primary Care Team Unazsigned
000000003 Mm121m|‘,52] Frovider, WENMINGER WILLIAM

Last 100 Signed AT
E Al signe

TR ] =

E ! TESTIESTT SR nl
Jg ! Teozsm | FIM Graph %
WE ! [ SefCae ~Sphincter Conrot C
_ 3: Eating [ ool [ Conprobension  [6
I - > Bowel Mgmt, 2 = — —1
| s F T
R : Transfers
T 2R [ Bed Cha Wheelchar [
iy -" Diessing-Upper Bocy |2 Toist [
il EE[ Dressing - LowerBody [T | | 1B Shower [
i ; Locomaton = ~SocialC
B . | Teltng | WalkAuheclchar B Sociallnteraction  [5
B E d ﬁ( | 5
i | P ek ek T 8o | ptiensobinn [
{ or leave blank. Sis - it [ -
T T
@, Soming ey Motor Subtotat [24 Cogritive Subtota [25
Total Score: |49
Pt/Program | Dates andDx _Admission | Notes | Goals | Finished | =l

\Cover Sheet {Problems {Meds { Drders jNoles fConsults AD/C Surmm iLabs [Reports
[ [ ||
ifstart| jinbox - Mir...| & ciricProgr... | HBVAFIM Log... | 4TIcPRS - Pati... | [@iMicrosoft po...| []Fim (@i sopd 7s5am

Admission Tab

In the above screen, the scores have been completed. Once the final score is entered,
the subtotal and total scores calculate.

Note: There can be as many additions as needed to complete the scoring.

Free text notes can be added in the Notes tab. Notes entered previously are visible to
the person adding to the note.

Fils Edk Wiew Action Options Tools Help

TEST.TEST T SR
000000003 Mar

Last 100 Signed KM
= FE: Al signe Flle

‘ Visit ot Selected | Primaty Care Team Unassigned
M

Remate]
Data

[ ICDX0ET (Mar 04,036

B! TEST.TEST TSR p I
Ot 000000003 AM Gragh
HE
dEt » )
FIE AdditionalInfomtion for the Progress Note
=11 Enty for this Hote
E f second emtry to compleste aduission assessment| =]
i
EN
B
dEf %
2 M. -]
ol
e .
m.
g .
[
[ -
!
|
FuFtogiam | Dates and Ds | AdmissonNotes [ Godls | Frished | =l
\Cover Sheel {Problems fMeds {Diders Notes fConsuls fB./C Summ fLabe fReports
Shistart | Rainbox -tier...| & e Progr., | A FIM Log. . | (E]cPRS -pai.. | EiMirosoft po...|[@Fm @l e eooam
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Notes Tab
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Goal scores are optional but can be added. If goals scores are added, they are sent to
the FSOD.

A CPRS I

Fle Edt dew Action Options Tooks Help
TEST.TEST T SR Visit Not Selected Fimary Case Team Unassigned R Fostings
00000003 Mar 12,1950 [52) | Frovider WENNINGER WILLIAM roo | * | cwap
Last 100 Signed I A M) =1C0x]-r (Mar 04,03
HE_" Allsigne File Edt Wiew Help M
gt I~
) | lﬂ;suzsrrsn ‘ FIM Graph
dEt
dE! o GelCa | Sphincter Conlrol (- Commuicalion
g | [ ol [~ Comprehension  [6
R e L AR
Bt
 Transter
¥
,  Bathing [ Bed, Chai, Wheelchas [ =
- Expression g
T [N PR b
ik [ Dressing - LowerBody ~ [6 e dE [ |
[ Locomation ~Social Cogriton
| Taieting e WialkMuheelchar [e SocialInersction — [§
e .
| Teami0 | v e B || osemsots
| { or leave blank. . F Memary F -
|
&, Scomg ey Motor Subtotsl: [78 Cogritive Sublotsl [0
Total Score: [108
Pu/Program | Dates and D] Admission | Notes Gosls | Firished =
\Cover Sheet {Problems fMeds fDiders jNotes Reparts
[ [ I
Hstart| ginbox -mcr...| gl CirixProgr... | VA FIM Log... | (T]cPRs - ati.. | [lMerosoft po...| [ Fim @ sy siosam

Goal Scores

Selecting the Finished tab allows you to see how the note will look in CPRS.

1 Wenninger,
File Edit View Action Options Tools Help

TEST.TEST T SR Visit Not Selected Primary Care Team Unassigned Remaote! ? Postings
000000003 Mar12,1950(52) | Provider. WENNINGER WILLLAM CwWAD
Last 100 Sianed R e e BT (Mar 04,036
B E Al signe Eile Edit View Help =
gt 'l
;  TESLTESTT s | FIM Graph
CEE
LBt
- E Tub, Shower 1 3 |
=Ty b S
dE Valk/Wheelchair walk 3 walk 6
Bt Stairs 1 6
f Motor Subtotal Score: 24 78
D ——
1 Couprehension sud 6
; sng:;‘;:;:nq @ Do you wish to complete a Consult with this note? vocal 6
5 H. Social Intera [
[ Problem Solvi &
e M. Henory &
[ Cognitive Subt 30
| Toral Motor and
& M. Cognitive Score: 49 108
[ ADDITIONAL INFORMATION:
{ second entry te complete sdmission assessment —
e =

Write Progress Note fo VISTA Bysend | |
Pt/Program | Dates and Dx | Admission Nwesl Goals Finithedl :l
\Cover Sheet {Problems {Meds ADrders \Notes AConsuks fD/C Summ fLabs {Reports

| | | =
histart | 2jinbox - Micr...| & CricProgr... | WRVAFIMLog... | (TcPRS - Pati...| [®jMarosoft ... [ E]Fm @d e sanam

Finished Tab
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Finishing the note is the same as previously shown.

Clicking on Send button gives the option of completing a consult.

File Edit ¥iew Action s Tools Help

TEST.TEST T SR
000-00-0003  Mar 12,1950 (52)

Visit Not Selected
Pravider: WENNINGER WILLLAM

| Primary Care Team Unassigned

Remotel ? Postings
Data CWAD

P Functional Independence Measurement: (FIM) XIbT (Mar 04,03@
[E] E:; Al sigre Ele Edit View Help -
E ' TEST.TEST TSR -
- Bt omotoms | AL o1
LdO
ST 000 :
H Locomotion
agt Walk/Wheeld
B seairs Pafisnt Name:  TEST.TEST T SR
B¢ Motor Subtotz
P Communicaticll unor WENNINGER WALLLAM
B Couprehensi
FEEL Expression
& Social Cogmil
= i Social Incs Enter Electionic Signature Code
. Problem Eol
= Fg. Memory o
[ Cognitive i R
E. Toral Motor & If you havg CPRS cullm{lv r.q:snhlh_np:!ml,huuu
= Cogniti 10 select File/Refresh Patient Infomation in CPRS, or
SR you will not see your new FIM note.
i [ IADDITIONAL IM
% second entry| -
a0 =
Write Progress Note to VISTA Bysend | |
Pt/Program | Dates and D | Admission | Notes | Goals_ Finished | =l
Notes fConsults {D/C Summ {Labs fReports
| \ \ |
Bstart| Rginbox- .. | @ ctrxpro..| WBvaFmL... | Fcers - ... | @iMarosolt...|[FFM Wl oo ezan

Sign Note Dialog

3. Sign the note and click OK.

File Edit ¥iew Action

s Tools Help

TEST.TEST T SR Visit Not Selected Primary Care Team Unassigned Femotel ? Postings
000-00-0003  Mar 12,1950 (52) | Provider: WENNINGER WILLLAM Data CWAD
O Functional Ind asurement (FIM) =1CIxIbT (Mar 04,036
] E:; &l signe Eile Edit  View Help |
] =
- B | e
<0t
| <8t Tub, Shower 1 3 =
CHE Locomotion
dB8F Walk/Wheelchair walk 2 walk €
B Stairs 1 &
B Motor Subtetal Score: 24 78
ER Communication
B Comprehension aud &
Expression _ vocal 6
dBF Social Cognition EMail sent to FSOD Coordinator.
B . Social Interaction 5
. [ Problen Solwing 6
= - Memory 3
ok Cognitive Subtotal § 20
. Toral Motor and
F Con itive EScore: 49 loe
= Fg. gni
- ADDITIONAL INFORMATION:
% second entry to complete admission assessment o
RN - —
Write Progress Note to VISTA BySend | |
Pt/Progiam | Dates and Dx | Admission No!esl Goals  Finished | :]

Cover Sheet Notes fConsults {D/C Summ fLabs {Reports

Whstart| yibox- .. | @ cwrxpro...| BvAFmL.. | Fcrs-P... | Eimcrosoft..

G
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E-mail Sent to FSOD Message

The Information dialog appears indicating that an e-mail will be sent to the FSOD

Coordinator. This e-mail occurs each time that an addendum is added to a record that
is being sent to FSOD.

4. Click OK.

B SmarTerm Essential - [Dhcp]

=) Fle Edt View Tools Properties Connection Window Help

REIE]
Dl=|a| & 8| #| gl 2|5|8] 2

1) WENNINGER,WILLIAM
Patient: TEST,TEST T SR |

Addendum entered.

Therapy
A ent Tupe:

Enter mi action (in IN ba

j
Connected to VISTA MILWAUKEE MED.VA GOV 4 int | V1420 | Ohe2min  |Row 23 Col 47

Reply to E-mail Example

The above screen shows the e-mail message that is generated. It is a reply to the
initial e-mail.
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Editing a Record
Records can be edited in FIM. Several reasons for editing are as follows:
— A mistake is made in the scoring.

— A correction does not erase the note in CPRS; rather it creates an addendum to
the existing note.

— New data can be sent to FSOD in Austin to update the record.

To edit a record, perform the following:

1. Select the case that you want to edit.

Eile Edt Yew Tools Help

TEST.TEST T SR Visit Not Selected ‘ Frimary Care Team Unasagred |>—;m ;l g | Founs
000000003 Ma 121950 (52) | Provider WENNINGERWILLIAM Data CWAD
P eyl Functional Independe: erk (FIM)
, okt e Yow b -
isbete: Mo -
Coronens A TEST.TEST T SR FIM Groph 5 | 02700
, ook 000.00:0003 o7
liabetes Me o 163
$ wegeners € | Paentlnia .8
Posttiaumati Pabert Code 000000003 Ethricity | 1-wihite [~ el =
Active Medicatic GithDate  [3n27 10 Miltary Status [ N-ot Active Mitayy ] ——
[Ho active medic
Bender  [1Hale | &2 P addess
Marital Status 2 Mamed -
Facilty Code =]

771V-Continuum of Caie
771 Acute Rehab Inpafient Bed Unit
V50-Subscide Rehab Inpatient Bed Unit

Select an Epes
Faciity

Recent Lab Res
Mo ceders found Canc &
:
Canc.
Canc.
d Chec.
th Tech
) iy

\Qwu‘ilnd.{ﬁnhlem Meds £Orders {Notes {Consults AD/C Summ fLabe AReports [
[ f [
#Rstart| tnbox - Morosoft. .| (Tcprs - patient ... [ ri [ |Microsoft PowerP.. | @ 12sem

Select Patient Case

2. Select the episode of care and the assessment you want to change.

th it ]
A L — -
o TEST.TEST T SR | s | Eom
§ Daeele o a4
A T — s — 3 g
Nuxnvemw: s R Millary Status [HHice Active Mitan -

Meskel Status [+ =

Facilly Code 771V Confinuum of Care =1

Select an Episode |
Facsity Cods Admission Discharge I™ Discharge FIM
H i ] e "o Peieose T Intesim Fib
Ho crers found g Cacal
o 4
Canc
Canc
d Chec.
olh Tech
PuProgram [Dotes and Dy | Admizsion | Notes | Goals | Frshed | o Lpn Nor |
"\ Cover Sheet(Frobiems M Dider AHotes f Conidtz D/ Sum(Labe Afizpots |
[ | (|
#istart| yinbo - Microsoft... | 471 CPRS - Patient C... || ] FM =|Mirascit PowerP...| @y vooem

Assessment Change
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3_ Fle Edt View Tools Help

TEST,TEST TSR Visit Not Selected Primasy Care Team Unassigned Aenote| gy | Postings
000000003 Mar 12.1950 (52) | Provider, WENNINGER WILLIAM Data CWAD
Aciive Problems I ment: (FIH)
[ EssentilHy Fle Edt Wew Help =
$ Disbetes Ms et
Coronary ity TEST.TEST T SR ‘ | bp 27.00
Congesie 000000003 ANECEE n 37,00
$ Diabetes Ws a1 16.39
§ ~Gek Care ~Sphincter Contict n 1159
Ealing [ Bladder Mot [ ug =l
[No active med | Broaming || e 2]
Transter
ERr [ bt o Wheetnsr [
Dressing - Uppes Bady |2_ Toilet |_
Diessing -Lower Body~ [1 Tub. Shower ]
Locomotion Social Cogrition
Tolsting [ Walk Awhesichair [ SosialInteraction |5
NOTE: Entor1 -7 PEEBrPPEPRC | || rosesoes [
Recent Lab Res or leave blank. Stairs 1 Memory n
Na orders found I I Fd  Canca
ten
@, Scaing ey Motor Subtotal: [ Cogritive Sublotal: |25 [ G
Total Score: [19 Rd  Chec
alth Tech
PU/Progriam | Dates and Dx_Adission | Notes | Goals | Fished | le-Lpn Hored o |
Cover Sheet Meds {Orders [Noles {Consults {D/C Summ {Labs {Repotts
[ I [ I [
;‘sturtl Sinbox - Miarosoft... | £Z]cPRs -patient C... | [ Fim (@l Microscft Pawerp... @D 1zs3pm

Admission Tab

4. Go to Edit and select Edit.

Note: This is only available to coordinators who have the coordinators
key to the FIM Template.

Fle Edit Wew Tools Help

TEST.TEST T SR Visit Not Selected Primary Care Team Unassigned Hemote E Postings
000-00-0003  Mar 12,1950 (52] | Provider: WENNINGER MWILLIAM Data CWAD
Active Problems 'l al Independence Measurement (FIM
Essential Hy Elle iew Help -
$ Diabetes Me TE SH ent
Coronary At | FIM Graph | kp 27.00
Congestve b 000 == raph n 07.00
$ Disbetes Me a1 16,99
$ Wegener'sC [ SelfCarer [~Sphincter Controf L icalion n 11,93
Postty tin - &
. Postamst | Eating [ ] Blaskic o I s |Gl -
Active Medicatic
No active medic Grooming lZ_ el '2_
[ Transfe
BELi [ Bed. Chair. Whesichair ~ [3 i =
Hpression
Dressing - Upper Body |2_ Toilet [']_
| e s ok
Dressing - Lower Body l'\_ Tub. Shower [l_
rLocomation | 1 Social Cognitio!
Toieting [ Walk Awheelchair E Socialnteraction  [5
NOTE. Entort -7 i S
or leave blank.
Fecent Lab Fiss Stairs 1 Memory 4
No orders found I_ I_ Ad Canc a
ten
. Motar Subtatal: |24 hitive Subtotal |25 Cane
Q Scoring Key ke l_ ) Canc
Total Score: (43 1?»\ r!;:rec
ram | Dates and DX Admission |Nutss Goals | Finished le-Lpn Dllun—l:]
Cover Sheet {Consults £D/C Summ ALabs fReports
| [ | | |
Mhistart | eginbox - Microsoft,..| (F|cprs - patient C... |[ AT FIm Microsoft PowerP..., J @ 102

Edited FIM Scores

Mar 2017 Functional Independence Measurement (FIM) User Manual, Version 1.0 55



When Edit is selected, the previously grayed scores open and are editable. In this
example, the bathing score have been changed from 1 to 2.

File Edit View Tools Help

TEST.TEST T SR Visit Not Selected Primary Care Team Unassigned Remate| Postings
000-00-0003  Mar 12,1950 (52) | Provider. WENNINGER WILLIAM Data CwAD
Essenbal Hy File Edit Wiew He -
$ Diabetes Me jent
Coronaty Atk TEST.TEST T SR | FIM Graph | Bp 27.00
Congestve | | 000.00-0003 =i n 07,00
$ Diabetes Me ar 16,99
$ Wegene'sC [ SefCare | | Sphincter Conlr | Communicatio 11,99
Posttraumatii i &
, Postuumalis | Ealing [37 || Bladder gt [ Corpdersin. b va =l
Active Medicatic .
Moot | Goonig || B ARE « & N
. [~ Transfer
L B~ | | eed. char, whestchas B
Expression IE_
Dressing - Upper Body |z_ Toilet '3_
[
Dressing - Lower Body |1_ Tub. Shower r
L i ~Saocis| Cogritior
Toieting [ Walk/wheslchait [ Sosiallnteraction [
4 ™ Wheelchsit | i
NOTE: Enter1 -7 |C- E-‘ Prablem Solving '4_
Recent Lab Res ElleB s Stairs il Memory 4
Mo orders found l_ l_ d Canc a
ten
@, scoimgKey Motor Sublotat [25 Cogniive Sublotal  [25 | o
Total 5 50 Ad Chec
otal Score: L
Pt/Program | Dates and Dx  Admission | Interim | Discharge | Follow Up | Notes l Goals | Finished le-Lpn NUM_,I

Cover Sheet {Problems {Meds {0iders {Notes {Consuls {01/C Summ {Labs [Fieports /
[ [ [ [
hstart| 2jinbo - Merosot...| {Tcprs - patiert C... [ Fim [Microsoft Power. . @ oiem

Scoring Changes

It is recommended to write a note in the Notes tab to indicate the
+ reason for the change.

Fle Edt Wew

TEST.TEST T SR Vi t Selected | Primaty Care Team Unassigned
000-00-0003  Mar 12,1950 (52) | P WENNINGER WILLIAM

Active Problems (L JANLS )
Essential Hy Fle Edt View -
% Diabetes Me jent
Conoray &, TEST.TEST T SR | FIM Graph Lo 27,00
Congestive b 000-00:0003 in 07,00
4 Diabetes Me ar 16,93
$ Wegener's & . 11,93
Pasttrsumati Additional |nformation for the Progress Note g Ll
b e ~Eny for this Note: =
Active Medicatic
[No active medic Initial error in bathing score now corracted =]
~Previously Entersd Notes:
=
second entry to complete admission assessment
Recent Lab Aes
No orders found Ad Canca
= ten
Canc
fa Canc
Rd  Chec
alth Tech
Pt/Progiam | Dates and Dx | Admission | Interin | Dischargs | Folow Up Notes | Goals | Finished leLpn Noniy |
Cover Sheet fProblems {Meds {0rders fNotes fCansults (D/C Summ
ifRstart| qinbox - Marosoft...| lcers - patient C... |[#]Fm [|Microsoft PowerP... S 1oeem
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Reason for Change Note
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5. Select the Finished tab.

File Edt Wew Tools Help

TEST TEST T SR Visit Not Selected Primary Care Team Unassigned Remate ﬁ Postings
000-00-0003  Mar 12,1950 (52) | Provider, WEMNINGER WILLIAM Data CWAD
Active Problems £ ")
Essential Hy File Edit View Help -
4 Diabetes Me jent
Coronary éut | TEST.TEST T SR | FIM Graph Lo 2700
Congestive b 000-00-0003 i 07,00
4 Diabetes Me ar 16,99
$ Wegener's G n 11,99
; Tub, Shower 1 & -]
, Fosiaaumad Locomotion b =l
Active Medicatic TValk/Wheslchair walk 2 walk &
No active medic Srairs L &
Motor Subtotal Score: 25 78
Counnunication
Comprehension aud & aud &
Expression voc € vocal &
Zocial Cognition
Zocial Interaction 1 &
Problen folwing 4 &
HMemory a 3
Cognitive Subtotal Score: 25 30
Total Motor and
Cognitive Score: &0 o8
|ADDITIONAL INFORMATION:
Recent Lab Fles Initial error in bathing score now corrected
No orders found 5 Rl Canca
ten
Canc
Write Progress Note fo VISTA send | | &
alth Tech
Pt/Program | Dates and Dx | Admission | Interim | Discharge | Follow Up | Motes | Goals  Finished le-Lon Mon o |
Cover Sheet {Bormuls AD7E Summ

\ \ [ [
§a5tart| %Inhnx-Micmsnftml chs-Panentc...| FM [®|Microsaft PowerP... i

% 107 PM

Finished Tab

Note: The bathing score has changed from 1 to 2. All the other items
have remained the same.

6. Sign the note and click OK.

ist ing {vista,milwaukee.med.va, g
Fie Edt Yew Action Options Tools Help

TEST.TEST T SR Visit Not Selected Primary Care Team Unassigned
000-000003  Mar 12,1950 (52) | Provider. WENNINGER WILLLAM

PRIl i Functional Independe
= E’}; Al signe

Ele Edt iiew Help -

B! TEST.TEST TSR | I~
B! 00000003 | FIM Graph 181
dE!
FIEN
E% ; Locoustion
Walk/Wheael
g valk/TheelcM poentName: TESTTEST TSR
gt Motor Subtots
B Fommunicacic il aphor WENNINGER WILLLAM
E P Comprehensi
Expression
& HF Social Cogni
4 Social Inte Enter Electionic Signaluse Code
H [ Problem Sol
% resory EE—
[ Cogmitive S .
i E. Total Motor & If pou have CPAS currently apen to this patient, be sure
Cogniti to select File/Refresh Patient Information in CPRS. o
= M n :
Kl you will not see your new FIM note.
[ |ADDITIONAL IR
% second ent: —
i | z
Write Progress Note to VISTA \
Pt/Program | Dates and Dx | Admission | Motes | Goals thedl ;l

\Cover Sheet {Problems {Meds fDiders ANotes Reports
[ [ [ |
Sstart| Rinbox- .. | @ crricpro..| WBvaFmML... | Flcers - ... | @iMcrosoft... [ @] Fm W s auzam
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Sign Note Dialog

The Information dialog appears indicating that an e-mail will be sent to the FSOD

Coordinator.
7. Click OK.

by: Wenninger, Wiliam (vista,milwa

File Edit ¥ew Action Options Tools Help

TEST.TEST T SR Visit Not Selected Primary Care Team Unassigned Femate! ' Pastings
000-00-0003  Mar 12,1950 (52) | Provider. WENNINGER WILLLAM Data CWAD

=10IXIbT Mar 0403

ce Measurenm
Fﬂ% Ele Edk Yew Help =
h B¢t I~
| TEST.TESgIT SR | FIM Gragh @
dE!
R ER
= Tub, Shower 1 [3 -]
u f Locomotion
Eg f Walk/Wheelchair valk 3 walk 6
F Stairs 1 &
f Motor Subtotal Hcore: z4 78
Bf Communication
B Comprehension aud &
- Expression vocal 6
CHE Sacisl Cognition @ EMail sent to FSOD Coordinatar.
B B Social Inceraction 6
4 El[ Problem Solwving 6
= Eg. Memory &
Pl [ Cognitive Subtotal S 30
B. Total Motor and
B El‘ Cognitive Score: 45 108
| [ |ADDITIONAL INFORMATION:
% second entry to complete admission assessment =
T =
Write Progress Note fo VISTA Bysend | ‘
Pt/Program | Dates and Dx | Admission Nnbe:l Goals Fin'.hgdl ;l
\Cover Sheet {Problems {Meds ADrders }Notes AConsults {D/C Summ {Labs AReports
Bstart| Rinbox- .. | &) cirixpro...| WBvaFmL... | Flcrs - ... | @iMcrosoft... [ @] Fm W x50 sn3am

Information Dialog
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Discharging a Patient in FIM

To discharge a patient, enter in to the FIM application and perform the following:

1. Select the case that you want to edit.

Visit Not Selected Primary Care Team Unassigned
Provider WENNINGER WILLIAM

TEST.TEST T SR
000000003 Mar 12,1950 (52)

ctive Probiems. [ | R
Esential Hyj Fle View Help

Cotn [ B & Praddess

Mantal Status ~ |2Mamed -

Facilty Code: =]
o 77TV Conruam of Care
Select an EP 771 . ye Rihab Inpaiiert Bed Uit
Facilty Code|/30 S ubacule Rehsh Inpatiert Bed Unit

Fecent Lab Res
Ho crdere found

Cerona . TEST.TEST T SR ‘ E— | 02700

live - OO000:0003 Giaph €5 700

£ . Jar 1695

4 Wegeners € | FaventInfo. 1159
PCN‘I\W'I&_"_\ Patient Code | 000000003 Ethniciy 1White hd ug :J

Active Medeatic BihDale | 3/12/1350 Mikiary Staus [N NGt Adve Mitay 7]

Ho active medic

fd  Canca
hen

Canc.
b Canc.
fid Chec.

Pt/Program

h Tech
fe-Lon lell

Coves Sheet {Froblems [Meds £ Diders {Notes [ Cansults fD/C Summ 4Labs fReports
igfistart| yinbox - Microsoft...| £7]cers - patient ... | [ Fin [EMicrosoft Powere.. |

Select Patient Case

[T
J@ 1zs7em

2. After choosing the correct Facility Code and episode of care, choose the

Discharge FIM assessment type.
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Discharge FIM Assessment Type

Note: The Discharge tab is now available.

S 1asem
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3. In the Dates and Dx field, enter the Therapy End Date for the case.

Note: The discharge date is entered in the Therapy End date field for
Continuum cases. Clicking the down arrow gives you a calendar. Click
on the appropriate date. If you are not fully completing the 18 FIM
items, leave the Therapy End Date or the Rehab Bed Unit Discharge
blank. This should only be completed after all the scores on the
Discharge tab have been filled in. This field is also called Rehab bed
unit Discharge when entering data from an acute or sub-acute
rehabilitation bed service.

Completing the Discharge (Therapy End Date) field closes the case from
any further editing or addenda. Therefore, if only part of the discharge
FIM score is sent with a discharge date, you cannot add any additional
data to the template.

A= VistA CPRS in use by: Wenninger, Wiliam (vista,milwaukes.med,va.gov)
File Edit Wew Tools Help
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Completing Discharge Date
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When adding the Therapy End Date, you will receive a message that indicates that you
will not be allowed to add to admission, interim or discharge assessments. Choose Yes
to continue, but keep in mind that when you complete this note, no additional addenda
or editing can take place in the CPRS template.
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Information Pop-up

4. In the Discharge field, complete the FIM scores.
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Complete FIM Scores
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5. When you have completed the FIM scores in the Discharge tab, select the
Finished tab to view how the note will look in CPRS.

Fle Edit View Tools Help
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Finished Tab

6. The Confirm pop-up appears. If you are ready to send the note, click Yes.
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Confirm Pop-up

7. As in previous examples, you will need to sign the note and click OK.

File Edit View Action Options Tools Help
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Sign Note Dialog

8. The Information pop-up appears informing you that an e-mail will be sent to
the FSOD Coordinator. Click OK.
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Information Pop-up

The discharge of the patient is now complete.
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Appendix A

Acronyms

AAC Austin Automation Center

ADPAC Automated Data Processing Application Coordinator

API Interface Application Program Interface

CARF Commission on the Accreditation of Rehabilitative Facilities

CPRS Computerized Patient Record System

DBA Database Administrator, oversees package development with
respect to DHCP/VistA Standards and Conventions (SAC) such as
namespacing. Also, this term refers to the Database
Administration function and staff.

DBIA Database Integration Agreement, a formal understanding between
two or more DHCP packages, which describes how data is shared
or how packages interact. The DBA maintains a list of DBIAs.

DBIC Database Integration Committee. Within the purview of the DBA,
the committee maintains a list of DBIC approved callable entry
points and publishes the list on FORUM for reference by
application programmers and verifiers.

DSCC Documentation Standards and Conventions Committee. Package
documentation is reviewed in terms of standards set by this
committee.

DUz A local variable holding the user number that identifies the
signed-on user.

DUZ(0) A local variable that holds the File Manager Access Code of the
signed-on user.

E3R Electronic Error and Enhancement Report

FIM Functional Independence Measure

FOIA The Freedom Of Information Act. Under the provisions of this
public law, software developed within the VA is made available
to other institutions, or the general public, at a nominal cost.

FSOD Functional Status and Outcomes Database
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GUI Graphic User Interface

HINQ Hospital INQuiry. A system that permits medical centers to query
the Veterans Benefits Administration systems via the VADATS
network.

HIS Hospital Information Systems

HL7 Health Level 7

ICD International Classification of Diseases

IDCU The Integrated Data Communications Utility which is a wide area
network used by VA for transmitting data between VA sites.

IFCAP Integrated Funds Distribution, Control Point Activity,
Accounting, and Procurement

IHS Indian Health Service

IHS Integrated Hospital System

JCAHO Joint Commission on the Accreditation of Health Care

Organizations

M (or MUMPS)

Massachusetts University Multiple Programming System

PCE

Patient Care Encounter

PM&R Physical Medicine and Rehab

RPC Remote Procedure Call

SRS Software Requirement Specifications

TIU Text Integration Utilities

VA The Department of Veterans Affairs, formerly called the Veterans
Administration.

VistA Veterans Health Information System and Technology
Architecture

WPB West Palm Beach VA Medical Center
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Appendix B

Definitions

Austin Automation Center

Repository for databases located in Austin, Texas

E3R

The Electronic Error and Enhancement Report system is
located on VA FORUM. The utility provides tools for
entering, tracking and reporting Enhancement requests for
VistA packages.

Patient Care Encounter

VistA software package that helps sites collect, manage,
and display outpatient workload data, including providers,
procedures, and diagnostic codes.

Software Requirement
Specifications

Document, which outlines the functionality requirements
for a project.
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e Medical Rehabilitation Outcomes for Stroke, Traumatic Brain Injury, and Lower Extremity
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e Graphical User Interface Standards and Conventions (GUI SAC)
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Glossary

Abbreviated Response

Access Code

Application Coordinator

Auto-menu

Caret

Command

Common menu

This feature allows you to enter data by typing only the first few
characters for the desired response. This feature will not work
unless the information is already stored in the computer.

A code that allows the computer to identify you as a user authorized
to gain access to the computer. Your code is greater than six and
less than twenty characters long. It can be numeric, alphabetic, or a
combination of both, and is usually assigned by a site manager or
application coordinator. (See the term verify code in the Glossary.)

Designated individuals responsible for user-level management and
maintenance of an application package such as IFCAP, Lab,
Pharmacy, Mental Health, etc.

An indication to Menu Manager that the current user’s menu items
should be displayed automatically. When auto-menu is not in effect,
the user must enter a question mark at the menu’s select prompt to
see the list of menu items.

A symbol expressed as up caret ("), left caret (<), or right caret (>).
In many M systems, a right caret is used as a system prompt and an
up caret as an exiting tool from an option. Also known as the up-
arrow symbol or shift-6 key.

A combination of characters that instruct the computer to perform a
specific operation.

Options that are available to all users. Entering two question marks
at the menu’s select prompt displays any secondary menu options
available to the signed-on user, along with the common options
available to all users.
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Control key

Cross reference

Cursor

Data

Data attribute

The Control Key (Ctrl on the keyboard) performs a specific
function in conjunction with another key. In word-processing, for
example, holding down the Ctrl key and typing an A causes a new
set of margins and tab settings to occur; Ctrl-S causes printing on
the terminal screen to stop; Ctrl-Q restarts printing on the terminal
screen; Ctrl-U deletes an entire line of data entry before the Return
key is pressed.

An indexing method whereby files can include pre-sorted lists of
entries as part of the stored database. Cross-references (x-refs)
facilitate look-up and reporting.

A file may be cross-referenced to provide direct access to its entries
in several ways. For example, VA FileMan allows the Patient file to
be cross-referenced by name, social security number, and bed
number. When VA FileMan asks for a patient, the user may then
respond with the patient’s name, social security number, or his bed
number. A cross-reference speeds up access to the file, both for
looking up entries and for printing reports.

A cross reference is also referred to as an index or cross-index.

A flashing image on your screen (generally a horizontal line or
rectangle) that alerts you that the computer is waiting for you to
make a response to an instruction (prompt).

A representation of facts, concepts, or instructions in a formalized
manner for communication, interpretation, or processing by humans
or by automatic means. The information you enter for the computer
to store and retrieve. Characters that are stored in the computer
system as the values of local or global variables. VA FileMan fields
hold data values for file entries.

A characteristic of a unit of data such as length, value, or method of
representation. VA FileMan field definitions specify data attributes.
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Data Dictionary

Data dictionary access

Data dictionary listing

Data processing

Database

Database management
system

The Data Dictionary is a global containing a description of what
kind of data is stored in the global corresponding to a particular
file. The data is used internally by FileMan for interpreting and
processing files.

A Data Dictionary (DD) contains the definitions of a file’s elements
(fields or data attributes), relationships to other files, and structure
or design. Users generally review the definitions of a file’s
elements or data attributes; programmers review the definitions of a
file’s internal structure.

A user’s authorization to write/update/edit the data definition for a
computer file. Also known as DD Access.

This is the printable report that shows the data dictionary. DDs are
used by users and programmers.

Logical and arithmetic operations performed on data. These
operations may be performed manually, mechanically, or
electronically: sorting through a card file by hand would be an
example of the first method; using a machine to obtain cards from a
file would be an example of the second method; and using a
computer to access a record in a file would be an example of the
third method.

A set of data, consisting of at least one file, that is sufficient for a
given purpose. The DHCP/VistA database is composed of a number
of VA FileMan files. A collection of data about a specific subject,
such as the PATIENT file. A data collection has different data
fields (e.g., patient name, SSN, Date of Birth, and so on). An
organized collection of data about a particular topic.

A collection of software that handles the storage, retrieval, and
updating of records in a database. A Database Management System
(DBMS) controls redundancy of records and provides the security,
integrity, and data independence of a database.
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Database, national

Debug

Default

Delete

Delimiter

Device

Dictionary

A database which contains data collected or entered for all VHA
sites.

To correct logic errors or syntax errors or both types in a computer
program. To remove errors from a program.

A response the computer considers the most probable answer to the
prompt being given. It is identified by double slash marks (//)
immediately following it. This allows you the option of accepting
the default answer or entering your own answer. To accept the
default you simply press the enter (or return) key. To change the
default answer, type in your response.

The key on your keyboard (may also be called rubout or backspace
on some terminals) which allows you to delete individual characters
working backwards by placing the cursor immediately after the last
character of the string of characters you wish to delete. The @ sign
(uppercase of the 2 key) may also be used to delete a file entry or
data attribute value. The computer asks “Are you sure you want to
delete this entry?” to insure you do not delete an entry by mistake.

A special character used to separate a field, record or string. VA
FileMan uses the ~ character as the delimiter within strings.

A peripheral connected to the host computer, such as a printer,
terminal, disk drive, modem, and other types of hardware and
equipment associated with a computer. The host files of underlying
operating systems may be treated like devices in that they may be
written to (e.g., for spooling).

A database of specifications of data and information processing
resources. VA FileMan’s database of data dictionaries is stored in
the FILE of files (#1).
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Disk

Disk drive

Double quote (")

Encryption

Enter

Entry

Etiology

Extractor

Field

The media used in a disk drive for storing data.

A peripheral device that can be used to “read” and “write” on a hard
or floppy disk.

A symbol used in front of a Common option’s menu text or
synonym to select it from the Common menu. For example, the
five-character string "TBOX" selects the User’s Toolbox Common
option.

Scrambling data or messages with a cipher or code so that they are
unreadable without a secret key. In some cases encryption
algorithms are one directional that is, they only encode and the
resulting data cannot be unscrambled (e.g., access/verify codes).

Pressing the return or enter key tells the computer to execute your
instruction or command or to store the information you just entered.

A VA FileMan record. It is uniquely identified by an internal entry
number (the .001 field) in a file.

The study or theory of the factors that cause disease and the method
of their introduction to the host. The cause(s) or origin of a disecase
or disorder.

A specialized routine designed to scan data files and copy or
summarize data for use by another process.

In a record, a specified area used for the value of a data attribute.
The data specifications of each VA FileMan field are documented
in the file’s data dictionary. A field is similar to blanks on forms. It
is preceded by words that tell you what information goes in that
particular field. The blank, marked by the cursor on your terminal
screen, is where you enter the information.
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File

File Manager (VA
fileman)

Forced queuing

Free text

Global variable

Go-home jump

Hardware

Health Services Research
& Development
(HSR&D)

A set of related records treated as a unit. VA FileMan files maintain
a count of the number of entries or records.

The Database Management System (DBMS). The central component
of the Kernel that defines the way standard DHCP/VistA files are
structured and manipulated.

A device attribute indicating that the device can only accept queued
tasks. If a job is sent for foreground processing, the device rejects it
and prompts the user to queue the task instead.

The use of any combination of numbers, letters, and symbols when
entering data.

A variable that is stored on disk (M usage).

A menu jump that returns the user to the Primary menu presented at
sign-on. It is specified by entering two up-arrows (") at the menu’s
select prompt. It resembles the rubber band jump but without an
option specification after the up-arrows.

The physical equipment pieces that make up the computer system
(e.g., terminals, disk drives, central processing units). The physical
components of a computer system.

Established in 1973 to assist in the search for the most cost-
effective approaches to delivering quality health care to the nation's
veterans through the support of health services research studies.
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Help frames

Help prompt

Inpatient

Kernel

Keyword

LAYGO access

Link

Log in/on

Entries in the HELP FRAME file that may be distributed with
application packages to provide on-line documentation. Frames may
be linked with other related frames to form a nested structure.

The brief help that is available at the field level when entering one
question mark.

A patient who has been admitted to a hospital in order to be treated
for a particular condition.

A set of software routines that function as an intermediary between
the host operating system and the application packages such as
Laboratory, Pharmacy, IFCAP, etc. The Kernel provides a standard
and consistent user and programmer interface between application
packages and the underlying M implementation.

The purpose of Security Keys is to set a layer of protection on the
range of computing capabilities available with a particular software
package. The availability of options is based on the level of system
access granted to each user.

A word or phrase used to call up several codes from the reference
files in the LOCAL LOOK-UP file. One specific code may be
called up by several different keywords.

A user’s authorization to create a new entry when editing a
computer file. (Learn As You GO allows you the ability to create
new file entries.)

Non-specific term referring to ways in which files may be related
(via pointer links). Files have links into other files.

The process of gaining access to a computer system.
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Log out/off

Mail message

Mailman

Manager account

Mandatory field

Medical Care Cost
Recovery (MCCR)

Menu

Menu cycle

Menu system

The process of exiting from a computer system.

An entry in the MESSAGE file. The DHCP electronic mail system
(MailMan) supports local and remote networking of messages.

An electronic mail system that allows you to send and receive
messages from other users via the computer.

A UCI that can be referenced by non-manager accounts such as
production accounts. Like a library, the MGR UCI holds percent
routines and globals (e.g., *%ZOSF) for shared use by other UCIs.

This is a field that requires a value. A null response is not valid.

A VA project to collect data from entities, which owe payment to
VA for care of patients. Also referred to by the acronym MCCR.

A list of choices for computing activity. A menu is a type of option
designed to identify a series of items (other options) for
presentation to the user for selection. When displayed, menu-type
options are preceded by the word “Select” and followed by the
word “option” as in Select Menu Management option: (the menu’s
select prompt).

The process of first visiting a menu option by picking it from a
menu’s list of choices and then returning to the menu’s select
prompt. Menu Manager keeps track of information, such as the
user’s place in the menu trees, according to the completion of a
cycle through the menu system.

The overall Menu Manager logic as it functions within the Kernel
framework.
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Menu template

Menu text

Numeric field

Operating system

Option

Option Name

Outpatient

Package

An association of options as pathway specifications to reach one or
more final destination options. The final options must be executable
activities and not merely menus for the template to function. Any
user may define user-specific menu templates via the corresponding
Common option.

The descriptive words that appear when a list of option choices is
displayed. Specifically, the Menu Text field of the OPTION file.
For example, User’s Toolbox is the menu text of the
XUSERTOOLS option. The option’s synonym is TBOX.

A response that is limited to a restricted number of digits. It can be
dollar valued or a decimal figure of specified precision.

A basic program that runs on the computer, controls the peripherals,
allocates computing time to each user, and communicates with
terminals.

An entry in the OPTION file. As an item on a menu, an option
provides an opportunity for users to select it, thereby invoking the
associated computing activity. Options may also be scheduled to
run in the background, non-interactively, by TaskMan.

The Name field in the OPTION file (e.g., XUMAINT for the option
that has the menu text “Menu Management”). Options are

namespaced according to DHCP conventions monitored by the
DBA.

A patient who comes to the hospital, clinic, or dispensary for
diagnosis and/or treatment but does not occupy a bed.

The set of programs, files, documentation, help prompts, and
installation procedures required for a given software application.
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Password

Peripheral device

Phantom jump

Pointer

Primary menus

Printer

Production account

Program

Prompt

Queuing

A user’s secret sequence of keyboard characters, which must be
entered at the beginning of each computer session to provide the
user’s identity.

Any hardware device other than the computer itself (central
processing unit plus internal memory). Typical examples include
card readers, printers, CRT units, and disk drives.

Menu jumping in the background. Used by the menu system to
check menu pathway restrictions.

A relationship between two VA FileMan files, a pointer is a file
entry that references another file (forward or backward).

The list of options presented at sign-on. Each user must have a
primary menu in order to sign-on and reach Menu Manager. Users
are given primary menus by IRM. This menu should include most
of the computing activities the user needs.

A printing or hard copy terminal.

The UCI where users log on and carry out their work, as opposed to
the manager or library account.

A list of instructions written in a programming language and used
for computer operations.

The computer interacts with the user by issuing questions called
prompts, to which the user issues a response.

Requesting that a job be processed in the background rather than in
the foreground within the current session. Jobs are processed
sequentially (first-in, first-out). The Kernel’s Task Manager handles
the queuing of tasks.
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Queuing required

Read access

Record

Resource

Return

Scheduling Options

Screen

Secondary menus

An option attribute that specifies that the option must be processed
by TaskMan (the option can only be queued). The option may be
invoked and the job prepared for processing, but the output can
only be generated during the specified time periods.

A user’s authorization to read information stored in a computer file.

A set of related data treated as a unit. An entry in a VA FileMan
file constitutes a record. A collection of data items that refer to a
specific entity (e.g., in a name-address-phone number file, each

record would contain a collection of data relating to one person).

Sequential processing of tasks can be controlled through the use of
resources. Resources are entries in the DEVICE file, which must be
allocated to a process(es) before that process can continue.

On the computer keyboard, the key located where the carriage
return is on an electric typewriter. It is used in to terminate “reads.”
Symbolized by <RET>.

This is a technique of requesting that TaskMan run an option at a
given time, perhaps with a given rescheduling frequency.

A CRT, monitor or video display terminal

Options assigned to individual users to tailor their menu choices. If
a user needs a few options in addition to those available on the
Primary menu, the options can be assigned as secondary options. To
facilitate menu jumping, secondary menus should be specific
activities, not elaborate and deep menu trees.
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Security key The purpose of Security Keys is to set a layer of protection on the
range of computing capabilities available with a particular software
package. The availability of options is based on the level of system
access granted to each user.

Server An entry in the OPTION file. An automated mail protocol that is
activated by sending a message to a server at another location with
the “S.server” syntax. This activity is specified in the OPTION file.

Set of codes Usually a preset code with one or two characters. The computer
may require capital letters as a response (e.g., M for male and F for
female). If anything other than the acceptable code is entered, the
computer rejects the response.

Sign-on/security The Kernel module that regulates access to the menu system. It
performs a number of checks to determine whether access can be
permitted at a particular time. A log of sign-ons is maintained.

Spacebar return You can answer a VA FileMan prompt by pressing the spacebar and
then the Return key. This indicates to VA FileMan that you would
like the last response you were working on at that prompt recalled.

Special queuing An option attribute indicating that TaskMan should automatically
run the option whenever the system reboots.

Specialty The particular subject area or branch of medical science to which
one devotes professional attention.

Spooler Spooling (under any system) provides an intermediate storage
location for files (or program output) for printing at a later time.

In the case of DHCP, the Kernel manages spooling so that the
underlying OS mechanism is transparent. The Kernel subsequently
transfers the text to the ~XMBS global for despooling (printing).
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Stop code

Synonym

Taskman

Template

Terminal

Timed-read

Trigger

Type-ahead

A number (i.e., a subject area indicator) assigned to the various
clinical, diagnostic, and therapeutic sections of a facility for
reporting purposes. For example, all outpatient services within a
given area (e.g., Infectious Disease, Neurology, and Mental
Hygiene—Group) would be reported to the same clinic stop code.

A field in the OPTION file. Options may be selected by their menu
text or synonym (see Menu Text).

The Kernel module that schedules and processes background tasks
(also called Task Manager).

A means of storing report formats, data entry formats, and sorted
entry sequences. A template is a permanent place to store selected
fields for use at a later time. Edit sequences are stored in the
INPUT TEMPLATE file, print specifications are stored in the
PRINT TEMPLATE file, and search or sort specifications are stored
in the SORT TEMPLATE file.

May be either a printer or CRT/monitor/video display terminal.

The amount of time a READ command waits for a user response
before it times out.

A type of VA FileMan cross-reference. Often used to update values
in the database given certain conditions (as specified in the trigger
logic). For example, whenever an entry is made in a file, a trigger
could automatically enter the current date into another field holding
the creation date.

A buffer used to store characters that are entered before the
corresponding prompt appears. Type-ahead is a shortcut for
experienced users who can anticipate an expected sequence of
prompts.
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Up-arrow jump

User access

User interface

VA Fileman

Verify code

In the menu system, entering an up-arrow () followed by an option
name accomplishes a jump to the target option without needing to
take the usual steps through the menu pathway.

This term is used to refer to a limited level of access, to a computer
system, which is sufficient for using/operating a package, but does
not allow programming, modification to data dictionaries, or other
operations that require programmer access. Any option, for
example, can be locked with the key XUPROGMODE, which means
that invoking that option requires programmer access.

The user’s access level determines the degree of computer use and
the types of computer programs available. The Systems Manager
assigns the user an access level.

The way the package is presented to the user—issuing of prompts,
help messages, menu choices, etc. A standard user interface can be
achieved by using VA FileMan for data manipulation, the menu
system to provide option choices, and VA FileMan’s Reader, the
ADIR utility, to present interactive dialogue.

A set of programs used to enter, maintain, access, and manipulate a
database management system consisting of files. A package of on-
line computer routines written in the M language, which can be
used as a stand-alone database system or as a set of application
utilities. In either form, such routines can be used to define, enter,
edit, and retrieve information from a set of computer stored files.

An additional security precaution used in conjunction with the
Access Code. Like the Access Code, it is also 6 to 20 characters in
length and, if entered incorrectly, will not allow the user to access
the computer. To protect the user, both codes are invisible on the
terminal screen.
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