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Office 365 business basics
Select a lesson to open

What is Office 365
for business?

Sign up for Office 365 
Business Premium

Admin center overview

Get started
with Outlook

Where to store files

Set up email
on a phone

Import email 
with Outlook

Add an employee

Set up a meeting
Project or client file
storage

Install Office

Bills and subscriptions

Get help on your own

Create a calendar 
group

Employee file storage

Get Office on
a phone

Use a public website

Remove an employee

Create Groups for
projects or clients

Set up Outlook
for email

Reset employee 
passwords

Talk to support or a
consultant

Set up Skype
for meetings

Company file storage

Get the Admin
mobile app

Employee quick setup

Add another admin

Office Training Center 
office.com/training

Plan for Office 365

Choose an Office 365
business plan

https://go.microsoft.com/fwlink/?linkid=856675
https://go.microsoft.com/fwlink/?linkid=856675
https://go.microsoft.com/fwlink/?linkid=856680
https://go.microsoft.com/fwlink/?linkid=856680
https://go.microsoft.com/fwlink/?linkid=856703
https://go.microsoft.com/fwlink/?linkid=856693
https://go.microsoft.com/fwlink/?linkid=856693
https://go.microsoft.com/fwlink/?linkid=856699
https://go.microsoft.com/fwlink/?linkid=856690
https://go.microsoft.com/fwlink/?linkid=856690
https://go.microsoft.com/fwlink/?linkid=856687
https://go.microsoft.com/fwlink/?linkid=856687
https://go.microsoft.com/fwlink/?linkid=856706
https://go.microsoft.com/fwlink/?linkid=856697
https://go.microsoft.com/fwlink/?linkid=856702
https://go.microsoft.com/fwlink/?linkid=856702
https://go.microsoft.com/fwlink/?linkid=856685
https://go.microsoft.com/fwlink/?linkid=856704
https://go.microsoft.com/fwlink/?linkid=856709
https://go.microsoft.com/fwlink/?linkid=856695
https://go.microsoft.com/fwlink/?linkid=856695
https://go.microsoft.com/fwlink/?linkid=856700
https://go.microsoft.com/fwlink/?linkid=856691
https://go.microsoft.com/fwlink/?linkid=856691
https://go.microsoft.com/fwlink/?linkid=856688
https://go.microsoft.com/fwlink/?linkid=856707
https://go.microsoft.com/fwlink/?linkid=856698
https://go.microsoft.com/fwlink/?linkid=856698
https://go.microsoft.com/fwlink/?linkid=856686
https://go.microsoft.com/fwlink/?linkid=856686
https://go.microsoft.com/fwlink/?linkid=856705
https://go.microsoft.com/fwlink/?linkid=856705
https://go.microsoft.com/fwlink/?linkid=856711
https://go.microsoft.com/fwlink/?linkid=856711
https://go.microsoft.com/fwlink/?linkid=856696
https://go.microsoft.com/fwlink/?linkid=856696
https://go.microsoft.com/fwlink/?linkid=856701
https://go.microsoft.com/fwlink/?linkid=856692
https://go.microsoft.com/fwlink/?linkid=856692
https://go.microsoft.com/fwlink/?linkid=856689
https://go.microsoft.com/fwlink/?linkid=856708
https://go.microsoft.com/fwlink/?linkid=856679
https://go.microsoft.com/fwlink/?linkid=856678
https://go.microsoft.com/fwlink/?linkid=856678

