
Navy Tuition Assistance (TA) Steps           RD 1 Feb 18 
 
                                      Your command may require you to submit a Special Request Chit 

  
    
               
   Go to “My Education” website https://myeducation.netc.navy.mil/ 

                                                    Click: “Navy Tuition Assistance” 
                                              Click: “TA Policy and Procedures” and complete training 
                                                           Click: “Virtual Counseling 101”and complete training 
                                                                     - Records update immediately 
                                                                - Save or print certificates for proof incase updates fail/bring to counseling 

                                              
                                By either Virtual Education Center or Hawaii Navy College Education Counselor                                                        -- Apt. with Navy College Hawaii, (808) 473-4766 or email, nco_hawaii@navy.mil  

                                                     --- Counseling is to help student with school and degree plan options 
                                                      --- For each academic level (certificate/associates/bachelors/masters) 
                      

                                       Upload at minimum an unofficial education plan provided by your school 
                                            1. My Education Home   https://myeducation.netc.navy.mil/   
                                                        Click: “Education” 
                                                        Click: “Upload Files” 
                                                         -- Complete fields in “Attachment Upload” window, school name and description 
                                                         -- Click “Browse” to attach degree plan 
                                                         -- Click “Upload File” when complete  
                                              Or             2. Navy College Program website https://www.navycollege.navy.mil/ 
                                                          Click: “Assistance Center” 
                                                          Click: “Help Request” 
                                                              --- Complete all fields  
                                                               ----provide reason for request in “comments” section 
                                                                  (i.e. submitting degree plan for ... College/University approval) 
                                                             Click: “Browse” to attach degree plan 
                                                            Click: “Submit New Help Request” to submit degree plan for approval 
                                          * Note: After 6 semester hours (2 courses) an official education plan must be uploaded for funding to continue 
                                          * Check within 30 days after course completion to ensure school has posted your grade 

 
   Your application should be submitted within 30-120 days preceding course start date 
   Your command must approve NLT 14 days prior to start date 

 
  
                                                            
                                                             You will receive an email with link to your voucher in “My Education” 

      - Select: “Tuition Assistance”, “Review Applications”, “View” 
      -- Print, sign, and deliver or FAX voucher to the academic institution 
      -- Or save and digitally sign voucher to email to the academic institution 
  
                                                          
                                                             Navy College Program website https://www.navycollege.navy.mil/ 
       Click: “Assistance Center” 
       Click: “Chat Now” or “Help Request” 

 
** For further details on the TA Application process see the Navy College Program website http://www.navycollege.navy.mil/index.htm 
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