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® Re-enter your student email (It may

automatically appear)

® Use your lunch ID/Student ID as your

password

® Click “Sign In”
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® Click on New Mail
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FINDING EMAIL ADDRESSES

® Click on “To” to locate student and/or teacher emails.
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* To send you
people, repeat these steps

ok when you have selected all the
people you want.
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TYPING YOUR EMAIL

® Always include a subject in the “Subject” line relating to what your email is about.
®* Type your email

® Press “Send” when completed

I SEND X DISCARD [y INSERT & APPS ses

Jima Montfort X

Subject: Hello

Gw ~][~] s

Hello! | can send email at CMS!|

N\




Jima Montfort
Your signature

Cee

Subject:

Hello! | can send emai







® Inappropriate € d and will result in disciplinary

action.




