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SALARY STEPS DEFINED

 Salary steps are increases in salary based on service at
the NYC DOE or any relevant outside experience.

* You must apply for both salary differentials and steps in
order to be placed on the correct salary scale based on
your qualifications.
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PRE-APPLICATION SUCCESS
CHECKLIST — REVIEW BEFORE
APPLYING FOR A SALARY STEP

ﬁ Pre-Application Success Checklist - Review Before Applying for a Salary Step

Task Completed (Yes or No)

i. Salary Application System Browser Requirements

1. You will need one of the following to use the Salary Application System:

a, Latest version of Microsoft Internet Explorer (IE)
b. Latest version of Microsoft Microsoft Edge

c. Latest version of Google Chrome
d. Latest version Safari

ii. DOE user ID and password

1. Ifyou have forgotten your password, you can have your password reset.
a. The Salary Application System will ask you whether you have forgatten your password.

iii. Personal Information/Profile

1. Have you recently changed your name?
a. Go to ESS (www.nyc.gov/ess) to update the information,

2. Consider whether you want to add up two personal email addresses where application status information can be sent.
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PRE-APPLICATION SUCCESS
CHECKLIST — REVIEW BEFORE

APPLYING FOR A SALARY STEP

j Pre-Application Success Checklist — Review Before Applying for a Salary Step

Task

Completed (Yes or No)

iv. Educational Information and Experience (Where Applicable)

1. Review salary and benefits information on the Employee InfoHub https://infohub.nyced.org/nyc-doe-roles/teachers-
at-the-doe/your-teaching-career/salary

2. Have all Degree(s) and/or Credit(s) information available so you can enter the information online (if applicable).

a. Note you will need to upload transcripts (front and back) and graduation date if a degree is required.

b. You must enter degrees in the order they were awarded. For example, enter your bachelor's degree information
before entering your master's degree information.

t. Proof of Credits (if applicable)

d. Proof of A+ Credits/Coursework (if applicable)

3. Have all DOE Employment information available so you can enter the information online (if applicable). Step

4. Have all Employment (Taught) Qutside of the DOE information available so you can enter the information online (if
applicable). Trade Teachers Only

a. Verification of employment such as dates, contact information, job description, etc. Trade Teachers Only

5. Have Military Service information available so you can enter the information online (if applicable). Trade Teachers Only

a. Note you will need to upload Form DD2-14, verification of Honorable Discharge [Military Experience). Trade
Teachers Only

b. Have all Non-Teaching Experience that is Related to Current Working License available so you can enter the information
online (if applicable). Trade Teachers Only

a. Proof of Credits (if applicable) Trade Teachers Only

b. Proof of A+ Credits/Coursework (if applicable) Trade Teachers Only

Department of

Education
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PRE-APPLICATION SUCCESS
CHECKLIST — REVIEW BEFORE

APPLYING FOR A SALARY STEP

j Pre-Application Success Checklist - Review Before Applying for a Salary Step

Task Completed (Yes or No)

v. Documents (Proof of Educational Experience and/or Credits and/or Employment)

1. Have the files (allowable file formats: pdf, png, jpg or jpeg) for each degree(s) and/or credit(s) transcripts readily
available on your computer (if applicable).

2. Have the files (allowable file formats: pdf, png, jpg or jpeg) for proof of credits readily available on your computer (if
applicable).

3. Have the files (allowable file formats: pdf, png, jpg or jpeg) for proof of A+ Credits/Coursework readily available on
your computer (if applicable).

4. Have the files (allowable file formats: pdf, png, jpg or jpeg) for verification of employment or teaching experience
readily available on your computer (if applicable).

5. Have the files (allowable file formats: pdf, png, jpg or jpeg) for Form DD2-14, verification of Honorable Discharge
(Military Experience) readily available on your computer (if applicable).

vi. Signature (Application Declaration)

1. Be prepared to attest to the accuracy of all the information you have provided.

Department of
Education
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SALARY APPLICATION SYSTEM -
SIGN IN

. @ Department of
" | L Education

Step (1): Use your
DOE User ID and
PWD to log in.

*If you have forgotten
your password simply
click “Forgot
Password/Problems
Logging in?”

Step (2) After you
have read the Terms
of Use, click the
Green box in order
to enter the
application!

Salary Application System /(5 e

Department of
Education

®
User 1D
jdoe
Password
LIIIITITILT]

I have read and agree to the Terms of Use

I Forgot Passwiord/Problems Logging In? I

Password & Profile Management

Signin

Sign in to change your password, update your security questions, manage your profile, and more. If you forgot your password, enter your User ID then click "Forget password"
below the sign in box

Step-by-Step guide to using this tool

UserD: Forinstructions on how to reset your password or set up securty questions,
visit the InfoHub

User 1D is without @schools.nyc.gov

Password:
@ Trouble signing in?
“ It you have frouble signlng n, please create support ticket to obtain assistance.
Forgot Password
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SALARY STEP — APPLICATION
SELECTION

NV Salary Application System

#Home D History & Certificates p Jane Doe

Step (1): Read the
information.

*For additional salary
information, please
click on the DOE I
website link provided WE|£G IT'IE, JE"E DDE'

in “blue” to bring you

to that page. According o our recards, you are an existing employee of the NYC DOE, with the following salary code.
Step (2): Action is + Salary Differential: RA
required. Click the + Salary Step: 14

respective application
you are applying for PLEASE NOTE: Effective %/1/201%, there are changes in the requirements for teachers apphying for the "Second® Salary Differential (|.e. Bachelor's

and then click the Degree + Master's degree + 30 additional credits). Please visit the DOE website for additional information on Salary Differentials and Salary Steps
“Start Application”
button. Based on your title, you are eligible to fill out a new salary application, Please select the application you are apphing for.

Department of

Educational Information (Salary Differentia) Education

¥ Prior Experience [Salary Step) InfoHub

\ E"-:ul:a“:'n'al |rr:'rm'd I-":IP EII'IILI FFII:'Z' E";FIE”E“'I-‘L' |5-:1|-3F!.I' DlHErEnIIaI dnd SlEP] Resources - Reports and Policies ~ Partners and Providers ~ DOE R

Home » Your Teaching Career » Salary and Benefits

Start Application Salary and Benefits

On this page...
1. Overview & 4. Prior teaching experience &
2. Salary Steps @ 5. Applying for a Salary Step @

3. Eligibility & 6. What happens if..7 ©

Department of 9/9/20 I 9 0
Education



SALARY STEP — PERSONAL
INFORMATION

Review your personal
information.

*If your last name has
recently changed,
click www.nyc.gov/ess

N C=="
Education

# Home D History & Certificares a

to update your
information.

Coming Soon —
Not Available Yet!
If you would like
notifications of your
application sent to
your personal email,
you may enter up to
two email addresses
on this page.

Personal

Department of
Education

10oe

Salary Application System

lane Doe

©

Salary Step Application [[Cancel applicstion |

Educational Information and Expenience Doouments Signature

Please review your personal informartion befow, If the informatdon below s not correct, please call HR Connect at the following number: (718)
9354000,

First Marme Plchcdle Marme Lasy Manme
ans Doe
ESiD S5 Date of Appointment
1212173 HAX-XX-61.23 09042018
lite
TEACHER
Adddiress
Haooy  AVE, JAMIACA, MY 11432

Morifications regarding your salary application will ke sent to your DOE email. In additon, if you would like the notfications also sent to your
personal ermail, yau may enter here, Up te 2 persanal emails can be listed, pleaze saparate the amails with a carmma ar semi-calon. A
wvenfication email wall be sent ﬁhnn:l:,' o every personal email address listed here. Please follow the steps to complete the verification,

DOE Emnail
@schools.nyc.gov

Coming Soon!

Personal Email [Cptonal)

®
Sanve B Exit |

Button Legend
Save Xxit = Save as
Draft
Continue = Move to
he Next Screen @
Cancel Application
= Start from scratch
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SALARY STEP — PRIOR EXPERIENCE

(NYC DOE EMPLOYMENT)

Action is required.
If you have selected
“Yes” to previous
NYC DOE
employment, you
must indicate the
type of employment
you had.

Department of
Education

e
Education

# Home 'O History & Certificates

Salary Step Application

Personal Educational Information and Experience

13% Complete

Have you ever been employed by the NYC DOE prior to your current position?

¥ Yes O No

What type of employment did you have with the NYC DOE? (Please select all that apply)
O Full-Time: Werked in a full-time appointed or regular substitute assignment.

+ Part-Time: Worked in a part-time assignment, less than 35 hours per week.

O  Per Diem: Worked in an occasional {day-to-day), or Z-5tatus assignment.
O

Per Session: Worked in after-school or summer assignment, paid on an hourly basis.

Note

Appointed Employees with pricr DOE experience may receive salary step credit for satisfactory service in Pre-K-12 day schools or adult education. Service in
summer or evening schools is mot accepted.

Frior per diem service is creditable only if you worked at least 85 aggregate days (per diem service is only credited in blocks of 85 days). For every block of 85
days worked. one term of cradit will be awarded.

MNOMN-appeinted Employees cannot receive credit for per diem service.

Salary Application System

o Jane Doe

4

Cancel Application

Documents Signature

Please read the notes
carefully. They will
provide you with some
guidance.

Button Legend
Back = Previous
Screen

Draft

the Next Screen
Cancel Applicatio
= Start from scratch

Save & Exit = Save as

Continue = Move to

o
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SALARY STEP — PRIOR EXPERIENCE
(OUTSIDE THE NYC DOE)

Step (1): Action is
required. Please
select “Yes” or
“No” regarding
teaching experience
outside of the NYC
DOE.

*You must supply
supporting
documents to submit
the application.

Step (2): If you have
selected “Yes”
complete the online
form.

Department of
Education

y Dopartmeest of
Education

D Histary & Certificates

Salary Application System

6 Jane Doe

Canceld Applicaticn

i Hiorm e

Salary Step Application

Persanal EBducational Information and Experience CHECLIFT SIS SHEF &b e
Hiree wou ever tanght owrside the NYC OE?
w yes O Mo
Please enter the reaching experience details below.
School Hame
sddress 1 Acdress 2 [Oypticanal)
ity Stame
Chesase One_ =
Couniry ZIF Code
HR Confact HR Comtact EBmail {Cpti onal |

Grades Taughs # Days in School Year Teaching Hours per Week

Erter between Range 1 to 365 Emter between Range D bo A0
Work E:l!p-lﬂfﬂll!‘ Dare Erl'l:llelEﬂ Froam

[B1F Rl ety [r=] Bolih AL DD =]

Date Employed To

o =

Sote

Please read the notes
carefully. They will
provide you with some
guidance.

= Afierschool andior suemamer semvice is nat oedicable
< ¥ou may rece e salany step credit Fyour experience meess ail of the foliowing oniseriac
H waas paibd
e vz St
The appointment was regular (per diem or per seccian is not creditabde)
vaou worked at least cne comphete school term (seme sty
Vo wase: rartedl Sat sfsctory
vaou performed-the work in an acoredire d school, in gradies pre-s.1 2
vaou performed the work after receiing your Bachelor s Degres, MSW, or MS in Poych orrelessnt eduscati on bo your sl

Button Legend
ave = After every
ntry @D
ancel = Discard @
ack = Previous
reen
ave & Exit = Save as
raft @9
ontinue = Move to
e Next Screen @€
ancel Application

Start from scratch q




SALARY STEP — PRIOR EXPERIENCE
(OUTSIDE THE NYC DOE)

Enter as many
teaching experience
details that you have
supporting
documentation for
by clicking the
“+Add” button.
*You must supply
supporting
documents to
submit the
application.

Department of
Education

| Dopartmesnt of
E ducation

i Home 2 History & Certificates

Salary Step Application

Personal Educational Information and Experence
TN TR ARNRNNNEN

Harwe pou ever taught outside the NYC DOE?
# ¥es O No

School HR Contact & Email

Huriter College Bill Smirt

1232 Bway Mea York BIY 10025 LSS

Mote

4 Aftereschiodl andfor SLmimesr sensce i not oreditalhile.

*  ¥ou may recehe salany sbep credit f your experience mests all of the following orikeriac

It was paid

Tt waas ful ltime

The appoirtment was regular (per diem or per sessian is not creditablie)
You vearked at leasi one compleie school term [semestern)

Yaou wene rated Satis€actony

You perfonmed the work in an aconedited school, in grades pre-i:12

Salary Application System

o lane Doe

Canced Applcation

Drocurments Signature

Experience 9 e

Part=Tirme

DaM2018 « 0T IZ019
Grades Taught 1,2

2 Days in School Year: 30H
Teaching Hours per Wesk: 30

Please read the notes
carefully. They will
provide you with some
guidance.

Yau performed the work after receiving your Bachelor s Degres, MSW, or M5 in Psych or rdesant education to your tie.

Button Legend
ack = Previous
creen
ave & Exit = Save as
raft @
ontinue = Move to
he Next Screen 0
ancel Applicatiob

Start from scratch
dit = Modify
nformation

elete = Erase the

ecord 6
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SALARY STEP — PRIOR EXPERIENCE
(MILITARY SERVICE)

Action is
required. Please
select “Yes” or
“No” if you have
ever served in the
military.

Enter as many
military service
details that you
have supporting
documentation for
by clicking the
“+Add” button.
*You must supply
supporting
documents to
submit the
application.

Department of
Education

Salary Application System

. Departmant of
Education
9 History & Certificates &l lane Doe

Canced Applcation

# Home

Salary Step Application

Persanal Educational Information and Experience Dacurmnents Signature
E T NN NN
Hirve you ever ferved in the mitan?
¥ e O No
Branch of Military Dates Served Loeation of Service Contact Persan & Email 9 6
Special Ops 09/05/2046 - 10¥DE21T Moraces Jane Doe

Q® O
| Back ” Save & Exit |

Button Legend
ack = Previous

reen @P

e & Exit = Save as

ancel Application =

elete = Erase the

cord @
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SALARY STEP — PRIOR EXPERIENCE
(NON-TEACHING WORK)

Eovcaion Salary Application System
Educat
Step (1): 1) - 'Y APP YSIEM e Button Legend
Action is #Home D History & Certificates ii Jane Doe | tfyou aneteachingin an of the following hcense areas, you may qualtfy for reated norsieaching experence salary credit Save = After every
required. .. - - + Acounang and Business Practces entry )
Please select Salary Step Application [conce mplcation. |, oy Cancel = Discard @)
“ ” ““ ” g .
Yes” or “No * Blokgy Back = Previous
di Personal Educational Information and Experience Documents  Signature + Chambiry
regarding non-  grRrTEE SN ¢ Deirti Efucaton Screen 0
teaching ¢ Earth Scence Save & Exit = Save as
i * Home Eccramics

eXPerlenCe. Do yeu have any non-teaching prior experience that is related to the license you are warking in? v Industria Ars Draft o
*You must v Yes O Ho ' Uiy Continue = Move to
supply + Mathematics the Next Screen o

R ¢ Physks : : =
supporting Please enter the non-teaching experlence detalls below. . S:::n'n Cancel Application =
documents to —— Start from scratch @9
submit the e ofErpoyer v Spuchl Edcaton icenses
application. + Simnography aniar Typewsiting
Step (2): If you S Address 2{0psianal Technical Subjects Teahars I the icerse aneas sted abae may necetvn sa ary step crede for related nonteaching experience f the esparimce mests all of
have selected the follzwing crieria
“Yes” complete o - ¢ Rwispd Please read the notes
the online form. S ’ i carefully. They will

oty S tade Bate Eployed Frm bate Ernploped o + ouworked at east on ful caerclr year n the qualfing pestian.

+ Thi postion was related o yaur NYCDOE cense area, prowde you with some

MDDV 8| | Mooy @ guidance.
‘You performad fhe work prioe ta your date of assigrment at the NYCOXE.
Exart Thle Jab Description of Service
This does {or may) ret apply for all hoenses
Emiployer Emall (Opticnal) Hours Warked

2° —

gm:enoc 9/9/2019
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SALARY STEP — PRIOR EXPERIENCE
(NON-TEACHING WORK)

Enter as many non-
teaching
experience details
that you have
supporting
documentation for
by clicking the
“+Add” button.
*You must supply
supporting
documents to
submit the
application.

-

B

Department of
Education

o Hiorm e

Persanal

L Despartmesnt of
Eduoation

D History & Certificates

Salary Step Application

el L= I 1S

Ermployer

karh is Fun
SES WSt Orarge Street Demeer
T 2445 LSS,

Emipdlonyer

Emaail

oo

& youw are teaching in one of ibe follicwing licerse area s, you may qualify for related ron-teaching eoperiencos salary onedlit.

T T T S S S

AccousTt ng and Business Practioss
astercian e Teascher

By

Chvesmi sory

DHstribarthve Edocat or

Earth Sclence

Hosme Eooncamibcs

Inchasorial Ars

Liwraary

Rl th e matics

Fhopsics

Scimnoe

Shop SubjectmTrades

Spacial Educanion Lioers es {ail

StercErapin andfor TypewriRing

Educational Information amnd Egperieryoe

Exace Title

Program
Kansger

11772014 =

12015

Salary Application System

Do yau hawe any non-teaching prior experience that is related to the license you are working n?

Job Description of Servioe

Do CUrments

Created rmath projects and aotivities for 15t and

Znd grade studemnts.

Please read the notes
carefully. They will
provide you with some
guidance.

6 Jane Doe

Cancel Applacat i

Shgnature

= O

Technical Subjpects Teachers in the license anress isted aboss may recehss salary step credit for related non-seaching experience i th e experience mests all of
the Tolloswing oribesia.

o performmed the work priar o powr dabe of acskan meen ot e WY OHDE.

e waaes pad.
e wiaes ol l<tirme.

¥ o wen riced at beass one full calendar year in the qualihbng poshbion.

The posiion was related to your BMYCODE |kenss area.

Thils does{or may] not apply for all licenses.

o O O

I Back ” S B Exill I

Button Legend
ack = Previous

reen @P

e & Exit = Save as

raft @)

ontinue = Move to
e Next Screen o
ancel Application =
tart from scratch

elete = Erase the

cord

019




SALARY STEP — PRIOR EXPERIENCE
(COLLEGE/UNIVERSITY TEACHING)

Salary Application System

o s i o

Step (1):
ACtFi)O(n zs A Home o History & Certificates G lane Doe BUtton Legend
required G - P I Save = After every
: alary Step Application Concel Applicoron’ |
Please select N _ _ entryo
“Yes” or “No” Educational Information and Experience Documents Signature Cancel = DiSC'&I‘d 0
regarding Back = Previous
CO”e e/universit Hawe you taught at a college or unbeersity?
ex e%ience ! s e screen 0
i : Save & Exit = Save as
YOU must Flease enter the college teaching experience detalls below.
suppl Draft @)
PPYY i R .
supporting Continue = Move to
documents to Ackdress. Address 2 the Next Screen o
submit the - L Cancel Application =
application. hoose e Start from scratch @)
Step (2)’ If you Country TP Code
have selected
“YeS” Complete Employer Email [Decional) wWaork Experience
the online form. Sheesedne -
Howrs Worked per Week Dace Emmﬂ Froem Cuate Emﬂﬂ‘reﬂ To
0@ s . =
Moxe Please read the notes

his only appli=s io Teachars and Trads Teschers Plaasse sajacy “TROT i you are NOT 8 Teachear or Trade Teacher

carefully. They will
provide you with some
Bachk "--'-..-.-. & Emit £ guidance.
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SALARY STEP — PRIOR EXPERIENCE
(COLLEGE/UNIVERSITY TEACHING)

Enter as many
college/university
experience
details that you
have supporting
documentation
for by clicking
the “+Add”
button.

*You must
supply supporting
documents to
submit the
application.

Department of
Education

i Dopartment of
RN e
D History & Certificates 2l

O

# Home

Salary Application System

Jlane Doe

Salary Step Application [[Cancel agpicarion

Educational Information and Experience

Personal DR UnEnts

3% Complete

'El_gn._:[u.'d_'

Hanie you TAUENT at a cal eEe OF n.:f‘l'r'l!“'i-l.'fr?

v  Yis Mo
College Institution Experience Employer Email 9 e
University of Chicago Part Time # Edit ] [ @ Delete
123 Broad Sreet Chicago, IL, 55555 USA 10082018 - 0702015
Teaching Hours per Week: 25
* Add
Note Please read the notes

carefully. They will
provide you with some
guidance.

This anly spplies to Teachers and Trade Teachers. Please sslect “WOT if you are NOT a Teacher or Trade Teacher

0@9

o -

Button Legend
Back = Previous
Screen 0
Save & Exit = Save as
Draft @)

Continue = Move to
the Next Screen 0
Cancel Application =
Start from scratch

Edit = Modify
information

Delete = Erase the

record )

9/9/2019 Q




SALARY STEP —- DOCUMENTS

(UPLOAD SUPPORTING DOCUMENTYS)

Action is
required. You
must upload the
supporting
experience
documents before
you can submit
your application.
Select all
supporting
document boxes
that apply. Once
you select the
documents, you
will be asked to
upload each of
them.

Department of
Education

NVC="

# Home D History & Certificates

Salary Step Application

Persaonal Educational Information and Experience

75% Complete

Pleaze provide the required supporting decuments) specified below.

Documents

Salary Application System

L2 lane Doe

Button Legend
ack = Previous

Step 1: Select the suppoming document(s) oype. If the file uploading represents more than ane type of docurment, please selact all types

represented by the file.

Education / Prior BExperience

Huneer Callege

Q2172009 - DM 72019

Special Forces
TVDV20N B - DEMER20T9

Teaching School

051372015 - DBA0S/2019

University of Chicago
1008208 - DT 02015

® & ©

| Back

Supporting Docurment{s)

Verification of Employment

FORM DD2-14, verification Honorable Dizcharge

Save & Exit | Coneknise

Status

M Mot Provided

M Mot Provided

¥ Mot Provided

X Mot Provided

Signature

9/9/2019 0



File Selection
and Upload
Steps

Step (I): Click
Browse

Step (2): Type
the file name
(Allowable
file formats
are: pdf, png,
ipg, or jpeg)
Step (3): Click
Open

Step (4): Click
Upload

Department of
Education

SALARY STEP — DOCUMENTS
(UPLOAD SUPPORTING DOCUMENTYS)

Salary Application System

Chisgrimtoer ot
D=

A o %) History & Cenficanes [£] Jane Doe

Salary Step Application

a2
Educationad Information and EJ?

Persomal

+ & Tyl » Jane Doe v & Spaich ek
Organize + Mew folder
Pleaze provide the réquired Supporting docw l'|'|-e—:= R Mame Ciste maddied Tpe
Step 1: Selec the supporming documentl(s) type. I g .
represented by the file '. 0 Okjects
| [ Destieg .
Education / Prior Experience SUpp 3 Descumants
1
& Derenbeacts
Hunger Collegs
02 1/2019 - O 772019 & bhesi IILR0N0 12T B File fiokdar
= Frctynes ) AN 1EITRM File falder
B v - AT 3 i
& il Bry -t r
Special Forces 5. |Lneal Disk 0] ?_. der
10052018 - LM &S e . 3
aa Local Dik (D) . dor
Teaching School = APRSY (ESICAI s "I ':"’
05132015 - DEAOSS20NS s
Jane Doe 3

Uniheersity of Chicago
10A 2018 - 0TS

Eﬁ!q!

Back || Saee & Eox | SiESHTRS.

[ 3

o=

9/9/2019 @

| Custom Files ".pdf".pog " jpg

Cancel




SALARY STEP — DOCUMENTS
(UPLOAD SUPPORTING DOCUMENTYS)

v ccick | NS e Salary Application System
ou must clic

the blue A Home ) History & Certificanes =) Tama Doa
“Confirm”

Preview Uploaded Supporting Document
button, once you -

have selected the -

correct file which f -~
has all the
required
information.

Work Experience

uuuuuu

Department of 9/9/20 I 9 Q
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SALARY STEP — DOCUMENTS
(UPLOAD SUPPORTING DOCUMENTYS)

NYE == Salary Application System

Button Legend

ack = Previous
reen
& Exit = Save as

In order to

“Continue” to the Salary Step Application |
next page, the
“Status’’ of ¢ + Complete Personal Educational Information and Experience Docurnents  signature

« .
must appear in each

area you provided ) he Next Screen 0
. . Please provide the required supporting documents) specified below
information.

lane Doe

A Home D History & Certificates 2,
Canes

Applization

Step 1: Select the sup porting docement{s) ype. f thee file '..-plcn-;':r'a represents more than gne ype of dogument, please select all types

tart from scratch o

represented by the file,

()

Education / Prior Experience Supporting Decument{s) Szatus
Hurnter Callege Verification of Employment " Complete
Q212019 . DM TS =

Hunger Colkege Transcripr.pdf | @ Deisme

Resume

Special Forces FORM DD2-14, verification Henorable Discharge + Complete
02018 - D5 e 20NS

B - = ¢ (T
Hunger College Transcript.pdf | B Delene

Teaching Schaal Verification of Employment + Complete

0532019 - 0805209 )
05132013 - 050 x -'n.h:-:':]- Co e pdf _ﬂ Deare I
Uninnarsity of L'.!':l:aa-: Verificamon of implu:,"'!' ek " Complete

TVOB/201E - DT/ 1V S

| Back “ Save & Exit |m
Department of 9/9/20 I 9

Education

Hunoer College Transcripr.pdf |




SALARY STEP — SIGNATURE

NV === Salary Application System| gutton Legend

ack = Previous

#Home D History & Certificates B1  lane Doe creen
0 ave & Exit = Save
Salary Step Application [ Cancel fpplicavon | i8S Draft @9
ubmit =
Profile Educational Infarmation and Experience Documents  Signature ppllc.at.lon 9
e NS A A N SSE S ubmission

ancel Application

Start from scratc
| understand that if amy information provided as part of this application is found by the Chancellor or his/her des gres to be fravdulent, forged

or altered, it will result in a denial of my application and may subject me to disciplinary action if | am already employed by the New York City
Department of Education. | also understand | will have a chance to respond to amy allegation that 8 document or information | have supplied is
fraudulent, f:nr;ged or aliered prior 1o any adwerse action I:.u:lr:g taken against me. Finally, | understand that if any information or documentation
submitied a5 part of this application is found 1o be fraudulent, forged or altered afier my application has been processed and | have received
additional money a5 a result, | will agree to return, upon demand by the Department of Education, that amount of money received which is
directhy anributable vo the fraud, forgery, or alieration by deductions from my paycheck, or alternate means if | 50 elect or I | am no longer
emplayed by the Deparoment of Education,

Please be aware once you submit this application you will not be able to make changes or additions a3 the spplication review will be underway,
If you are determined to be not eligible, your application will be “rejected” at which time you ¢an make updates in the application, if applicable,
for resubmission. Therefore, to avoid any delay in processing. please make sure you have reviewed your responses and attachments for
completeness and accuracy.

Check here if you declare that all information contained herein is accurate as of Aug 15, 20719 Confimation

@ O

Back “ Save & Exit | Submiz

Are you sure you want to submit this application?

IMPORTANT: Please ensure you have thoroughly m "
and accurately entered all of your application

information before checking the box and
m confirming application submission.

Department of
Education
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SALARY STEP — APPLICATION
SUBMISSION AND CONFIRMATION

Once you have
submitted your
application, you will
be provided with an
application tracking
number confirming
your application
submission. You
can also view and
print your
application.

Department of
Education

Dopartment of
NG
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Salary Step Application

Congratulations! You have successfully submitted a salary application!

You have entered additional educational information and pricr experience. AS & result, your agplication will be evaluated fora Sﬂtlﬂﬁl'
Step application.

Your salary application tracking number i 5019084619435, Please retain this number for your records,

An email confirming submission of your salary differential and step application will also be sent to your designated email

Jdoe  Bschool.nycgov
I youi have any questions, please contact HR Connect at 718-935-2000

| Cloze

Views / Print Application

Salary Application System

Jane Doe

9/9/2019 @



SALARY STEP — HISTORY &
CERTIFICATES AND HOME

NVE=" Salary Application System [} c"""'"" Salary Application System

# Home | D History & Certificates A laneDoe -OHmurrMEmFmvs O aneDoe
\ tngioyee

History & Certificates Welcome,  saneDoe!
Application Submitted Date Tracking Number Status \ You are currently not eligible to submit a Salary Application for the following reasanls}

Salary Step Certificate 8132013 1084613433 Submitted +You currently have  pending salary application based on educational information and evperience | Salary Step

~— Look for the “Sign Out" option
near the top-right section of the
browser window, it is located in
a drop-down menu under your
account page or under your

name.

Important: When you log in and click

e 5 . Note: The “Home” page
History and Certificates,” you can

will inform you whether
see your you are eligible to submit

- Applic.:at.ion a salary application.
e Submission Date

*  Tracking Number

¢ Status

You can also view and print your
application.
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