
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Use 3” x 5” cards for your speech outline. You will need about 7 cards. 
 

1.Write one sentence that states the topic of your speech.  You are giving a speech to inform your 
class about a career that interests you, so tell them why it is of interest to you. (One card, with your 
name at the top.) 

 2.Write an “attention grabber” to get everyone’s attention. Try starting with an amusing short story, 
an amazing statistic or fact, or an interesting quote from someone who works in your chosen career. 
(One card.) 

3.Number the main points you want to make in your speech. Highlight them in bold so you can find 
your place quickly when you give your speech. For a short speech, have about five main points, one at 
the top of each 3”x5” card. (Five cards) 

4. Write two-three short items that relate to each of your main points. Using capital letters may 
help them stand out from your main points at a glance. (Go back through each of the 5 cards.) 

5.Write some key words or phrases of your speech, in note form, or word-for-word.Insert within the 
outline. The less you add, the faster you will write your speech. This means you must be comfortable 
forming your thoughts and words asyou are delivering your speech. 

6.Practice your speech. Practice it in front of anyone willing to listen. Practice glancing down at your 
written speech only once every 10-20 seconds. Ask for help from the listeners on the amount of time 
your delivery takes. Also ask them to give you some helpful suggestions.  Practice will make you 
better! 

 
Adapted from eHow.com 
 
 

This Month’s Q&A Technology Tips 

Q: Enim neo velit adsum odio, multo, in  

commoveo quibus premo tamen.  

 

A: Occuro uxor dolore, ut at praemitto  

opto si sudo, opes feugiat iriure validus.  

Sino lenis vulputate, valetudo ille abbas  

cogo saluto quod, esse illum, letatio  

conventio. Letalis nibh iustum  

ransverbero bene, erat vulputate enim  

dolore modo. Loquor, vulputate meus indoles  

iaceo, ne secundum, dolus demoveo interdico 

proprius. In consequat os quae nulla magna. Delenit 

abdo esse quia, te huic. Ratis neque ymo, venio illum 

 pala damnum. Aptent nulla aliquip camur ut  

  consequat aptent. Adipiscing magna jumentum 

   velit iriure obruo vel.Volutpat mos at neque nulla 

  lobortis dignissim conventio, torqueo, acsi roto 

  modo. Feugait in obruo quae ingenium tristique 

  elit vel natu meus. Molior torqueo capio velit loquor 

 aptent ut erat feugiat pneum commodo vel obruo 

mara duis enim consequat genitus. Enim neo velit 

adsum odio, multo lorem ipso mata irlosa. 

 Directions 
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