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Technical Skills

e Trados Studio 2011
e SDL MultiTerm 2011
e  Microsoft Office, esp. Word, Excel

and PowerPoint

Translatable Formats

e  Microsoft Office formats
e XML
e PDF

References available on request

German/Spanish to English translator
Clear, reliable and accurate

Overview

As an experienced and dedicated freelance translator specializing in the translation
of contracts and business documents, I am seeking to expand my client base online
as well as locally. I am proficient with Trados Studio 2011 and certified to an
advanced level. My goal with every project is to provide an accurate and clear
translation which meets the needs of the client as well as consistently using
regionally accepted terms to suit the intended audience. I greatly value your interest

in my application and am willing to provide a test translation if needed.

Career highlights and achievements

® Translated contracts and minutes of meetings related to a contractual dispute
in an apartment complex; interfaced with residents and complex management
regarding unpaid debts; assisted in negotiation of an agreement between the
parties.

®  (ained six years experience in German and Spanish to English translation
with Trusted Translations, Travod International and Euroscript.

®  Built a reputation of accuracy and reliability, while staying within deadlines set
by the client

®  (Certified in Trados Studio 2011 (advanced)

Translation and Proofreading Experience

Euroscript 2012-present
Freelance translator
German to English translation of European Commission documents using Trados

Studio 2011.

Trusted Translations 2008-present
Freelance translator
Spanish and German to English translation using Trados Studio 2009 and 2011,

mainly in the fields of business and contract language.

Hotel Playa Sur, Tenerife 2007-2008
Waiter
Work with a German-run hotel in Tenerife, communicating with German and

Spanish speaking staff and guests.

2003-2004
Desktop publishing and proofreading with a family publishing company

Tentmaker Publications
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