
VERIFICATION OF PAST  
EMPLOYMENT LETTER TEMPLATE 

Complete the fillable letter template on page 2. 

http://bit.ly/2JPYH4W


 
 

 

 

 

 

 

 

 

 

RE: Verifying Past Employment of   
 
Dear  

 

The purpose of this letter is to confirm that  

worked for  

from  

Prior to leaving the company, they held the title of  

responsible for the following work: 

 

 

 

 

 

 

 

 

 

 

The previous employee is                             for rehire with our company.  

 

If you have any further questions or concerns, please contact me at  

 

 

Sincerely, 

 

  



 
DISCLAIMER 

 
Any articles, templates, or information provided by Smartsheet on the 
website are for reference only. While we strive to keep the information 
up to date and correct, we make no representations or warranties of 
any kind, express or implied, about the completeness, accuracy, 
reliability, suitability, or availability with respect to the website or the 
information, articles, templates, or related graphics contained on the 
website. Any reliance you place on such information is therefore 
strictly at your own risk. 
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