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Seminar Agenda

• Introductions

• Deadlines

• Requirements

• Submission of Data

• Comparing Local Lodge Data to FRS 

Reports

• Using Reports
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Introductions

• Frank Kerby, PDDGER; Blue Springs, MO 2509

• Bill Simonds, PDDGER; Kent Island, MD 2576

• Patrick Weber; FRS Help Desk, Grand Lodge

• Brian Rawding, PDDGER; Auburn, IN 1978

• Auditing and Accounting Committee Members in 

attendance

• Other guests in attendance
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Deadlines

• Actual Data

– April through February: must be successfully 

processed by FRS no later than the 3rd Friday of the 

following month

– March:

• PRELIMINARY submission must be successfully 

processed no later than the 3rd Friday of April

• FINAL submission must be successfully processed 

no later than August 15
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Deadlines

• Budget Data

– Annualized budget information for income and 

expenses must be successfully processed by FRS no 

later than the 4th Friday of May
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Deadlines

• Potential Penalties

– Failure to submit data on time each month: 

$100/occurrence

– Subsequent fine of $100/month for each calendar 

month thereafter if data is not submitted

– Maximum annual fine is $500

– Continued refusal to submit data is considered 

Contumacy
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Requirements

• Start of year

– New Budget

• Monthly

– Monthly Actuals

• End of year

– Preliminary March Actuals

– March Actuals with end-of-year Adjustments

– IRS 990/990T
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Requirements – Monthly Actuals

• Data from all operations must be included

– Lodge, Bar, Food Service, Bowling, Golf, Gaming, etc.

– Special “Lodge number” will be assigned for separate 

corporations associated with the Lodge

• Successfully submitted by the 3rd Friday of the 

month
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Requirements – Monthly Actuals

• Report period: Fiscal Year to End of Last Month

– Ensures late entries and adjustments are sent to FRS

– QuickBooks Desktop and Online support this format

– If not available in accounting system, send individual 

months

• In this case it is extremely important to reconcile FRS data with 

Lodge records



Financial Reporting 

System (FRS) Seminar

Requirements – End of Year

• “Preliminary” March data successfully submitted by 

3rd Friday in April

– Same as every other month
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Requirements – End of Year

• “Final” March data successfully submitted by 

August 15, 2021 must include:

– All bank reconciliations and adjustments

– Inventory adjustments and depreciation amounts

– Prepaid dues and fees correctly stated

– Adjustments identified by accountant when completing 

IRS 990/990T submission

– Year-end Restricted Accounts closed and updated
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Requirements – End of Year

• IRS 990/990T submission and State Tax returns for 

all entities of the Lodge

– Not strictly a FRS requirement but still a GL and Federal 

requirement (GLS 13.040(b))

– Must be completed by a licensed Tax Professional 

independent of Lodge (GLS 13.040(i)3)

– 990/990T MUST balance with information in FRS

– File with the IRS AND upload a copy on the Auditing and 

Accounting webpage
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Submission of Data

• Go to www.elks.org

– Point to “Members Only”; choose “Lodge Accounting”

– Click “Financial Reporting” selection

– Click “Training” selection

• Search “FRS Training Material”

– Select link 

https://www.elks.org/grandlodge/auditing/documents.cfm

https://www.elks.org/grandlodge/auditing/documents.cfm
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Submission of Data

• Contains variety of helpful resources

• Due Date Calendar for FRS submissions

• FRS Error Message Reference Guide

• Template Files for headers

• Up-to-Date COA Revisions

• QuickBooks Training Videos
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Submission of Data

• Email: FRSHelp@elks.org

• Phone Number: 773-755-4785

• Office Hours: 8:30am – 4:30pm CST Mon-Fri

mailto:FRSHelp@elks.org
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Submission of Data

• Follow link in automated error email and fill out the 

form

• Form link can also be found by navigating through 

elks.org

– Point to “Members Only”; choose “Lodge Accounting”

– Click “Financial Reporting” selection

– Click “Help” selection

– https://www.elks.org/grandlodge/auditing/helpTicket.cfm

https://www.elks.org/grandlodge/auditing/helpTicket.cfm
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Submission of Data

• Send email to FRSHelp@elks.org

– Include description of issue

– File that was rejected

– Lodge number

– Type of file sent

• Monthly Actuals

• Yearly Budget

• One-time-only Beginning Balance

mailto:FRSHelp@elks.org
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Comparing Local Lodge Data to FRS Reports

• This is a list of some FRS Reports:
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01 balance sheet
FRS

Quick Books
#1

#2
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02 P&L with MTD and YTD
#3 full version
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02 P&L with MTD and YTD#3.5 condensed 



Financial Reporting 

System (FRS) Seminar

02 P&L with series Monthly#4.5 full version
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02 P&L with series Monthly#4 condensed version #4.5 full version
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03_P&L_Grouped_by_Department_with_MTD_YTD
#5 full version
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03_P&L_Grouped_by_Department_with_MTD_YTD
#5.5 condensed version
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03 P&L Grouped by Department with MTD-YTD
#6 condensed version #6.5 full versionActuals only
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P&L from Quick Books#7 full version
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Lodge submission status Monthly#8 

This report is done by District but can be done by State, District, or Area

and also from 3-31-19 to current date
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Lodge submission status YTD#9 

This report is done by District but can be done by State, District, or Area

and also from 3-31-19 to current date
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Using Reports

• Things to Look For…

– Balance Sheet Report

• Any negative bank account balances (including cash on hand, 

petty cash, or cash drawers)?

• Have the inventory numbers changed since last year?

• Payables, such as Sales Tax, Payroll Taxes, Accounts Payable

• Mortgage amount (if applicable)
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Using Reports

• Things to Look For…

– Profit and Loss Report

• All “entities” should be break even to profitable

• Cost of Goods Sold and Labor ratios

– Total of Cost of Goods accounts divided by Sales

– Total of Wages and Employer Payroll Taxes divided by Sales

• Actual to Budget variances

• Expenses should be charged appropriately
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Using Reports

• What should I do?

– Review data monthly

– Verify data and accuracy

– Act now – don’t kick the can down the road

– Ask for help – District or State Business Practices 

Committee; DDGER; State FRS Coordinator; Lodge 

Auditing and Accounting Committee
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