
Baylor Scott & White Health believes that learning should never end. That’s why 
we’re proud to help our employees cover the cost of tuition and required fees for 
career-enhancing education. Check the policy in the Policy and Procedure Library on 
myBaylor and InSite for complete details. 

ELIGIBILITY 
You’re eligible for tuition reimbursement if you’ve worked for Baylor Scott & White Health for 90 days and are: 
• A regular full-time employee with at least 60 regularly scheduled hours a pay period or a two-day alternative  
   employee with at least 48 regularly scheduled hours a pay period.  
• A regular benefits-eligible part-time employee with at least 40 regularly scheduled hours a pay period. 
• Meeting performance standards for your job when you apply for courses and request reimbursement.

Nurse technicians can participate from their hire date if they work at least 16 regularly scheduled hours per pay period.

If you work for the HealthTexas Provider Network, check first to be sure your facility participates, then get approval 
from your supervisor and executive committee. HTPN offers an education fund as another resource for career 
development. Please contact your HR business partner to learn more.

ELIGIBLE COURSES AND REIMBURSEMENT RATES 
Our program helps you cover the costs of earning an undergraduate degree, graduate degree or a high school general 
equivalency diploma. Courses must be part of an approved degree plan, related to your current position or a position 
you might transfer or be promoted to and taken at a properly accredited school or program. (If the potential future 
position is outside your current division, an HR representative will coordinate a review by the supervisor of that 
position.) Professional development and continuing education credits to maintain your license aren’t eligible for 
reimbursement under this policy.

ELIGIBLE EXPENSES AND TOTAL ANNUAL REIMBURSEMENT
We’ll reimburse the cost of tuition and required fees for eligible courses. 
We won’t pay for books, equipment, supplies, transportation or other 
expenses. We’ll reimburse up to $5,250 a year if you work full time or are 
a two-day alternative employee and up to $2,500 a year if you work part 
time. Nurse technicians are eligible for the full-time maximum of $5,250 
if they work at least 16 regularly scheduled hours per pay period. The 
reimbursement limit applies to the year we reimburse you—even if you 
took the course the year before.

BENEFACTS: 
Tuition Reimbursement

MAXIMUM TAX-FREE BENEFIT 

We set our tuition reimbursement levels at 

the maximum amount the Internal Revenue 

Service allows companies to provide tax free. 

Our reimbursement levels are higher than both 

the Texas and national averages.

COURSE GRADE REIMBURSEMENT RATE

Toward undergraduate degree C- or higher; pass on pass/fail 100% 
 D, fail, incomplete, withdrawal  No reimbursement

Toward graduate degree B- or higher; pass on pass/fail 100% 
 C, D, fail, incomplete, withdrawal No reimbursement 

High school graduate Pass the exam 100% up to $500 
equivalency diploma Fail the exam No reimbursement 



ACCEPTED ACCREDITATION 
If you’re earning a degree in nursing, the nursing program must be accredited by the Commission on Collegiate 
Nursing Education, the Accreditation Commission for Education in Nursing or the Texas Board of Nursing.  
You can check accreditation at: 
• acenursing.us/accreditedprograms/programsearch.htm      • aacn.nche.edu/ccne-accreditation/accredited-programs 
• bon.texas.gov/education_programs.asp

For non-nursing degrees, you have to take courses at a college or university accredited by one of six regional 
accrediting bodies: MSCHE/CSS-MSA, NCA, NEASC, NWCCU, SACS and WASC. You can check accreditation at 
ope.ed.gov/accreditation/.

You must earn your graduate equivalency diploma from a high school or testing facility recognized by the state’s 
department of education. We don’t accept online GEDs or high school diplomas from schools or organizations not 
accredited or recognized by the department of education. You can confirm accreditation by contacting the department 
of education in the state where the school or facility is located or by visiting gedtestingservice.com. 

USING THE PROGRAM 
Think about your educational goals. If you’re working toward a  
college degree, develop a degree plan with your college or university. If you’re 
not sure where to start, schedule a personalized counseling session with 
EdAssist’s educational and college finance advisors. 

Get your supervisor’s buy-in. Review your degree plan with your supervisor 
to be sure it’s related to your position and get initial approval.

Apply on the EdAssist website. If your supervisor approves your plan, 
log in to the EdAssist website at tamsonline.org/bswh. Be sure to do this no 
sooner than 90 days before and no later than 30 days after the course starts. 
If you miss this deadline, your application will be denied. 
• Follow the four steps to apply. 
   1:  Enter your degree and field of study. 
   2:  Enter your course information for current semester.  
   3:  Read and agree to the participation agreement. 
   4:  Review your application and submit.  
• Wait for approval. EdAssist will review your initial application and email  
   your supervisor for approval. Your supervisor will log in to EdAssist and  
   approve or deny your application.

Take the course. When your application is approved—go to class and study hard.

Request reimbursement. If you meet the grade requirements, use the EdAssist site within 90 days of the course end 
date to request reimbursement. Upload your official grade report, a record of any financial aid received and an itemized bill 
indicating that you’ve paid the fees in full. You’ll receive reimbursement on your paycheck within one or two payroll cycles.

Continue your plan. Once your degree is approved, you don’t have to get your supervisor’s approval for each 
course you take. Just enter them in EdAssist no later than 30 days after the course start date and move forward with 
your plan. If your degree or field of study changes, you’ll need to get re-approval from your supervisor.

EDASSIST RESOURCES 

In addition to administration and processing, 

EdAssist offers significant benefits when you 

want to return to school.

Free academic and college finance advising. 

You’ll get personalized help to solidify your 

career goals, find the best schools and target 

financial aid sources. 

Discounted tuition and fees. Partnerships 

with more than 220 top-tier regionally 

accredited educational institutions enable 

EdAssist to offer special tuition reductions and 

waived fees.

Family discounts. Family members aren’t 

eligible for tuition reimbursement, but they 

can take advantage of tuition discounts for 

selected schools in the EdAssist network.

LEARN MORE AND GET STARTED TODAY 

Starting March 29, 2016, EdAssist is your one-stop resource for Baylor Scott & White tuition reimbursement 

information and support. You can learn more and get support from the EdAssist team at tamsonline.org/bswh. 

You can also call 855-853-5034 for live help Monday through Friday, 7 a.m. to 7 p.m. CT.


