How to Convert a TSV File to EXCEL

Drag the TSV file to your Desktop screen.
Open EXCEL, find files on Desktop, and select “All Files” at bottom right.

~| | All Files -~
Tools = Cancel

Double click the TSV file you want to open.
Check “Delimited” and click “Next.”

Text Import Wizard - Step 1of 3

The Text Wizard has determined that your data is Fixed Width.

If this is correct, choose Mext, or choose the data type that best describes your data.
Original data type

type that best describes your data:

- Characters such as commas or tabs separate each field.

O Fixed width - Fields are aligned in columns with spaces between each field,

Start import at row: |1 = File grigin: 437 : OEM United States

D My data has headers.

Preview of file C\Users\mnuesse\Desktop\FIADDC1E-4C54-46F5-A128-2F439A87169B6. TSV,
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St;100&;Boston; SUFFOLK COUNTY;MA;02110;1104;U;Gregory RARgganis|
St;280%8;Boston; SUFFOLK COUNTY;MA;02110;1104;U;Samgen LLC;; ;1
St;3006;Boston; SUFFOLE COUNTY;MR;02110;1104;U;Han Chang-Chu;
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w

Check “Other” and type a semi-colon in the box. Click “Next.”

Text Import Wizard - Step 2 of 3 ? >

This screen lets you set the delimiters your data contains. You can see how your text is affected in the
preview below.

Delimiters
M 1ab
[] semicolon [ Treat consecutive delimiters as one
[ comma .

Text gualifier: |~ ~
[ space
[ other: 4 ]

N\

Data preview

TNUM ETNUMEXT ETREET IT CITY [COUNTYNAME TATE [EIPCCDE [PLUS4 ~
ranklin St [L1005 Boston [FUFFOLE COUNTY 2110 104
ranklin St 1008 Boston SUFFOLE COUNTY 2110 104
ranklin St 806 Boston [FUFFOLE COUNTY 2110 104
ranklin St 006 Boston [FUFFOLE COUNTY 2110 104 w
< >

Cancel < Back Finish

Click “Finish.”
You EXCEL spreadsheet will now open.



Text Import Wizard - Step 3 of 3 ? X

This screen lets you select each column and set the Data Format.

Column data format

@general
‘General’ converts numeric values to numbers, date values to dates, and
OIE“ all remaining values to text,
O Date: | MDY ~ Advanced...
O Do not import column (skip)
Data preview
enerz] enerz] eperfGenerzlleneral eperalZenerz] Zepers
TNUMEXT [STREET ONIT CITY COUNTYNAME ETATE EIBCODE [FLUSE Bl A
Franklin St {1005 Boston [FUFFOLE COUNTY PR pzlio Lios pf
Franklin S5t {1006 Boston [FUFFOLE COUNTY MR pzlio Lios pf
Franklin St fB280& Boston [FUFFOLE COUNTY MR pzlio Lios pf
Franklin S5t 2008 Boston [FUFFOLE COUNTY MR pzlio L1004 [ w

Cancel < Back

To add a leading zero for New England zip codes, right click on the first cell in the zip code column.

A E i D E F G H | |
1 |STNUM  STNUMEX STREET  UNIT CITy COUNTYN STATE ZIPCODE PLUS4 RESC
2 1 Franklin § 1005 Boston  SUFFOLK (MA ; 2110 1104 U
3 1 Franklin § 1006 Boston  SUFFOLK (MA 2110 1104 U
4 1 Franklin 5 2806 Boston  SUFFOLK (MA 2110 1104 U
= 1 Franklin 5 3006 Boston  SUFFOLK (MA 2110 1104 U
6 1 Franklin § 2011 Boston  SUFFOLK (MA 2110 1104 U
7 1 Franklin § 2714 Boston  SUFFOLK (MA 2110 1104 U
8 1 Franklin 5 2514 Boston  SUFFOLK (MA 2110 1104 U
=) 1 Franklin 5 2614 Boston  SUFFOLK (MA 2110 1104 U

Highlight “Custom” and type O#### in the “Type:” box.

Format Cells ? *
Mumber  Alignment Font Eorder Fill Protection
Category:
General sample
Mumber 02110
Currency
Accounting Type:
Date '
Time Dﬂ“ﬂl
Percentage General ~
Fraction
Scientific
Text # ##0
Special # 0.00
(Custom [ pet g AN
£,#£0 );[Red](#,#40)
f # 50,00 ):(%,$£0.00)
# ##0.00);[Red](#,#+0.00)
5# #80);(5% #0)
5#,##0_);[Red](5%,550) v
Delete

Type the number format code, using one of the existing codes as a starting point.

Copy and paste the formula to all other cells in the zip code column.

A B € D E F G H 1 1
1 [STNUM  STNUMEX STREET  UNIT amy COUNTYN STATE FCODE-PLUSA RESOWNE
2 1 Franklin S 1005 Boston  SUFFOLK (MA m 1104 U
3 1 Franklin § 1006 Boston  SUFFOLK (MA 0 1104 U
4 1 Franklin S 2806 Boston  SUFFOLK (MA 2110 1104 U
5 1 Franklin S 3006 Boston  SUFFOLK (MA 2110 1104 U
A 1 Eranklin & 11 Bactan SHEFOIK (MA 2110 11041l

Now you can name your file and save it as type:
Excel Workbook (*.xlsx)



