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GENERAL Purpose: To assure records are kept in accordance 

with Federal regulations. 
  
 Administration: The IACUC is responsible for the 

review and revision of this policy. 
  
 Policy: To maintain IACUC records in accordance with 

federal regulations. 
  
PROCEDURE The HackensackUMC IACUC will maintain for at least 

three years: 
1. A copy of the Assurance and any modifications 

thereto, as approved by the Office of Laboratory 
Animal Welfare (OLAW). (5yrs) 

2. Minutes of IACUC meetings, including records of 
attendance, activities of the committee, and 
committee deliberations. 

3. Records of applications, proposals, and 
proposed significant changes in the care and 
use of animals and whether IACUC approval 
was given or withheld. 

4. Records of semiannual IACUC reports and 
recommendations (including minority views) as 
forwarded to the Institutional Official.  

5. Records of accrediting body determinations. 
 
The HackensackUMC IACUC will maintain records that 
relate directly to applications, proposals, and proposed 
changes in ongoing activities reviewed and approved 
by the IACUC for the duration of the activity and for an 
additional three years after completion of the activity. 
 
All records shall be accessible for inspection and 
copying by authorized Office of Laboratory Animal 
Welfare (OLAW), United States Department of 
Agriculture (USDA) or other Public Health Service 
(PHS) representatives at reasonable times and in a 
reasonable manner. 
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