
Employment First Partnership  



 
 Providers of DODD HCBS services are certified through 

the Provider Certification Wizard (PCW), which is a 
web-based tool managed by DODD. 

 Certification is offered at the service level, so providers 
are able to select which waiver service(s) they wish to 
offer. 

 DODD HCBS provider certification is time-limited.  
Currently, initial certification is for a one-year period 
followed by three-year renewal periods. 

 The service-specific provider qualifications are found in 
Section 5123:2-9 of the Ohio Administrative Code. 

 

Certification Process 



 

Certification Process 

Go to www.dodd.ohio.gov 



 

Certification Process 

Click on “Providers” 



 

Certification Process 

Click on “Create Provider User Account” 



 

Certification Process 

Complete blank fields 





Select Provider Type 















 
 Verification of age (18+, official document with date of birth) 
 High School Diploma or GED 
 State ID 
 Social Security Card 
 Current (within one year) report from the Bureau of Criminal 

Identification and Investigation (BCII) sent directly to DODD from 
BCII. Must include FBI check if provider has not been a resident of the 
State of Ohio for the five years immediately prior to the date of the 
check 

 Provider Certification Attestation (confirming that employees have 
completed the required training listed above) 

 Nondisclosure Statement 
 W-9 
 Vendor Information Form 

 
 

General Requirements 



 
 Each direct services employee must complete eight hours of 

training that addresses five required topics:  

 Overview of serving individuals with developmental 
disabilities 

 Rights of individuals set forth in sections 5123.62 to 5123.64 
of the Ohio Revised Code 

 Overview of basic principles and requirements for 
providing HCBS waiver services 

 Requirements of rule 5123:2-17-02 (Incidents Adversely 
Health and Safety) of the Ohio Administrative Code 

 Universal precautions for infection control, including hand 
washing and the disposal of bodily waste 

 

Provider Qualifications 



 
Integrated Employment and Supported Employment - 
Community:  

 Meet the requirements of the Integrated Employment Rule 
(Ohio Administrative Code 5123:2-9-44)/Supported 
Employment – Community Rule (OAC 5123:2-9-15) 

 Meet the requirements of the DODD Provider Certification 
Rule (OAC 5123:2-2-01), including all training requirements 
therein (hold valid CPR, First Aid, etc.). 

 Hold a valid Medicaid Provider Agreement with the Ohio 
Department of Medicaid. 

 

Provider Qualifications 



 
Integrated Employment & Supported Employment - Community: 

 Agency must ensure that all staff engaged in direct provision of 
Integrated Employment, during the first year: 

 Is assigned and has access to a mentor employed by the 
agency provider; 

 Completes on-the-job training specific to the individual the 
employee serves;  

 Completes 8 hours of training specific to the provision of 
Integrated Employment.  

 

 

Provider Qualifications 



 
Agency must ensure each employee, contractor, and employee of a 
contractor who provides direct provision of Integrated Employment 
successfully completes (within 90 days of employment) either: 

• The “Ohio Alliance of Direct Support Professionals Professional 
Advancement Through Training and Education in Human 
Services (PATHS) Certificate of Initial Proficiency” program; or 

• An orientation program of at least 8 hours that covers the 
following topics:  

• Organizational background of the agency provider; 

• Components of quality care for individuals served; 

• Health and Safety; 

• Positive Behavior Support  

• Crisis Intervention Techniques 

 

 

Provider Qualifications 



 
• Current OOD providers who become a DODD-certified provider may request a 

waiver of the initial certification fee for Supported Employment-Community 
and Integrated Employment through the Provider Certification Wizard 

• In order for the initial provider certification fee to be waived, providers would 
need to indicate that they have a current Provider Agreement with OOD.  

• In order for the initial provider certification fee to be waived, providers would 
need to indicate that their staff has successfully completed/will successfully 
complete all (no cost) Employment First trainings, including: 

• Web-based Orientation to Supported Employment 

• Attend all OOD/DODD in-person Employment First Trainings 

• This waiver of provider certification fee is time-limited, and only for initial 
certification and only through June 30, 2015. 

• All  other provider qualifications apply 

 

 
 

Provider Certification  
Fee Waiver 



 
 

Video Tutorials on how to use PCW:   
http://dodd.ohio.gov/Pages/Tutorial .aspx  

 

 The DODD Support Center (1-800-617-6733) can 
assist with provider certification questions. Hours 
are 8 am – 4 pm, Monday – Friday. 

 
 

Technical Assistance 

http://dodd.ohio.gov/Pages/Tutorial .aspx
http://dodd.ohio.gov/Pages/Tutorial .aspx

