VCCCD STUDENT
OFFICE 365 ACCOUNT SETUP
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Open Internet browser to http://office.com/getoffice365

Click “Get started for free.”

Get Office for free

Share and co-edit your schoolwork using Word, PowerPoint, Excel,
and OneNote in real ime—anywhere, any time, on any device.
With 1 TB of OneDrive storage, you can keep all your work online
for easy access.

Get started for free

Office 365 Education requires 2 vaid school email address.

Enter your student email address ending in @my.vcced.edu. Then click “Sign up.”

JctL sidl tceu

You get 1 TB of free online storage and the online versions of
Office. Some schools also provide the Office desktop apps via an
Install Office button on the home page.

‘ I Gy vcccd.edu

Signup ®
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Check your student email ending in @my.vcced.edu.

Great! Go check
your email.

To finish signing up, click the link in the mail from Office 365.

Didn't get the mail? Check your spam folder or resend the mail
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5. Inthe email, click “Complete Office 365 Education signup” or use the alternate copy/paste method

provided.

Finish signing up
Education

We received a request from 0365-test01@my.veced.edu to sign up for Office 365 Education.

To finish signing up, click this link:

Complete Office 365 Education signup

for Office 3b5

Or copy and paste the following link into your browser:
https.//portal.office.com/Start/Confirm?Token=Ty3Qivt/naFqrarAsn3uzecEb OhQ8ZFhYs GamxTjw
dWVxvK pag7 UEMN % 2bfFs 2f Yiwxc7 3gqnyioulafe oUmRjUwB3R0khXab6 2 gFKIFyyuKaj2bz3M2ESn
Hinducyl C211GasrARzh Chwl rRSZCoeXF, bYPaDHOD79d631 5 IRdaa LIARAUSHIMTefPLHC

6. Fill out the online form including the Office 365 account password and click “Start.”

One last

ﬁ 0365-test01@myveced.edu
Not you?

thing...
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f Microsoft will send you promotions and offers about Microseft products and services for businesses.

You can unsubscribe anytime.

l By choosing Start, you agree to our terms and conditions and understand that your name and email
address will be visible to other people in your institution. Microsoft Privacy Policy
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7. After the setup is complete, you will be logged into the Office 365 account. Click “Install now” to begin
installing Office 2013. Complete.

Install Office on your PC Languages Engish Change

Make Bing your search engine

W g X ﬁ g |1 g Make MSN your browser homepage
‘ ] Applies to Internet Explorer, Firefox, Chrome, and Safari

Word Excel PowerPoint Qutlook OneNote
Got a Mac? Sign in to Office 365 on your Mac to install. Install now
Smartphone or tablet? Get Office on your devices Troubleshoot installation

Learn how to set up email and Office 365 apps on your device
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