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Introduction § o

The Excel Add-in for Corporate Performance
Management (CPM) software (i.e., Financial
Consolidation and Reporting, Planning and Budgeting,
Business Intelligence, Multi-Dimensional Analytics)
has typically been the most desired functionality by
Accounting and Finance users in this toolset over the

last 20 years.

While the add-ins have been integrated throughout the Microsoft suite (i.e. Word, PowerPoint, Excel, Outlook,

etc.), Excel has by far been the most popular and utilized component by companies for the following purposes:

e Integrate with Financial Consolidation systems data to prepare Financial Reports:

Consolidated and Consolidating Income Statement, Balance Sheet
Operating and GAAP Cash Flow

Management Reporting

Debt Compliance

Trend Reporting (Actual vs. Budget / Forecast)

Gross Margin Analysis

Intercompany Reconciliation

e Upload data into Financial Consolidation system:

Roll forward Activity (Cash Flow, Retained Earnings)
Statistical data (i.e. Headcount, Metrics)

Currency Rates

Historical Equity Overrides

Budget and Forecast Data

e C(Create and Post Journal entries
e Consolidate Data
e Integrate with Planning / Budgeting systems data:

Update business drivers

Account spreading

Flash Reporting

Version control

Build monthly/quarterly forecasts

The add-in offers two distinct features — Formula based cell references and dynamic ad-hoc retrieve/submit,

pivot, and drill-down capabilities. Quick View has been prominent as the OneStream XF solution has matured

over much of the last decade. This multi-part review will expand on OneStream Quick View, prominent

features of the add-in, and newer features.
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Let’s Take a Quick Tour of Quick View...

Quick Views offers a rapid way to analyze data. The user can pivot and drill back through an intuitive interface.
Quick Views allow users to create their own data set, and using the variety of options available, they can
design their workbook to fit their needs. A user can even create a Quick View from another Quick View. Once
the data set has been narrowed down, a Quick View can be saved for future reference.

Fle  Home Inset Draw  Pagelayout Formulas Data  Review View Help  OneStream XF % Share 2 Comments
@ Slandau T; [Bq D =8 T Quick Views ~ [ e [=2 Object Lookup i3 @
A | A E )
T2l BankingDemo o b N [zl cube Views ~ FH il T select Member ~ | [O
Logon Refresh Refresh Submit Submit | = Administration |  Automatic
Workbook Sheet Workbook Sheet | /¥ BB File Explorer ) (5 save Offline Copy - 9
Lagon Data Cakulation Analysic General Spreading Excel Calculation|

The Task Pane is the area on the right of the screen. There are three tabs from which to choose.

OneStream XF = OneStream XF -
D ol & el 4 Global POV H
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i EE " Point of View
Quick View . o POV

Quick View POV

e This lists the Global, Workflow, and Cube Point of View. When a cell is
- selected from a Cube View, the Dimensions in bold can be changed and will
have an impact on the data that is retrieved.

Documents

This is a view into the XF File Explorer. It shows all the Excel documents this
user has access to launch. These can be from the Application or System
Databases and from either Public or User-based folders.
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O Create Quick View This will activate a Quick View pop-up window. Choose a default name or create a unique name. The Refers To
section is where the Quick View will be created in the Excel sheet. The two checkboxes below will move the existing data either by row
or column, so when the new Quick View is created, it does not overwrite the existing fields.

Quick View (Select One) This option allows the ability to select a saved Quick View. It will then highlight the Quick View selected.

OneSt XF
een Quick View POV This contains all of the OneStream Dimensions available. By default, Time and Account are

used when creating the Quick View but can be moved and replaced with other Dimensions.
“ Click the ellipsis next to a Dimension in the Quick View POV to select a specific Dimension Member. This

is only accessible in the Quick View POV section, not in the Column or Row Dimensions.

Click this to launch the Member Filter Builder and query several Dimension Members at once. Click Apply
in the Member Filter Builder to see the results prior to closing the Builder dialog.
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5 S Undo Changes and Revert to Prior Quick View Settings. Clicking on this icon will undo any changes not
wanted. OneStream will remember up to 100 previous actions

er— . “ Redo Quick View Settings This will redo deleted changes.

Column Dimensions This is where the Dimensions wanted for the column view are defined. Drag and drop items from the Quick View
POV or Row Dimensions into this square.
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Row Dimensions This is where the Dimensions wanted in the row view are defined. Drag and drop items from the Quick View POV or
Column Dimensions into this square.

o Edit Quick View Options

m™ Delete Selected Quick View Select a Quick View and choose this icon to delete it.

The following properties appear once the icon is selected.

Insert or Delete Rows/Columns When Resizing Cube View This will move existing data either by row or column, so when the new
Quick View is created, it does not overwrite the existing fields. Settings are True or False.

& Quick View Options x
B General
Name QuickView1
Insert Or Delete Rows When Resizing Cube View Content True
Insert Or Delete Columns When Resizing Cube View Content False
Maximum Number Of Rows %1000
Maximum Number Of Columns 100
' Description
Column Header Text Type Description
Suppress Repeating Member Mames True
B Excel Styles
Primary Style
Upper Left Style 20% - Accent1
Row Header Style 40% - Accent1
Column Header Style 40% - Accentl
Data Style
B Suppression
Suppress Invalid Rows True
Suppress NoData Rows True
Suppress Zero Rows True
Use Suppression Settings On Parent Rows False
Suppress Invalid Columns True
Suppress NoData Columns True
Suppress Zero Columns True
Use Suppression Settings On Parent Calumns False

Zero Suppression Threshold

oK Cancel

Maximum Number of Rows/Columns Data Set Returned for Quick View Based
on the data set return, a spreadsheet can potentially go beyond what the
default settings are in Quick View Options. If there is more data than expected,
modify the settings to increase the volume of data the Excel add-in will return.
If exceeded, it will display: Maximum Columns Exceeded or Maximum Rows
Exceeded.

Row Header/Columns Header Text Types This will label the Quick View
columns and rows with the chosen option.

Description v o Name This will use the name given to
the Column or Row Dimension.
Description This will use the
description given to the Column or
Row Dimension.

Name And Description e Name and Description This will use
the name and description given to
the Column or Row Dimension.

e Short Description This will use the
short description given to the
Column or Row Dimension.

Name .

Description

Short Description

Suppress Repeating Member Names
If set to True, this will only display repeating Members once, if set to False, it will
display the same Member multiple times. For example, if this was set to False and

the None Member was being used, it would display in each row.

- Excel Styles Primary, Upper Left, Row Header, Column
Header Styles. See Style Types

- Data Style This is where the data style is set for

the values in a Quick View. Choose any of the

default Excel versions, or create a custom version

through Excel and attach it here.

- Suppress Invalid Rows/Columns This will suppress any cells
with invalid data. Settings are True or False.

- Suppress NoData Rows/Columns This will suppress any cells
without data. Settings are True or False.

- Suppress Zero Rows/Columns This will suppress any cells
with zeroes. Settings are True or False.

- Use Suppression Settings on Parent Rows/Parent

Columns If set to True, the previous suppression settings

will be used on Parent Rows and Columns.

- Zero Suppression Threshold Enter a value to suppress all
numbers below it and recognize them as Zeroes for

rounding purposes. (e.g., entering 499.99 will result in

every number lower than that value to be recognized as

zero and therefore suppressed.)

Refresh Quick View This icon will refresh the data set.

All Tops This icon will go back to the Tops of the Dimensions.

Keep Only This icon will clear everything except the selected items.

Note: Update Members in a Quick View header by typing over the Member
name, selecting all desired Members in the row or column, and clicking Keep
Only. The headers and data will refresh with the updated Members. This is not
meant to be a valid method to create a new Quick View but is used to
conveniently modify its contents. Tip: Use the control key to keep more than one
item.

Next Level This icon has the same function as double-clicking on a row. It will
go down to the next level.

Parents This icon will go to the Parent of the Children selected.
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Navigation Quick View

The full ribbon for OneStream XF is shown below:

File Home Insert Draw Page Layout Formulas Data Review View Help OneStream XF ¥? Share  J Comments
@ SLandau P I:L\ D ot I Quick Views ~ [J (1] [ Object Lockup ! ®
~ I H . . .
A BankingDema w ks N [Zlcube Views ~ o) %5 Select Member ~ | [ —
Logon Refresh Refresh Submit Submit = - Administration | Automatic
Workbook Sheet Workbook Sheet ./ BB File Explorer =) [ save offiine Copy - -

Logan Data Calculation Analysis General Spreading Excel Calculation| A

The ribbon is organized as follows:

Logon - This displays the current user and application. A user can logon to a different application by clicking
this icon.

File /Home Insert Draw Page Layout f

@SLandau D_‘J D:j &

BankingDemo ) .
n Refresh Refresh Submit Submit
Workbook Sheet Workbook Sheet

Lagon Data

Data

Refresh Workbook This pulls down updated data from the server and refreshes the entire Excel workbook.
Refresh Work(sheet) This pulls down updated data from the server and only refreshes the selected worksheet.

Submit Workbook After editing data in Excel, click this icon to send it back to OneStream. This icon will send
data back for every tab in the Excel workbook.

Submit Sheet After editing data using the XFSetCell Retrieve Function (will be explained in the upcoming
update), click this to send the data back to OneStream. This icon will only send data back for the selected tab.
This only applies when using XFSetCell. All Cube Views in the Excel workbook submit data every time the
button is pushed regardless of what tab is selected.

Calculation
55, Consolidate Consolidate/Translate/Calculate If permission is granted, these
a2 Translate calculations can be performed on the selected cell.

Jx Calculate

Calculation
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Analysis

Review View Help

I= Quick Views ~
[:‘:ﬂ Cube Views =~
EE File Explorer

Analysis

Quick Views

OneStre

Create Quick View

e Create a Quick View This will create a new Quick View in the worksheet’s selected cell.

e Create Copy of Selected Quick View This will copy the selected Quick View and paste a version of it in

another spreadsheet.

J) Create Quick View

L=

Name QuickViews

Refers To | =Sheet215A517]

® Insert Or Delete Rows When Resizing Cube View Content

Insert Or Delete Columns When Resizing Cube View Content

oK Cancel

Create Quick View Using POV from Selected Cell This will create a new Quick View based on the current POV
from the selected cell. This can be done using a Quick View cell’s POV or a Cube View cell’s POV.

Cube Views

It is simple to add a Cube View to an Excel sheet. After logging into an XF application from within MS Excel,
click on Cube Views (from the One Stream XF Ribbon) to view the Cube View Connections dialog. From this
window, the Cube Views added to an Excel workbook can be managed. A user can add, remove, edit the name,

or get to Excel Styles.

Cube View Connections

/

Name

Name

Refers To

Cube View

=Sheet1!SAS1

Refers To Cube View Name _ Add

Close |

= Resize Initial Column Widths Using Cube View Settings
= Insert Or Delete Rows When Resizing Cube View Content

Insert Or Delete Columns When Resizing Cube View Content

| ok

Cancel
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Choose the Cube View wanted for the Excel workbook

Object Lookup X

Object Type

Filter

‘Cube Views For Excel

>
>
»
>

™

onsolidation

ro_Forma_Data

2 V0O

eports

w

tat_Data

» &% Consolidation
4 & Pro_Forma_Data
E® pro_Forma_Additional_Adj
ER Pro_Forma_JDE_Component
» &% Reports
» &% Stat_Data

1

Select whether there needs to be inserted or deleted rows and/or columns when resizing.
Note: This setting will move around other content in the sheets if the size of the Cube View changed since the last refresh.

After the Cube View is added, it will appear on the sheet. If Formatting was applied to the Cube View, the
formatting will come forward into the Excel sheet. Otherwise, apply Excel Styles. These styles are stored in the

Excel sheet and can be copied from workboo

Name Pro_Forma_Additional_Adj
Refers To =Sheet1!SAS1
Cube View Pro_Forma_Additional_Adj

B Resize Initial Column Widths Using Cube View Settings
= Insert Or Delete Rows When Resizing Cube View Content

Insert Or Delete Columns When Resizing Cube View Content

k to workbook.

OK Cancel

A 8 c D 3 F G H 1 J K
1 January 2018 February 2018 March 2018 April 2018 May 2018 June 2018 July 2018 August 2018 September 2
2 |Building Materials Sales - Customers |
3 [Industrial sales - Customers | Cube View Connections
4 [Industrial Lighting Sales - Customers |
5 |Commercial Polymer sales - Customers | | Name Refers To Cube View Name Add
& |Corporate Division 5ales - Custamers §
5 I Pro_Forma_Additional_A =Sheet1!SAS1:SN$20  Pro_Forma_Additional Adj Remove
8 |Building COS - Mdse =
9 [Industrial COS - Mdse
10 |Industrial Lighting COS - Mdse: Styles
11 | Polymer COS - Mdse
12 | Corporate Division COS - Mdse
e — Refresh
14 tanf War | |
15 Opex selling =
16 Opex Admin
17 Opex Other
13 Depreciation P —
19 Taxes Close
20 Interest T
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File Explorer
Use this option to upload and download files to XF. This test template can be uploaded to the Application

database for accessing when in the Application.

File Explorer E3

T 7 I S 7 O 1

4 [3 Application Database Name  Description  File Type

4 [@ Documents

selected file.

4

for the selected folder or file.

M &

user to save.

» (@ Public
4 [@ Users
4 [m sbosco

[ Favorites
» (@@ System Database
» (@ File Share

Create Folder This creates a new folder under the selected folder on the left-hand side of the File Explorer pane.

Delete Selected Folder/File This deletes the selected folder on the left-hand side of the File Explorer pane or the

Edit Selected Folder/Edit Selected File Information This edits the Description, Maintenance Group, and Access Group

Download / Upload File This downloads a file to your local machine or uploads the selected file and allows the

Download Selected File’s Content File This downloads the selected file’s content file and allows the user to save.

Close |

Open File

Data Attachments This pulls up the Data Attachments dialog to show existing comments or attachments on a

selected cell, or to allow data attachment edits.

Cell Detail When loading Cell Detail via Excel, a specific template must be created to determine the Cell Detail

Dimension Tokens and each Cell Detail line data.

% shosco E Views = [ Data Attachments

H

s Copy POV From Data Cell 3 ObjectLoakup

preading /! Display Cantext Pane

5 o aiie_ DBV ot a4 Trnsste | (8] Cube Views Past FGetCell T3 Select Member - lag selected cels | (B Preferences:
Logon Refresh Refrash  Subrait Submit
ytuah Rafiath Sabrlt Subilt| g Calcuite | EaFieBaplorer 9 Dl Down B Comver ToXFdetcells 3 Save GHfine Copy ot

togon Data Caculation Anahsis Genera spreading Acministiation

cs - s | ezs70a170.39
A 8 < o € F e H 1 | ) « L ™
1 January 2018 February 2010 March 2018 April 2018 May 2018 June 2018 July 2018 August 2018 September 2018 November 010
2 Top_Accounts
3 Tral Balance (9634617)  (19,716,140)  (2914487)  (41,305006)  (10,735699)  (13292027) (17797,89)  (62092,511)  (62.082511)  (62092,511)  (62,092511) (131,568,615)
4 Balance Shest s o o o o (0) €317 62148761 62,186,761  623140,7%1  10,8605%
5| mssers 630,018173 [ 6Z6748174] 624,461,534 807,496,273 011069560 609954372  004920,449 - . . - saremnse:
6 Totsl CumantAsEt 162,250,000 154270,05 129,622,005 916,673,200 320934602 0L297,960 901,130,009 157,033,947
7 Property, Flant, anc 6,945,097 4699,502 72295698 7L708,020  7L6II0S | 76277762 76026443 47,164,075
[ Totsl Other Assats 49,609,200 aze 12517 A2602091  AI0995100  AISS02599 ALAI2I0 42765122 - - - - aem6a0
9| TotslUsbandEquity  630,013173 626744170 624461534  €07,095273  GIL069508 008,954,372  004820,009  (62148,761)  (62148,761)  (62148,761)  (52140,761) 613,928,106
10 Income statement (9638617)  (18716140)  (13.194.482)  (41,305806) (10735693) (13292.827)  (17.797.896) 56,250 56,250 e 56250 (112.608,059)
11| Statistical Accounts
12| Cash Flow 10,660,981 (2364.927)  (17342,740) 161,783,830  (13,256,303)  (3,445912) 30,448,343
1
14
s
& Show Data Unit Dimensons ® Suppress HoData B 8
Orill Do Histery

Amount Cube ity Parent Consaludation Scenari Time  View  Account flow ongn k& | up1 uoz

158.228,855 57 Plaskolte_FinRpty - Pasksine Fnancal Reporting Tot_Plaskolte - Aaskolte LLC uso Actusls - Acunls 201803 VID  Curdsses - Total Curent Asiets TOP Top Top  Top - Total Aojustments Top_Busnessunits - Top - 8us

152:220.058 5 Plaskolite_Finipty - askoite financal Reporting Tot_Plaskolite - laskoite (L€ o Actusk - Actusls 201802 VID  Curdssets - Total Curent Assets 0P Top  Top | Top - Total Adjustments Top_Businessunis - Top - fus

Rasults For Mast Racant Dill Down

Amount Ccube Entity Parent Conselidation Scenario Time | view
154,228,455 57 | Blaskalite_FinRplg - Plaskolite financial Reporting Plaskolite JDE_Total - Blaskolte JO Total uso. Actusls - Actusls 2018M2 YTD

Aceount

Curtssets

Return to the worksheet and use the Drill Down menu
item. Double left mouse clicking on Green highlighted cell
or right mouse click for further menu options.

Flow | Ongin 1€ U1 uox

e -~ Total Adjustments Top_BusinessUnits
“nceoun

Account Base
W Caleul

AN Aggiegated Data Below Call

A Stored Data In Data Unit

Copy POV From Data Col

Call POV Information

Cell status
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General

El3 Copy POV From Data Cell ] Object Lookup
b 5o Tg Select Member ~
Ga Convert To XFGetCells |52 Save Offline Copy

General

Copy POV from Data Cell This captures the Point of View of the currently selected cell. After clicking this
option, the Paste POV As XFGetCell (to be explained in an upcoming update) becomes available and the Copy
POV From Data Cell goes to grey (disabled). The ability to paste this into another cell is now available and
OneStream will automatically convert this into an XFGetCell formula with all of the appropriate Parameters.

Paste POV As XFGetCell This option is only available after clicking Copy POV From Data Cell. After clicking this
option, OneStream will convert the copied cell into an XFGetCell formula. Select the Report worksheet to show
the end-users how a report can be created with Excel formatting. Click Refresh XF Data to retrieve the data.

Convert to XFGetCells This will convert an existing Quick View into an XFGetCells. After clicking this option,
OneStream will prompt with the following: Are you sure you want to convert all of the data in Quick View
‘Name of the Quick View’ to XFGetCells? By clicking OK, the Quick View definition will be deleted and
converted to XFGetCells.

Object Lookup Use the Object Lookup to insert objects from OneStream into Excel such as Foreign Exchange
Rate Types when building formulas. If creating an Extensible Document in Excel, users can also use the Object
Lookup to insert Parameters, Substitution Variables, or Image Content.

Select Member Select a Dimension Type from the drop-down list to view the Members of that Dimension.
Select a Member of the hierarch, and the Member name will display in the selected cell.

Seleck Member Il

Dimension Type Account

Dimensicn Corp_Accounts -

& MNone

4 B Top_Accounts
4 B Trial_Balance - Trial Balance
4 2 Balance_Sheet - Balance Sheet
4 ) assets - Assets
» B CurAssets - Total Current Assets
» B PPEMet - Property, Plant, and Equipment - MNet
» B AssetsOther - Total Other Assets
» E& LiabandEquity - Total Liab and Equity
- B Income_Statement - Income Statement
» B Stat_Accounts - Statistical Accounts
» B CashFlow - Cash Flow

|7 OK | Can-:el_|
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Save Offline Copy Use this to save an offline copy of the current worksheet without the XF functions. Users

without the Excel Add-In can open this copy and see the saved values.

Spreading

Ie7

Rate

4 Apply Spresding or rows without having to type in each cell’s values.

No Spreadang

e This allows users to enter data into an aggregate Member, like

an annual time period, and spread values over several columns

Spreading

Spreading Type

No Spreading Spreading will not apply to the selected cells.

Distribute Evenly This distributes the active cell amount evenly across all selected cells.

Distribute 445 This distributes the active cell amount using a weighted 445 pattern across all selected
cells.

Distribute 454 This distributes the active cell amount using a weighted 454 pattern across all selected
cells.

Distribute 544 This distributes the active cell amount using a weighted 544 pattern across all selected
cells.

e Factor Multiply all cells by the specified rate.
e Accumulate This starts with the active cell amount and cumulatively multiplies it by the specified rate.
e Rate Enter the spreading rate to be used with the Factor Spreading Type.
o Apply Spreading Select this to apply the spreading to the selected cells.
Administration

Administration Automatic

Display Context Pane

©

Display Context Pane

In order to display the OneStream task pane on
the right-hand side of the screen, check this
Excel Calculation box. To hide the task pane, uncheck the box.

7 -

E:@ Preferences

Administration
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Preferences

B General
Enable Macros For XF Event Processing False
Invalidate Old Data When Workbook Is Opened True

B Quick View Double-Click Behavior
Default Expansion For Rows NextLevel
Default Expansion For Columns Children

 fooo

Maximum Number Of Columns 100
Row Header Text Type Description
Column Header Text Type Description

Primary Style

Upper Left Style
Row Header Style
Column Header Style
Data Style
B Default Suppression Settings For New Quick Views
Suppress Repeating Member Names
Suppress Invalid Rows
Suppress NoData Rows
Suppress Zero Rows
Use Suppression Settings On Parent Rows
Suppress Invalid Columns
Suppress NoData Columns
Suppress Zero Columns
Use Suppression Settings On Parent Columns

Zero Suppression Threshold

209% - Accentl
40% - Accentl
40% - Accentl

True
True
True
True
False
True
True
True

False

General

Enable Macros for XF Event Processing If set to True,

this enables Excel macros for OneStream XF api calls.
The default is False.

Invalidate Old Data When Workbook is Opened
If set to True, this will force a data refresh on the
opened workbook. The default is False.

Quick View Double-Click Behavior
Default Expansion for Rows/Columns

This determines what level of expansion displays
when a user double-clicks a Quick View Row or
Column Header. NextLevel is the default setting
and allows multiple expansion paths when a user
double clicks a row or column header. There is
also the ability to double-click an expanded item
to collapse it again. This feature only works with
the NextLevel setting. For the following properties,
See Quick View in Chapter 21: Getting Started the
Excel-Add In

Excel Calculation

Automatic

Excel Calculation

The Excel Calculation icon has the option of Automatic, Automatic Except for Data Tables, and Manual. It is
recommended that the Calculation be set to Manual when using OneStream spreadsheets because the
Automatic setting results in an Excel re-calculation every time an OneStream’s interactive workbook changes

data (e.g., when navigating a Quick View.) However, this is not forced because a user might prefer Excel’s

Automatic calculation, especially when there is not a significant amount of OneStream data in the workbook.
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Conclusion

Stay tuned for Part 2 where we will review the core features of the OneStream Add-in Quick View, including
setup of grids, Point-of-View selection, pivoting, and access to cube views. In Part 3, we will explore Add-In
formulas, new features, and key comparisons between OneStream Quick View vs. Oracle’s offering.

MindStream Analytics, a OneStream Platinum Partner and leading corporate performance
management advisory firm, focuses on helping clients improve business understanding and decision
making. Leveraging years of experience and expertise in analytics and financial management, our
company assists with software selection, implementation, training, hosting, and application managed
services designed to fit our client’s specific business needs.

For more information about MindStream Analytics and OneStream Software, please visit our website
at www.mindstreamanalytics.com or call us at 1-800-497-0151.

ONESTREAM

FLATINUM PARTNER
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